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D ACTION D COORDINATE DPREPARE FOR SIGNATURE

D AS DISCUSSED D CORRECTION D REPORT BACK
D CALL/SEE ME g INFORMATION D RETURN
_ D COMMENT/CLEAR D PREPARE DRAFT D
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DEPARTMENT OF THE NAVY SELF-DUPLICATING NOTE

Use only for an informal, preferably hand-written note. Make duplicate only when required for Jollow-up or working
file. See correspondence mamual for formal, official memoranda.
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D ACTION D COORDINATE DPREPARE FOR SIGNATURE

D AS DISCUSSED D CORRECTION D REPORT BACK
D CALL/SEE ME B!NFORMATION D RETURN

D COMMENT/CLEAR D PREPARE DRAFT
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