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UNITED STATES MARINE CORPS
Ve Marine Corps Base
camp Lejeune, North Carolina 28542-5001

BO 6240.5A
MREAD/st
3ASE ORDER 65240.5A
“rom: Commanding General
Fo 3 Distribution List
Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM
Reft : (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)

(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL) ..

(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL) ;

(d) BO 11090.1B

(e) BO 11320.1G

Zncl: (1) Procedures for collection, storage and turn Ln of Hazardous Material and
Hazardous Waste for disposal
(2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
(3) Hazardous Waste Training Requirements and Guidelines

L. Purpose. To revise responsibilities, procedures and guidance for hazardous
material (HM) and hazardous waste (HW) disposal and related environmental protection
“5>r the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.
3. Background

a. Congress and the state legislatures have responded to the threats to human
li:fe and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress walved federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for |
-1vil and criminal penalties and fines as well as imprisonment. 3 ‘

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
requlatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is the primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
Lnspections can result 1n citations being issued to supervisors and/or personnel at
rhe work site for civil and/or criminal violations of HW regulations.

¢c. State and federal agencies have routinely inspected H“’“”Nd””1ﬁ‘*”*ﬂ‘“*h”'”h’él.mﬂ
Complex. Discrepancies identified during these inspections can generally be

attributed to failure to provide adequate HW training to personnel involved

in handling regulated wastes and to failure to follow administrative requirements

of reference (b) and related state of North Carolina regulations. This order

attempts to address these and other discrepancies by strengthening internal

controls and clarifying HW management responsibilities. Rate of personnel

turnover is a major problem. Consequently, improved availability and quality

of personnel training in HW management and disposal is a critical issue

addressed by this Order.
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d. T Order Sormplly €sidél,shes two =ollatgrai duty posicions to coordinate ; -
ind to assist with the implementacion ot the subjeer program. These posdwo»s Are TA-
4azardous Material Disposal Coordinator (IIMDC) .ind qun;dous Marertial DLSpQSdLQ*YK’r[”ﬂ”x»'
? HMOC wiil be estallished w:thuv each MAjos CommArnd And wHhiv MRV ive Awrcratt Grovps.
MmDO's will e Appointed At the batlalion |Separate Com far and "uaLJMIV level Cor e'UIUAIErV‘I_).
4MDC and HMDO responsibilities_are outlined Ln spclusure (2). The appolntment and
rraining ot qualified primary ®.d alternate HMDCs and (IMDOs are ossential to wtmple-

mentation of the complex reguirements of the s3ubject program.
1. Action

7e U5 quanlzatlonal commanders shall on a continulng basls take action reqguired
o Lmplement the followlng HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
iccess to equipment and supplies required for hapdling HW.

ot Hwdohes
(2) Written @ descriptions will be developed for all HW managers and

handlers, and appropriate records malntalned to document that proper training 1s beling
arovided to personnel 1n accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
rimely corrective action 1s taken and properly documented per this Order and related

\nstructions of HMDO/HMDC. .
° ° <+ &;,‘( DP@(A,A—-; ProCqur¢CHWf"50?)

(4) OIC/NCOIC's will prepare a written HW management $8P in cooperation with
4MDO for each facility where HW are routinely handled and stored. SOP will be
readily available at HW generation and storage sites.

(5) A system of continous internal controls will be implemented to ensure
rhat violations of this Order are identified and if appropriate, that disciplinary
~10on Ls taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
2um number of locations practical, to identify HW handling and storage equipment and
facilities requlirements and to develop and implement a system of internal controls
which provides satisfactory compliance with the requirements of this Order and related
requlatory requirements. As a minimum the following action will be taken:

(1) Appoint a primary and alternate HMDC with authority and resources to
\mplement duties outlined in enclosure {295

(2) Maintain a current listing/directory of facilities where HW are handled
ind stored. Ensure timely submission of waste jdentification documents per enclosure
(L) .

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
.mplement a written HWMSOP for each facility per enclosures (1) and (3). The SOP zEEE::—‘
w11l be readily available to personnel routinely handling HW and related emergency

re2sponse.
Purc casd S guadron,
(4) .Require Commanding Officers of each : , Regiment,

Battalion and separate Company (or equivalent) to appoint a Premacy pawd  alitendfC /_‘MO‘D with ""‘*'H\vn/'é/
to carry out the duties outlined in enclosure (2).

(5) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization of the volume and toxicity of HW
Jeneration.

(6) Within 30 days of the date of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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c. Directcr, Natural Resources and Eavironmental Affairs Division, WwiLll Lnspect
to

all polnts of HW geheratlon on an mnual “basiLs,. o more freauently s required,
monitor gaud evaluade comphancenbh +his @ rdey and velated ginte/feleral reguiapew, the: results of rhe
innual Lnspections will be provided iLa writlng Fo rhe Laspected activity via the chain
of command. ’

d. Officlrals responsible for the preparation, awarding and tmplementation of vart -
Jus tvpes Ot contracts, shall ensure that 11l contractor activities are <carried our Ln
iccordance with the requirements of this Order and related State and Federal regqula-

Tions.

3. concurrence. This Order has been coordinated and concurred Ln by the Commanding
jenerals, LI Marine Amphiblous Corce, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Alr Station, New River, Naval Hospital and the Naval Dental

Clinic.

M. C. HARRINGTON
Chief of Staff

NDISTRIBUTION: A
NREAD 300
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL

Hazardous Waste Management Standard Operating Procedures (HWMSOP). Each organi-
1on routinely generating or handling HW or Jisposing of M w1ll develop desk top
cedures to be followed. As a midimum, the HWMSOP will provide the followan:\\

1. Yame and telephone number of cognizant Hazardous Material Disposal Officer
(4MDO) and Hazardous Material Disposal Conrdimarar [aMne)

5. A copy of 30 6240.58 ;Boll090.1A &gl BO /N3 , 4rd re laAed loca | ywstre ctrans -

c. Name, title, duties and training records for each employee per enclosure
(3)of BO 62x40.5A -

- " Cowm AZ‘&?
4. Waste Identification Document (WID) for each HW generated. or handledueen¥i$geé¢'// be /

1n accordance with attachment (A) of this enclosure.

2. Procedures and responsibilities for dealing with HW/HM spills and related
:mergencies,;.<., Hw spil Continaency PIAN.

m

. Coplies of weekly 1nspections of HW storage areas/contailners.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

L. Material Safety Data Sheets, or hard copy of Hazardous Material Information e
Systems Data de{eloped per MCO 5100.25 for all HW generated. pNJ p4walabe15

. J. Sample copies of completed turn-in documents (Form DD—l348—l% for each type
of HW generated and disposed of. 2

2. HM/HW Collection and Storage Procedures/Reguirements.

a. Possession of a oroperly completed and signed WID constitutes authorlzation
to generate +he Specifcally Named #W, Failure to submit a WID to HMDC within 30 days of
jate HW first generated or hanalea or 60 days of the date of this Order (whichever 1is
later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved Zontainers labeled per
WID or HwmSop> will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. irector, Natural Resources and Environmental Affairs
Division, (NREAD), MCB willcfEEE%%fﬁMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills, HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label &N t+Ae Containlys.

7 .

ENCLOSURE (1)
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g. HMDC will be notified by relephone, contirmed Ln writing, of .anvtime DRMO
has not accepted accountability of a HW within 75 days after the "accumulation starcrt
date" on any HW container.

3. Hazardous Material (HM) and Hazardous Wascte (HW) Turn-in Procedures. The tollow- -
ing steps will be taken ko iLnitirate rLinal dLsposal ot HM/HW. At any time thac a

major problem or controversy arises, the srganization attempting to tucn-in Fhe Ltem

will immediately notlfy the responsible flazardous Material Disposal Coordinaror

(HMDC) . The dMDC will be responsible for coordlnatlng efforts to resolve rhe prob-

iem/controversy and will utilize the issistance of the Director, Natural Resources

ind Environmental Affairs Oivision (NREAD), Facillities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
rhe Assistant Chief of Staff, Facilities, Marine Corps Base. See Note l below.

STEP L. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW 1s responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions 1ln organization's HWMSOP.
Questions not addressed by HWMSOP will be directed to HMDO.

STER 2, The HMDO will physically inspect the HM/HW and determine L1f the Form
OC 1348-1 1s properly completed and the HM/HW is properly packaged. The HMDO w1ill
~oordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine L1f DRMO
L5 accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO"
will so notify- the cognizant HMDC 1in writing with a copy to the NREAD. The HMDC and
VREAD will cooperate Ln developlng case specific procedures for disposal of the 1ictem.

AC

/S Logistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO 1is accountable for HM/HW, DRMO will deter-
nine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DR¥O will submit a request to the Traffic Management Office (TMO), MCB, to arrange

rransportation of the HM/HW to DMRO designated facility.

STEP S. TMO in cooperation with HMDO will determine if generating organization
-an safely, legally transport the item to DRMO designated facility. TMO flust
directly supervise transportation of HW. Whenever practical, Command turning in a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Rase Fire Department at 451-3333. Drivers will be provided written spill prevention
ind response guidance.

STEP 6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
inloading. DRMO is authorized to refuse the HM/HW, if any significant discrepancies ‘
ax13t. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to |
iccept the HM/HW. The transporting vehicle will be secured and will not be moved ‘
sutside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
Ln making an 1mmediate decision on corrective action. If problems cannot be promptly
resolved, the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1s complete.

NOTE l: Marine Corps Air Station, New River units will follow turn-in procedures <EEE—"__-
set forth 1n Air Station Order 6280.1_.

1&1‘;2_ HMDO shiould mhm"km'w a koo _o{-documwis Iltou'nvg Ac«.umulwl.;,.s{.,_,{»J‘{-es onN
hlw conteiners , the Type M‘/ﬂ"‘”“'l‘vﬂf”w ard Yhe datec dicoments delivered 1o D Rme.

ENCLOSURE (1)
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WASTE INFORMATION DOCUMENT (WID)

DATE
WID #
SENERATING WORK CENTER INFORMATION
Shop Contact Command Building Phone Ext.
WASTE IDENTIFICATION
1. WASTE NAME: Common __ Chemical(s)
b. PHYSICAL FORM: (CHECK) Liquid Solid Sludge Other (Specify)
(4 MANUFACTURER: d. NATIONAL STOCK NUMBER:
2. CONTAINER: (TYPE AND SIZE)
£ GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
L. DESCRIBE WASTE GENERATION PROCESS:
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No ~ If ves,
specilfy
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other

(specify)

4. CERTIFICATION: I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should

be charged to the following Cost Account Code.

HMDC DATE
Signature

Appendix A to
ENCLOSURE (1)
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0 BE COMPLETED 8Y THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, NREAD

-

5. WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #

7. WASTE CLASSIFICATION: Hazardous Nonnazardous

—_—

3. EPA WASTE NUMBER(S):

REASON FOR HAZARD CLASSIFICATION:

B

10. HANDLING INSTRUCTIONS:

1. DTID 1348-1 REQUIRED: Yes No

12.. CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME:

e. DOT‘HAZARD CLASS:

4. UN/NA NUMBER:

ADDITIONAL REQUIREMENTS: (FOR DRMO)

1]

13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

14.

HMDC Code Date
Signature

Appendix A to
ENCLOSURE (1)
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UNITED STATES MARINE CORPS
MARINE CORPS AIR STATION
NEW RIVER, JACKSONVILLE

NORTH CAROLINA 28545-5001 IN REPLY REFER-TO:

6240
GSO
3 DEC 186
From: Commanding Officer, Marine Corps Air Station, New River
To: Commanding General, Marine Corps Base, Camp Lejeune,

North Carolina 28542-5001 (Attn: Director, Natural
Resources and Enyironmental Affairs)

Subj: PROPOSED BASE ORDER 6240.5A

Ref: (a) Dir, NREAD ltr 5200 NREAD of 15 Sep 86

1. In response to the reference, the following change to the
subject Order is submitted: Enclosure (1) page 2, paragraph 3
note 1, change Air Station Order "6260.1" to read "6280.1_".

2. Pending incorporation of this Change, this Command concurs in
the subject Order.

oAb L

WADDELL






EXECUTIVE CORRESPONDENCE

DO NOT WRITE ON THIS COVER AS IT IS INTENDED FOR RE-USE
RETUBN IT WITH THE FILE C?IES TO ORIGINATING OFFICE







UNITED STATES MARINE CORPS
2d Marine Division, Fleet Marine Force

Camp Lejeune, North Carolina 28542-5500 IN REPLY REFER TO
11000

12 JaN 1w

From: Commanding General, 24 Marine Division, FMF
To:s Commanding General, Marine Corps Base, Camp Lejeune, North
Carolina (Attn: NREA)

Subj: REVIEW OF PROPOSED REVISIONS TO BASE ORDER 6240.5A

1. This headquarters has reviewed and concurs with proposed
revisions to Base Order 6240.5A.

2. Point of contact at this headquarters is Captain J. M. Reuter,
the Assistant Division Engineer Officer at extensions 5111/2755.

2y 62—

K. DEAN PRICER
By direction
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HAZARDOUS
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SEE NOTE 2

SEE NOTE

"he above label or equivalent will be placed on all hazardous waste (HW)
sontalners prior to use for storage of HW. Damaged labels will be imme-
diately replaced, using same information as on original label. If original
tabel 1s iLllegible, contact your Hazardous Material Disposal Officer for
juldance.

U}
m
2
(o]
[a

Jbtain this rnformation from your HW Standard Operating Procedure.
ivallabls, contact vour Hazardous Material Disposal Officer.

Znter the name of the organization having physical custody of the HW at time
tapel Ls placed on the container, unless replacing a damaged label. See
ote 1 above.

Znter =2ither “MCAS, New River, Jacksonville", for HW generated aboard or by

organizations stationed aboard the Marine Corps Air Station, New River.

“Ater "Marine Corps Base, Camp Lejeune" for all other HW generated locally.

Zater NC 8170022570 for all waste generated aboard or by organizat:ions
stationed aboard MCAS, New River. Enter NC $§170022580 for all other HW
qenerated within the Camp Lejeune complex. -

irst placed 1n the container unless the facility
om CG, MCB, Camp Lejeune to operate as a HW

Enter the date that HW was £
has written authorization fr
satellite accumulation area. In which case, follow lLnstructions provided
wilthin the written authorization.

Leave Blank, will be completed by the Traffic Management Officer, Camp

Le jeune.

\ppendlx B

to
ENCLOSURE (1)
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HAZARDOUS WASTE (HW) MANAGEMENT INSPECTION FORM FOR
HAZARDOUS MATERIAL DISPOSAL COORDINATES AND OFFICERS

Date:

1. Facility being Inspected:

g . drganization in Charge:

[o9)

Inspection Participants/Phone Number:

4. Description of HW Streams:

(o]

Are records of HW generation consistent with HW streams?
6. HW Training

a. Are job descriptions available for all personnel actively involved 1in HW
management?

b. Are training records adequate/current?

~. Are alternate personnel assigned to key positions?
(If not, explain how unit deals with absence of key personneL5

i. Do contacted personnel demonstrate adequate knowledge of:

Regulatory Requirements
Applicable Base Orders
Types of HW Handled

Proper Contaliners

Proper Labeling

Weekly HW Inspections

HW Turn-in Procedures
Health and Safety

Spill Reporting Procedures
(10) Spill Response Duties

WO-JOoOU & W

]

~

Condition of Storage Facilities

a. Date of last Fire Dept Inspection?

b. Are spills likely to reach soil or water?

————

c. Are HW protected from weather?

———

d. Are weekly HW inspections conducted properly?

e. Are discrepancies corrected promptly?

Appendix C to
ENCLOSURE (1)

c-1
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£.. Condition of containers? (:ivxn-gnodicates discrepancy)
(1) Closed (7) Properly Labeled
(2) Leaking (8) Properly Dated
(3) Bulging (9) Properly Stacked
(4) Collasped = (10) Properly Packaged
(5) Corroded (11) Meet DOT Requirements for
(6) Overfilled Contents
g. Are 90 day turn-in deadlines being met?
A. Are HW turn-in documents being prepared and submitted in a timely, proper
manner? )
1. Comments:

Appendix C to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

L. Compliance with hazardous waste management and disposal regulations requires the
-coperative effort of many functions wilthin the Camp Lejeune complex. The following
sutlines the responsibilities of various officers and managers relative to nazardous

waste management:

1. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers 1in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly lnspections of HW generation and storage sites and
notify OIC's of corrective action required. Format in Appendix C, Enclosure (1) will
pe followed.

(3) Keep OIC's and key personnel informed of any changes in regulations
iffecting HW activities within the HMDO's cognizance and ensure that HW standard
sperating procedures (SOP) are up to date and readily available for review Dy person-
nel 1nvolved 1n HW management.

(4) Develop a roster of personnel involved in HW management at each work
s1te within the HMDO's cognizance.

(S) Develop and provide HW Training requirements to HMDC for personnel with-
1n the HMDO's cognlizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
srganizations within the HMDO's cognizance.

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve
as HMDO for organizations not having sufficient HW activity to justify appointment of
a HMDO.

(2) Perform annual inspections of HW generation and storage sites and notify
4HMDO's of corrective action required. Format in Appendix C, Enclosure (1) will be
followed.

(3) Inform HMDO's of any changes in regulations affecting HW activities
under the HMDO's cognizance.

(4) Serve as command point of contact with Marine Corps Base Environmental
personnel on matters dealing with worksite HW inspections by State and Federal agen-
cies and implementation of this Order. :

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Director, NREAD, the HW training requirements of
the HMDC's command.

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

ENCLOSURE (2)
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(3) Have overall responsibility for local Lmplementation of Marine C0rps
orograms to correct environmental discrepancles issociated with past HM/HW disposal

sites.

(4) Ensure that plans and specifications for new facilities provide adequate
acilities and collateral equipment tor the handling and storage ot HM/HW.

r

d. Director, Natural Resources and Environmental Affairs Division will:

(1) Provide a starff specialist to serve as HMDC for Marine Corps Base.

(2) orovide a command point of contact with state and federal agencies on
matters pertalning to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide
up-channel reporting of environmental deficliencies related to the subject program.

(4) Coordinate day-to-day i1mplementation of this Order and provide the
followling types of technical assistance:

(a) Laboratory support, if required, for HW i1dentification.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(¢) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
4W disposal.

(e) Coordination of HM/HW recycling/mininization prégram.

(f) Preparation and submission of reports to regulatory agencies
required by references (a) and ().

o. Base Maintenance Officer will:

(1) Collect and dispose of used POL's and oily wastes from collection tanks
and other oil pollution abatement facilities in a manner consistent with this Order
and reference (a) and (b).

(2) Unless otherwise provided, operate and maintain industria¥® waste collec-
tion and pretreatment facilities associated with base sewage collection and treat-
ment systems.

(3) Provide HM/HW spill response services in accordance with reference (d).

f. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e). <

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
ing hazards will be stressed:

(a) HM/HW stored in defective containers or containers which are not

properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

ENCLOSURE (2)
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(b) Incompatible HM/HW are stored 1n a manner with significant potential
rhreat of fire, explosion, or release of toX1cC fumes or gases due to chemical reac-
t1on during spills or leaks.

(c) 4M/HW stored 1n a manner likely to result 1n a significant discharge
tc the environment.

J . Assistant Chief of Staff, Logistics will:

(1) Appoint an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
1ll HM procured through open purchase and will provide one copy to unit ordering HM
ind one copy to the Base Safety Manager.

(3) Develop and implement a program to provide, on a continulng and _reim-
bursable basls, empty containers, labels, labeling equipment, absorbents, and other
4M/HW nhandling supplies required to 1mplement this Order and BO 11090.1B.

(4) Provide contracting services required to dispose of HM or HW for which
DRMO 1s not accountable.

h. Traffic Management Officer, Logistics Department, Marine Corps Base will
serve as principal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for:

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
for 1mplementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

1. Assistant Chief of Staff, Manpower will:

(1) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.2S and provide safety data and related technical ,
support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order.

(2) Provide HM related safety training required to implement HW training plans
developed in accordance with paragraph 1.4(5) of this Order.

Je Officer in Charge, Preservation, Packagin (PP&P) Section, 2dFSSG
will provide PP&P support Tin accordance with established regulations and procedures)
to HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-‘
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation duthg
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

x. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Lejeune/MCAS, New River complex in accordance with DOD regqulations, references (a)
and (b), and related state and federal regulations.
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(3) Receive and orocess HM/HW turn-in documents 1n A rimely manner and
1de prompt notification to HMDO's of any document not satisfylng applicable turn
criteria or which contain HM/HW for which DRMO 1s not accountable.

(4) Maintain records of DRMO HM/HW storage and disposal activity Ln a manner
wnlch provides informatlon required LOr preparation and timely submittal of required
reports to state and federal regqulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers Lnformed of changes 1n
DRMO policies and procedures which affect local implementation of the subject

orogram.

1. Commanding Officers of the following Base Commands/Organizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlined 1n la and lb above:
Marine Corps Engineer School; Rifle Range Detachment:; Field Medical Service Support
School: Marine Corps Service Support School; Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Malntenance

Jfficer within their respective commands/organizatlions.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS. AND GUIDELINES

Hazardous waste (HW) training Ls a speciflic requirement of state ind federal
gulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
view of RCRA requirements and the actual HW -activity aboard the Camp Lejeune/Marine
rps AiLr Station, New River complex indicates that a relatively small percentage of
rsonnel require highly specialized HW training. Generally, the requirements for
e remalning personnel involved in HW management are satisfied by routine on-tne-job
aining and related safety and fire-prevention tralning readily available locally.
oviding this training will have minor lmpact on organizational commanders, 1n that
sraining required 1s directly job related. Attachment (A) Part II 1dentifies the
minimum HW training required, for personnel identified 1n Section 2d(l) below.

L8 TS Tl
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2. For the purpose of these guidelines, only those personnel directly involved 1n HW
nandling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Attachment (A) Part I or
II (or equivalent) will be developed for the following personnel:

1. All Hazardous Material Disposal Officers (HMDO), Hazardous Material Disposal
~oordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely 1involved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved 1n
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
sccumulation areas or satellite HW accumulation areas and involved in one or more of
the followling:

(1) Collection and storage of HW.
(2) Inspection, and related follow-up, of HW handling/storage areas.
(3) Response to HW spills and related emergencies.

(4) Preparation and submittal of HW turn-in documents.

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

b. Safety specialists

c. Environmental staff

d. Industrial hygenists
Preparation of Attachment (A) Part I or II for these staff specialists and emergency
personnel are not required. Duties and training provided to these individuals will
consist of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA 1s assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Manpower,
of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates
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= HMDC's for personnel shown 1n 2d above within HMDC's cognizance

d. Director, Natural Resources and Environmental Affairs Division (NREAD) for

subordinates and primary and ‘alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and .mplementing trainlng
clans and procedures to provide RCRA required training and maintain records nutlined

.n Attachment (A). Organizational commanders will =nsure that all new/newly assigned
cersonnel are provided appropriate HW training and close supervision required %o

comply with RCRA and applicable personnel safety fire prevention and occupaticnal
Aealth standards. Organizational commanders will notify HMDC's of HW training re-
Juirements. Notification will include names and addresses of persons to be trained

and an accurate description of the trainlng required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-

1zed HW training.

5. Records of HW training must be maintained for each employee for three years after
2mployvee transferred or terminated, except as follows: if an employee 1s transferred
to a HW related position within the Camp Lejeune/Marine Corps Alr Station, New River
complex, the HW training records will be transferred to the new organizatlion.
Responsibility for maintaining official files of HW training records are as follows:

5. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within thelr cognizance.

b. DRMO will maintain HW training records for all employees identified 1in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above. s

4. HW training records for all employees identified in paragraphs 2(a) - 2(d)-wall
be maintained on Attachment (A) Part I. HMDO will maintain HW training records for

cersonnel identified in paragraph 2(d) above. A copy of training records for personnel
identified in paragraph 2(d) above will be maintained in HWMSOP.

ENCLOSURE (3)






Zmplovee Name:

Job Title/MOS:

3. Name of Organization:

4. Date thlis Record Established:

5. Description of HW Duty:

5. Description of HW Training Completed:

a. Date b. Description of Training/Name of Trainer c. Signature and Date

RECORD OF HAZARDOUS WASTE TRAINING
|
|

Appendix A to
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PART I - Description of HW Training Completed - (continued)
. | ’
i
34 Date | bs Description of Training/Name of Trainer [ = Signature and Date
| |
|
' i
' I
PART II

MINIMUM LEVELS AND RECORD XEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
snsure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational procedures and policy for implementation of BO 6240.5.

(4) Procedures to follow in protecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.

(6) The employees specific HW handling responsibilities.

Appendix A to
ENCLOSURE (3)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

L. Zompliance with hazardous waste management and disposal requlations raguires the
-ooperative effort of many functions within rhe Camp Lejeune complex. The_foLLOWan
sutlines the respgnsibilities of various officers and managers relatlive to nazardous
waste management:

1. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers 1in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Format in Appendix C, Enclosure (1) will
pe followed.

(3) Keep OIC's and key personnel informed of any changes in regulations
iffecting HW activities within the HMDO's cognizance and ensure that HW standard
soerating procedures (SOP) are up to date and readily available for review Dy person-
nel Lnvolved in HW management.

(4) Develop a roster of personnel 1involved 1in HW management at each work
s1te within the HMDO's cognizance.

(5) Develop and provide HW Training requirements to HMDC for personnel with-
1n the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
srganizations within the HMDO's cognizance.

(7) Conduct surveys reguired to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested to the HMDC.

5. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve
as HMDO for organizations not having sufficient HW activity to justify appointment of

a HMDO.

(2) Perform annual inspections of HW generation and storage sites and notify =
HMDO's of corrective action required. Trwspecthon Surmat will bedec€loged v Coneittron
twith [The Director, NAture! Resont @s dred Enmrnelal fiia s D:w.sr"?\/ mes.
(3) Inform HMDO's of any changes in roqulationkiatfecting HW activiélesiv_m—'--wkw
under the HMDO's cognizance. :
sy (4) Serve as Pornt of Condact own ,n.qafie/; 7«4.,_(;,‘,;,\ -}a Hw /ILA,A—«.QW\Z—H'N‘( /mf/m,/{-»/lw
Ofvhos order vidkbun fhe JMDES COMMAN |

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Director, NREAD, the HW training requirements of
the HMDC's command.

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.
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(3) Have overall responsibility for local implementarion nf Marine Corps
orograms to correct environmental discrepancies assoclatoed with past [IM/HW dircposal
sLtes.

(4) Ensure that plans and specificatlions for new factilities provide adequate
facilirtes and collateral equipment tor the handling ind storage of HM/HW.
i. Oirector, MNatural Resources and Environmental Affalrs Division will:

(l) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command polint Of contact wlith stace and federal agencies on
matters pertainlng to the subject program. :

(3) Monitor ongoing activities as required to identify, -evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day Lmplementation of this Order and pfov1de the
followlng types of technical assistance:

(a) Laboratorv support, Lf required, for HW identification.

(b) Training to HMDC's and HMDO's on state and federal environmental
liws, requlations and procedures.

(¢) Guidance on HM/HW SOP preparation.

. (d) Guidance on HM/HW spill prevention, control, cleanup and related
W dirsoeosal.

(e) Coordination of HM/HW recycling/mininization program.

(31 Develop and implement a comprehensive HW personnel training plan, meeting
he requirements of reference (b) and related State of North Carolina regulations.

2. Base Malntenance Officer will:

(1) Collect and dispose of used POL's and oily wastes from collection tanks
ind other o1l pollution abatement facilities in a manner consistent with this Order
ind references(a) and (b). ]
. 2 8
(2),U less otherwise provided, operate and maintain industrial waste collec{um,l’“‘"’”""""”‘VT
r+eR and .#ég%nt facilities aWrHAhn +hu CpmP Leyevw t Comp/ey SRR ETRa - .
nemc—svStams /v A mamwl Consiglnt wiHh vALs 0rd¢9 @sF reterence sca)ond (k) and w2l led State r«gw‘“‘{""ﬂc -
(3) Provide HM/HW spill response services in accordance with reference (d). <

f. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (&) And related HW/HM Sp1/ Contingencg plarns .

(2) Provide routine inspections of facilities where HM/HW are stored and
nandled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
Lng hazards will be stressed:

(a) HM/HW stored 1n defective containers or containers which are not
properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.
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(b) Incompatible HM/HW are stored Ln A manner with sligniticant potential
rhreat of fire, explosion, or release of toxlc tumes or Jases due to chemical reac-
tion during spills or leaks.

B
(c) HM/HW stored in a manner likely to resulr in A signitficant discharge
©> rhe environment.

ssistant Chief of Staff, Loglstlcs Wil

Iv]
.
-

(1) Appolnt an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
111 4M procured through open purchase and will provide one copy to unit ordering HM
ind one copy to the Base Safety Manager.

(3) Emsvre local Stockive ANA Auhilabs(ity oF the Sollow: pey, BN 0 resmdovrsable
_ToE=SePe baslsi empty containers; labels; labeling equipment; absorbentsy ‘F"UV““" vsed mu
M/HW handling supplies required to implement this Order and BO 11090.1B.

(4) Provide contractlng services required to dispose of HM or HW for which
"RMO LS not accountable. 5

n. Tratffic Management Officer, Logxktxcs Department, Marine Corps Base will
serve is principal agent tor the Commanding General on matters pertalning to HM and
transportation, and will be responsible for:

(L) Monitoring all HW transpbrta:xon for compliance with requirements of
~aforences (a), (b) and. (c¢) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
3¢ .mplementation of this Order and which are not avallable from the Defense
Reucilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

\
.. Assistant Chief of Staff, Manpower will:

(1) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.25 and provide safety data and related technical
support to HMDC's, HMDO's and other cognizant officials as required to 1mplement this
Order.

(2) Provide HM related safety training required to implement HW training plans
jeveloped 1n accordance with paragraph 1.d(5) of this S CrCloSure s

j. Officer in Charge, Preservation, Packaging & Packing (PP&P) Section, 2dFSSG
w1ll provide PP&P support in accordance with established regulations an procedures)
ro HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ince with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
i1sposal per this Order.

(3) HM transportation certification required for compliance with refer-
ance (c).

k. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex 1n accordance with state permit lssued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Lejeune/MCAS, New River complex 1n accordance with DOD regulations, references (a)
and (b), and related state and federal regulations.

ENCLOSURE (2)
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(3) Receive and process HM/HW turn-1n documents 1n a rimely manner and
provide prompt notification to HMDO's of any document not satistylng applicable turn
L criteria or which contain HM/HW for which DRMO 1s not accountable.

.

(4) Maintalin records of DRMO HM/HW storage and disposal activity 1n a manner
wnlch provides information required for preparation and timely submittal of requlred
reports to state and federal requlatory agencies. -

(5) Xeeps HMDC's, HMDO's and other cognizant officers Lnformed of changes 1n
DRMO policies and procedures which affect local implementation of the subject
grogram.

1. ‘Commanding Officers of the following Base Commands/Organizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlined in la and lb above:
Marine Corps Engineer School; Rifle Range Detachment: Field Medical Service Support
School: Marine Corps Service Support School; Reserve Support Unit; Infantry Training
School:; Support Battalion; Headquarters Battalion; Assistant Chief of Staff, Morale,
Jelfare and Recreatlion: Assistant Chief of Staff, Logistics, and Base Maintenance
JEficer wlthln thelr respective commands/organizations.
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training 1s a speclfic requlrement of state and federal

regulations promulgated under the Resource Conservation and Recovery Act (RCRAJ. A

review of RCRA requirements and the actual fW activity aboard the Camp Lejeune/Marine

Zorps ALr Station, New River complex indicates that a relatively small percentage of
cersonnel require highly specilalized HW training. Generally, the requirements for

-he remaining personnel 1nvolved i1n HW management are satisfied by routine on-the-job
training and related safety and fire-preventlion trainlng readily available locally.

Sroviding this training will have minor ilmpact on organizational commanders, 1n that EE
=raining required 1s directly job related. /Nkﬁx&ﬁdedf (A) Part II 1dentifies the

ninimum HW tralining required, for personnel identified 1n Section 2d@% below.

2. For the purpose of these guidelines, only those personnel directly involved 1in HW
handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e.,ﬂ%Mhﬂphﬂdmﬁ (A) Part I @—

QM) will be developed for the following personnel:

a. All Hazardous Material Disposal Officars'(HﬂDO), Hazardous Material Disposal
~cordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
sccumulation areas or satellite HW accumulation areas and 1involved in one or more of

the followlng:
(1) Collection and storage of HW.
(2) Inspection, and related follow-up, of HW handling/storage areas.
(3) Response to HW spills and related emergencies.
(4) Preparation and submittal of HW turn-in documents.

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

b. Safety specialists

c. Environmental staff

d. Industrial hygenists
Preparation of Attachment (A) Raeemel——wuss for these staff specialists and emergency
personnel are not required. Duties and training provided to these individuals will
consist of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA is assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The .

following officials are responsible for notifying Assistant Chief of Staff, Manpower,
of specialized training requirements of their subordinates and other personnel as

shown.
a. The DRMO for self and subordinates

b. The TMO for subordinates
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~. HMDC's for personnel shown in 2d above within HMDC's cognizance
4. Director, Natural Resources and Environmental Affairs Division (NREAD) for
subordinates and primary and alternate HMDC's and HMDO's.

Jrganizational commanders are responsible for developing and Lmplementing trainlng
slans and procedures to provide RCRA required training and maintain records outlined

‘n Attachment (AJ. Organizational commanders will ensure that all new/newly assigned
sersonnel are provided appropriate HW training and close supervision required to

-omply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
julrements. Notification will include names and addresses of persons to be trained

and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-
Lzed HW training.

. Records of HW training must be maintained for each employee for three years after
mployvee transferred or terminated, except as follows: if an employee 1s transferred
to a HW related position within the Camp Lejeune/Marine Corps Alr Station, New River
~omplex, the HW training records will Dbe transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

L w

3. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within thelir cognizance.

b. DRMO will maintain HW training records for all employees identified 1n para-
graph 2b above.

. TMO will maintain HW training records for all employees identified in para-
graph 2c above. .

i. HW training records for all employvees identified in paragraphs 2(a) - 2(d) will
be maintained on Attachment (A) Part I. HMDO will maintain HW training records for
personnel identified in paragraph 2(d) above. A copy of training records for personnel
identified in paragraph 2(d) above will be maintained in HWMSOP.
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RECORD OF HAZARDOUS WASTE TRAINING

Zmployee Name:

Job Title/MOS:

Name of Organization:

Date thls Record Established:

Description of HW Duty:

Description of HW Training Completed:

c. Signature and Date

Date b. Description of Training/Name of Trainer

Appendix A to
ENCLOSURE (3)







Description of HW Training Completed - (continued)
T T
| b. Description of Training/Name of Trainer | :. Signature aad Date
1
i
|
|
|
L

PART II

MINIMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
2nsure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational procedures and policy for implementation of BO 6240.5.

(4) Procedures to follow in protecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.

(6) The employees specific HW handling responsibilities.

Appendix A to
ENCLOSURE (3)






UNITED STATES MARINE CORPS
2D FORCE SERVICE SUPPORT GROUP (REIN)
FLEET MARINE FORCE, ATLANTIC
CAMP LEJEUNE, NORTH CAROLINA 28542-5701 .

6200
42
26 Jan 87

From: G-4, Safety/Facililities Officer

To: Director, Natural Resources and Environment Affairs
Division, MCB, Camp LeJuene, N.C. 28542

Subj: PROPOSED BASE ORDER 6240.5A

Ref: (@) Dir, NRead Ltr 5200/NRead dtd 3 Nov 86

1. In accordance with the reference, the proposed Base Order
6240.5A has been reviewed and we concur with the contents.

2. POC is Maj. BANCROFT, EXT. 3456/1042.

/%V,o%/
A. M. BANCR






UNITED STATES MARINE CORPS 70‘ / OOO
6TH MARINE AMPHIBIOUS BRIGADE
FLEET MARINE FORCE, ATLANTIC

CAMP LE'JEUNE. NORTH CAROLINA 28542:5406 -~ IN REPLY -REFER T0:

5200
ADJ

0.5 JAN 1987
FIRST ENDORSEMENT on Dir, NREAD, MCB, ltr 5200 NREAD of 3 Nov 86

From: Commanding General, 6th Marine Amphibious Brigade

. To: Commanding General, Marine Corps Base, Camp Lejeune,
North Carolina 28542 _

Subj: PROPOSED BASE ORDER 6240.5A

1. The proposed Base Order has been reviewed as requested and

is concurred with as written.
% : 1
. 27 CONLEY ’ : |

Ch'ief of staf






UNITED STATES MARINE CORPS
6TH MARINE AMPHIBIOUS BRIGADE
FLEET MARINE FORCE, ATLANTIC

CAMP LEJEUNE, NORTH CAROLINA 28542-5406 PR

5200
ADJ

15 JAN 1987
FIRST ENDORSEMENT on Dir, NREAD, MCB, ltr 5200 NREAD of 3 Nov 86

From: Commanding General, 6th Marine Amphibious Brigade
To: Commanding General, Marine Corps Base, Camp Lejeune,
North Carolina 28542

Subj: PROPOSED BASE ORDER 6240.5A

1. The proposed Base Order has been reviewed as requested and
is concurred with as written.

CONLEY -
Ch'ief of Staf






UNITED STATES MARINE CORPS
Natural Resources and Environmental Affairs Division
Marine Corps Base

Camp Lejeune, North Carolina 28542 IN REPLY REFER TO:
5200
NREAD
3 Nov 86
From: Director, Natural Resources and Environmental Affairs
Division, Marine Corps Base, Camp Lejeune
To : Distribution List

Subj: PROPOSED BASE ORDER 6240.5A

Ref : (a) Director, NREAD 1ltr 5200 NREAD of 15 Sep 86
Encl: (1) BO 6240.5A
1. The enclosure is provided for your review, concurrence/comments

and return to NREAD by 21 November 1986. The enclosure includes
recommendations made by addresses in response to the reference.

2. =Poamt of contact in Chuscmatter is Mr. Danny Sharpe, x 2083/1690.

éé? . WOOTEN

DISTRIBUTION:

CG, II Marine Amp Force
CG, 2dMARDIV, FMF

CG, 2dFSSG(Rein) FMF
CG, 6th MAB

CO, MCAS (New River)
CO, Naval Hosp

CO, Dental

DRMO






UNITED STATES MARINE CORPS
Il MARINE AMPHIBIOUS FORCE

CAMP LEJEUNE, NORTH CAROLINA 28542-5401
IN REPLY REFER TO:

5215
G-1
4 Dec 1986

FIRST ENDORSEMENT on Dir, NREAD 1ltr 5200 dtd 3 Nov 1986

From:
Oz

Subj:

Commanding General
Commanding General, Marine Corps Base, Camp Lejeune, N.C.
28542 (Attn: ‘Dir, NREAD)

PROPOSED BASE ORDER/BULLETIN 6240, 5A

1. This command concurs with the proposed base order/bulletin.

BoaAs SHORT
By ‘direciton






UNITED STATES MARINE CORPS
Natural Resources and Environmenta! Affaire Division
Marine Corps Base

Camp Lejeune, North Carolina 28542 IN REPLY REFER TO:
5200
NREAD
3 Nov 86
From: Director, Natural Resources and Environmental Affairs
Division, Marine Corps Base, Camp Lejeune
To: Distribution List

Subj: PROPOSED BASE ORDER 6240.5A

Ref : (a) Director, NREAD ltr 5200 NREAD of 15 Sep 86
Encl: (1) BO 6240.5A
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UNITED STATES MARINE CORPS
ik Marine Corps Base
Camp Lejeune, North Carolina 28542-5001

30 6240.5A
MREAD/sE

3ASE ORDER 5240.5A

rom: Commanding General
Q: Distribution List

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref : (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)
(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL) 2

(c) DOT Regulations contained 1n Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

(d) BO 11090.1B

(e) BO 11320.1G

Cncl: (1) Procedures for collection, storage and turn in of Hazardous Material and

Hazardous Waste for disposal
2) Responsibilities for Hazardous Material/Hazardous Waste Disposal

3) Hazardous Waste Training Requirements and Guidelines

L. Purpose. To revise responsibilities, procedures and guidance for hazardous
naterial (AM) and hazardous waste (HW) disposal and related environmental protection
“5r the Camp Lejeune and Marine Corps Alr Station, New River complex. 4

2. Cancellation. BO 6240.5.
3. Background

1. Congress and the state legislatures have responded to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxlc substances by enacting laws which not only attempt to avert future threats but
which 1mpose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local enwironmental laws. Federal
sfficers and employees now face the possibility that they may be personally liable for
~1vil and criminal penalties and fines as well as imprisonment. 3

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
requlatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is the primary enforcing agency within North Carolina. DHS
anforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
Lnspections can result 1in citations being issued to supervisors and/or personnel at
‘he work site for civil and/or criminal violations of HW regulations.

c. Organizational commanders subject to this Order should be aware that four
paslLc management issues must be addressed if HW are to be safely and efficiently
handled and legal requirements satisfied. These are: use of containers which both
meet requirements of reference (c) and age in good condition; clear, accurate marking
and labeling of containers; availability of adequate supplies, equipment and storage
facilitlies: and most 1mportant, proper HW training for all personnel routinely 1n-
volved in HW management. Enclosures (1), (2) and (3) provide revised responsibili-
r1es, guidelines and procedures for HW management and related personnel training. HW
training for military personnel 1s a major ongoing problem due to personnel turnover

rates.
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d. Major commands have established two collateral duty positions F£o coordinate
ind to assist with the Lmplementation of rhe sub ject program. These are rrtled
Hazardous Material Disposal Coordinator ({MDC) and Hazardous Material Disposal
Qfficer (HMDO).

HMDC and HMDO responsibilities are outlined in enclosure (2). The appolntment and
sralning ot qualified primary and alternate HMDCGs and HMDOs are essential ro Lmp le -
mentation of the complex requirements of the subject program.

4. Action

a. Organizational commanders shall on a continulng basis take action required
o Lmplement the following HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
iccess to equipment and supplies required for handling HW.

(2) Written job descriptions will be developed for all HW managers and
nandlers, and appropriate records malntained to document that proper training 1s belng
orovided to personnel in accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilitles are inspected weekly and
timely corrective action 1s taken and properly documented per this Order and related
instructions of HMDO/HMDC.

(4) OIC/NCOIC's will prepare a written HW management SOP in cooperation with
4MDO for =ach facility where HW are routinely handled and stored. SOP will be
readily available at HW generation and storage sites.

(5) A system of continous internal -controls will be implemented to ensure
rhat violations of this Order are identified and if appropriate, that disciplinary
sc-ion LS taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
num aumber of locations practical, to identify HW: handling and storage equipment and
ficilities requirements and to develop and implement a system of internal controls
vnich provides satisfactory compliance with the requirements of this Order and related
regqulatory requirements. As a minimum the following action will be taken:

(1) Appoint a primary and alternate HMDC with authority and resources to
implement duties outlined in enclosure (2).

(2) Maintain a current listing/directory of facilities where HW are handled
ind srored. Ensure timely submission of waste identification documents per enclosure
(LY .

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
.mplement a written HW SOP for each facility per enclosures (1) and (3). The soe
w111l be readily available to personnel routinely handling HW and related emergency
response.

(4) Require Commanding Officers of each Marine Air Group, Regiment,
Battalion and separate Company (or equivalent) to appoint a HMDO with the authority
to carry out the duties outlined in enclosure (2).

(5) Establish and promote HW management goals and objectives for supply'and
maintenance functions whlch promote the minimization of the volume and toxicity of HW
Jeneration.

(6) Wwithin 30 days of the date of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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-1 Director, Natural Resources and Environmental Affairrs Division, wiLll Lnspect

all points of HW generation on an annual basis, or more frequently as required, !0
snsure compliance with this Order ind other applicable directives. The results of the
innual Lnspections will be provided Ln writing to rhe Laspected activity via the chaln

Af ~ommand. ’

for the preparACLon,1wardanA4nd tmplementation ot JALCL -

i. Offdicirals responsible
ciarrted out Ln

Qous tvpes ot contracts, shall ensure that all contractor ictivitires are
sccordance with the regquirements ot this Order and related State and Federal requla-

tions.
S concurrence. This Order has been coordinated and concurred Ln by theACommandLng
jenerals, LI Marine amphlibious [orce, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Air Station, New River, Naval Hospital and the Naval Dental

Clinic.
M. C. HARRINGTON
Chief of Staff

DISTRIBUTION: A
NREAD 300
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL

(HWMSOP ) . Each organi-

Hazardous Waste Management Standard Operatind Procedures
elop desk top

on routlnely generating or handllng HW or disposing of HM will dev
edures to be rfollowed. As a minimum, the HWMSOP w1ll provide the followlng:

3t
reo

1
>C

1. YVame and telephone number of cognizant Hazardous Material Disposal Officer

4MDO) and Hazardous Material Disposal Coordinator (HMDC) .

b. A copy of BO 6240.5_ and 30 11090.1_.

Name, title, duties and HW training records for each employee per enclosure
(3).

d. Waste Identification Document (WID) for each HW generated or handled completed
1n accordance with attachment (A) of this enclosure.

2 Procedures and responsibilities for dealing with HW/HM spills and related

2mergencles.
f. Coples of weekly inspections of HW storage areas/containers.

g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.

h. Location sketch for each HW generation, accumulation and storage area.

L. Material Safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed per MCO 5100.25 for all HW generated.

. j. Sample copies of completed turn-in documents (Form DD-1348-1) for each type
>f HW generated and disposed of.

2 4M/HW Collection and Storage Procedures/Requirements.

a. Possession of a properly completed and signed WID constlitutes authorization
to generate, handle or store a HW. Failure to submit a WID to HMDC within 30 days of
jate HW first generated or handled or 60 days of the date of this Order (whichever 1is
later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved Zontalners labeled per
attachment (B) will be used for storage of HW awaiting disposal. HMDO's are respon-

sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will asssit HMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills, HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label placed on the

container per attachment (B).

ENCLOSURE (1)
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g. HMDC will be notified by telephone, contirmed Ln wrlting, of anytime DRMO
has not accepted accountability of a HW within 75 days atfter the "accumulation starct
date" on any HW container.
3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The tollow-
1ng steps will be taken to iniLtirate Tinal dLsposal ot HM/HW. At any time that 3
major problem or controversy Jarises, the oarganization Aattempting fo turn-iLn the Lrtem
v1ll immediately notify the responsible Hlazardous Materiral Disposal Coordinator
(4YMDC). The HMDC will be responsible for coordinatlng aefforts to resolve the proo-
lem/controversy and will utilize the asslstance of the Director, Natural Resources
ind Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversles will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note l below.

STEP L. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW 1s responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1l348-1 to the cognizant
H4azardous Material Disposal Officer (HMDO) per Lnstructions 1ln organization's HWMSOP.
Questions not addressed by HWMSOP will be directed to HMDO.

STEPR. 25 'he HMDO will physically inspect the HM/HW and determine Lf the Form
OC 1348-1 1s oroperly completed and the HM/HW is properly packaged. The HMDO will
—oordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC tfor resolution. Once problem's resolved, HMDO will forward (prefer-
ibly hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
\s accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
rhe local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO"
will 50 notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
VREAD will cooperate 1n developing case specific procedures for disposal of the item.
AC/S Loglstics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
aine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
JR¥O will submit a request to the Traffic Management Office (TMO), MCB, to arrange
rransportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization
-an safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Rase FiLre Department at 451-3333. Drivers will be provided written spill prevention
ind response guidance.

STEP 6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
unloading. DRMO is authorized to refuse the HM/HW, if any significant discrepancies
ax13t. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
iccept the HM/HW. The transporting vehicle will be secured and will not be moved
srtside the immediate vicinity of DRMO facility except for emergency situations
tnvolving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
.n making an 1mmediate decislon on corrective action. If problems cannot be promptly
resolved, the HM/HW will be returned to the generating organizations facilities. '

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1s complete.

VOTE l: Marine Corps Air Station, New River units will follow turn-in procedures
set forth Ln Alr Station Order 6260.1 .

\JOTE 2: HMDO should request a written acknowledgement that the document has been
deliveresd to DRMO.

ENCLOSURE (1)
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4. Standards for Hazardous Waste Satellire Accumulation Areas

1. General. Satellite accumulation aread (SAA) L5 a rerm developed by rhe
Tavironmental Protection Agency (EPA) to destgnate a4 work sLte which may qenerate and
.ccumulate hazardous waste (HW) without regard to rhe 90 day starage LimLt normally
soolicable to non - permitted HW storage factlities. The purpose of setting up this
speclal category of HW storage Ls to assLst thosce generators who gencrate HW at o
veryv slow rate, example, one contalner per every 6 months. Previously, these jenera-
ors were requlred to dispose of partially filled contaliners, d very Lnecfficient and
sf-2n expensive practice. Any work site routinely generating 4 HW at a rcate of less
~nan one full contaliner per 45-day -interval may penefit from being designated as A
3AA. The decision to recommend a work site as a SAA will be made by the cognizant
4azardous Material Disposal Coordinator (HMDC). The HMDC will develop the proposal

ind submit Lt to the Director, Natural Resources and Environmental Affairs Division
(NREAD), MCB, for technical review and approval. The HMDC will ensure that SAA
requlrements are incorporated into the HW SOP for the generating site.

L. SAA Requirements.

(1) SAA must meet applicable fire prevention regqulations enforced by the Base
“Lr> Drotection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
“or rhe specific type of materials stored 1n them, unless otherwlse authorized by

NREMND.
(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulatlon start date" will be left blank until the date container is £ull, at

vilch time the current date will be entered. The container must be physically moved
-5y rhe designated storage area shown un the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
rquivalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 451-3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER

(b) UNAUTHORIZED PERSONNEL KEEP OUT
(c) NO SMOKING
(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(5) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
worklng day. Deficiencies will be promptly corrected. A log of discrepancies dis-
~overed and corrective action taken will be maintained in any format designated by

QIC.

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled contalners
must, by EPA regulations, be removed from SAA to an approved storage area within 3
days »f the date filled.

ENCLOSURE (1)






WASTE INFORMATION DOCUMENT (WID)

DATE
i WNID #
Ls SENERATING WORK CENTER INFORMATION
Shop Contact Command Building Phone EXt.
24 WASTE IDENTIFICATION
a. WASTE NAME: Common _ Chemical(s)
b. PHYSICAL FORM: (CHECK) Ligquid Solid Sludge Other (Specify)
e. MANUFACTURER: d. NATIONAL STOCK NUMBER:
2. CONTAINER: (TYPE AND SIZE)
£ GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
1. DESCRIBE WASTE GENERATION PROCESS:
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
- specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf 1life Served intended purpose Unused Other
(specify)

4. CERTIFICATION: I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

HMDC DATE
Signature

Appendix A to
ENCLOSURE (1)
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70 BE COMPLETED 3Y THE HMDC AND COPIES SENT TO THE HMDO,

5. WASTE CHARACTERIZATION: DATE COMPLETED

AND DIRECTOR,

LAB REPORT

—

7. WASTE CLASSIFICATION: Hazardous

EPA WASTE NUMBER(S):

[v9)

Nonhazardous

3. REASON FOR HAZARD CLASSIFICATION:

10. HANDLING INSTRUCTIONS:

11. DTID 1348-1 REQUIRED: Yes No
12. CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME:

<. DOT HAZARD CLASS:

d. UN/NA NUMBER:

. ADDITIONAL REQUIREMENTS: (FOR DRMO)

13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

l4.

HMDC
Signature

Appendix A to
ENCLOSURE (1)
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SEE NOTE 2

SEE NOTE 7

"he sbove lLabel or equivalent will be placed on all hazardous waste (HW)
sntalners orior to use for storage of HW. Damaged labels w1ll be rmme-

diately replaced, using same information as on original label. If original
libel 15 Lllegible, contact your Hazardous Material Disposal Officer for
juldance.

Jbtain this Lnformation from your HW Standard Operating Procedure. I1f net
ivallaple, contact vour Hazardous Material Disposal Officer.

Znrer the name of the organlization having physical custody of the HW at :ime
iapel .5 placed on the container, unless replacing a damaged label. See
Note 1 abpbove.

Enter ei1ther "MCAS, New River, Jacksonville", for HW generated aboard or by
>rganizations stationed aboard the Marine Corps Alr Station, New River.
Zacer "Marine Corps Base, Camp Lejeune" for all other HW generated locally.

Sater NC 8170022570 for all waste generated aboard or by organizations
stationed aboard MCAS, New River. Enter NC 6170022580 for all other HW
generated within the Camp Lejeune complex.

Enter the date that HW was first placed i1n the container unless the facility
has written authorization from CG, MCB, Camp Lejeune to operate as a HW
satellite accumulation area. In which case, follow L1nstructions provided

wlthin the wrlitten authorization.

Leave Blank, will be completed by the Traffic Management Officer, Camp
Le jeune.

Appendix B

to
ENCLOSURE (1)
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HAZARDOUS WASTE (HW) MANAGEMENT INSPECTION FORM FOR
HAZARDOUS MATERIAL DISPOSAL COORDINATES AND OFFICERS

Date:

L. Facility being Inspected:

2 drganization i1n Charge:

3. Inspection Participants/Phone Number:

Description of HW Streams:

&=

5. Are records of HW generation conslstent with HW streams?
5. HW Training

a. Are job descriptions available for all personnel actively involved in HW
management?

b. Are training records adequate/current?

=. Are alternate personnel assigned to key positions?

(If not, explain how unit deals with absence of key personnel5

(a1}

4. Do contacted personnel demonstrate adequate knowledge of:

Regulatory Requirements
Applicable Base Orders
Types of HW Handled

Proper Containers

Proper Labeling

Weekly HW Inspections

HW Turn-in Procedures

( Health and Safety

(9) Spill Reporting Procedures
(10) Spill Response Duties

o~~~ o~~~ o~
O e W
e

w

1]

7. Condition of Storage Facilities

a. Date of last Fire Dept Inspection?

b. Are spills likely to reach soil or water?

c. Are HW protected from weather?

d. Are weekly HW inspections conducted properly?

e. Are discrepancies corrected promptly?

Appendix C to
ENCLOSURE (1)
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Condition of containers? ( X" indicates discrepancy)

(1) Closed (7) Properly Labeled
(2) Leaking (8) Properly Dated
(3) Bulging .(9) Properly Stacked
(4) Collasped (10) Properly Packaged
(5) Corroded (11) Meet DOT Regqulirements for
(6) Overfilled Contents
3. Are 90 day turn-in deadlines being met?
hA. Are HW turn-in documents being prepared and submitted 1n a timely, proper
manner? :
1. Comments:
Appendix C to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM)/HAZARDOUS WASTE (HW) DISPOSAL

Compliance with hazardous waste management and disposal regulations requires the
coperative effort of many functions within the Camp Lejeune complex. The-fallqunq
utlines the responsibilities of various offlcers and managers relative to nazardous
aste management:

< OO

1. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers 1n the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Format in Appendix C, Enclosure (1) will
be followed.

(3) Keep OIC's and key personnel informed of any changes in regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard
sperating procedures (SOP) are up to date and readily available for review by person-
nel 1nvolved in HW management. :

(4) Develop a roster of personnel involved 1n HW management at each work
site within the HMDO's cognlzance.

(5) Develop and provide HW Training requirements to HMDC for personnel with-
1n the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
srganizations within the HMDO's cognizance.

7) Conduct surveys required to identify HW generation and storage sites
wlthin the HMDO's cognizance and provide periodic updates, as requested to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve
as HMDO for organizations not having sufficient HW activity to justify appointment of
a HMDO.

(2) Perform annual inspections of HW generation and storage sites and notify
HMDO's of corrective action required. Format in Appendix C, Enclosure (1) will be
followed.

(3) Inform HMDO's of any changes in regulations affecting HW activities
under the HMDO's cognizance.

(4) Serve as command point of contact with Marine Corps Base Environmental
personnel on matters dealing with worksite HW inspections by State and Federal agen-
cies and implementation of this Order.

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Director, NREAD, the HW training requirements of
the HMDC's command.

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

ENCLOSURE (2)
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(3) Have overall responsibility tor local implementarion of Marine <orps

orograms to correct environmental discrepancles associated with past HM/UHW dicposal
sites.
(4) Ensure that plans and specifications Lor new faciLlities provide adeaquatea
facilities and collateral egulpment tor the handling and storage of HM/UW.
4. DOirector, VNatural Resources and Environmental Affalrcs Division wilic:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies 20
matters pertainlng to the subject program. :

(3) Monitor ongolng activities as required o identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day Lmplementation of this Order and provxde the
‘silowing types of technical assistance:

(a) Laboratory support, Lf required, for HW identification.

(b) Training to HMDC's and HMDO's on state and federal environmental
liws, regulactions and procedures.

(¢) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disoosal.

(e) Coordination of HM/HW recycling/mininization program.

(3, Develop and Lmplement a comprehensive HW personnel training olan, meeting
-he roquirements of reference (b) and related State of North Carolina regulations.

». Base Maintenance Officer will:

(1) Collect and dispose of used POL's and olly wastes from collection tanks
ind other o1l pollution abatement facilities in a manner consistent with this Order
ind reference (a) and (b). '

-
(2) Unless otherwise provided, operate and maintain industrial waste collec-
rion and pretreatment facilities associated with base sewage collection and treat-
ment svstems.

(3) Provide HM/HW spill response services in accordance with reference (d).

. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e).

(2) Provide routine inspections of facilities where HM/HW are stored and
nandled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
Lng hazards will be stressed:

(a) HM/HW stored i1n defective containers or containers which are not
properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

ENCLOSURE (2)
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(b) Incompatible HM/HW are stored Ln a manner with significant potential
Fhreat of fire, explosion, or release of toxic fumes or qases due to chemical reac-
tion during spills or leaks.

(c) HM/HW stored Ln a manner likely to result. 10 2 sitgnificant discharge
t> rthe =nvironment.

3. JAssistant Chief of Staff, Logistics will:

(1) Appoint an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
1ll HM procured through open purchase and will provide one copy to unlt ordering HM
\nd one copy to the Base Safety Manager.

(3) Develop and 1mplement a program to provide, on a continuing and reim-
bursable baslis, empty containers, labels, labeling equipment, absorbents, and other
4M/HW handling supplies required to implement this Order and BO 11090.1B.

(4) Provide contractling services required to dispose of HM or HW for which
RMO s not accountable. ;

n. frarfic Management Officer, Loglstilcs Department, Marine Corps Base will

serve is principal agent ftor the Commanding General on matters pertaining to HM and
iW transportation, and will be responsible for:

(1) Monitoring all HW transpbrtatxon for compliance with requirements of
~aforences (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
“sr .mplementation of this Order and which are not available from the Defense
2aurilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

.. Assistant Chief of Staff, Manpower will:

(1) Coordinate local implementation of the Marine Corps Hazardous Material
Taformation System, per MCO 5100.2S and provide safety data and related technical
supoort to HMDC's, HMDO's and other cognizant officials as required to 1mplement this
Jrder.

(2) Provide HM related safety training required to implement HW training plans
jeveloped 1n accordance with paragraph 1.d(5) of this Order.

j. Officer in Charge, Preservation, Packaging & Packing (PP&P) Section, 2dFSSG
w1ll provide PP&P support {in accordance with established regulatlons and proceaures)
ro HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ince with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
i1sposal per this Order. g

(3) HM transportation certification required for compliance with refer-
ance (). .

x. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex Ln accordance with state permit 1ssued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Lejeune/MCAS, New River complex in accordance with DOD regulations, references (a)
and (b), and related state and federal regulations.

ENCLOSURE (2)
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(3) Receive and orocess HM/HW turn-in documents 1n a timely manner and
orovide prompt notification to HMDO's of any document not satisfying applicable turn
Ln criteria or which contain HM/HW for which DRMO 1s not accountable.

v Ln A manner

(4) Maintain records of DRMO HM/HW storage and disposal activit
tal of required

1Y
orovides 1nformation required LoOr preparation and timely submit
ts to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers informed of changes 1Ln

DRMC policies and procedures which affect local 1mplementation of the subject
orogram.

1. Commanding Officers of the following Base Commands/Organizations w1ll desig-
nate a Primary and Alternate HMDO to carry out duties outlined i1n la and lb above:
Marine Corps Engineer School; Rifle Range Detachment: Field Medical Service Support
School; Marine Corps Service Support School: Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Jfficer withlin thelr respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

Hazardous waste (HW) training Ls a speclflc regqulirement of state and tederal
gulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
view of RCRA requirements and the actual HW activity aboard the Camp Lejeune/Marine
rps Alr Station, New River complex indicates that a relatively small percentage ot
cersonnel require highly specialized HW training. Generally, the requirements for
-he remaining personnel involved in HW management are satlstied by rcoutline on-che-job
-raining and related safety and fire-preventlon trailning readily available locally.
Sroviding this training will have minor 1lmpact on organizational commanders, 1ln that
training required 1s directly Job related. Attachment (A) Part II identifies the
minimum HW training required, for personnel identified 1n Section 2d(1l) below.

e
e
e

2. For the purpose of these guidelines, only those personnel directly ilnvolved 1n HW
nandling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Attachment (A) Part I or
II (or equivalent) will be developed for the following personnel:

a. All Hazardous Material Disposal Officers (HMDO) , Hazardous Mater:ial Disposal
coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely ilnvolved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved 1in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
iccumulation areas or satellite HW accumulation areas and involved in one or more of,

the followlng:
(1) Collection and storage of HW.
(2) Inspection, and related follow-up, of HW handling/storage areas.
(3) Response to HW spills and related emergenciles.
(4) Preparation and submittal of HW t;rn—in documents.

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

b. Safety specialists

c. Environmental starff

d. Industrial hygenists
Preparation of Attachment (A) Part I or II for these staff specialists and emergency
personnel are not required. Duties and training provided to these individuals will
consist of standard position-descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA 1s assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Manpower,

of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates

ENCLOSURE (3)
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<! YMDC's for personnel shown 1n 2d above wlthin HMDC's cognizance

d. Director, Natural Resources and Environmental Affalrs Division (NREAD) for

subordinates and primary and ‘alternate HMDC's and HMDO's.

OJrganizactional commanders are responsible for developing and .mplementing training
clans and procedures to provide RCRA required training and maintaln records nutlined
.n Atrachment (A). Organizational commanders will =nsure that all new/newly assigned
cersonnel are provided appropriate HW training and close supervision required to

somply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
juirements. Notification will include names and addresses of persons to be trained

and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-

1zed HW training.

5. Records of HW training must be maintained for each employee for three years after
2mployee transferred or terminated, except as follows: 1f an employee 1s transferred
to a HW related position within the Camp Lejeune/Marine Corps Air Station, New River
-omplex, the HW training records will be transrferred to the new organizatlon.
Responsibility for maintaining official files of HW training records are as follows:

1. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified 1in para-
graph 2b above.

cC.

c TMO wi1ll maintain HW training records for all employees identified 1n para-
jraph 2c above. :

4. HW training records for all employees identified in paragraphs 2(a) - 2(d) will
be maintained on Attachment (A) Part I. HMDO will maintain HW training records for
cersonnel 1identified in paragraph 2(d) above. A copy of training records for personnel
identified in paragraph 2(d) above will be maintained in HWMSOP.

ENCLOSURE (3)






RECORD OF HAZARDOUS WASTE TRAINING

Employee Name:

Job Title/MOS:

Name of Organization:

Date this Record Established:

Description of HW Duty:

3.

Description of HW Training Completed:

a.

Date b. Description of Training/Name of Trainer

C.

Signature and Date

A-1

Appendix A to
ENCLOSURE (3)
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PART I - Description of HW Training Completed - (continued)
- 4 T
3 Date : o. Description of Training/Name of Trainer | :. Signature and Dace
\ |
| l
| |
|
PART II

MINIMUM LEVELS AND RECORD XEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
.ensure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational procedures and policy for implementation of BO 6240.5.

(4) Procedures to follow in protecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.

(6) The employees specific HW handling responsibilities.

Appendix A to
ENCLOSURE (3)






UNITED STATES MARINE CORPS
Il MARINE AMPHIBIOUS FORCE

CAMP LEJEUNE, NORTH CAROLINA 28542-5401 (')N OREPLY REFER TO:

Sup
10 Nov 1986

From: Commanding General, II Marine Amphibious Force
To: Commanding General, Marine Corps Base, Camp Lejeune,
North Carolina 28542-5001 (Attn: NREAD)

Subj: PROPOSED BASE ORDER 6240.5A

Ref: (a) Director NREAD 1ltr 5200 NREAD of 3 Nov 86
(b) Phoncon btwn Maj Martin (Hq II MAF) and Mr Sharpe
(NREAD) of 25 Sep 86

l. In accordance with reference (a), the proposed Base Order
6240.5A has been reviewed by this Headquarters and no comments
or recommendations are provided.

2. As discussed during reference (b) this Headquarters will not
have equipment that generates hazardous materials until our
Headquarters and Service Company is established in fiscal year
1988. When Headquarters and Service Company is established, the
motor transport, communications, and engineer sections will be
fully operational and hazardous material reporting, as outlined
in the proposed order, will be complied with. In the interim
the II MAF Supply Officer will perform duties as the Hazardous
Material Disposal Officer and Hazardous Material Disposal
Coordinator.

3. Point of contact for this Headquarters is Maj Martin, Supply
Officer, extension 2325/1379.

frn
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UNITED STATES MARINE CORPS
Il MARINE AMPHIBIOUS FORCE
CAMP LEJEUNE, NORTH CAROLINA 28542-5401

IN REPLY REFER TO:
Sup
10 Nov 1986

Commanding General, II Marine Amphibious Force
Commanding General, Marine Corps Base, Camp Lejeune,
North Carolina 28542-5001 (Attn: NREAD)

PROPOSED BASE ORDER 6240.5A

(a) Director NREAD 1ltr 5200 NREAD of 3 Nov 86
(b) Phoncon btwn Maj Martin (Hq II MAF) and Mr Sharpe
(NREAD) of 25 Sep 86 A 8

1. In accordance with reference (a), the proposed Base Order
6240.5A has been reviewed by this Headquarters and no comments
or recommendations are provided.

2. As discussed during reference (b) this Headquarters will not
have equipment that generates hazardous materials until our
Headquarters and Service Company is established in fiscal year
1988. When Headquarters and Service Company is established, the
motor transport, communications, and engineer sections will be
fully operational and hazardous material reporting, as outlined
in the proposed order, will be complied with. In the interim
the II MAF Supply Officer will perform duties as the Hazardous
Material Disposal Officer and Hazardous Material Disposal
Coordinator.

3. Point of contact for this Headquarters is Maj Martin, Supply
Officer, extension 2325/1379.

o
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UNITED STATES MARINE CORPS
Marine Corps Base

Camp Lejeune, torth Zarolina 28542-5001
BO 5240.5A
NREAD/st
2ASE ORDER 5240.5A
Trem: Commanding General, Marine Corps 3ase, Zamp Lejeune
TQ 32 Distribution List
Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM
Ref : (a; Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)

(NOTAL)

(b) TPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL)

(c) DOT Regulations contained 1n Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

(d) B9 11090318

(e) BO 11320.1G

Zncl: (1) Procedures for collection, storage and turn in of Hazardous Material and
Hazardous Waste for disposal
2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
(3) Hazardous Waste Training Requirements and Guidelines

1. Purpose. To revise responsibilities, procedures and guidance for hazardous
matertal (M) and hazardous waste (HW) disposal and related environmental protection
Zor the Camp Lejeune and Marine Corps Air Station, New River complex.

-

2. Cancellation. BO 6240.5.
3. Background

a. Congress and the state legislatures have responded to the threats to human
1ife and the environment caused by mismanagement and illegal spilling and ‘dumping of
roxic substances by enacting laws which not only attempt to avert future threats but
wnich i1mpose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and ldcal environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for
c1vil and criminal penalties and fines as well as imprisonment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
regqulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is the primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
inspections can result in citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. Organizational commanders subject to this Order should be aware that four
basic management lssues must be addressed if HW are to be safely and efficiently
handled and legal requirements satisfied. These are: use of contalners which both
meet requirements of reference (c¢) and are in good condition; clear, accurate marking
and labeling of containers; availability of adequate supplies, equipment and storage
facilities:; and most important, proper HW training for all personnel routinely in-
volved in HW management. Enclosures (1), (2) and (3) provide revised responsibili-
ties, guidelines and procedures for HW management and related personnel training. HW
training for military personnel 1s a major ongoing problem due to personnel turn over

rates.
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4. Major commands have established two collateral duty positions to coordinate

-5 assl1st wlth the Lmplementation of the subject program. These are rtitled

dous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal .
(HMDO) .

[afe}

4MDC and HMDO responsibilities are outlined 1n 2nclosure (2). The appointment and
~riining of qualified primary and alternate HMDCs and HMDOs are =ssentlal to L1mple-
“mentation of the complex requlrements of the subject program.

4. Action

X. Organizational commanders shall Qn a continulng basis take action required
to Lmplement the following HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
iccess to =quipment and supplies required for handling HW.

(2) Written job descriptions will be developed for all HW managers and
nandlers, and appropriate records maintained to document that proper training 1s being
orovided to personnel 1n accordance with enclosure £3) .

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
trimely corrective action -1s taken and properly documented per this Order and related
instructions of HMDO/HMDC.

(4) OIC/NCOIC's will prepare a written HW management SOP in cooperation with
HMDO for each facility where HW are routinely handled and stored. SOP will be
readily -available at HW generation and storage sites.

(5) A system of continous internal controls will be implemented to ensure
rhat violations of this Order are identified and 1f appropriate, that disciplinary
sction 1s taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
num number of locations practical, to identify HW handling and storage equipment and
facilities requirements and to develop and implement a system of internal controls
which provides satisfactory compliance with the requirements of this Order and related
requlatory requirements. As a minimum the following action will be taken:

' (1) Appoint a primary and alternate HMDC with authority and resources to
.mplement duties outlined in enclosure {2}

(2) Maintain a current listing/directory of facilities where HW are handled
and stored. Ensure timely submission of waste identification documents per enclosure

(L)

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and (3) 5 The SOP
will be readily available to personnel routinely handling HW and related emergency
response.

(4) Require Commanding Officers of each Marine Air Group, Regiment,
Battalion and separate Company (or equivalent) to appoint a HMDO with the authority
to carry out the duties outlined in enclosure L) .

(5) Establish and promote HW management goals and objectives for supply and
malntenance functions which promote the minimization of the volume and toxicity of HW
generation.

(6) Within 30 days of the days of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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. ~. Director, Natural Resources and Environmental Affairs Division, wlll inspect
all points of HW generatlion on an annual basis, or more frequently as required, to

this Order and other applicable directives. The results of the
the chain

c 1

2nsure compliance with
annual 1nspections will be provided 1n writing ro the l1nspected activity v1ia

>f command. .

d..  QOFF

types oOf
ordance w
ns.

icials responsible for the preparation awarding and implementation of vari-
contracts, shall =nsure that all contractor activities are carried out in
1th the reguirements of this Order and related State and Ffederal regula-

1€

us
ccC
Q

2 S I

S . ~oncurrence. This Order has been coordinated and concurred in by the Commanding
Generals, LI Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Alir Station, New River, Naval Hospital and the Naval Dental

Clinic.

M. C. HARRINGTON
Chief of Staff

DISTRIBUTION: A
NREAD 300
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL

1. Hazardous Waste Management Standard Operating Procedures (HWMSOP). Each organil-

-ation routinely generating or handling HW or disposing of HM will develop desk top

srocedures to be followed. As a minimum, the HWMSOP will provide the followlng:

1. VName and telephone number of cognizant Hazardous Material Disposal Officer
(4MDO) and Hazardous Material Disposal Coordinator (HMDC).

5. A copy of B0 6240.5_ and 80 11090.1_.

c Name, title, duties and HW training records for each employee per enclosure

4. Waste Identification Document (WID) for each HW generated or handled completed
\n iccordance with attachment (A) of this enclosure.

2. Procedures and responsibilities for dealing with HW/HM spills and related

amergenclies.
f. Copies of weekly inspections of Hw.storage areas/contaliners.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

L. Material Safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed per MCO 5100.25 for all HW generated.

. J. Sample copies of completed turn-in documents (Form DD-1348-1) for each type
of HW generated and disposed of.

2. HM/HW Collection and Storage Procedures/Requirements.

a. Possession of a properly completed and signed WID constitutes authorization
to generate, handle or store a HW. Failure to submit a WID to HMDC within 30 days of
date HW first generated or handled or 60 days of the date of this Order (whichever 1is
later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved Zontainers labeled per
sttachment (B) will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained per this Oorder and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
pivision, (NREAD), MCB will asssit HMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills, HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label placed on the

container per attachment (B).

ENCLOSURE (1)
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3. HMDC will be notified by telephone, confirmed Ln writing, of anytime DRMO
has not accepted accountability of a YW within 75 days after the "accumulation start
iate” on any HW container.

5. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The follow-
1ng steps wi1ll be faken to lnit:iace final disposal ot HM/HW. At any time that a

najor oroblem or controversy arlses, the srganization attempting to turn-in tae Ltem
w1.l immediately notify the responsible Hazardous Material Disposal Coordinator
(4MDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lam/controversy and will utilize the asslstance of the Director, Natural Resources

ind Savironmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversiles will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note 1 below.

STEP 1. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW is responsible for turn-1n of HM/HW unless otherwilse specified by HMDC. OIC
w11l properly containerize the HM/HW and submit a Form DD 1348-1 to the cognmizant
H4azardous Material Disposal Officer (HMDO) per 1instructions 1n organization's HWMSOP.
Quesitons not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine 1f the Form
DC 1348-1 is properly completed and the HM/HW is properly packaged. The HMDO will
~oordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine 1f DRMO
.5 accountable (i.e., Tesponsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
w1ll so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
YREAD will cooperate in developing case specific procedures for disposal of the 1item.
AC/S Loglistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO 1is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaliting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRVMO will submit a request to the Traffic Management Office (TMO), MCB, to arrange
transportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization
can safely, legally transport the ltem to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning 1n a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Base Fire Department at 451-3333. Drivers will be provided written spill prevention
and response guidance.

STEP 6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
unloading. DRMO 1is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
1nvolving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an 1mmediate decision on corrective action. If problems cannot be promptly
resolved the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1S complete.

NOTE l: Marine Corps Air Station, New River units will follow turn-in procedures
set forth in Air Station Order 6260.1_.

NOTE 2: HMDO should request a written acknowledgement that the document has been
delivered to DRMO.

ENCLOSURE (1)
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Standards for Hazardous Waste Satellite Accumulation Areas

e

1. Jeneral. Satellite accumulation area (SAA) L1s a term developed by the
Tavironmental Protection Agency (EPA) to designate A& work site which may generate and
iccumulate hazardous waste (HW) without regard to the 90 day storage limit normally
applicable to non - permitted HW-storage facilities. The purpose of settling up thls
special category of HW storage 1s to assist those generators who generate HW at a
sery slow rate, example, one contailner per avery 6 months. Previously, these genera-
rors were required to dispose Oof partially filled containers, a very Lnefficient and
s>ften e=xpensive practice. Any work site routinely generating a HW at a rate of less
-han one full container per 45 day interval may benefit from being designated as a
35aA. The decision to recommend a work site as a SAA will be made by the cognizant
Hazardous Material Disposal Coordinator (HMDC). The HMDC will develop the proposal
and submit it to the Director, Natural Resources and Environmental Affairs Division
(NREAD), MCB, for technical review and approval. The HMDC will ensure that SAA
requlrements are incorporated into the HW SOP for the generating site.

b. SAA Requirements.

(1) SAA must meet applicable fire prevention regqulations enforced by the Base
Fire Protection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
for the specific type of materials stored in them, unless otherwise authorized by
NREAD.

(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulation start date" will be left blank until the date container is full, at
which time the current date will be entered. The container must be physically moved
to the designated storage area shown in the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
equivalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 451-3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER

(b) UNAUTHORIZED PERSONNEL KEEP OUT
(c) NO SMOKING
(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(5) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
working day. Deficlencies will be promptly corrected. A log of discrepancies dis-
covered and corrective action taken will be maintained in any format designated by
oIC. :

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled containers
must, by EPA regulations, be removed from SAA to an approved storage area within 3
days of the date filled.

ENCLOSURE (1)
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WASTE INFORMATION DOCUMENT (WID)

DATE
= NID #
1 SENERATING WORK CENTER INFORMATION
Shop Contact Command Building Phone Ext.
23 WASTE IDENTIFICATION
1. WASTE NAME: Common _ Chemical(s)
b. PHYSICAL FORM: (CHECK) Liquad Solid Sludge Other (Specify)
S MANUFACTURER: d. NATIONAL STOCK NUMBER:
2. CONTAINER: (TYPE AND SIZE)
. GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
1. DESCRIBE WASTE GENERATION PROCESS:
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If ves,
specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other

(specify)

4. CERTIFICATION: I certify that the above named materials are the only compounds

in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

HMDC DATE
Signature

Appendix A to
ENCLOSURE (1)
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13.

14.

70 BE GOMPLETED 8Y THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, MREAD

WASTE CHARACTERIZATION: DATE COMPLETED

LAB REPORT

WASTE CLASSIFICATION: Hazardous

EPA WASTE NUMBER(S):

-
Nonnazardous

REASON FOR HAZARD CLASSIFICATION:

HANDLING INSTRUCTIONS:

DTID 1348-1 REQUIRED: Yes No

CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME:

c. DOT HAZARD CLASS:

4. UN/NA NUMBER:

. ADDITIONAL REQUIREMENTS: (FOR DRMO)

SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

HMDC
Signature

Appendix A to
ENCLOSURE (1)







DEPARTMENT OF THE NAVY
NAVAL DENTAL CLINIC

CAMP LEJEUNE, NORTH CAROLINA 28542-5009 IN REPLY REFER TO:

5000/1
NDCCLNC:00
7 Nov 86

Commanding Officer, Naval Dental Clinic, Camp Lejeune
Director, Natural Resources and Evnironmental Affairs
Division, Marine Corps Base, Camp Lejeune

PROPOSED BASE ORDER 6240.5A

1. Subject proposed base order has been reviewed and concurrence

is provided.
C B
. H. WIBLE






DEPARTMENT OF THE NAVY
NAVAL HOSPITAL
CAMP LEJEUNE, NORTH CAROLINA 28542-5008

IN REPLY REFER TO
6240

Code 01
6 Nov 1986

From: Commanding Officer

To: Commanding General, Marine Corps Base, Camp Lejeune, NC 28542-5001
(Attn: Director, NREAD)

Subj: PROPOSED BASE ORDER 6240,5A, HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref: (a) CG MCB CLNC 1tr 5200 NREAD of 3 Nov 86

1. In response to reference (a), this command concurs jin the subject proposed
Base Order as written.

LEE W. TOMPKINS
By direction






UNITED STATES MARINE CORPS
Natural Resources and Environmental Affairs Division
Marine Corps Base
Camp Lejeune, North Carolina 28542 IN REPLY REFER TO:
5200
NREAD
23 Feb 87

From: Director, Natural Resources and Environmental Affairs
Division, Marine Corps Base, Camp Lejeune

To: Distribution List

Subj: PROPOSED BASE ORDER 6240.5A

Encl: (1) BO 6240.5A

1. The enclosure is provided for your review, concurrence/
comments and return to NREAD by 2 March 1987.

2. Point of contact in this matter is Mr. Danny Sharpe,

x2083/1690.
Ll ﬂj:
JULIAN I. WOOTEN
DISTRIBUTION: HMDO'S
PSSR MCSSS
—AC/S LUOG RRDET
TRAFFICMGTO Y L o e T e
AC/S MANP - — RS-
1.V B " _INFPPRYTRNGSCH—
BEIRECHIEE. SUPBN
DRMO HORSBN™
SJA MCENGSCH
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UNITED STATES MARINE CORPS
'S Marine Corps Base
Camp Lejeune, North Carolina 28542-5001

BO 6240.5A
NREAD/st

BASE ORDER 6240.5A by
From: Commanding General
To's Distribution List
Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM ) _ -
Ref: (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)

(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts '
260-265 (NOTAL) i
(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts 3
100-179 (NOTAL)
(d) BO 11090.1B
(e) BO 11320.1G !

Encli: (1) Procedures for collection, storage and turn-in of Hazardous Material and
Hazardous Waste for disposal
(2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
3) Hazardous Waste Training Requirements and Guidelines

1. pPurpose. To revise responsibilities, procedures and guidance for hazardous
material (HM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.

3. Background

a. Congress and the state legislatures have responded to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for
civil and criminal penalties and fines as well as imprisonment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
requlatory program. The Solid and Hazardous Waste Management -Branch, Division of
Health Services (DHS), is tHRe primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
inspections can result in citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. State regulations promulgated under reference' (a) and EPA regulations
contained in reference (b) require both initial and annual refresher training for
‘personnel involved in HW management and handling. The majority of discrepancies
identified during EPA and DHS inspections can be directly, or indirectly, attributed
to lack of adequate HW training. The relatively rapid rate of personnel turnover
within the Camp Lejeune Complex requires that HW training be readily available.
Publishing of thHis revised order is an essential step in strengthening the subject
program. In addition to addressing the HW training issues, this revised order pro-
vides for the following: (1) better internal controls by organizations generating
and handling HW; (2) improved availability of HW related supplies and equipment and;
(3) formalizing efforts to reduce the volume and toxicity of HW generated within the
Camp Lejeune Complex.
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d. This order formally establishes two collateral duty positions to coordinate
and to assist with the implementation of the subject program. These positions are
the Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal
Officer (HMDO). HMDC will be established within each major command and within
Marine Aircraft Groups. HMDO's will be appointed at the Battalion, Separate Company
and Squadron level (or equivalent).

HMDC and HMDO responsibilities are outlined in enclosure (2). The appointment and
training of qualified primary and alternate HMDCs and HMDOs are essential to imple-
mentation of the complex requirements of the subject program. 3 :

4. Action

a. Organizational commanders shall on a continuing basis take action required
to implement the following HW management goals and okjectives:

.

(1) HW operations will be supervised by properly trained personnel who have
access to equipment and supplies required for handling HW.

(2) Written descriptions of HW duties will be developed for all HW managers
and handlers, and appropriate records maintained to document that proper training is
being provided to personnel ‘'in accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action is taken and properly documented per this Order and related
instructions of HMDO/HMDC. -

(4) OIC/NCOIC'S will prepare a written HW management Standard Operating
Procedure (HWMSOP) in cooperation with HMDO for each facility where HW are routinely
handled and stored. SOP will be readily available at HW generation and storage sites.

(5) A system of continuous: internal controls will be implemented to ensure
that violations of this Order are identified and if appropriate, that disciplinary
action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mum number of locations practical, to identify HW handling and storage equipment and
facilities requirements and to develop and implement a. system of internal controls

which provides satisfactory compliance with the requirements of this Order and related

regulatory requirements. As.a minimum-the following .action  wiil be. taken:

(1) Appoint a primary and alternate HMDC with authority and resources to .
implement duties outlined in enclosure (29%

(2) Maintain a current listing/directory of facilities where HW are handled
and stored. FEnsure timely submission of waste identification documents per enclosure
(1).

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and (3). The SoP
w1ll be readily available to personnel routinely handling HW and related emergency
response.

(4) Require Commanding Officers of each Aircraft Squadron, Regiment, Battalion
and Sparate Company (or equivalent) to appoint a primary and alternate HMDO with

authority to carry out the duties outlined in enclosure (2).

(5) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization of the volume and toxicity of HW
generation. 3

(6) Within 30 days of tfe days of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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c. Director, Natural Resources and Environmental Affairs Division, will 1inspect
all points of HW generation on an annual basis, or more frequently as required, to
monitor and evaluate compliance with the order and related state/federal regulations.
The results of the annual inspections will be provided in writing to the inspected
activity via the chain of command .

d. The Assistant Chief of Staff, Logistics, Traffic Management Officer and
Director, Natural Resources and Environmental Affairs Division, Marine Corps Base
will cooperate with the local Defense Reutilization and Marketing Officer in improv-
ing HW disposal services to organizations generating HW subject to this Order.
Specifically, the Traffic Management Officer will develop capability to pick up and
transport HW from the generation site to the long term storage facilities at the
TP 451 Complex within forty-eight hours of the receipt of a properly submitted
request from the generating organization.

e. Officials responsible for the preparation, awarding and implementation of vari-
ous types of contracts, shall ensure that all contractor activities are carried out 1n
accordance with the requirements of this Order and related State and Federal regula-
tions.

5. Concurrence. This Order has been coordinated and concurred in by the Commanding
Generals, LI Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Air Station, New River, Naval Hospital and the Naval Dental
Clinic.

M. C. HARRINGTON
Chief of Staff

DISTRIBUTION: A
NREAD 300

N
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF. HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL

1. Hazardous Waste Management Standard Operating Procedures (HWMSOP). Each organi-
zation routinely generating or handling HW or disposing of HM will develop desk top
procedures to be followed. As a minimum, the HWMSOP will provide the following:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer -
(HMDO) and Hazardous Material Disposal Coordinator (HMDC).

b. A copy of BO 6240.5A, BO 11090.1B, BO 11090.3, and related local instructions.

c. Name, title, HW duties and HW training records for each employee per enclosure
(3) of BO 6240.5A.

d. Waste Identification Document (WID) for each HW generated or handled. -
WID will be completed in accordance with attachment (A) of this énclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencies, i.e., HW Spill Contingency Plan. 2

f. Copies of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

i. Material Safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed per MCO 5100.25 for all HW generated. ’ .

j. Sample copies of completed turn-in documents (Form DD-1348-1) and HW labels
for each type of HW generated and disposed of.

2. HM/HW Collection and Storage Procedures/Requirements.

a. Possession of a properly completed and signed WID constitutes authorization
to generate the specifically named HW.. Failure to submit.a WID to HMDC .within 30-days
of date HW first generated or handled or 60 days of the date of this Order (whichever
is later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved containers labeled per
NID or HWMSOP will be used for-storage of HW awaiting disposal. HMDO's are respon-
sible for enforcirng this standard.

=. All personnel routinely handling or responsible for HW management must be
properly trained per this Order and references (a) and (b). OIC's are responsible
for malntaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will assist HMDC/HMDO develop guidelines.

oy

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills. HWMSOP's will give specific guidance in this area.

f. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label on the contalner.

:

ENCLOSURE (1)
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g. HMDC will be notified by telephone, confirmed in writing, of anytime DRMO
has not accepted accountability of a HW within 75 days after the "accumulation start
date" on any HW container. =

3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The follow-
ing steps will be taken to initiate final disposal of HM/HW. At any time that a
major problem or controversy arises, the organization attempting to turn-in the item
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lem/controversy and will utilize the assistance of the Director, Natural Resources
and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note 1 below.

STEP 1. The Officer in Charge (0IC) of the organization having physical custody
of HM/HW is responsible for turn-in of HM/HW unless otherwise specified by HMDC. QIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.
Questions not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
DD 1348-1 is properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
is acccuntable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.

AC/S Logistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will-submit a request to. the Traffic .Management ‘Office: (TMC), MCB, .to arrange
transportation of the HM/HW to DMRO designated facility.

-

STEP S. TMO in cooperation with HMDO will determine if generating organization
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HM

w1ll orovide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Sase T.re Department at 451-3333. Drivers will be provided written spill prevention
and resconse guidance.

STEP 6. When the HM/HW arrives at storage facility, CRMO will i1nspect prior to
unloading. DRMO 1is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an immediate decision on corrective action. If problems cannot be promptly
resolved the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in is complete.

NOTE 1: Marine Corps Air Station, New River units will follow turn-in procedures
set forth in Air Station Order 6280.1_.

NOTE 2: HMDO should maintain a log of documents showing accumulation start dates
on HW containers, the type and gquantity of HW and the date documents delivered to DRMO.

ENCLOSURE (1)
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WASTE INFORMATION DOCUMENT (WID)

" DATE
WID #
1. GENERATING WORK CENTER INFORMATION
Shop Contact Command Building  Phone Ext.
2. WASTE IDENTIFICATION
‘a. WASTE NAME: Common - Chemical(s)
b. PHYSICAL FORM: (CHECK) / Liquid Solid . Sludge . Other (Specify)
c. MANUFACTURER: / as NATIONAL STOCK NUMBER:
e. CONTAINER: (TYPE AND SIZE)
£. GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
. DESCRIBE WASTE GENERATION PROCESS : \
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other
(specify)

4. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

AMDO DATE
Signature

5. CERTIFICATION: I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

Appendix A to
ENCLOSURE (1)
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TO

10.

11.

12,

14.

13.

6240.5A
BE COMPLETED BY THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, NREAD
WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #
WASTE CLASSIFICATION: Hazardous Nonhazardous
EPA WASTE NUMBER(SY):
REASON FOR HAZARD CLASSIFICATION:
HANDLING INSTRUCTIONS:
DTID 1348-1 REQUIRED: Yes No
CONTAINER AND LABELING REQUIREMENTS:
a. DOT/DOD CONTAINER TYPE:
b. DOT PROPER SHIPPING NAME:
S DOT HAZARD CLASS:
d. UN/NA NUMBER:
e. ADDITIONAL REQUIREMENTS: (FOR Dﬁﬁb)
SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS :
HMDC Code Date
Signature

Appendix A to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
cooperative effort of many functions within the Camp Lejeune complex. The following
outlines the responsibilities of various officers and. managers relative to hazardous

waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

i (1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5. :

. (2) Perform quarterly inspections of HW generaéion and storage sites and
notify OIC's of corrective action required. Inspection format developed per para-
graph 1lb(2) below will be used.

(3) Keep OIC's and key personnel informed of any changes in regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard
operating procedures (SOP) are up-to-date and readily available for review by person-

nel involved in HW management .

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW training requiremﬁnts to HMDC for personnel with-
in the HMDO'Ss cognizance. s

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance. -

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested, to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

) (1) Provide assistance to HMDO's in hlndlinq'Hw'panaqonent'probloms. Serve
as HMDO for organizations not having sufficient HW act;vity-tqajustity appointment of
a HMDO. e SR SR e S e e s ?:,*i-ﬁ'?e Fks < A

(2) Perform annual inspection of HW generation and storage sites and notify
HMDO's of corrective action required. Inspection format will be developed in cooperation

with the Director, Natural Resources and Environmental Affairs Division, (NREAD) , Marine
Corps Base.

(3) Inform HMDO's of any changes in regulations affecting HW activities
er tne HAMDO's cognlizance.

in

[o8

(4) Serve as point of contact on matters pertaining to HW management and 1imple-
mentation of this order within the HMDC's command.

(5) Develop listings of HW generation and storage facilities.

(6) Be responsible for identifying assistance required to provide HW training.
Requests for assistance from MCB will be submitted in writing "Attention Director,

NREAD."

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

‘ENCLOSURE (2)
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(3) Have overall responsibility for local implementation of Marine Corps
programs to correct environmental discrepancies associated with past HM/HW disposal
sites. -

(4) Ensure that plans and specifications for new facilities provide adegquate
facilities and collateral equipment for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will: &

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide -
up-channel reporting of environmental deficiencies related to the. subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, if required, for HW identificatién.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(c¢) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related "
HW disposal. - ' -

L d

(e) Coordination of HM/HW recycling/mininization program.

(f) Preparation and submission of reports to regulatory agencies
required by references (a) and (b).

e. Base Maintenance Officer will:
(1) Collect and dispose of used POL*'s and oily wastés from collection tanks
_and other oil pollution abatement facilities in a manner consistent with this Order
and references (a) and (b). -
(2) Unless otherwise provided, operate and maintain industrial waste collection,
pretreatment and disposal facilities within the Camp Lejeune complex in a manner con-
sistent with this order, references(a) and (b) and related State regulations.

(3)-Provide HM/HW spill response services 1n accordance with reference (d).

m

Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e) and related HW/HM Spill Contingency Plans.

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
ing hazards will be stressed:

(a) HM/HW stored in defective containers or containers which are not

properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

" ENCLOSURE (2)
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(b) Incompatible HM/HW are stored {n a manner with significant potential
threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

(¢) HM/HW stored in a manner likely to result in a significant discharge
to the environment. x

g. Assistant Chief®of Staff, Logistics will:

s (1) Appoint an officer to serve as HMDO. for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering HM
and one copy to the Base Safety Manager.

(3) Ensure local stocking and availability of the following on a reimbursable
basis: empty containers; labels; labeling equipment; absorbents; frequently used
minor equipment and HM/HW handling/supplies required to implement this Order and
BO 11090.1B.

(4) Provide contracting sérvices required to dispose of HM or HW for which
DRMO is not accountable. /

h. Traffic Management Oftiéor‘ ngistics'DiEartmcne, Marine Corps: Base will
serve as principal agent for the Commanding General on matters pqrtaining to HM and
HW transportation, and will be ;esponsible fors 3

(1)-.Monitoring all HW transportation for compliance with requirements of
references (&), (b) and (c) and.related state and federal regulations.

(2) Providing transportation services and relpted record keeping required
for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

i. Assistant. Chief of Staff, Manpower will:.

(1) Coordinate local implementation of :ho_uaring-Co:ps.ﬂlzardous Material
Information System, per MCO 5100.25 and provide-safety data and related technical -
support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order.

(2) Provide HM related safety training required to implement HW training plans
developed in accordance with paragraph 1.d(5) of this enclosure.

5% Nffi~er 1n Charge, Preservation, Packaging (PP&P) Section, 2dFSSG

1. crovide PP&P support (in accordance with establlshed regulations and procedures)
4MDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

k. Defense Reutilization and Marketing. Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Le jeune/MCAS, New River complex in accordance.with DOD regulations, references (a)
and (b), and related state and federal regulations. -
ENCLOSURE (2)
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(3) Receive and process HM/HW turn-in documents in a timely manner and
provide prompt notification to HMDO's of any document not satisfying applicable turn
in criteria or which contain HM/HW for which DRMO is not accountable.

(4) Maintain records of DRMO HM/HW storage and disposal activity in a manner
which provides information required for preparation and timely submittal of required
reports to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's- and other cognizant officers informed of .changes in
DRMO policies and procedures which affect local implementation of the subject g
program. 5

:1. Commanding Officers of the following Base Commands/Organizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlzneg in la and lb above:
Marine Corps Engineer School; Rifle Range Detachment; Field Medical Service Support
School; Marine Corps Service Support School: Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

- A ST

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training is a specific requirement of state and federal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeune/Marine
Corps Air Station, New River complex indicates that a relatively small percentage of
personnel require highly specialized HW training. Generally, the requirements for
the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor impact on organizational commanders, in that
training required is directly job related.. Appendix (A) Part II identifies the
minimum HW training required, for personnel identified in Section 2d below.

2. 1Initial and annual refresher HW training is required for all personnel in this
Section. For the purpose of these guidelines, only those personnel directly involved
in HW handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Appendix (A) Part I will
be developed for the .following personnel:

a. All Hazardous Material Disposal Officers (HMﬁQ), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and/Marketing Officer (DRMO) and subordinate personmel
routinely involved in HW handling, storage, turn-in and disposal.

/
c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
accumulation areas or satellite HW accumulation areas and involved in one or more of
the following:

(1) Collection and storage of HW. \

(2) Inspection, and related follow-up, of HW ﬁandling/storaqe areas.

(3) Response to HW spills and related emergencies.

(4) Preparation aﬂd‘subnittal'of.ﬂl.tﬁiﬁ-in documents.

3. Other activity personnel providing ptofessiohil and technical support to HW
management include the following:

a. Fire Protection personnel

o. Safety specialists

=. ZEZnvironmental staff

d. Industrial hygenists
Preparation of Attachment (A) for these staff specialists and emergency personnel
is not required. Duties and training provided to these individuals will consist
of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA is assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Mdnpower,
of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates

ENCLOSURE (3)
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c. HMDC's for personnel shown in 2d above within HMDC's cognizances

d. Director, Natural Resources and Environmental Affairs Division (NREAD) for
subordinates and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and implementing training
plans and procedures to provide RCRA required training and maintain records outlined
in Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision required to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. " HMDC ‘and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-
ized HW training. oo

S. Records of HW training must be maintained for each employee for three years after
employee transferred or terminated, except as follows: if an employee is transferred
to a HW related position within the Camp Lejeune/Marine Corps Air Station, New River
complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO- will maintain HW training records. for all employees identified in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above.

d. HW training records for all employees identified in paragraphs 2(a) - 2(d)
will be maintained on Attachment (A) Part I. HMDO will maintain HW training records
for personnel identified in paragraph 2(d) above. A copy of training records for
personnel identified in paragraph 2(d) above will be maintained in HWMSOP.

- ENCLOSURE (3)
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RECORD OF HAZARDOUS WASTE TRAINING'

Employee Name:

Job Title/MDS: .

Name of Organization:

Date this Record Established:

Description of HW Duty:

6.

Description of HW Training Completed: \ G G

a.

Date b. Description of Training/Name of Trainer o] Signature and Date

s ani - A

Appendix A to
ENCLOSURE (3)
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PART I - Description of HW Training Completed - (continued)

a. Date b. Description of Training/Name of Trainer c. Signature and Date

L R IR, WERE \ et g el T e - R Bl v i ot

MINIMUM LEVELS AND RECCRD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORTENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
ensure adequate awareness to the items listed below:

(1) fhe types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational procedures and policy for implementation of BO 6240.5.

(4) Procedures to follow in protecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.
(6) The employees specific HW handling responsibilities. o _

Appendix A to
ENCLOSURE (3)
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UNITED STATES MARINE CORPS
Natural Resources and Environmental Affairs Division
Marine Corps Base
Camp Lejeune, North Carolina 28542 IN REPLY REFER TO:
5200
NREAD
3 Nov 86

From: Director, Natural Resources and Environmental Affairs
Division, Marine Corps Base, Camp Lejeune
O Distribution List

Subj: PROPOSED BASE ORDER 6240.5A
Ref: (a) Director, NREAD 1ltr 5200 NREAD of 15 Sep 86
Encl: (1) BO 6240.5A

1. The enclosure is provided for your review, concurrence/comments
and return to NREAD by 21 November 1986. The enclosure includes
recommendations made by addresses in response to the reference.

2. Point of contact in this matter is Mr. Danny Sharpe, x 2083/1690.

fo{ dat=

DISTRIBUTION:

CG, II Marine Amp Force
CG, 2dMARDIV, FMF

CG, 2dFSSG(Rein) FMF
CG, 6th MAB

CO, MCAS (New River)
CO, Naval Hosp

CO, Dental

DRMO






UNITED STATES MARINE CORPS
Marine Corps Base

Camp Lejeune, North Carolina 28542-5001

BO 6240 .5A
MREAD/ st

BASE ORDER 6240.5A

From: Commanding General, Marine Corps Base, Camp Le jeune

To: Distribution List

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref : (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)

(NOTAL)
(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts

260-265 (NOTAL)

(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL) ¥

(d) BO 11090.1B

(e) BO 11320.1G

Encl: (1) Procedures for collection, storage and turn in of Hazardous Material and
Hazardous Waste for disposal
(2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
- ———3) Hazardous Waste Fraiming—Requirements—and- Guidelines Thge

1s ?ufposeJMNEQ revise responsibilities, procedures and guidance for hazardous
material (GM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, ‘New River complex.

2. Cancellation. BO 6240.5.

3. Background

a. Congress and the state legislatures have responsed to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. The same
Congressional action also stripped federal officers and employees of their official
immunity for violation of federal, state and local pollution control and environ-
mental laws. Federal officers and employees now face the possibility that they may
be personally liable for civil and criminal penalties and fines as well as imprison-

ment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
Ccarolina to enforce the requirements of references (a) and (b) through a state HW
requlatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is the primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
Lnspections can result in citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. Organizational commanders subject to this Order should be aware that four
baslc management lssues must be addressed if HW are to be safely and efficiently
handled and legal requirements satisfied. These are: use of containers which both
meet requirements of reference (c) and are in good condition; clear, accurate marking
and labeling of containers; availability of adequate supplies, equipment and storage
facilities: and most important, proper HW training for all personnel routinely in-
volved 1n HW management. Enclosures (1), (2) and (3) provide revised responsibili-
ties, guidelines and procedures for HW management and related personnel training. HW
training for military personnel 1s a major ongoing problem due to personnel turn over

rates.
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d. Major commands have established two collateral duty posittions to coordinate
ind to assist with the implementation of the subject program. These are titled
Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal

Officer (HMDO).

HMDC and HMDO responsibilities are outlined 1n cenclosure (2). [The appointment and
training of gqualified primary and alternate HMDCs and HMDOs are essential to imple-
mentation of the complex requirements of the subject program.

4% Action

a. Organizational commanders shall on a continulng basis take action required
to implement the following HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
access to equipment and supplies required for handling HW safely and dealing with
potential emergencies.

(2) HW training plans will be developed and implemented for all HW managers
and handlers, and appropriate records maintained to document that proper training 1S
being provided to personnel.

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action is taken and properly documented per this Order and related
Lnstructions of HMDO/HMDC.

(4) OIC/NCOIC's will prepare a written HW management SOP in cooperation with
HMDO for each facility where HW are routinely handled and stored. SOP will be
readily available at facility.

(5) A system of internal controls will be implemented continuously in a
manner which ensures that violations of this Order are identified and proper level of
disciplinary action is taken to discourage recurring violations.

b. Major commands will take actio ired to limit HW generation to the mini-
mun locations practical, to identify Hwn;::gTiﬂg‘aﬂé:a:orage equipment and facili-
ties requirements and to develop and implement a system of-internal controls which
provides satisfactory compliance with the requirements of this Order and related

requlatory requirements. As a minimuﬁ‘the\ggiiowing action will be taken: S

(1) Appolint a primary and alternate HMDC with authority and resources to
implement dutles outlined in enclosure 27

(2) Maintain at all times a listing/directory of facilities where HW are
handled and stored and ensure timely submittal of waste identification documents per
enclosure (1).

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
Lmplement a written HW SOP for each facility per enclosures (1) and (3). The SOP
will be readily available to personnel routinely handling HW or dealing with HW and
related emergency response.

(4) Require Commanding Officers of each Marine Air Group, Regiment,
Battalion and separate Company (or equivalent) to appoint a HMDO with the authority
and resources to carry out the dutles outlined in enclosure (2)<

(5) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization of the volume and toxicity of HW
generation.
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5. Concurrence. | This Order has been coordinated and concurred 1n by the Commanding
Generals, [I Marine Amphibious Force, 2d Marine Division, FME, 2d

Support Group (Re\;Ln), FMF, bth Marine Amphibious

torce Service
Officers,

Brigade, I'MI", and the

Command1ng
Marine Lorps ALr Station, New River, Naval Hospital and the Naval Dental

Clinic. !

/ / M. C. HARRINGTON

/ // Chief of Staff
DISTRIBUTJON: /A
/ NREAD 300
- ~ :
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS

WASTE (HW) AND HAZARDOUS MATERIAL (lM) [POR RECYCLING OR DISPOSAL
1. Hazardous Waste Management Standard Operating Procedures (HWMSOP). FEach organi -
zation routinely generating or handling HW or disposing of HM will develop desk top
procedures to be followed. As a minimum, the HWMSOP will provide the frollowing:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer
(HMDO) and Hazardous Material Disposal Coordinator (HMDC) .

b. Copy of -BO 6240.5_ and 11090.1_.

c. Name, title, duties and HW training records for each employee per enclo-
sure (3).

d. Waste Identification Document (WID) for each HW generated or handled com-
pleted per attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencles.

£. Coples of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW storage area.

2. HM/HW Collection and Storage Procedures/Requirements.

2. Possession of a properly completed and signed WID constitutes authorization
to generate, handle or store a HW. Failure to submit a WID to HMDC within 30 days of
date HW first generated or handled or 60 days of the date of this Order (whichever 1is
later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement. :

b. Only Department of Transportation (DOT) approved containers labeled per
attachment (B) will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained‘'per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

4. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will asssit HMDC/HMDO develop guidelines.

e. Splills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
routine spills. HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label placed on the
container per attachment (B).

g. HMDC will be notified by telephone, confirmed in writing, of apytime DRMO

has not accepted accountability of a HW within 75 days after the "accuTulatlon start
date" on any HW container.

ENCLOSURE (1)
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3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The tollow
1ng steps will be taken to 1initiate final disposal ot UM/HW. At any time that a

major problem or controversy arilses, the organization attempting to turn-i.n the Ltem
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lem/controversy and will utilize the assistance of the Director, Natural Resources

and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base.

STEP 1. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW is responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.
Quesitons not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine 1if the Form
DD 1348-1 15 properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correctlon of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
Ls accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.
AC/S Logistics, MCB, will provide contracting support.

STEP 4. 1If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will submit a request to the Traffic Management Office (TMO), MCB, to arrange
transportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization S
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Base Fire Department at 451-3333. Drivers will be provided written spill prevention
and response guidance.

STEP.6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
unloading. DRMO is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an immediate decision on corrective action. If problems cannot be promptly
resolved, the HM/HW will be returned to the generating organizations gacilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1s complete.

ENCLOSURE (1)
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4. Standards for Hazardous Waste Satellite Accumulation Areas

a. General. Satellite accumulation area (SAA) Ls a term developed by the
Environmental Protection Agency (EPA) to designate a work site which may generate and
accumulate hazardous waste (HW) without regard to the 90 day storage limit normally
applicable to non - permitted HW storage facilities. The purpose of setting up this
special category of HW storage is to assist those generators who generate HW at a
very slow rate; example, one container per every 6 months. Previously, these genera-
tors were required to dispose of partially filled containers, a very inefficient and
often expensive practice. Any work site routinely generating a HW at a rate of less

than one full container per 45-day interval may benefit from being designated as a
SAA. The decision to designate a work site as a SAA will be made by the cognizant
Hazardous Material Disposal Coordinator (HMDC). The HMDC will develop the proposal
and submit to the Director, Natural Resoucres and Environmental Affairs Division
(NREAD), MCB, for concurrence and technical review. The HMDC will ensure that SAA
requirements are incorporated into the HW SOP for the generating site.

b. SAA Reguirements.

(1) SAA must meet applicable fire prevention regulations enforced by the Base
Fire Protection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
for the specific type of materials stored in them.

(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulation start date" will be left blank until the date container is full, at
which time the current date will be entered. The container must be physically moved
to the designated storage area shown 1in the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
equivalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 451-3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER i ”

(b) UNAUTHORIZED PERSONNEL KEEP OUT

(c) NO SMOKING \ A

(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(5) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
working day. Deficiencies will be promptly corrected. A log of discrepancies dis-
covered and corrective action taken will be maintained in any format designated by
OIC.

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled containers
must, by EPA regulations, be removed from SAA within 3 days of the date filled.

__ENCLOSURE (1)
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\ WASTE [NFORMATION DOCUMENT (WID)

DATE

WID #
i. GENERATING WORK CENTER INFORMATION
Shop Contact Command Building Phone Lxt.
2. WASTE IDENTIFICATION -F
a. WASTE NAME: Common Chemical(s)
b. PHYSICAL FORM: (CHECK) Ligquid Solid Sludge Other (Specify)
@ MANUFACTURER: d. NATIONAL STOCK NUMBER:
e. CONTAINER: (TYPE AND SIZE)
£. GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION T
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
i. DESCRIBE WASTE GENERATION PROCESS:
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other

(specify)

4. CERTIFICATION: I certify that the above named materials are the only compounds
.n the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance 1s requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

HMDC DATE
Signature

Appendix A to
ENCLOSURE (1)
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TO BE COMPLETED BY THE HMDC AND COPIES SENT 'TO 'THE HMDO, DRMO, AND DIRECTOR, MNREAD
0. WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #
P WASTE CLASSIFICATION: Hazardous Nonhazardous

8. EPA WASTE NUMBER(S):

9. REASON FOR HAZARD CLASSIFICATION:

10. HANDLING INSTRUCTIONS:

11. DTID 1348-1 REQUIRED: Yes No

12. CONTAINER AND LABELING REQUIREMENTS:

a. DQT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME: ——

0

DOT HAZARD CLASS:

d. UN/NA NUMBER:

e. ADDITIONAL REQUIREMENTS: (FOR DRMO)

13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

14.

HMDC : Code Date

Signature

Appendix A to
ENCLOSURE (1)
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See Note 1 \

The above label or equivalent will be placed on all hazardous waste (HW)
containers prior to use for storage of HW. Damaged labels will be imme-
diately replaced, using same information as on original label. If original
label 1is illegible, contact your Hazardous Material Disposal Officer for

guidance. P,

Obtain this information from your HW Standard Operating Procedure. If not
available, contact your Hazardous Material Disposal Officer.

Enter the name of the organization having physical custody of the HW at time
label is placed on the container, unless replacing a damaged label. See
Note 1 above.

Enter either "MCAS, New River, Jacksonville", for HW generated aboard or by
organizations stationed aboard the Marine Corps Air Station, New River.
Enter "Marine Corps Base, Camp Lejeune" for all other HW generated locally.

Enter NC 8170022570 for all waste generated aboard or by organizations
stationed aboard MCAS, New River. Enter NC 6170022580 for all other HW
generated within the Camp Lejeune complex.

Enter the date that HW was first placed in the container unless the facility
has written authorization from CG, MCB, Camp Lejeune to operate as a HW
satellite accumulation area. In which case, follow instructions provided
withln the written authorization.

\

| -
Leave Blank, will be completed by the Traffic Mahaqement Officer, Camp
Lejeune. o

Appendix B to
ENCLOSURE (1)
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HAZARDOUS WASTE (HW) MANAGEMENT ;INSPECTION FORM [POR
HAZARDOUS MATERIAL DISPOSAL COORDINATES AND OFFICERS

Date:

1. Facility being Inspected:

2. Organization in Charge:

3. Inspection Participants/Phone Number:

4. Description of HW Streams:

5. Are records of HW generation consistent with HW streams?

6. HW Training

a. Are job descriptions available for all personnel actively involved 1n HW
management?

b. Are training records/ adequate/current?

|
c. Are alternate personhel assigned to key positions?
(If not, explain how unit deals with absence of key personneI)

d. Do contacted personnel demonstrate adequate knowledge of:

(1) Regulatory Requirements
(2) Applicable Base Orders

(3) Types of HW Handled

(4) Proper Containers

(5) Proper Labeling

(6) Weekly HW Inspections

(7) HW Turn-in Procedures

(8) Health and Safety

(9) Spill Reporting Procedures
(10) Spill Response Duties

7. Condition of Storage Facilities

a. Date of last Fire Dept Inspection?

b. Are spillls likely to reach soil or water?

c. Are HW protected from weather?

d. Are weekly HW inspections conducted properly?

B ]

@

Are dilscrepancies corrected promptly?

1

-

Appendix C to
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£. Condition of containers? ( “X" indicates discrepancy)
(1) Closed 5y S Properly Labeled
(2) Leaking (8) Properly Dated
(3) Bulging (9) Properly Stacked
(4) Collasped (10) Properly Packaged
(5) Corroded (11) Meet DOT Reguirements for
(6) Overfilled Contents
g. Are 90 day turn-in deadlines being met?
h. Are HW turn-in documents being prepared and submitted in a timely, proper
manner?
1. Comments:
—

Appendix C to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
cooperative effort of many functions within the Camp Lejeune complex. The rtollouwlng
outlines the responsibilities of various officers and managers relative to hazardous
waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers 1n the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Format in Appendix C, Enclosure (1) will
be followed.

(3) Keep OIC's and key personnel informed of any changes 1n regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard
operating procedures (SOP) are up-to-date and readily available for review by person-
nel involved in HW management.

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW Training requirements to HMDC for personnel with-
1n the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance.

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates as questioned to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HN-management problems. Serve
as HMDO for organizations not having sufficient HW activity to justify appointment of
a HMDO. .

(2) Perform annual inspections of HW generation and storage sites and notify
4YMDO's of corrective action required. Format in Appendix C, Enclosure (1) will be
followed.

(3) Inform HMDO's of any changes in regulations affecting HW activities
under the HMDO's cognizance.

(4) Serve as command point of contact with Marine Corps Base Environmental
personnel on matters dealing with worksite HW inspections by State and Federal agen-
cies and implementation of this Order.

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Base Civilian Personnel Division (CPD) the HW
training requirements of the HMDC's command .

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and malntalning compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

ENCLOSURE (2)
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(3) Have overall responsibility for local implementation ol Marine Corps
programs to correct environmental discrepancies associated with past HM/HW d1sposal
51tes.

(4) Ensure that plans and specifications for new facilities provide adequate
facilities and collateral equipment for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Divislon will:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, if required, for HW 1dentification.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(c) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal.

(e) Coordination of HM/HW recycling/mininization program.

(£) Preparation and submission of reports to regulatory agencies
required by references (a) and (b). -

e. Base Maintenance Officer will:

(1) Collect and dispose of used POL's and oily wastes from collection tanks
and other oil pollution abatement facilities in a manner consistent with this Order
and references (a) and (b).

(2) Unless otherwise provided, operate and maintain industrial waste collec-
tion and pretreatment facilities associated with base sewage collection and treat-
ment systems.

(3) Provide HM/HW spill response services in accordance with reference (d).

f. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e).

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
1ng hazards will be stressed:

(a) HM/HW stored in defective contalners or containers which are not
properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

{b) Incompatible HM/HW are stored 1n a manner with significant potential
threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

ENCLOSURE (2)
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(¢) HM/HW stored Ln a manner likely to rosult 1n a significant dirscharqge
to the environment.

g. Assistant Chief ot Staff, Logistics will:
(1) Appoint an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering M
and one copy to the Base Safety Manager.

(3) Develop and implement a program to provide, on a continuilng and reim-
bursable baslis, empty containers, labels, labeling equipment, absorbents, and other
HM,HW handling supplies required to implement this Order and BO 11090.1B.

(4) Provide contracting services required to dispose of HM or HW for which
DRMO 1s not accountable.

h. Traffic Management Officer, Logistics Department, Marine Corps Base will
serve as principal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for:

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
for melementatton—of—thfs—9rdef—ﬂﬂé—wh%eh~a£e—ne&—auailabls_ﬁsom.che Defense 3
Reutilization and Marketing Officer (DRMO) of the organization generating the HM/HW.

L. Assistant Chief of Staff, Manpower will:

(1) Develop and implement a cbmprehensive HW personnel training plan meeting
the requirements of reference (b) and related State of North Carolina regulations.

(2) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.2S and provide safety data and related technical
_ support to HMDC's, HMDO's and other cognizant officials as required to implement this
QOrder.

j. Officer in Charge, Preservation, Packaging (PP&P) Section, 2dFSSG
w1ll provide PP&P support (in accordance with established regulations and procedures)
to HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

k. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex 1in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Le jeune/MCAS, New River complex 1in accordancé with DOD regulations, references (a)
and (b), and related state and federal regulations.

(3) Receive and process HM/HW turn-in documents in a timely manner and
provide prompt notification to HMDO's of any document not satlsfylng applicable turn
Ln criteria or which contain HM/HW for which DRMO 1s not accountable.

ENCLOSURE (2)
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(1) Maintain records of DRMO HM/HW storage and disposal actlivity in 2 manner
which provides information required for preparation and timely submittal ot required
reports to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers Lnformed ol changes Ln
DRMO policies and procedures which affect local implementation ot the subject
program.

1. Commanding Officers of the following Base Commands/Organizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlined 1n la and lb above:
Marine Corps Engineer School; Rifle Range Detachment: Field Medical Service Support
School; Marine Corps Service Support School; Reserve Support Unit; Infantry Training
School; Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS\WASTE TRAINING REQUIREMENTS AND GUIDELINES
1]

\
1. Hazardous waste (HW) traﬁnlng is a specific requirement of state and tederal
regulations promulgated under| the Resource Conservation and Recovery Act {RCRAJS: A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeune/Marine
Corps Ailr Station, New River complex 1ndicates that a relatively small percentage ot
personnel require highly, specialized HW training. Generally, the requirements tor
the remaining persbnnelxinvolved in HW management are satisfied by routine on-the- job
training and related safety and fire-prevention training readily available locally.
Providing this training wil} have minor impact on organizational commanders, in that
training required is direcy¥ly job related. Attachment (A) Part II outlines the minl-
mum HW training required fpr all categories of employees identified in Section 2
below. 7

2. For the purpose of thHese guidelines, only those personnel directly involved in HW
handling, storage and d}Sposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, 1i.e., Attachment (A) Part I or
II (or equivalent) will be developed for the following personnel:

1. All Hazardous Material Disposal Officers (HMDO), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely anolved’;n/HH handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved 1in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
accumulation areas or satellite HW accumulation areas and involved in one or more of
the following:

(1) Collection and storage of HW.

(2) Inspection, and‘raléﬁfd follow-up, of HW handling/storage areas.
(3) Response to HW spills and related emergencies.

(4) Preparation EEH‘:uQQiftal of HW turn-in documents. B s

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

b. Safety specialists

c. Environmental staff

d. Industrial hygenists
Preparation of Attachment (A) Part I or II for these staff specialists and emergency
personnel are not required. Duties and training provided to these individuals will
consist of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA 1s assigned to Assistant Chief of Staff, Manpower, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Manpower,

of specialized training requirements of their subordinates and other personnel as
shown. ——

a. The DRMO for self and subordinates

b. The TMO for subordinates

ENCLOSURE (3)
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c. HMDC's for personnel shown 1n 2d above within HMDC's cognlizance
d. Director, Natural Resources and Environmental Affairs Division (NREAD) for

subordinates and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and implementing tralning
plans and procedures to provide RCRA required training and maintain records outlined
in Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision requlired to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Manpower representative will coordinate the scheduling and funding of special-
1zed HW training.

5. Records of HW training must be maintained for each employee for three years after
employee transferred or terminated, except as follows: if an employee 1s transferred
ro 1 HW related position within the Camp Lejeune/Marine Corps Alr Station, New River
complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above.

d. HW training records for all employees identified in paragraphs 5(a)-5(c) will
be maintained on Attachment (A) Part I. Records of personnel identified in paragraph
5(d) will be maintained on Attachment (A) Part II. HMDO will maintain HW training
records for personnel identified in paragraph 5(d) above. A copy of training records
for personnel identified in paragraph 5(d) above will be maintained in HWMSOP.

ENCLOSURE (3)
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PART I
RECORD OF HAZARDOUS WASTE TRAINING
1'. Employee Name:
2. Job Title/MOS:
3. Name of Organiczation:
1. Date this Record Established:
5. Description of HW Duty:
6. Description of HW Training Completed:
Name of Signature
a. Date b. Description of Training/Trainer c. and Date
i Appendix A to
ENCLOSURE (3)
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PART II !
MINIMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING |
1. Name of Organization: |
2. Description of Training: The personnel shown below were provided a minimum ol
one and one-half hours of on-the-job training covering the followling:

a. Review of the types and characteristics of HM/HW handled.

b. Review of activity oil and hazardous substance spill prevention and contin-

gency plan contained in BO 11090.1 .

c. Organizational procedures and policy for implementation of BO 6240.5.

d. Procedures to follow in protecting personal safety during HM/HW emergenciles.
> Review of the HW Standard Operating Procedure for the organization.

2o

The training included question and answer session at the end of training.

3. Personnel Training Provided to:
Training Traliner/Trainee
Name of Trailinee Name of Trainer Date Signatures

Appendix A to
ENCLOSURE (3)
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UNITED STATES MARINE CORPS
Marine Corps Base X

-
Camp Lejeune, North Carolina 28542-5001 |
BO 6240.5A
NREAD/st }
BASE ORDER 6240.5A :
: . i
From: Commanding General ;
Tog Distribution List
Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM : .
Ref: (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)
(NOTAL) 5
(b) EPA Regulations contained in Code of Federal Reqgulations, Title: 40 Parts
K 260-265 (NOTAL)

(c) DOT .Regulations contained in Code of Federal Regulations, Title: 49 Parts 5
100-179 (NOTAL)

(d) BO 11090.1B

(e) BO 11320.1G

Encl: (1) Procedures for collection, storage and turn-in of Hazardous Material and
Hazardous Waste for disposal
(2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
(3) Hazardous Waste Training Requirements and Guidelines

1. Purpose. To revise responsibilities, procedures and guidance for hazardous
material (AM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.

3. Background

a. Congress and the state legislatures have responded to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for
civil and criminal penalties and fines as well as imprisonment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
Carolina to enforce the requirements of references (a) and (b) through a state HW
regulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is tfe primary enforcing agency within North Carolina. DHS
snforcement personnel have authority to investigate HW spills and perform routine 1n-
spections of work sites where HW are handled and stored. These investigations and
inspections can result in ¢citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. State regulations promulgated under reference' (a) and EPA regulations
contained in reference (b) require both initial and annual refresher training for
‘personnel involved in HW management and handling. The majority of discrepancies
identified during EPA and DHS inspections can be directly, or indirectly, attributed
to lack of adequate HW training. The relatively rapid rate of personnel turnover
within the Camp Lejeune Complex requires that HW training be readily available.
Publishing of this revised order is an essential step in strengthening the subject
program. In addition to addressing the HW training issues, this rewvised order pro-
vides for the following: (1) better internal controls by organizations generating
and handling HW; (2) improved availability of HW related supplies and equipment and;
(3) formalizing efforts to reduce the volume and toxicity of HW generated within the
Camp Lejeune Complex.
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d. This order formally establishes two collateral duty positions to coordinate
and to assist with the implementation of the subject program. These positions are !
the Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal i
Officer (HMDO). HMDC will be established within each major command and within
Marine Aircraft Groups. HMDO's will be appointed at the Battalion, Separate Company
and Squadron level (or equivalent). : i

HMDC and HMDO responsibilities are outlined in enclosure (2). The appointment and
training of qualified primary and alternate HMDCs and HMDOs are essential to imple- i
mentation of the complex requirements of the subject program. i
4. Action

a. Organizational commanders shall on a continuing basis take action required
to implement the following HW management goals and okjectives:

(1) HW operations will be supervised by properly trained gpersonnel who have
‘access to equipment and supplies required for handling HW. ;

(2) Written descriptions of HW duties will be developed for all HW managers
and handlers, and appropriate records maintained to document that proper training is
being provided to personnel 'in accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action is taken and properly documented per this Order and related
instructions of HMDO/HMDC. -

(4) OIC/NCOIC's will prepare a written HW management Standard Operating
Procedure (HWMSOP) in cooperation with HMDO for each facility where HW are routinely
handled and stored. SOP will be readily available at HW generation and storage sites.

(5) A system of continuous: internal controls will be implemented to ensure
that violations of this Order are identified and if appropriate, that disciplinary }
action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mum number of locations practical, to identify HW handling and storage equipment and
facilities requirements and to develop and implement a system of internal controls
which provides satisfactory compliance with' the requirements of this Order and related
regulatory requirements. As a minimum .the following .action wiill be. taken: . .

(1) Appojnt a primary and alternate HMDC with authority and resources to
implement duties outlined in enclosure 12) .

(2) Maintain a current listing/directory of facilities where HW are handled
and stored. FEnsure timely submission of waste identification documents per enclosure
1

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and (3). The sopP
w1ll be readily available to personnel routinely handling HW and related emergency
response.

(4) Require Commanding Officers of each Aircraft Squadron, Regiment, Battalion :
and Sparate Company (or equivalent) to appoint a primary and alternate HMDO with
authority to carry out the duties outlined in enclosure (2).

(5) .Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the-minimization of the volume and toxicity of HW
generation. 2

(6) Within 30 days of the days of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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Natural Resources and Environmental Affairs Division, will inspect
on on an annual basis, or more frequently as required, to
liance with the order and related state/federal regulations.
1 be provided in writing to the inspected

c. Director.
all points of HW generati
monitor and evaluate comp
The results of the annual inspections wil
activity via the chain of command.

¥/ d. The Assistant Chief of Staff, Logistics, Traffie=ilnragensnt—0&éfirees and

Director, Natural Resources and Environmental Affairs Division, Marine Corps Base
will cooperate with the local Defense Reutilization and Marketing Officer in improv-
ing HW disposal services to organizations generating HW subject to this Order. __—
Specifically, the Traffic Management Officer will develop capability to pick up and
transport HW from the generation site to the long term storage facilities at the

TP 451 Complex within forty-eight hours of the receipt of a properly submitted

request from the generating organization.

e. Officials responsible for the preparation, awarding and implementation of vari-
ous types of contracts, shall ensure that all contractor activities are carried out :1n

accordance with the requirements of this Order and related State and Federal regula-

tions.

5. Concurrence. This Order has been coordinated and concurred in by the Commanding
Generals, 11 Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Air Station, New River, Naval Hospital and the Naval Dental

Clinic.

M. C. HARRINGTON
Chief of Staff

DISTRIBUTION: A i
NREAD 300
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL" (HM) FOR RECYCLING OR DISPOSAL

1. Hazardous Waste Management Standard Operating Procedures (HWMSOP). Each organi-
zation routinely generating or handling HW or disposing of HM will develop desk top
procedures to be followed. As a minimum, the HWMSOP will provide the following:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer .
(HMDO) and Hazardous Material Disposal Coordinator (HMDC).

b. A copy of BO 6240.5A, BO 11090.1B, BO 11090.3, and related local instructions.

c. Name, title, HW duties and HW training records fdr each employee per enclosure
(3) of BO 6240.5A.

d. Waste Identification Document (WID) for each HW generated or handled. -
WID will be completed in accordance with attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencies, i.e., HW Spill Contingency Plan. £

f. Copies of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

i. Material Safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed per MCO 5100.25 for all HW generated. E .

j. Sample copies of completed turn-in documents (Form DD-1348-1) and HW labels
for each type of HW generated and disposed of.

2. HM/HW Collection and Storage Procedures/Requirements.

a. Possession of a properly completed and signed WID constitutes authorization
to generate the specifically named HW.. Failure to submit.a WID to HMDC .within 30-days. .
of date HW first generated or handled or 60 days of the date of this Order (whichever
is later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved containers labeled per
NID or HWMSOP will be used for storage of HW awaiting disposal. HMDO's are respon-
s1ble for =nforcing this standard.

=. All personnel routinely handling or responsible for HW management must be
properly trained per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs P
Division, (NREAD), MCB will assist HMDC/HMDO develop guidelines. i K

e. Spills of HW/HM will be promptly reported to the Base Fire Department &t the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills. HWMSOP's will give specific guidance in this area.

f. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label .on the container.

’

ENCLOSURE (1)
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g. HMDC will be notified by telephone, confirmed in writing, of anytime DRMO
has not accepted accountability of a HW within 75 days after the "accumrulation start
date" on any HW container.
3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The follow-
ing steps will be taken to initiate final disposal of HM/HW. At any time that a
major problem or controversy arises, the organization attempting to turn-in the item
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob- A
lem/controversy and will utilize the assistance of the Director, Natural Resources
and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note 1 below.

.

STEP 1. The Officer in Charge (0IC) of the-organization having physical custody
of HM/HW is responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.

Questions not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
DD 1348-1 is properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
is accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.
AC/S Logistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. 'HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO. will-submit a request to the [Try fic-Management—office | (PMi)-»«4i¥, to arrange

transportation of the HM/HW to DMRO gn 2 RSSSESe S 7 - 0 T
ACLS, Leogyshes, ‘ﬁc/%/@’jéﬁd’)/ —— g
STEP S. in cooperation with HMDO, will determine if generating organization ﬂ /S ZJ‘)/SfILS
can safely, fegally transport the item to 'DRMO designated facility. M0 vt uunl} / 2z

SEeeeeky supervise transportatio vo§1gw. Whenever practical, Command turning in a HM

11 provide transportation. “And #MDO will cooperate in promoting efficient,
sransportation. Spills or other emergencies will be promptly reported to the
Tire Department at 451-3333. Drivers will be provided written spilll preventior
conse guidance. g

STEP 6. When the HM/HW arrives at storage facility, CRMO will inspect prior to

unloading. DRMO is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate -
in making an immediate decision on corrective action. If problems cannot be promptly <
resolved the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in is complete.

NOTE 1: Marine Corps Air Station, New River units will follow turn-in procedures
set forth in Air Station Order 6280.1 .

NOTE‘Z; HMDO should maintain a log of documents showing accumulation start dates
on HW containers, the type and gquantity of HW and the date documents delivered to DRMO.

ENCLOSURE (1)
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WASTE INFORMATION DOCUMENT (WID)
" DATE
WID #
1. GENERATING WORK CENTER INFORMATION
Shop 2 Contact Command Building Phone Ext.
2. WASTE IDENTIFICATION
‘a. WASTE NAME: Common : Chemical(s)
b. PHYSICAL FORM: (CHECK) Liquid Solid Sludge Other  (Specify)
c. MANUFACTURER: d. NATIONAL STOCK NUMBER:
e. CONTAINER: (TYPE AND- SIZE)
£. GENERATION RATE: (e.g., gal/day, lbs/day)
g. FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
i. DESCRIBE WASTE GENERATION PROCESS :
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes : No If yes,
specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other
(specify)

4. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

AMDO DATE
Signature
St CERTIFICATION:. I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature -

Appendix A to
ENCLOSURE (1)
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BE COMRPETED BY THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, NREAD

WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #

WASTE CLASSIFICATION: Hazardous Nonhazardous

e

EPA WASTE NUMBER(S):

————

REASON FOR HAZARD CLASSIFICATION:

HANDLING INSTRUCTIONS :

DTID 1348-1 REQUIRED: Yes " No

CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME:

c. DOT HAZARD CLASS:

d. UN/NA NUMBER:
)

e. ADDITIONAL REQUIREMENTS: (FOR DRMO)

SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

HMDC Code
Signature

Appendix A to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
cooperative effort of many functions within the Camp Lejeune complex. The following
outlines the responsibilities of various officers and managers relative to hazardous
waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

. (2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective acfion required. Inspection format developed per para-
graph 1b(2) below will be used. :

(3) Keep OIC's and key personnel informed of any changes in regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard
operating procedures (SOP) are up-to-date and readily available for review by person-
nel involved in HW management.

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW training requirements to HMDC for personnel with-
in the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance. -

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested, to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve

as HMDO for organizations not having sufficient HW activity to. justify appointment of
(2) Perform annual inspection of HW generation and storage sites and notify

HMDO's of corrective action required. Inspection format will be developed in cooperation

with the Director, Natural Resources and Environmental Affairs Division, (NREAD), Marine

Corps Base.

(3) Inform HMDO's »f any changes in regulations affecting HW activities
:nder tne HMDC's cognizance.

(4) Serve as point of contact on matters pertaining to HW management and 1mple-
mentaction of this order within the HMDC's command.

(5) Develop listings of HW generation and storage facilities.

(6) Be responsible for identifying assistance réquired to provide HW training.
Requests for assistance from MCB will be submitted in writing "Attention Director,
NREAD."

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8. -

ENCLOSURE (2)
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(3) Have overall responsibility for local implementation of Marine Corps
programs to correct environmental discrepancies associated with past HM/HW disposal

sites.

(4) Ensure that plans and specifications for new facilities provide adequate
facilities and collateral equipment for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, if required, for HW identification.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures. -

(c) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal.

(e) Coordination of HM/HW recycling/mininization program.

(3) Coordinate development and implementation of HW Training Program required
far compliance with references (a) and (b).

e. Base Maintenance Officer will:

(1) Collect and dispose of used POL's and oily wastes from collection tanks
and other o1l pollution abatement facilities in a manner consistent with this Order
and references (a) and (b).

(2) Unless otherwise provided, operate and maintain industrial waste collectiocn,
prerreatment and disposal facilities within the Camp Lejeune complex in a manner con-
sistent with this order, references(a) and (b) and related State regulations.

(3) Provide HM/HW spill response services in accordance with reference (d).
Bou Foru Chaf w0
$ x B RE

SRS Va3l cill and related emergency services per references (d)
o e gl ¥ ind relared HW/HM Spill Contingency Plans.

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
1ng hazards will be stressed:

(a) HM/HW stored in defective containers or containers which are not
properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.
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(b) Incompatible HM/HW are stored in a manner with significant potential
threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

(c) HM/HW stored in a manner likely to result in a significant discharge
to the environment. =

g. Assistant Chief of Staff, Logistics will: i
(1) Appoint an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering HM
and one copy to the Base Safety Manager. s

(3) Ensure local stocking and availability of the following on a reimbursable
basis: empty containers; labels; labeling equipment; absorbents; frequently used
minor equipment and HM/HW handling supplies required to implement this Order and
BO 11090.1B. 2

(4) Provide contracting services required to dispose of HM or HW for which

DRMO is not accountable.

(57j;erve as principal agent for the on matters pertaining to HM and
HW transportation, and will be ;esponsible for: d 3 i

[‘)qip Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (¢) and related state and federal regulations.

(#)Gﬂ Providing transportation services and related record keeping required
for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

h. Assistant Chief of Staff, Manpower will: -

(1) Coordinate local implementation of the Hirino Corﬁsvaazardoua Material
Information System, per MCO 5100.25 and provide-safety data and related technical -
support to HMDC's, HMDO's and other cognizant officials as required to implement this -

Order.

7<\ (2) Provide HM related safety training required to implement HW training plans
' developed in accordance with paragraph 1.d(5) of this enclosure.
[

b - Sfficer 1n Charge, Preservation, Packaging (PP&P) Section, 2dFSSG
111 orovide PP&4P support Tin accordance with established regulations and procedures)
-5 3MDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-

ence (c).

:F. Defense Reutilization and Marketing. Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW dispbsal services to organizations within the Camp
Lejeune/MCAS, New River complex in accordance.with DOD regulations, references (a)

and (b), and related state and federal regulations.
ENCLOSURE (2)
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(39 Receive and process HM/HW turn-in documents in a timely manner and
provide prompt notification to HMDO's of any document not satisfying applicable turn
in criteria or which contain HM/HW for which DRMO is not accountable.

(4) Maintain-records of DRMO HM/HW storage and disposal activity in a manner
which provides information required for preparation and timely submittal of required
reports to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers informed of .changes in
DRMO policies and procedures which affect local implementation of the subject .
program. .

*:. Commanding Officers of the following Base Commands/Organizations will desig-
nate a Primary ang Alternate HMDO to carry out duties outllneg in 1a and 1b above:
Marine Corps Engineer School; Rifle Range Detachment; Field Medical Service Support
School: Marine Corps Service Support School:; Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

ENCLOSURE (2)
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3 HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training is a specific requirement of state and federal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeune/Marine
Corps Air Station, New River complex indicates that a relatively small percentage of
personnel require highly specialized HW training. Generally, the requirements for
the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor impact on organizational commanders, in that
training required is directly job related.. Appendix (A) Part II identifies the
minimum HW training required, for personnel identified in Section 2d below.

2. TInitial and annual refresher HW training is required for all personnel in this
Section. For the purpose of these guidelines, only those personnel directly involved
in HW handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Appendix (A) Part I will
be developed for the .following personnel:

a. All Hazardous Material Disposal Officers (HMbO), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal

bersonnel involved in
DOT regulations.

P Aeoari rratfic—Managenent QfSieer—ts
related certi

0O —-. r

HW £6r shipﬁont'ﬁof

C. -
transportatic

d. .Personnel assighed to work places meeting the definition of HW generators, HW
accumulation areas or satellite HW accumulation areas and involved in one or more of

the following: hﬁ+£ﬁ*77 pﬁ& 4rn~sfat+ﬁ+7"°
. (1) Collection/\@ storaquof HW.
(2) Inspection, and related follow-up, of HW handling/storage areas.
(3) Response to HW spills and related eme;goncies. :
(4) Prebaration aﬁd subuittalvofuﬂwstﬁfﬁ;iﬁ*aﬁcﬁninggf“;”‘y’”

3. Other activity personnel providing professionalland technical support to HW
management include the following:

a. Fire Protection personnel

b. Safety specialists

=. Environmental staff

d. Industrial hygenists
Preparation of Attachment (A) for these staff specialists and emergency personnel
is not required. Duties and training provided to these individuals will consist

of standard position descriptions and civilian personnel records.

4. Responsibility for providing specialized HW training required for compliance w

ith
RCRA is assigned to Assistant Chief of Staff, Facilities, : AC
Th<« following officials are responsible for notifying AssistentoChief—of-Seaff,

of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

> (pefs Legistic )
b. The 288 fo?subor? nates

/( L‘(} : ; < : _ ENCLOSURE (3)
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-

c. HMDC's for personnel shown in 24 above within HMDC's cognizance:»

d. Director, Natural Resources and Environmental Affairs Division (NREAD) for
subordinate and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and implementing training
plans and procedures to provide RCRA required training and maintain records outlined
in Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision required to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of. the training required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-

ized HW training.

5. Records of HW training must be maintained for each employee for three years after
employee transferred or terminated, except as follows: if an employee is transferred
to a HW related position within the Camp Lejeune/Marine Corps Air Station, New River

complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW traininq for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above. 2, Jord .
AClS fomstesy ; " oporchnntes 1o
G will maintain HW training records for all nggallnjqidentified in para-
graph 2c above. ' rd
d. HW training records for all employees identified in paragraphs 2(a) - 2(d)
will be maintained on Attachment (A) Part I. HMDO will maintain HW training records

for personnel iden'tified in paragraph 2(d) above. A copy of training records for
personnel identified in paragraph 2(d) above will be maintained in HWMSOP.

- ENCLOSURE (3)
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RECORD OF HAZARDOUS WASTE TRAINING'

Employee Name:

BO 6240.5A

2. Job Title/MOS: g

3. Name of Organization:

4. Date this Record Established:

5. Description of HW Duty:

6. Description of HW Training Completed:

Date b. Description of Training/Name of Trainer

. Qe

e

Signature and Date

-~ Appendix A to

ENCLOSURE

(3)
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PART I - Description of HW Training Completed - (continued)

a. Date b. Description of Training/Name of Trainer c. Signature and Date
i
e e e e . “;abihlﬁytﬂ“. oL
PART II
MINIMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
ensure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational prdcedures and policy for implementation of BO 6240.5.

(4) Procedures to follow in ;rotecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.

(6) The employees specific HW handling responsibilities. s _

Appendix A to
ENCLOSURE (3)

A-2







i UNITED STATES MARINE CORPS
ik Marine Corps Base

Camp Lejeune, North Carolina 28542-5001
- & BO 6240.5A

- NREAD/st

BASE ORDER 6240.5A

From: Commanding General
To: Distribution List

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM
94-580) (42 USC 6901-6987)

Ref: (a) Resolurce Conservation and Recovery Act (Pub No.
(NOTAL)
(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
: 260-265 (NOTAL)

DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

d)/ BO 11090.1B

BO 11320.1G

€30

Encl: (1) Procedures for collection, storage and turn-in of Hazardous Material and
Hazardous Waste for disposal ]

) Responsibilities for Hazardous Material/Hazardous Waste Disposal

)

(
( Hazardous Waste Training Requirements and Guidelines

wN

1. Purpose. To revise responsibilities, procedures and guidance for hazardous
material (HM) and hazardous waste (HW) disposal and related environmental protection

for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.

3. Background

a. Congress and the state legislatures have responded to the threats to human
1ife and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congressiwaived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for
civil and criminal penalties and fines as well as imprisonment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
Carolina to enforce the requirements of references (a) and (b) through a state HW
regulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is tHAe primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
inspections can result in citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. State regulations promulgated under reference' (a) and EPA regulations
contained in reference (b) require both initial and annual refresher training for
‘personnel involved in HW management and handling. The majority of discrepancies
identified during EPA and DHS inspections can be directly, or indirectly, attributed
to lack of adequate HW training. The relatively rapid rate of personnel turnover
within the Camp Lejeune Complex requires that HW training be readily available.
Publishing of this revised order is an essential step in strengthening the subject
program. In addition to addressing the HW training issues, this revised order pro-
vides for the following: (1) better internal controls by organizations generating
and handling HW; (2) improved availability of HW related supplies and equipment and;
(3) formalizing efforts to reduce the volume and toxicity of HW generated within the

Camp Lejeune Complex. &wvel, (/) 5, (3> S w;d 3 T
Qo'{ manseyrmy W\ and P . MLM‘@ re / zro ed ur oy
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d. This order formally establishes two collateral duty positions to coordinate
and to assist with the implementation of the subject program. These positions are
the Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal
Officer (HMDO). HMDC will be established within each major command and within
Marine Aircraft Groups. HMDO's will be appointed at the Battalion, Separate Company
and Squadron level (or equivalent). ; ;

HMDC and HMDO responsibilities are outlined in enclosure (2). The appointment and
training of qualified primary and alternate HMDCs and HMDOs are essential to imple-
mentation of the complex requirements of the subject program.

4. Action

a. Organizational commanders shall on a continuing basis take action required
to implement the following HW management goals and okjectives:

(1) HW operations will be supervised by properly trained personnel who have
‘access to equipment and supplies required for handling HW. >

(2) Written descriptions of HW duties will be developed for all HW managers
and handlers, and appropriate records maintained to document that proper training is
being provided to personnel’'in accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action is taken and properly documented per this Order and related
instructions of HMDO/HMDC. -

(4) OIC/NCOIC's.will prepare a written HW management Standard Operating
Procedure (HWMSOP) in cooperation with HMDO for each facility where HW are routinely
handled and stored. SOP will be readily available at HW generation and storage sites.

(S) A system of continuous: internal controls will be implemented to ensure
that violations of this Order are jdentified and if appropriate, that disciplinary
action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mum number of locations practical, to identify HW handling and storage equipment and
facilities requirements and to develop and implement a system of internal controls
which provides satisfactory compliance with the requirements of this Order and related
regulatory requirements. As . a minimum.the following action wiil be. taken:

(1) Appoint a primary and alternate HMDC with authority and resources to
implement duties outlined in enclosure b

(2) Maintain a current listing/directory of facilities where HW are handled
and stored. Ensure timely submission of waste identification documents per enclosure
(1).

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and {3).: “The SOP
wi1ll be readily available to personnel routinely handling HW and related emergency
response. :

(4) Require Commanding Officers of each Aircraft Squadron, Regiment, Battalion
_and Separate Company (or equivalent) to appoint a primary and alternate HMDO with
authority to carry out the duties outlined in enclosure (2).

(5) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization of the volume and toxicity of HW
generation. { z

(6) Within 30 days of the days of this Oorder, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.

ARV T I
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c. Director, Natural Resources and Environmental Affairs Division, will inspect
all points of HW generation on an annual basis, or more frequently as required, to
monitor and evaluate compliance with the order and related state/federal regulations.
The results of the annual inspections will be provided in writing to the inspected
activity via the chain of command . ‘

d. The Assistant Chief of Staff, Logistics, Traffic Management Officer and
Director, Natural Resources and Environmental Affairs Division, Marine Corps Base
will cooperate with_ the local Defense Reutilization and Marketing Officer in improv-
ing HW disposal services to organizations generating HW subject to this Order.
Specifically, the Traffic Management Officer will develop capability to pick up and
transport HW from the generation site to the long term storage facilities at the
TP 451 Complex within forty-eight hours of the receipt of a properly submitted

request from the generating organization.

e. Officials responsible for the preparation, awarding and implementation of vari-
ous types of contracts, shall ensure that all/contractor activities are carried out 1in
accordance with the requirements of this Order and related State and Federal regula-
tions. /

5. Concurrence. This Order has been coordinated and concurred in by the Commanding
Generals, 11 Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Air Station, New River, Naval Hospital and the Naval Dental
Elinic., >

I i

M. C. HARRINGTON
N Chief of Staff !

DISTRIBUTION: A e - =
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BO 6240.5A
PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL
1. Hazardous Waste Management Standard Operating Procedures (HWMSOP). Each organi-

zation routinely generating or handling HW or disposing of HM will develop desk top
procedures to be followed. As a minimum, the HWMSOP will provide the following:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer
(HMDO) and Hazardous Material Disposal Coordinator (HMDC). -

b. A copy of BO 6240.5A, BO 11090.1B, BO 11090.3, and related local ihstructions.

c. Name, title, HW duties and HW training records for each employee per enclosure
(3) of BO 6240.5A. B

d. Waste Identification Document (WID) for each HW generated or handled.~

WID will be completed in accordance with attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencies, i.e., HW Spill Contingency Plan. .

f. Copies of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

i. Material Safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed per MCO 5100.25 for all HW generated. ;

j. Sample copies of completed turn-in documents (Form DD-1348-1) and HW labels
for each type of HW generated and disposed of.

2. HM/HW Collection and Storage Procedures/Requirements.

a. Possession of a properly completed and signed WID constitutes authorization
to generate the specifically named HW.. Failure to submit.a WID to HMDC .within 30-days.
of date HW first generated or handled or 60 days of the date of this Order (whichever
is later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement. :

b. Only Department of Transportation (DOT) approved containers labeled per
NID or HWMSOP will be used for storage of HW awaiting disposal. HMDO's are respon-
s1ble for enforcing this standard.

properly trained per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

=. All personnel routinely handling or responsible for HW management must be

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will assist HMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills. HWMSOP's will give specific guidance in this area.

f. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label on the container.

3
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g. HMDC will be notified by telephone, confirmed in writing, of anytime DRMO
has not accepted accountability of a HW within 75 days after the "accumulation start
date" on any HW container. i
3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The follow-
ing steps will be taken to initiate final disposal of HM/HW. At any time that a
major problem or controversy arises, the organization attempting to turn-in the item
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lem/controversy and will utilize the assistance of the Director, Natural Resources
and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note 1 below.

STEP 1. The Officer in Charge (0IC) of the organization having physical custody
of HM/HW is responsible for turn-in of HM/HW unless otherwise specified by HMDC. oIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.
Questions not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
DD 1348-1 is properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
is acccuntable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.
AC/S Logistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will- submit a request to the Traffic Management Office (TMG), MCB, .to arrange
transportation of the HM/HW ta DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HM
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencles will be promptly reported to the
Sase Tire Department at 451-3333. Drivers will be provided written spill prevention
and response guidance.

STEP 6. When the HM/HW arrives at storage facility, CRMO will inspect prior to
unloading. DRMO is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an immediate decision on corrective action. If problems cannot be promptly
resolved the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in is complete.

NOTE 1: Marine Corps Air Station, New River units will follow turn-in procedures
set forth in Air Station Order 6280.1_.

NOTE 2: HMDO should maintain a log of documents héwing accumulation start dates
on HW containers, ehe typ7 and quantity of HW and the date documents delivered to DRMO.

o4
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WASTE INFORMATION DOCUMENT (WID)

" DATE
WID #
1. GENERATING WORK CENTER INFORMATION
Contact Command Building Phone Ext.

Shop

2. WASTE IDENTIFICATION
Chemical(s)

‘a. WASTE NAME: Common

b. PHYSICAL FORM: (CHECK) Liquid Solid Sludge Other (Specify)

d. NATIONAL STOCK NUMBER:

c¢. MANUFACTURER:

e. CONTAINER: (TYPE AND SIZE)

£. GENERATION RATE: (e.g., gal/day, lbs/day)

g. FREQUENCY OF GENERATION

h. EXPECTED ANNUAL GENERATION: (GALS, LBS)

i. DESCRIBE WASTE GENERATION PROCESS:

e RONERE. RS s . o SR T e .
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
specify
3. REASON FOR DISPOSAL: (CHECK)

Exceeded shelf life Served intended purpose Unused Other

(specify)

4. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should

be charged to the following Cost Account Code.

AMDO DATE

Signature

5. CERTIFICATION: I certify that the above named materials are the only compounds

in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
i - Signature

Appendix A to
ENCLOSURE (1)
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TO BE COMPLETED BY THE HMDC AND COPIES SENT TO THE HMDO,

6. WASTE CHARACTERIZATION: DATE COMPLETED

DRMO, AND DIRECTOR, NREAD

LAB REPORT #

7. WASTE CLASSIFICATION: Hazardous Nonhazardous
8. EPA WASTE NUMBER(S) :
9. REASON FOR HAZARD CLASSIFICATION:
10. ﬁANDLING INSTRUCTIONS :
11. DTID 1348-1 REQUIRED: Yes No /
/
12. CONTAINER AND LABELING REQUIREMENTS: /
a. DOT/DOD CONTAINER TYPE:
b. DOT PROPER SHIPPING NAME:
c. DOT HAZARD CLASS: o
d. UN/NA NUMBER:
e. ADDITIONAL REQUIREMENTS: (FOR DRMO)
i I ;
13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:
14.
HMDC Code Date
Signature

Appendix A to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
cooperative effort of many functions within the Camp Lejeune complex. The following
outlines the responsibilities of various officers and managers relative to hazardous
waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

P (2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Inspection format developed per para-
graph 1b(2) below will be used.

(3) Keep OIC's and key personnel informed of any changes in regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard

operating procedures (SOP) are up-to-date and readily available for review by person-
nel involved in HW management. 3

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW training requirem@nts to HMDC for personnel with-
in the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance. S

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested, to the HMDC.

b Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve
as HMDO for organizations not having sufficient Hl.act}vityﬂteajustify appointment of
a HMDO. : T AR e Ry o g L e T e

(2) Perform annual inspection of HW generation and storage sites and notify
HMDO's of corrective action required. Inspection format will be developed in cooperation
with the Director, Natural Resources and Environmental Affairs Division, (NREAD), Marine
Corps Base. J

) Inform HMDO's of any changes in regulations affecting HW activities
HMDC's cognizance.

(4) Serve as point of contact on matters pertaining to HW management and 1mple-
mentation of this order within the HMDC's command.

(5) Develop listings of HW generation and storage facilities.

(6) Be responsible for identifying assistance réquired to provide HW training.
Requests for assistance from MCB will be submitted in writing "Attention Director,
NREAD."

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

. ‘ENCLOSURE (2)
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(3) Have overall responsibility for local implementation of Marine Corps
programs to correct environmental discrepancies associated with past HM/HW disposal
sites.

(4) Ensure that plans and specifications for new facilities provide adequate
facilities and collateral equipment for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will:
(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of ‘contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required. to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the. subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, if required, for HW identificat;én.

(p) Training to HMDC's and HMDO's on state and federal /environmental
laws, regulations and procedures. :

(¢) Guidance on HM/HW SOP prepatatién.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal. g 5

(e) Coordination of HM/HW recycling/mininization program.

(f) Preparation and submission of reports to regulatory agencies
required by references (a) and (b)., .

e. Base Maintenance Officer will:

(1) Collect and dispose of used POL*s and oily wasteés from collection tanks
and other oil pollution abatement facilities in a manner consistent with this Order
and references (a) and (b). ;

(2) Unless otherwise provided, operate and maintain industrial waste collection,
oretreatment and disposal facilities within the Camp Lejeune complex in a manner con-
s1srent with this order, references(a) and (b) and related State regulations.

(3) Provide HM/HW splll response services 1n accordance with reference (d4).

th

Base Fire Chief will:~

(1) Provide HM/HW spill and related emergency services per references (d)
and (e) and related HW/HM Spill Contingency Plans.

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
ing hazards will be stressed:

(a) HM/HW stored in defective containers or containers which are not

properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

ENCLOSURE (2)
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(b) Incompatible HM/HW are stored in a manner with significant potential
threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

(c) HM/HW stored in a manner likely to result in a significant discharge
to the environment. g

g. Assistant Chief of Staff, Logistics will:

(1) Appoint an officer to serve as HMDO for the Logistics Department.

(2) Ensure that suppliers provide hazardous maferial safety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering HM
and one copy to the Base Safety Manager. .

(3) Ensure local stocking and availability of the following on a reimbursable
basis: empty containers; labels; labeling equipment; absorbents; frequently used
minor equipment and HM/HW handling supplies required to implement this Order and
BO 11090.1B. < :

(4) Provide contracting services required to dispose of HM or HW for which
DRMO is not accountable.

h. Traffic Management Officer, ngistics-nbgartment‘ Marine Corgs:Baae-will
serve as principal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for? »

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

i. Assistant Chief of Staff, Manpower will:

(1) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.25 and provide- safety dataz and related technical -
support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order.

(2) Provide HM related safety training required to implement HW training plans
developed in accordance with paragraph 1.d(5) of this enclosure.

5. Qfficer in Charge, Preservation, Packaging (PP&P) Section, 2dFSSG
~1.. provide PP&P support Tin accordance with established regulations and procedures)
-5 4MDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c). g

k. Defense Reutilization and Marketing. Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizations within the Camp
Lejeune/MCAS, New River complex in accordance.with DOD regulations, references (a)
and (b), and related state and federal regulations. :
) ENCLOSURE (2)
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(3) Receive and process HM/HW turn-in documents in a timely manner and
provide prompt notification to HMDO's of any document not satisfying applicable turn
in criteria or which contain HM/HW for which DRMO is not accountable.

(4) Maintain records of DRMO HM/HW storage and disposal activity in a manner
which provides information required for preparation and timely submittal of required
reports to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers informed of .changes in
DRMO policies and procedures which affect local implementation of the subject 5
program. .

:1. Commanding Officers of the following Base Commands/ofganizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlined in la and lb above:
Marine Corps Engineer School; Rifle Range Detachment; Field Medical Service Support
School:; Marine Corps Service Support School: Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training is a specific requirement of state and federal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeune/Marine
Corps Air Station, New River complex indicates that a relatively small percentage of
personnel require highly specialized HW training. Generally, the requirements for
the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor impact on organizational commanders, in that
training required is directly job related.. Appendix (A) Part II identifies the
minimum HW training required, for personnel identified in Section 2d below.

2. 1Initial and annual refresher HW training is required for all personnel in this
Section. For the purpose of these guidelines, only those personnel directly involved
in HW handling, storage and disposal will be subject to the HW training documentation

requirements of RCRA. A special HW training record, i.e., Appendix (A) Part I will
be developed for the .following personnel:

a. All Hazardous Material Disposal Officers (HMbO), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
accumulation areas or satellite HW accumulation areas and involved in one or more of
the following:

(1) Collection and storage of HW.

.(2) Inspection, and related follow-up, of HW handling/storage areas.
(3) Response'to HW spills and related gmergencies.
(4) Preéaration aﬁd suﬁlitfal.of“H":tﬁfﬁhiﬂ.&Acﬁﬁén§§2#; e

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

b. ~Safety specialists

€y Znvironmental staff

d. Industrial hygenists
Preparation of Attachment (A) for these staff specialists and emergency personnel
is not required. Duties and training provided to these individuals will consist
of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA is assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Mdnpower,

of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates

ENCLOSURE (3)
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c. HMDC's for personnel shown in 2d above within HMDC's cognizances

d. Director, Natural Resources and Environmental Affairs Division (NREAD) for
subordinates and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and implementing training
plans and procedures to provide RCRA required training and maintain records outlined
in Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision required to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-
ized HW training. :

5. Records of HW training must be maintained for each employee for three years after
employee transferred or terminated, except as follows: if an employee is transferred
to a HW related position within the Camp Lejeune/Marine Corps Air Station, New River
complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above. 2 q

d. HW training records for all employees identified in paragraphs 2(a) - 2(d)
will be maintained on Attachment (A) Part I. HMDO will maintain HW training records

for personnel identified in paragraph 2(d) above. A copy of training records for
personnel identified in paragraph 2(d) above will be maintained in HWMSOP.

- ENCLOSURE (3)
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RECORD OF HAZARDOUS WASTE TRAINING'

1. Employee Name:

2. Job Title/MOS: %

3. Name of Organization:

4. Date this Record Established: - |
{

5. Description of HW Duty: &
\
|
|
|
\
\
|
|

6. Description of HW Training Completed: e

a. Date b. Description of Training/Name of Trainer e Signature and Date

- B Bt 4 : e S g e O S o Am T S s -

' Appendix A to
ENCLOSURE (3)
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PART I - Description of HW Training Completed - (continued)

a. Date b. Description of Training/NaﬁE of Trainer c. Signature and Date

BN T TR Cotl e ~'_'»..,;f-'>'i sy sesat '. ;-'.~'.:‘_'_ DR ;4?#.«,,”. T . erh e ot

PART II

YT TMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
ensure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

(3) Organizational procedures and policy for implementation of BO 6240.5.
(4) Procedures to follow in protecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization.

(6) The employees specific HW handling responsibilities. ‘ =

Appendix A to
ENCLOSURE (3)
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Natural Resources and Environmental Affairs Division
Marine Corps Base

Camp Lejeune, North Carolina 28542 IN REPLY REFER TO:
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Po; Distribution List

Subj: PROPOSED BASE ORDER 6240.5A
Encl: (1) BO 6240.5A

1. The enclosure is provided for your review, concurrence/
comments and return to NREAD by 2 March 1987.

2. Point of contact in this matter is Mr. Danny Sharpe,

x2083/1690.
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M UNITED STATES MARINE CORPS
Marine Corps Base
Camp Lejeune, North Carolina 28542-5001
BO 6240.5A
NREAD/st

BASE ORDER 6240.5A

From: Commanding General
To:: Distribution List

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref: (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)
(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL)

(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

(d) BO 11090.1B

(e) BO 11320.1G

Encl: (1) Procedures for collection, storage and turn-in of Hazardous Material and
Hazardous Waste for disposal
(2) Responsibilities for Hazardous Material/Hazardous Waste Disposal
(3) Hazardous Waste Training Requirements and Guidelines

1. Purpose. To revise responsibilities, procedures and guidance for hazardous
material (BM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. -BO 6240.5.

c 1 Background

a. Congress and the state legislatures have responded to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. Federal
officers and employees now face the possibility that they may be personally liable for
civil and criminal penalties and fines as well as imprisonment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
regulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is tfie primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
inspections can result in citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. State regulations promulgated under reference: (a) and EPA regulations
contained in reference (b) require both initial and annual refresher training for
‘personnel involved in HW management and handling. The majority of discrepancies
identified during EPA and DHS inspections can be directly, or indirectly, attributed
to lack of adequate HW training. The relatively rapid rate of personnel turnover
within the Camp Lejeune Complex requires that HW training be readily available.
Publishing of this revised order is an essential step in strengthening the subject
program. In addition to addressing the HW training issues, this revised order pro-
vides for the following: (1) better internal controls by organizations generating
and handling HW; (2) improved availability of HW related supplies and equipment and;
(3) formalizing efforts to reduce the volume and toxicity of HW generated within the
Camp Lejeune Complex.
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d. This order formally establishes two collateral duty positions to coordinate
and to assist with the implementation of the subject program. These positions are
the Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal
Officer (HMDO).. HMDC will be established within each major command and within |
Marine Aircraft Groups. HMDO's will be appointed at the Battalion, Separate Company
and Squadron level (or equivalent).

HMDC and HMDO résponsibilities are outlined in enclosure (2). The appointment and
training of qualified primary and alternate HMDCs and HMDOs are essential to imple-
mentation of the complex requirements of the subject program.

4. Action

a. Organizational commanders shall on a continuing basis take action required
to implement the following HW management goals and okjectives:

(1) HW operations will be supervised by properly trained personnel who have
‘access to equipment and supplies required for handling HW.

(2) Written descriptions of HW duties will be developed for all HW managers
and handlers, and appropriate records maintained to document that proper training is
being provided to personnel 'in accordance with enclosure (3).

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action is taken and properly documented per this Order and related
instructions of HMDO/HMDC. -

(4) OIC/NCOIC's will prepare a written HW management Standard Operating
Procedure (HWMSOP) in cooperation with HMDO for each facility where HW are routinely
handled and stored. SOP will be readily available at HW generation and storage sites.

(5) A system of continuous: internal controls will be implemented to ensure
that violations of this Order are identified and if appropriate, that disciplinary
action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mum number of locations practical, to identify HW handling and storage equipment and
facilities requirements and to develop and implement a system of internal controls
which provides satisfactory compliance with the requirements of this Order and related
regulatory requirements. As . a minimum.the following .action will be. taken: A

(1) Appoint a primary and alternate HMDC with authority and resources to
implement duties outlined in enclosure (2%

(2) Maintain a current listing/directory of facilities where HW are handled
and stored. Ensure timely submission of waste identification documents per enclosure
(1).

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and (3). The SOP
will be readily available to personnel routinely handling HW and related emergency
response.

(4) Require Commanding Officers of each Aircraft Squadron, Regiment, Battalion
and Sparate Company (or equivalent) to appoint a primary and alternate HMDO with
authority to carry out the duties outlined in gnclosure (2).

(5) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization. of the volume and toxicity of HW
generation. 2

(6) Within 30 days of the days of this Order, and as requested thereafter,
provide a current listing of Primary and Alternate HMDO's. The list shall contain
name, rank, unit and phone number.
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’

c. Director, Natural Resources and Environmental Affairs Division, will inspect
all points of HW generation on an annual basis, or more frequently as required, to
monitor and evaluate compliance with the order and related state/federal regulations.
The results of the annual inspections will be provided in writing to the inspected
activity via the chain of command .

d. The Assistant Chief of Staff, Logistics, Traffic Management Officer and
Director, Natural Resources and Environmental Affairs Division, Marine Corps Base
will cooperate with the local Defense Reutilization and Marketing Officer in improv-
ing HW disposal services to organizations generating HW subject to this Order.
Specifically, the Traffic Management Officer will develop capability to pick up and
transport HW from the generation site to the long term storage facilities at the
TP 451 Complex within forty-eight hours of the receipt of a properly submitted
request from the generating organization.

e. Officials responsible for the preparation, awarding and implementation of vari-
ous types of contracts, shall ensure that all contractor activities are carried out 1n
accordance with the requirements of this Order and related State and Federal regula-
tions.

5. Concurrence. This Order has been coordinated and concurred in by the Commanding
Generals, LI Marine Amphibious Force, 2d Marine Division, FMF, 2d Force Service
Support Group (Rein), FMF, 6th Marine Amphibious Brigade, FMF, and the Commanding
Officers, Marine Corps Air Station, New River, Naval Hospital and the Naval Dental
Clinic.

M. C. HARRINGTON
- Chief of Staff

DISTRIBUTION: A
NREAD 300
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s PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE (HW) AND HAZARDOUS MATERIAL (HM) FOR RECYCLING OR DISPOSAL

1. Hazardous Waste Management Standard Ogeréting Procedures (HWMSOP). Each organi-
zation routinely generating or handling HW or disposing of HM will develop desk top
procedures to be followed. As a minimum, the HWMSOP will provide the following:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer
(HMDO) and Hazardous Material Disposal Coordinator (HMDC).

b. A copy of BO 6240.5A, BO 11090.1B, BO 11090.3, and related local instructions.

c. Name, title, HW duties and HW training records for each employee per enclosure
(3) of BO 6240.5A. -

d. Waste Identification Document (WID) for each HW generated or handled. -
WID will be completed in accordance with attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencies, i.e., HW Spill Contingency Plan. 2

f. Copies of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW generation, accumulation and storage area.

i. Material safety Data Sheets, or hard copy of Hazardous Material Information
Systems Data developed-per MCO 5100.25 for all HW generated. i

j. Sample copies of completed turn-in documents (Form DD-1348-1) and HW labels
for each type of HW generated and disposed of.

2. HM/HW Collection and Storage Procedures/Regquirements.

a. Possession of a properly completed and signed WID constitutes authorization

to generate the specifically named HW.. _Failure to submit.a WID to HMDC .within 30-days. -

of date HW first generated or handled or 60 days of the date of this Order (whichever
is later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement.

b. Only Department of Transportation (DOT) approved containers labeled per
4ID or HWMSOP will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

~. All personnel routinely handling or responsible for HW management must Dbe
oroperly trained per this Order and references (a) and (b). OIC's are responsible
for maintalining tralning records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

d. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will assist HMDC/HMDO develop guidelines. 3

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
minor spills. HWMSOP's will give specific guidance in this area.

f. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label on the container.

3
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g. HMDC will be notified by telephone, confirmed in writing, of anytime DRMO
has not accepted accountability of a HW within 75 days after the "accumulation start
date" on any HW container.

3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The follow-
ing steps will be taken to initiate final alsposal of HM/HW. At any time that a
major problem or controversy arises, the organization attempting to turn-in the item
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lem/controversy and will utilize the assistance of the Director, Natural Resources
and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base. See Note 1 below.

STEP 1. The Officer in Charge (0OIC) of the organization having physical custody
of HM/HW is responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.
Juestions not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
DD 1348-1 is properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906. See Note 2 below.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
is accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.
AC/S Logistics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
facility at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will-submit a request to: the Traffic Management Office: (TMO), MCB, .to arrange
transportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDQ will determine if generating organization
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HM
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
fe transportation. Spills or other emergencles will be promptly reported to the
se Tire Department at 451-3333. Drivers will be provided written spill prevention
d response guidance.

STEP 6. When the HM/HW arrives at storage facility, CRMO will 1nspect prilor to
unloading. DRMO is authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an immediate decision on corrective action. If problems cannot be promptly
resolved the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in is complete.

NOTE 1: Marine Corps Air Station, New River units will follow turn-in procedures
set forth in Air Station Order 6280.1 .

NOTE‘Z:__HMDO should maintain a log of documents showing accumulation start dates
on HW containers, the type and quantity of HW and the date documents delivered to DRMO.

ENCLOSURE (1)
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WASTE INFORMATION DOCUMENT (WID)

" DATE
WID #
1. GENERATING WORK CENTER INFORMATION
Contact Command Buildinq Phone Ext.

Shop

2. WASTE IDENTIFICATION
Chemical(s)

‘a. WASTE NAME: Common

b. PHYSICAL FORM: (CHECK) Liquid Solid Sludge Other (Specify)

c. MANUFACTURER: : d. NATIONAL STOCK NUMBER:

e. CONTAINER: (TYPE AND SIZE)

£. GENERATION RATE: (e.g., gal/day, lbs/day)

g. FREQUENCY OF GENERATION

EXPECTED ANNUAL GENERATION: (GALS, LBS)
L 4

i. DESCRIBE WASTE GENERATION PROCESS:

- s

: e ] et e (SN . .- 5 Gy B = USSR S i -
j. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes . No If yes,
specify
3. QREASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other
(specify)

4. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance is requested. Cost of Laboratory Analysis should

be charged to the following Cost Account Code.

AMDO DATE
Signature

5. CERTIFICATION: I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature LA

Appendix A to
ENCLOSURE (1)
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TO BE COMPLETED BY THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, NREAD
6. WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #
7. WASTE CLASSIFICATION: Hazardous Nonhazardous
8. EPA WAST; NUMBER(S) :
9. REASON FOR HAZARD CLASSIFICATION:
10. ﬁANDLING INSTRUCTIONS :
11. DTID 1348-1 REQUIRED: Yes No
12. CONTAINER AND LABELING REQUIREMENTS:
a. DOT/DOD CONTAINER TYPE:
b. DOT PROPER SHIPPING NAME:
c. DOT HAZARD CLASS:
d. UN/NA NUMBER:
-e. ADDITIONAL REQUIREMENTS: (FOR DRMO)
= - - @y W;. -
13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:
14. :
HMDC Code Date
Signature *

Appendix A to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
cooperative effort of many functions within the Camp Lejeune complex. The following
outlines the responsibilities of various officers and managers relative to hazardous
waste management:

a. - Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

. (2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Inspection format developed per para-
graph 1b(2) below will be used.

(3) Keep OIC's and key personnel informed of any changes in regulations
affecting HW activities within the HMDO's cognizance and ensure that HW standard
operating procedures (SOP) are up-to-date and readily available for review by person-
nel involved in HW management. :

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW training requiremﬁnts to HMDC for personnel with-
in the HMDO's cognizance. ;

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance. 5

-
(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates, as requested, to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW. management problems. Serve
as HMDO for organizations not having sufficient Hn'act;vity'toajustify appointment of
a HMDO. ity e SR e e < RS 2 SR R

(2) Perform annual inspection of HW generation and storage sites and notify
HMDO's of corrective ‘action required. Inspection format will be developed in cooperation
with the Director, Natural Resources and Environmental Affairs Division, (NREAD) , Marine
Corps Base.

(3) Inform HMDO's of any changes in regulations affecting HW activities
.nder the HMDO's cognizance. ?

(4) Serve as point of contact on matters pertaining to HW management .and imple-
mentation of this order within the HMDC's command.

(5) Develop listings of HW generation and storage facilities.

(6) Be responsible for identifying assistance téquired to provide HW training.
Requests for assistance from MCB will be submitted in writing "Attention Director,
NREAD."

c. Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

‘ENCLOSURE (2)
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(3) Have overall responsibility for local implementation of Marine Corps
programs to correct environmental discrepancies associated with past HM/HW disposal
sites.

(4) Ensure that plans and specifications for new facilities provide adequate
facilities and collateral equipment for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the. subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technicakl assistance:

(a) Laboratory support, if required, for HW identification.

(p) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(e) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal. .

(e) Coordination of HM/HW recycling/mininization program.

(£) Preparation and submission of reports to regulatory agencies
required by references (a) and (b))’

e. Base Maintenance Officer will:

(1) Collect and dispose’ of used POL's and oily wastés from collection tanks
and other oil pollwtion abatement facilities in a manner consistent with this Order
and references (a) and (b).

(2) Unless otherwise provided, operate and maintain industrial waste collection,
arment and disposal facilities within the Camp Lejeune complex in a manner con-
«+ with rhis order, references(a) and (b) and related State regulations.

(3, Provide HM/HW splill response services 1n accordance with reference (d).

Base Fire Chief will:

m

(1) Provide HM/HW spill and related emergency services per references (d)
and (e) and related HW/HM Spill Contingency Plans.

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of- the follow-
ing hazards will be stressed:

(a) HM/HW stored in defective containers or containers which are not

properly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

ENCLOSURE (2)
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(b) Incompatible HM/HW are stored in a manner with significant potential
threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks. :

(c) HM/HW stored in a manner likely to result in a significant discharge
to the environment. z

g. Assistant Chief of Staff, Logistics will:
(1) Appoint an officer to serve as HMDO. for the Logistics Department.

(2) Ensure that suppliers provide hazardous material safety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering HM
and one copy to the Base Safety Manager.

(3) Ensure local stocking and availability of the following on a reimbursable
basis: empty containers; labels: labeling equipment; absorbents; frequently used
minor equipment and HM/HW handling supplies required to implement this Order and
BO 11090.1B. 4

(4) Provide contracting Services required to dispose of HM or HW for which
DRMO is not accountable.

h. Traffic Hanagenent‘Officer‘ ngistics-Dbgartmcnt‘ Marine Corps- Base will
serve as principal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for: .

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required
for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) or the organization generating the HM/HW.

i. Assistant Chief of Staff, Manpower will:.:

(1) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.25 and provide safety data and related technical -
support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order. .

(2) Provide HM related safety training required to implement HW training plans
developed in accordance with paragraph 1.d(5) of this enclosure.

icer 1n Charge, Preservation, Packaging (PP&P) Section, 2dFSSG
e Pbap support (1in accordance with established regulations and procedures)
HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ance with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

k. Defense Reutilization and Marketing. Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex in accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide ‘HM and HW disposal services-to organizations within the Camp
Lejeune/MCAS, New River complex in accordance.with DOD regulations, references (a)
and (b), and related state and federal regulations. g

ENCLOSURE (2)
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(3) Receive and process HM/HW turn-in documents in a timely manner and
provide prompt notification to HMDO's of any document not satisfying applicable turn
in criteria or which contain HM/HW for which DRMO is not accountable.

(4) Maintain records of DRMO HM/HW storage and disposal activity in a manner
which provides information required for preparation and timely submittal of required
reports to state and federal regulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers informed of .changes in
DRMO policies and procedures which affect local implementation of the subject
program. 3

‘1. Commanding Officers of the following Base Commands/ofganizations will desig-
nate a Primary and Alternate HMDO to carry out duties outlined 1n la an b above:
Marine Corps Engineer School; Rifle Range Detachment: Field Medical Service Support
School: Marine Corps Service Support School; Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion; Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training is a specific requirement of state and federal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Le jeune/Marine
Corps Air Station, New River complex indicates that a relatively small percentage of
personnel require highly specialized HW training. Generally, the requirements for
the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor impact on organizational commanders, in that
training required is directly job related.. Appendix (A) Part II identifies the
minimum HW training required, for personnel identified in Section 2d below.

2. Initial and annual refresher HW training is required for all personnel in this
Section. For the purpose of these guidelines, only those personnel directly involved
in HW handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Appendix (A) Part I will
be developed for the .following personnel:

a. All Hazardous Material Disposal Officers (HHﬁO), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved in
transportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to wofk places meeting the definition of HW generators, HW
accumulation areas or satellite HW accumulation areas and involved in one or more of
the following:

(1) Collection and storage of HW. =
(2) Inspection, and related follow-up, of HW handling/storage areas.

(3) Response to HW spills and related emergencies.
(4) Preparation and submittal of HW turn-in documents.

3. Other activity personnel providing professional and technical support to HW
management include the following:

a. Fire Protection personnel

o. Safety specialists

=. Znvironmental staff -

d. Industrial hygenists
Preparation of Attachment (A) for these staff specialists and emergency personnel
is not required. Duties and training provided to these individuals will consist
of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA is assigned to Assistant Chief of Staff, Facilities, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Mdnpower,
of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates

’ % ENCLOSURE (3)
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c. HMDC's for personnel shown in 2d above within HMDC's cognizance:

d. Director, Natural Resources and Environmental Affairs Division (NREAD) for
subordinates and primary and alternate HMDC's and HMDO's. ’

Organizational commanders are responsible for developing and implementing training
plans and procedures to provide RCRA required training and maintain records outlined
in Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision required to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Facilities representative will coordinate the scheduling and funding of special-

ized HW training.

S. Records of HW training must be maintained for each employee for three years after
employee transferred or terminated, except as follows: if an employee is transferred
to a HW related position within the Camp Lejeune/Marine Corps Air Station, New River
complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above.

d. HW training records for all employees identified in paragraphs 2(a) - 2(d)
will be maintained on Attachment (A) Part I. HMDO will maintain HW training records
for personnel identified in paragraph 2(d). above. A copy of training records for
personnel identified in paragraph 2(d) above will be maintained in HWMSOP.

o

.‘Effﬂ. =
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PART I

RECORD OF HAZARDOUS WASTE TRAINING'

1. Employee Name:

BO 6240.5A

2. Job Title/MDS:

3. Name of Organization:

4. Date this Record Established:

5. Description of HW Duty:

6. Description of HW Training Completed:

a. Date b. Description of Training/Name of Trainer ...

e

Signature and Date

Appendix A to
ENCLOSURE (3)
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PART I - Description of HW Training Completed - (continued)

a. Date b. Description of Training/Name of Trainer ¢. Signature and Date
i
|
e 2 R ;@-wmupaﬁytmquggv,wunghiu.g‘gnﬁkﬁ”1w,»@u_, s T 3 +
PART II

MINTMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORIENTATION TRAINING

Personnel routinely handling HW will be provided sufficient on-the-job training to
ensure adequate awareness to the items listed below:

(1) The types and characteristics of HM/HW handled.

(2) Applicable activity oil and hazardous substance spill prevention and contin-
gency plan contained in BO 11090.1_.

«'4

(3) Organizational procedures and policy for implementation of BO 6240.5. .

(4) Procedures to follow in brotecting personal safety during HM/HW emergencies.
(5) The HW Standard Operating Procedure for the organization. '

(6) The employees specific HW handling responsibilities.

Appendix A to
ENCLOSURE (3)
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- o {/NITED STATES MARINE CORPS
Marine Corps Base
Camp Lejeune, North Carolina 28542-5001

O 6240 .5A
HREAD/ st

BASE ORDER 6240.5A

From: Commanding General, Marine Corps Base, Camp Lejeune

To:s Distribution List .

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref: (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 6901-6987)

(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL)

(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

(d) BO 11090.1B

(e) BO 11320.1G

Encl: (1) Procedures for collection, storage and turn in of Hazardous Material and
Hazardous Waste for disposal
Responsibilities for Hazardous Material/Hazardous Waste Disposal
3) Hazardous Waste Training Requirements and Guidelines

1. Purpose. To revise responsibilities, prbcedutes and guidance for hazardous
material (AM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.

3 Background

a. Congress and the state legislatures have responsed to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. The same
Congressional action also stripped federal officers and employees of their official
immunity for violation of federal, state and local pollution control and environ-
mental laws. Federal officers and employees now face the possibility that they may
be personally liable for civil and criminal penalties and fines as well as imprison-
ment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requirements of references (a) and (b) through a state HW
regulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), is the primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine in-
spections of work sites where HW are handled and stored. These investigations and
Lnspections can result 1n citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. Organizational commanders subject to this Order should be aware that four
baslc management l1ssues must be addressed 1f HW a to be safely and efficiently
handled and legal requirements satisfied. These are: use of containers which both

meet requirements of reference (c) and are in good' condition; clear, accurate marking
and labeling of containers; availability of adequate supplies, equipment and storage
facilities: and most important, proper HW training for all personnel routinely in-
volved 1n HW management. Enclosures (1), (2) and (3) provide revised responsibili-
ties, quidelines and procedures for HW management and related personnel training. HW
training for military personnel 1s a major ongoing problem due to personnel turn over

rates.
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d. Major commands have astablished two collateral duty posttions to coordinate
ind to assist with the i1mplementation of the subject progr.am. These are titled
Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal

Officer (HMDO).

HMDC and HMDO responsibilities are outlined 1n cnclosure (2). ‘The appolntment .and
training of gualified primary and alternate HMDCs and HMDUs are essential to tmple-
mentation of the complex requirements of the subject program.

- 3 Action

a. Organizational commanders shall on a continuing baslis take action required
to implement the following HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
access to equipment and supplies required for handling HW safely and dealing with
potential emergencies.

(2) HW training plans will be developed and implemented for all HW managers
and handlers, and appropriate records maintained to document that proper training 1S
being provided to personnel.

(3) OIC/NCOIC's will ensure that HW facilities are lnspected weekly and
timely corrective action is taken and properly documented per this Order and related
instructions of HMDO/HMDC.

(4) OIC/NCOIC's will prepare a written HW management SOP in cooperation with
HMDO for each facility where HW are routinely handled and stored. SOP will be
readily available at facility. ;]

(5) A system of internal controls will be implemented continuously in a
manner which ensures that violations of this Order are identified and proper level of
disciplinary action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mun locations practical, to identify HW handling and storage equipment and facili-
ties requirements and to develop and implement a system of internal controls which
provides satisfactory compliance with the requirements of this Order and related
regqulatory requlrements. As a minimum the following action will be taken:

(1) Appoint a primary and alternate HMDC with authority and resources to
implement duties outlined in enclosure (2.

(2) Maintain at all times a listing/directory of facilities where HW are
handled and stored and ensure timely submittal of waste identification documents per
enclosure (1).

(3) Require OIC/NCOIC's of HW handling and storage facilities to develop and
implement a written HW SOP for each facility per enclosures (1) and (3). The SOP
w11l be readily available to personnel routinely handling HW or dealing with HW and
related emergency response.

- (4) Require Commanding Officers of each Marine Air Group, Regiment,
Battalion and separate Company (or equivalent) to appoint a HMDO with the authority
and resources to carry out the dutiles outlined in enclosure (2).

(S) Establish and promote HW management goals and objectives for supply and
maintenance functions which promote the minimization of the volume and toxicity of HW
generation.
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5% Concurrence. This Order has been coordinated and
Generals, LI Marine Amphibious Force, 2d Marine Division, FMF, 2d i'orce Scrvice
Support Group (Rein), FMF, oth Marine Amphlbious Brigade, IFMIP, and the
Offi1cers, Marine Corps Air Station, New
Clihic.

concurred 1n by the Commanding

Comm.andLng
River, Naval Hospirtal and the Maval bental

M. C. HARRINGTON
Chief of Staff
DISTRIBUTION: A
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-IN OF HAZARDOUS
WASTE {(HW) AND HAZARDOUS MATERIAL (lIM) FOR RECYCLING OR DISPOSAL
1. Hazardous Waste Management Standard Operating Procedurces (HWMSOP) . Fach orqgant -
zation routlnely generating or handling AW or dlsposing of UM will develop desk rop
procedures to be followed. As a minimum, the HWMSOP will provide the following:

a. Name and telephone number of cognizant Hazardous Material Disposal Officer
(HMDO) and Hazardous Material Disposal Coordinator (HMDC).

b. Copy of BO 6240.5_ and 11090.1 .

c. Name, title, duties and HW training records for each employee per enclo-
sure (3).

d. Waste Identification Document (WID) for each HW generated or handled com-
pleted per attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencles.

£. Coples of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.
h. Location sketch for each HW storage area.

2. HM/HW Collection and Storage Procedures/Requirements.

1. Possession of a properly completed and signed WID constitutes authorization
to generate, handle or store a HW. Failure to submit a WID to HMDC within 30 days of
date HW first generated or handled or 60 days of the date of this Order (whichever 1is
later) will be considered a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement. ;

b. Only Department of Transportation (DOT) approved containers labeled per
attachment (B) will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained‘per this Order and references (a) and (b). OIC's are responsible
for maintaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

4. All HW containers and storage areas will be inspected weekly using format
provided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will asssit HMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
routine spills. HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label placed on the
container per attachment (B).

g. HMDC will be notified by telephone, confirmed 1in writing, of apytime DRMO
has not accepted accountability of a HW within 75 days after the "accu¢ulatlon start
date" on any HW container. ¢

ENCLOSURE (1)
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3. Hazardous Material (HM) and Hazardous Waste (HW) Turn-in Procedures. The tollow
Ing steps will be taken to lnitliate tinal disposal ot HM/HW. At any time that a

major problem or controversy arilses, the organizatlion attempting to turn-in the Ltem
will immediately notify the responsible Hazardous Material Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-
lem/controversy and will utilize the assistance of the Director, Natural Resources

and Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversies will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base.

STEP 1. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW 1s responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions in organization's HWMSOP.
Quesitons not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
oD 1348-1 1s properly completed and the HM/HW 1s properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
=ognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
Ls accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.

AC/S Loglstics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
faci1lity at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will submit a request to the Traffic Management Office (TMO), MCB, to arrange
transportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Base Fire Department at 451-3333. Drivers will be provided written spill prevention
and response guidance.

STEP.6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
unloading. DRMO is authorized to refuse the HM/HW if any significant discrepancies
ex1st. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
in making an 1mmediate decision on corrective action. If problems cannot be promptly
resolved, the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1s complete.

ENCLOSURE (1)






4. Standards for Hazardous Waste Satellite Accumulation Areas

Environmental Protection Agency (EPA) to designate a work s1t¢ w

Wood Netd o

- SN
a. General. Satellite accumulation area (SAA) L1s a term dd (J &( 3{&(\&3{ CLCX

accumulate hazardous waste (HW) without regard to the 90 day s$toQ

applicable to non - permitted HW storage facilities. The purpos \ :
special category of HW storage 1ls to assist those generators who t)QS* \\\‘\fj
very slow rate;, example, one container per every 6 months. Prev|

tors were required to dispose of partially filled containers, a \ *115\\\QJ
often expensive practice. Any work site routinely generating a H 6\ : XA

than one full container per 45-day interval may benefit from bein

SAA. The decision to designate a work site as a SAA will be made

Hazardous Material Disposal Coordinator (HMDC). The HMDC will de (xg\)Jc\'

and submit to the Director, Natural Resoucres and Environmental A}

(NREAD), MCB, for concurrence and technical review. The HMDC wil\

requirements are incorporated into the HW SOP for the generating ¢

b. SAA Requirements.

(1) SAA must meet applicable fire prevention regulations & —woT
Fire Protection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
for the specific type of materials stored in them.

(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulation start date" will be left blank until the date container 1is full, at
which time the current date will be entered. The container must be physically moved
to the designated storage area shown in the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
equivalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 451-3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER =

—

(b) UNAUTHORIZED PERSONNEL KEEP OUT
(c) NO SMOKING \ : \
(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(S5) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
working day. Deficliencies will be promptly corrected. A log of discrepancies dis-
covered and corrective action taken will be maintained in any format designated by
QIC:

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled containers
must, by EPA regulations, be removed from SAA within 3 days of the date filled.

ENCLOSURE (1)
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4. Standards for Hazardous Waste Satellite Accumulation Areas

a. General. Satellite accumulation area (SAA) Ls a term developed by the
Fnvironmental Protection Agency (EPA) to designate 1 work site which may generate and
accumulate hazardous waste (HW) without regard to the 90 day storage limit normally
applicable to non - permitted HW storage facilities. The purpose of setting up this
special category of HW storage 1s to assist those generators who generate HW at a
very slow rate; example, one contalner per every 6 months. Previously, these genera-
tors were required to dispose of partially filled containers, a very inefflcient and
often expensive practice. Any work site routinely generating a HW at a rate of less
than one full container per 45-day interval may benefit from being designated as a
SAA. The decision to designate a work site as a SAA will be made by the cognizant
Hazardous Material Disposal Coordinator (HMDC). The HMDC will develop the proposal
and submit to the Director, Natural Resoucres and Environmental Affairs Division
(NREAD), MCB, for concurrence and technical review. The HMDC will ensure that SAA
requirements are incorporated into the HW SOP for the generating site.

b. SAA Reguirements.

(1) SAA must meet applicable fire prevention regulations enforced by the Base
Fire Protection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
for the specific type of materials stored in them.

(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulation start date" will be left blank until the date container is full, at
which time the current date will be entered. The container must be physically moved
to the designated storage area shown in the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
equivalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 4 -3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER

— .

—

"¢b) UNAUTHORIZED PERSONNEL KEEP ouT

(c) NO SMOKING \\ , \
(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(5) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
working day. Deflcliencies will be promptly corrected. A log of discrepancles dis-
covered and corrective action taken will be maintained in any format designated by
OIC.

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled containers
must, by EPA regulations, be removed from SAA within 3 days of the date filled.
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WASTE [NFQRMATIQN DOCUMENT (WID)
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\
\
\
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\

\

1. GENERATING WORK CENTER INFORMATION

BO 6240.5A

DA'TE

WILD #

————

Shop Contact Command

Ay WASTE NAME: Common

/ 7
2. WASTE IDENTIFICATION j// //‘-?

Building

Chemical(s)

Phone Lxt.

b. PHYSICAL FORM: (CHECK) Liqubd Solid Sludge

Other (Specify)

9)

CONTAINER: (TYPE AND SIZE)

0}

MANUFACTURER: d. NATIONAL STOCK NUMBER:

7/‘
GENERATION RATE: (e.g., gal/day, lbs/day)

la

g. FREQUENCY OF GENERATION

h. EXPECTED ANNUAL GENERATION: (GALS, LBS)

1. DESCRIBE WASTE GENERATION PROCESS:

-
J. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
i specify
—
3. REASON FOR DISPOSAL: (CHECK)
____ﬁxceeded shelf 1life. e o Served intended purpose Unused ____ Other
(specify) Pk

4. CERTIFICATION: I certify that the above named materials are the only compounds
Ln the waste contalners listed above and have not been mixed with any other materials.

HMDO
Signature

be charged to the following Cost Account Code.

DATE

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance 1s requested. Cost of Laboratory Analysis should

—

HMDC
Signature

A-1

DATE

Appendix A to
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T0 BE COMPLETED BY THE HMDC AND COPIES SENT TO THE HMDO, DRMO, AND DIRECTOR, HREAD
65 WASTE CHARACTERIZATION: DATE COMPLETED LAB REPORT #
7. WASTE CLASSIFICATION: Hazardous Nonhazardous

8. EPA WASTE NUMBER(S):

9. REASON FOR HAZARD CLASSIFICATION:

10. HANDLING INSTRUCTIONS:

—_—

11. DTID 1348-1 REQUIRED: Yes No ‘
12. CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER SHIPPING NAME:

c. DOT HAZARD CLASS:

d. UN/NA NUMBER:

e. ADDITIONAL REQUIREMENTS: (FOR DRMO)

13. SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

L4.

HMDC Code Date
Signature

Appendix A to
ENCLOSURE (1)
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See Note 1

The above label or equivalent will be placed on all hazardous waste (HW)
containers prior to use for storage of HW. Damaged labels will be imme-
diately replaced, using same information as on original label. If original
label is illegible, contact your Hazardous Material Disposal Officer for
guidance.

Obtain this information from your HW Standard Operating Procedure. If not
avallable, contact your Hazardous Material Disposal Officer.

Enter the name of the organization having physical custody of the HW at time
label 1s placed on the container, unless replacing a damaged label. See
Note 1 above.

Enter either "MCAS, New River, Jacksonville", for HW generated aboard or by
organizations stationed aboard the Marine Corps Air Station, New River.
Enter "Marine Corps Base, Camp Lejeune" for all other HW generated locally.

Enter NC 8170022570 for all waste generated aboard or by organizations
stationed aboard MCAS, New River. Enter NC 6170022580 for all other HW

generated within the Camp Lejeune complex.

Enter the date that HW was first placed in the container unless the facility
has written authorization from CG, MCB, Camp Lejeune to operate as a HW
satellite accumulation area. In which case, follow instructions provided

wlthln the written authorization.
N

|
Leave Blank, will be completed by the Tratfic Mahaqement Officer, Camp
Lejeune.

Appendix B to
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HAZARDOUS WASTE (HW) MANAGEMENT [NSPECTION IFORM ["OR
HAZARDOUS MATERIAL DISPOSAL COORDINATES AND OFFICERS
Date:
1. Facility being Inspected:

ro

Organization 1in Charge:

3. Inspection Participants/Phone Number:

4. Description of HW Streams:

5. Are records of HW generation consistent with HW streams?
6. HW Training
a. Are job descriptions available for all personnel actively involved 1n HW

management?

b. Are training records adequate/current?

c. Are alternate personnel assigned to key positions?
(If not, explain how unit deals with absence of key personne15

d. Do contacted personnel demonstrate adequate knowledge of:

\\Requlatory Requirements
Applicable Base Orders
Types of HW Handled
Proper Containers
Proper Labeling
Weekly HW Inspections
HW Turn-in Procedures
Health and Safety

(9) Spill Reporting Procedures

(10) Spill Response Duties

1
2
3
4
5
6
-
8

N

Condition of Storage Facilities

3. Date of last Fire Dept Inspection?

b. Are spills likely to reach soil or water?

c. Are HW protected from weather?
4. Are weekly HW inspections conducted properly?
2. Are discrepancles corrected promptly?

Appendix C to
ENCLOSURE (1)
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£a Condition of containers? X" 1ndicates discrepancy)
(1) Closed T "(7) Properly Labeled
(2) Leaking (8) Properly Dated
(3) Bulging (9) Praoperly Stacked
(4) Collasped (10) Properly Packaged
(5) Corroded (11) Meet DOT Requirements for
(6) Overfilled Contents
g. Are 90 day turn-in deadlines being met?
h. Are HW turn-in documents being prepared and submitted in a timely, proper
manner?
1. Comments:
—— g
e

Appendix C to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (lIW) DISPOSAL

L. Compliance wlith hazardous waste management and disposal reqgulations requires the
cooperative effort of many functions within the ¢amp Le jeune complex. The tolluowing
outlines the responsibilities ot various officers and managers relative to hazardous
waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly inspections of HW generation and storage sltes and
notify OIC's of corrective action required. Format in Appendix C, Enclosure (1) will
be followed.

(3) Keep OIC's and key personnel informed of any changes in regulations
iffecting HW activities within the HMDO's cogmnizance and ensure that HW standard
>perating procedures (SOP) are up-to-date and readily available for review by person-
nel involved in HW management.

(4) Develop a roster of personnel involved in HW management at each work
s1te within the HMDO's cognizance.

(5) Develop and provide HW Training requirements to HMDC for personnel with-

\n the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance. o

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates as questioned to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve-
as HMDO for organizations not having sufficient HW activity to justify appointment of
a HMDO. ;

(2) Perform annual inspections of HW generation and storage sites and notify
HMDO's of corrective action required. Format in Appendix C, Enclosure (1) will be
followed.

(3) Inform HMDO's of any changes in regulations affecting HW activities
under the HMDO's cognizance. E ;:

(4) Serve as command point of contact with Marine Corps Base Environmental
personnel on matters dealing with worksite HW 1nspections by State and Federal agen-
cies and implementation of this Order.

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Base Civilian Personnel Division (CPD) the HW
training requirements of the HMDC's command .

c. Assistant Chief of Staff, Facilities, Marine Corps Base will: .

(1) Have overall responsibility for 1mplementation of the subject program
and maintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
prqQjects per latest revision of MCO P11000.8.

ENCLOSURE (2)
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(3) Have overall responsibility for local implementation ol Marine Corps
programs to correct environmental discrepanciles assoclated with past HM/HW di1spasal
S1LEeS .

(4) Ensure that plans and specifications tor new tacilities provide adequate

facilities and collateral equipmént for the handling and storage of HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activities as required to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, if required, for HW 1dentification.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(c) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal.

(e) Coordination of HM/HW recycling/mininization program.

(£) Preparation and submission of reports to regulatory agencies
required by references (a) and (b). -

e T ; .
o. Base Maintenance Officer will:

) Collect and dispose of used POL's and oily wastes from collection tanks
and other o1 llution abatement facilities in a mannes _consistent with this Order
and references (a) and (b). ‘ -

~

s
(2) Unless otherwise provided, operate and maintain industrial";:§?e~collec-
tion and pretreatment facilities associated with base sewage collection and treat-
ment systems.
(3) Provide HM/HW spill response services in accordance with reference (d).

f. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e).

(2) Provide routine inspections of facilities where HM/HW are stored and
handled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
1ng hazards will be stressed:

(a) HM/HW stored in defective contalners or contalners which are not
nroperly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents.

(b) Incompatible HM/HW are stored 1n a manner with signiflicant potential

threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

ENCLOSURE (2)
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(¢) HM/HW stored 1n a manner Llikely to result tnoa significant discharge
to the environment.

g. Assistant Chief of Staff, Logistics will:

(1) Appoint an offlicer to serve as HMDO for the Loglistics Department .

(2) Ensure that suppliers provide hazardous material satety data sheets for
all HM procured through open purchase and will provide one copy to unit ordering HM
and one copy to the Base Safety Manager.

(3) Develop and implement a program to provide, on a continuing and reim-
bursable basis, empty containers, labels, labeling equipment, absorbents, and other
HM,/HW handling supplies required to implement this Order and BO 11090.1B.

(4) Provide contracting services required to dispose of HM or HW for which
DRMO 1s not accountable.

h. lraffic Management Officer, Logistics Department, Marine Corps Base will
serve as principal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for:

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping regquired
for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) of the organization generating the HM/HW.

{
!

L. Assistant Chief of Staff, Manpower will:

(1) Develop and implement a cbmprehensive HW personnel training plan meeting
the requirements of reference (b) and related State of North Carolina regulations.

(2) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.2S and provide safety data and related technical
support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order.

j. Officer in Charge, Preservation, packaging (PP&P) Section, 2dFSSG
w1ll provide PP&P support (in accordance with established regulations and procedures)
to HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ince with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

k. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex 1n accordance with state permit issued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organlzatlojs within the Camp
Le jeune/MCAS, New River complex 1in accordancé with DOD regulatijons, references (a)
and (b), and related state and federal regul&tlons. —

(3) Receive and process HM/HW turn-in documents 1n a timely manner and
provide prompt notification to HMDO's of any document not satisfylng applicable turn
Ln criteria or which contain HM/HW for which DRMO 1s not accountable.

ENCLOSURE (2)
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(4) Maintain records of DRMO HM/HW storage and disposal activity 1n 4 manner
which provides information required for preparation and timely submittal ot required
reports to state and tederal regulatory agencies.

(5) Keeps HMDC‘sg HMDO's and other cognizant officers intormed ol chanqges Ln
DRMO policies and procedures which affect local i1mplementation ot the sub ject
program.
1. Commanding Officers of the following Base Commands/Organizatlons will desiqg-

nate a Primary and Alternate HMDO to carry out duties outlined 1n la and lb above:
Marine Corps Engineer School; Rifle Range Detachment; Field Medical Service Support
School: Marine Corps Service Support School; Reserve Support Unit; Infantry Training
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation; Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within thelr respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training 1s a specific requirement of state and tederal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeuneé/HMarine
Corps Alr Station, New River complex indicates that a relatively small percentage ot
personnel require highly specialized HW trailning. Generally, the requirements tor

the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor impact on organizational commanders, 1n that
training required is directly job related. Attachment (A) Part II outlines the mini-
mum HW training required for all categories of employees identified in Section 2
below.

2. For the purpose of these guidelines, only those personnel directly involved in HW
handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Attachment (A) Part I or
IT (or equivalent) will be developed for the followlng personnel :

a. All Hazardous Material Disposal Officers (HMDO), Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal.

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved 1n
rransportation and related certification of HW for shipment per DOT regulations.

d. Personnel assigned to work places meeting the definition of HW generators, HW
iccumulation areas or satellite HW accumulation areas and involved in one or more of
the following:

(1) Collection and storage of HW.

(2) Inspection, and ated follow-up, of HW handling/storage aréas. :

5 ‘rek\\ ‘ e g g e
(3) Response to HW spills and related emergencies. e
(4) Preparation Eaa‘suhgiﬁtal of HW turn-in documents. o

3. Other activity personnel providing professional and technical support to HW i,
management include the following: ey

a. Fire Protection personnel

b. Safety specialists

c. Environmental staff

d. Industrial hygenists
Preparation of Attachment (A) Part I or II for these staff specialists and emergency
personnel are not required. Duties and training provided to these individuals will
conslst of standard position descriptions and civilian personnel records.
4. Responsibility for providing specialized HW training required for compliance with
RCRA 1s assigned to Assistant Chief of Staff, Manpower, Marine Corps Base. The
following offlcials are responsible for notifying Assistant Chief of Staff, Manpower,
of specialized training requirements of their subordinates and other personnel as
shown.

a. The DRMO for self and subordinates

b. The TMO for subordinates
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e

~. HMDC's for personnel shown in 2d above within HMDC's cognizance

d. Director, Natural Resources and Environmental Affairs Division (MREAD) tor
subordinates and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and 1mplementing training
plans and procedures to provide RCRA required training and maintain records outlined
Ln Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided approprilate HW training and close supervision required to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW training re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Manpower representative will coordinate the scheduling and funding of special-
1zed HW training.

5. Records of HW training must be maintained for each employee for three years after
emplovee transferred or terminated, except as follows: if an employee 1s transferred
o 1 HW related position within the Camp Lejeune/Marine Corps Alr Station, New River
complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above.

c. TMO will maintain HW training records for all employees identified in para-
graph 2c above.

d. HW training records for all employees identified in paragraphs 5(a)-5(c) will
be maintained on Attachment (A) Part I. Records of personnel identified in paragraph
5(d) will be maintained on Attachment (A) Part II. HMDO will maintain HW training
records for personnel identified in paragraph 5(d) above. A copy of training records
for personnel identified in paragraph 5(d) above will be maintained in HWMSOP.

ENCLOSURE (3)
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PART I
RECORD OF HAZARDOUS WASTE ‘[‘RALTA{&

1. Employee Name:
2. Job Title/MOS:
3. Name of Organiczation:
3. Date this Record Established:
5. Description of HW Duty:
6. Description of HW Training Completed:

Name of Signature
a. Date b. Description of Training/Trainer c. and Date

Appendix A to
ENCLOSURE (3)
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PART IIL

MINIMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT ORTENTATION TRAIMNTIG
1. ©Name of Organization:

2. Description of Training: The personnel shown below were provided a minimum Ot

one and one-half hours of on-the-job training covering the following:

a. Review of the types and characteristics of HM/HW handled.

b. Review of activity oil and hazardous substance spill prevention and contin-

gency plan contained in BO 11090.1_.

c. Organizational procedures and policy for implementation of BO 6240.5.

d. Procedures to follow in protecting personal safety during HM/HW emergencles.

2. Review of the HW Standard Operating Procedure for the organization.

The training included question and answer session at the end of training.

3. Personnel Training Provided to:

Training
Name of Trainee Name of Trainer Date

Trainer/Trainee
Signatures

Appendix A to
ENCLOSURE (3)
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UNITED STATES MARINE CORPS
Natural Resources and Environmental Affairs Division
Marine Corps Base
Camp Lejeune, North Carolina 28542 ' IN REPLY REFER TO:
5200
NREAD
15 Sep 86

From: Director, Natural Resources and Environmental Affairs
Division, Marine Corps Base, Camp Lejeune
To: Distribution List 4

Subj:< PROPOSED BASE ORDER 6240.5A
Encl: (1) BO 6240.5A

1. The enclosure is provided for your review, concurrence/comments
and return to NREAD by 26 Sep 1986.

2. Point of contact in this matter is Mr. Danny Sharpe, x2083/1690.

T O3V \fm

SJULIAN I. WOOTEN

DISTRIBUTION: ,

CG, II Marine Amp Force
~—@G, 2dMARDIY ..FMF
/CG, 2dFSSG(Rein) FMF

CG, 6th MAB

CO, MCAS (New River)

CO, Naval Hosp

CO, Dental

DRMO






W UNITED STATES MARINE CORPS
1 Marine Corps Base

Camp Lejeune, North Carolina 28542-5001

O 6240 .5A
MREAD/ st

BASE ORDER 6240.5A

From: Commanding General, Marine Corps Base, Camp Lejeune

To: Distribution List

Subj: HAZARDOUS MATERIAL DISPOSAL PROGRAM

Ref : (a) Resource Conservation and Recovery Act (Pub No. 94-580) (42 USC 5901-6987)

(NOTAL)

(b) EPA Regulations contained in Code of Federal Regulations, Title: 40 Parts
260-265 (NOTAL) -

(c) DOT Regulations contained in Code of Federal Regulations, Title: 49 Parts
100-179 (NOTAL)

(d) B8O 11090.1B

(e) BO 11320.1G

Encl: (1) Procedures for collection, storage and turn in of Hazardous Material and
Hazardous Waste for disposal
Responsibilities for Hazardous Material/Hazardous Waste Disposal

Hazardous Waste Training Requirements and Guidelines

1. Purpose. To revise responsibilities, procedures and guidance for hazardous
material (AM) and hazardous waste (HW) disposal and related environmental protection
for the Camp Lejeune and Marine Corps Air Station, New River complex.

2. Cancellation. BO 6240.5.

ki Béckground

a. Congress and the state legislatures have responsed to the threats to human
life and the environment caused by mismanagement and illegal spilling and dumping of
toxlic substances by enacting laws which not only attempt to avert future threats but
which impose civil and criminal penalties. In enacting many of these environmental
laws, Congress waived federal supremacy, requiring federal agencies including the
Marine Corps, to comply with federal, state and local environmental laws. The same
Congressional action also stripped federal officers and employees of their official
immunity for violation of federal, state and local pollution control and environ-
mental laws. Federal officers and employees now face the possibility that they may
be personally liable for civil and criminal penalties and fines as well as imprison-

ment.

b. The Environmental Protection Agency (EPA) has authorized the State of North
carolina to enforce the requlrements of references (a) and (b) through a state HW
regulatory program. The Solid and Hazardous Waste Management Branch, Division of
Health Services (DHS), 1s the primary enforcing agency within North Carolina. DHS
enforcement personnel have authority to investigate HW spills and perform routine 1n-
spections of work sites where HW are handled and stored. These investigations and
Lnspections can result 1n citations being issued to supervisors and/or personnel at
the work site for civil and/or criminal violations of HW regulations.

c. Organizational commanders subject to this Order should be aware that four
baslc management 1ssues must be addressed if HW are to be safely and efficiently
handled and legal requirements satisfied. These are: use of containers which both
meet requlrements of reference (c) and are in good condition; clear, accurate marking
and labeling of contalners; avallability of adequate supplies, equipment and storage
facilities; and most ilmportant, proper HW training for all personnel routinely in-
volved 1n HW management. Enclosures (1), (2) and (3) provide revised responsibili-
ties, gquidelines and procedures for HW management and related personnel training. HW
training for military personnel 1s a major ongoing problem due to personnel turn over
rates.
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d. Major commands have established two collateral duty positions to coordinat.
and to asslst with the 1mplementation ot the subject program. These are tivled
Hazardous Material Disposal Coordinator (HMDC) and Hazardous Material Disposal

Officer (HMDO).

HMDC and HMDO responslbilities are outlined 1n enclosure (2). The apporntment .and
training of qualified primary and alternate HMDC:s and HMDUs are essential to imple
mentation of the complex requirements of the subject program.

4. Action

a. Organizational commanders shall on a continulng basis take actlion required
to 1mplement the followilng HW management goals and objectives:

(1) HW operations will be supervised by properly trained personnel who have
access to equipment and supplies required for handling HW safely and dealing with
potential emergencies. .

(2) HW training plans will be developed and implemented for all HW managers
ind handlers, and appropriate records malntained to document that proper training 1S
being provided to personnel.

(3) OIC/NCOIC's will ensure that HW facilities are inspected weekly and
timely corrective action 1s taken and properly documented per this Order and related
Lnstructions of HMDO/HMDC.

—-(4) OIC/NCOIC's will prepare a written HW management SOP in cooperation with
HMDO for each facility where HW are routinely handled and stored. SOP will be
readily available at facility. A

(5) A system of internal controls will be implemented continuously in a
manner which ensures that violations of this Order are identified and proper level of
disciplinary action is taken to discourage recurring violations.

b. Major commands will take action required to limit HW generation to the mini-
mun locations practical, to identify HW handling and storage equipment and facili-
ties requirements and to develop and implement a. system of internal controls which
provides satisfactory compliance with the requirements of this Order and related
requlatory requirements. As a minimum the following action will be taken:

(1) Appoint a primary and alternate HMDC with authority and resources to
implement dutles outlined in enclosure (2%

(2) Malntain at all times a listing/directory of facilities where HW are
handled and stored and ensure timely submittal of waste identification documents per
enclosure (1).

(3) Require OIC/NCOIC's of HW handling and storage facilitles to develop and
implement a written HW SOP for each facility per enclosures (1) and (3). The SOP
w1ll be readily available to personnel routinely handling HW or dealing with HW and
related emergency response.

(4) Require Commanding Officers of each Marine Air Group, Regiment,
Battalion and separate Company (or equivalent) to appoint a HMDO with the authority
and resources to carry out the dutles outlined 1in enclosure (2).

(5) Establish and promote HW management goals and objectives for supply and
malntenance functions which promote the minimization of the volume and toxicity of HW

Jeneractlion.
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PROCEDURES FOR COLLECTION, STORAGE AND TURN-LN OF HAZARDOOS
WASTE (HW) AND HAZARDOUS MATERIAL (IM) FOR RECYCLING OR DISPOSAL
l. Hazardous Waste Management Standard Operating Procedures (HWMSOP) . Fach orqgant -
zation routinely generating or handling HW or disposing ol HM will develop desk rtop
procedures to be followed. As a minimum, the HWMSOP will provide the tollowing:

a. Name and telephone number of cognizant Hazardous Material Disposal Otfficer
(HMDO) and Hazardous Material Disposal Coordinator (HMDC).

b. Copy of BO 6240.5_ and 11090.1 .

c. Name, title, duties and HW training records for each employee per enclo-

d. Waste Identification Document (WID) for each HW generated or handled com-
pleted per attachment (A) of this enclosure.

e. Procedures and responsibilities for dealing with HW/HM spills and related
emergencles.

f. Coples of weekly inspections of HW storage areas/containers.
g. Guidance provided by HMDO/HMDC's to implement HW/HM disposal program.

h. Location sketch for each HW storage area.

N

HM/HW Collection and Storage Procedures/Requirements.

a. Possession of A properly completed and signed WID constitutes authorization
to generate, handle or/ store a HW. Failure to submit a WID to HMDC within 30 days of
date HW first generated or handled or 60 days of the date of this Order (whichever is
later) will be considéred a violation of this Order. HMDC's are responsible for
monitoring and enforcement of this requirement. J

b. Only Department of Transportation (DOT) approved containers labeled per
attachment (B) will be used for storage of HW awaiting disposal. HMDO's are respon-
sible for enforcing this standard.

c. All personnel routinely handling or responsible for HW management must be
properly trained'per this Order and references (a) and (b). OIC's are responsible
for mailntaining training records for personnel within their cognizance. HMDC's are
responsible for enforcement of this requirement.

4. All HW containers and storage areas will be inspected weekly using format
orovided by cognizant HMDC/HMDO. A written record of corrective action will be main-
tained per HMDO/HMDC guidance. Director, Natural Resources and Environmental Affairs
Division, (NREAD), MCB will asssit HMDC/HMDO develop guidelines.

e. Spills of HW/HM will be promptly reported to the Base Fire Department at the
Emergency Telephone Number 451-3333. OIC's are responsible for maintaining absor-
bents, safety equipment, and other supplies and equipment required for dealing with
routine spills. HWMSOP's will give specific guidance in this area.

£. A Form DD-1348-1 will be completed and submitted to the cognizant HMDO not
later than 45 days after the "accumulation start date" on the HW label placed on the
~ontainer per attachment (B).

\
g. HMDC will be notified by telephone, confirmed in writing, of apytime DRMO

has not accepted accountability of a HW within 75 days after the "accumulatlon start
date" on any HW container. i

ENCLOSURE (1)
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3. Hazardous Materiral (HM) and Hazardous Waste (HW) Turn-in Procedures., ‘The Lollow
1ng steps wlll be taken to 1nitlate tinal dLsposal ot HM/HW. At any time that o
major problem or controversy arilses, the organization attempting to turn-in the Ltem
will 1mmediately notlfy the responsible Hazardous Matertal Disposal Coordinator
(HMDC). The HMDC will be responsible for coordinating efforts to resolve the prob-

lem/controversy and will utilize the asslistance of the Director, Natural Resources

ind Environmental Affairs Division (NREAD), Facilities Department, Marine Corps Base,
telephone extension 2083, 2195. Unresolved problems/controversles will be referred to
the Assistant Chief of Staff, Facilities, Marine Corps Base.

STEP 1. The Officer in Charge (OIC) of the organization having physical custody
of HM/HW 1s responsible for turn-in of HM/HW unless otherwise specified by HMDC. OIC
will properly containerize the HM/HW and submit a Form DD 1348-1 to the cognizant
Hazardous Material Disposal Officer (HMDO) per instructions 1in organization's HWMSOP.
Quesitons not addressed by HWMSOP will be directed to HMDO.

STEP 2. The HMDO will physically inspect the HM/HW and determine if the Form
DD 1348-1 1s properly completed and the HM/HW is properly packaged. The HMDO will
coordinate correction of any problems. Unresolved problems will be referred to
cognizant HMDC for resolution. Once problem's resolved, HMDO will forward (prefer-
ably hand deliver) the Form DD 1348-1 to the Defense Reutilization and Marketing
Office (DRMO) Headquarters, Bldg. 906.

STEP 3. The DRMO will inspect the HM/HW if necessary, and will determine if DRMO
1s accountable (i.e., responsible) for disposal of the HM/HW. If DRMO determines that
the local activity, not DRMO, has responsibility for disposal of the HM/HW, the DRMO
will so notify the cognizant HMDC in writing with a copy to the NREAD. The HMDC and
NREAD will cooperate in developing case specific procedures for disposal of the item.
AC/S Loglstics, MCB, will provide contracting support.

STEP 4. If DRMO determines that DRMO is accountable for HM/HW, DRMO will deter-
mine where the HM/HW will be stored awaiting disposal. HW must be stored at the DRMO
faci1lity at TP-451 complex, unless otherwise approved by the AC/S, Facilities, MCB.
DRMO will submit a request to the Traffic Management Office (TMO), MCB, to arrange
transportation of the HM/HW to DMRO designated facility.

STEP 5. TMO in cooperation with HMDO will determine if generating organization
can safely, legally transport the item to DRMO designated facility. TMO must
directly supervise transportation of HW. Whenever practical, Command turning in a HW
will provide transportation. TMO and HMDO will cooperate in promoting efficient,
safe transportation. Spills or other emergencies will be promptly reported to the
Base Fire Department at 451-3333. Drivers will be provided written spill prevention
and response guidance.

STEP-6. When the HM/HW arrives at storage facility, DRMO will inspect prior to
unloading. DRMO 1s authorized to refuse the HM/HW if any significant discrepancies
exist. DRMO will immediately notify cognizant HMDC and NREAD of DRMO's refusal to
accept the HM/HW. The transporting vehicle will be secured and will not be moved
outside the immediate vicinity of DRMO facility except for emergency situations
involving risk to public safety or to property. DRMO, HMDC and NREAD will cooperate
1n making an 1mmediate decision on corrective action. If problems cannot be promptly
resolved, the HM/HW will be returned to the generating organizations facilities.

STEP 7. When DRMO accepts physical custody of the HM/HW, turn-in 1s complete.

ENCLOSURE (1)
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4. Standards for Hazardous Waste Satellite Accumulation Areas
a. General. Satellite accumulation area (SAA) Ls a term developed by the

Environmental Protection Agency (EPA) to designate a work site which may qenerate and
accumulate hazardous waste (HW) without regard to the 90 day storage limit normally
applicable to non - permitted HW storage facilities. The purpose of setting up this
special category of HW storage 1s to assist those generators who generate HW at a
very slow rate; example, one container per every 6 months. Previously, these genera-

tors were required to dispose of partially filled containers, a very tnefficient and
often expensive practice. Any work site routinely generating a HW at a rate of less
than one full container per 45-day interval may benefit from being designated as a
SAA. The decision to designate a work site as a SAA will be made by the cognizant
Hazardous Material Disposal Coordinator (HMDC). The HMDC will develop the proposal
and submit to the Director, Natural Resoucres and Environmental Affairs Division
(NREAD), MCB, for concurrence and technical review. The HMDC will ensure that SAA
requlirements are incorporated into the HW SOP for the generating site.

b. SAA Requirements.

(1) SAA must meet applicable fire prevention regulations enforced by the Base
Fire Protection Division.

(2) All containers must meet Department of Transportation (DOT) regulations
for the specific type of materials stored in them.

(3) All containers will have a hazardous waste label attached per BO 6240.5.
The "accumulation start date" will be left blank until the date container is full, at
which time the current date will be entered. The container must be physically moved
to the designated storage area shown 1in the HW SOP.

(4) A sign shall be installed at the SAA which provides the following or
equlvalent:

(a) IN CASE OF EMERGENCY NOTIFY BASE FIRE DISPATCHER AT 451-3333 and
HAZARDOUS MATERIAL DISPOSAL OFFICER U 4

(b) UNAUTHORIZED PERSONNEL KEEP OUT
~ i

(c) NO SMOKING i Y

(d) SPILL CONTINGENCY PLAN IS ATTACHED BELOW:

(S) The spill contingency plan should specify by name and title persons
responsible for all key phases of HW handling and emergency response.

(6) Adequate supplies and equipment should be on hand at all times to ensure
safe, timely handling of the HW and related spills and leaks.

(7) An informal inspection of the SAA will be conducted during each normal
working day. Deficiencies will be promptly corrected. A log of discrepancies dis-
covered and corrective action taken will be maintained in any format designated by
OIC.

(8) Total volume of HW at SAA may not exceed 55 gallons. Filled containers
must, by EPA regulations, be removed from SAA within 3 days of the date filled.

ENCLOSURE (1)
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WASTE I[NFORMATION' DOCUMENT (WID) 1

DA'TE
WID #
1. GENERATING WORK CENTER INFORMATION
Shop Contact Command Building Phone Ext.
2. WASTE IDENTIFICATION =
a. WASTE NAME: Common Chemical(s)
b. PHYSICAL FORM: (CHECK) Liquid Solid Sludge Other (Specify)
¢ MANUFACTURER: d. NATIONAL STOCK NUMBER:
e. CONTAINER: (TYPE AND SIZE)
f. GENERATION RATE: (e.g., gal/day, lbs/day)
G s FREQUENCY OF GENERATION
h. EXPECTED ANNUAL GENERATION: (GALS, LBS)
s DESCRIBE WASTE GENERATION PROCESS:
J. HAS WASTE BEEN MIXED WITH ANY OTHER MATERIAL? Yes No If yes,
specify
3. REASON FOR DISPOSAL: (CHECK)
Exceeded shelf life Served intended purpose Unused Other

(specify)

4. CERTIFICATION: I certify that the above named materials are the only compounds
in the waste containers listed above and have not been mixed with any other materials.

HMDO DATE
Signature

5. REQUEST FOR WASTE CHARACTERIZATION BY NREAD: I am unable to properly classify
the above waste. NREAD assistance 1s requested. Cost of Laboratory Analysis should
be charged to the following Cost Account Code.

HMDC DATE
Signature

Appendix A to
ENCLOSURE (1)
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TO BE COMPLETED BY THE HMDC AND SOPLES SENT 'O THE HMDO,

10.

Ll .

13.

14.

WASTE CHARACTERIZATION: DATE COMPLETED

LAR REPOR'

WASTE CLASSIFICATION: Hazardous

EPA WASTE NUMBER(S):

Nonhazardous

DRMO, AND DIRECTOR,

i

SAD

REASON FOR HAZARD CLASSIFICATION:

HANDLING INSTRUCTIONS:

DTID 1348-1 REQUIRED: Yes No

CONTAINER AND LABELING REQUIREMENTS:

a. DOT/DOD CONTAINER TYPE:

b. DOT PROPER-SHIPPING NAME:

DOT HAZARD CLASS:

0

d. UN/NA NUMBER:

e. ADDITIONAL REQUIREMENTS: (FOR DRMO)

SPECIAL PRECAUTIONS AND/OR INSTRUCTIONS:

HMDC

Signature

Appendix A to
ENCLOSURE (1)
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See Note 1

The above label or equivalent will beVEI}ueQD:n all hazardous waste (HW)

containers prior to use for storage of HW. maged tabels will be imme-

diately replaced, using same information as on original label. If original

label 1s illegible, contact your Hazardous Material Disposal Officer for

guidance. \\\\\\\ g

Obtain this information from your HW Standard Operating Procedure. If not
available, contact your Hazardous Material Disposal Officer.

Enter the name of the organization having physical custody of the HW at time
label 1s placed on the container, unless replacing a damaged label. See
Note 1 above.

Enter either “MCAS, New River, Jacksonville", for HW generated aboard or by
organizations stationed aboard the Marine Corps Air Station, New River.
Enter "Marine Corps Base, Camp Lejeune" for all other HW generated locally.

Enter NC 8170022570 for all waste generated aboard or by organizations
stationed aboard MCAS, New River. Enter NC 6170022580 for all other HW
generated within the Camp Lejeune complex.

Enter the date that HW was first placed in the container unless the facility
has written authorization from CG, MCB, Camp LejJeune to operate as a HW
satellite accumulation area. In which case, follow instructions provided
withlin the written authorization. :

Leave Blank, will be completed by the Traffic MaLaqement Of ficer, Camp
Lejeune. c

Appendix B to
ENCLOSURE (1)







|
1
BO 6240.5A /

HAZbRDOﬂS WASTE (HW) MANAGEMENT I[NSPECTION FORM IFOR
H/\ZAI‘!‘DOUS MATERIAL DISPOSAL COORDINATES AND OFFICERS

\
\
i
1

Date:
1. Facility being [nspcétod:
2. Orgnnlzation in/ Charge:
3. Inspection Pa741c;?$nts/9hone Number :
/ g
4. Description/of Hﬁ Streams:
S. Are records of HW generation consistent with HW streams?
6. HW Tralnlgg//
a. Are job descriptions available for all personnel actively involved in HW

management?

b. Are tralning records adequate/current? !

c. Are alternate personnel assigned to key positions?
(If not, explain how unit deals with absence of key personneI) !

4. Do contacted personnel demonstrate adequate knowledge o f

(1) Regulatory Requirements
(2) Applicable Base Orders

(3) Types of HW Handled

(4) Proper Containers

(5) Proper Labeling

(6) Weekly HW Inspections

(7) HW Turn-in Procedures

(8) Health and Safety

(9) Spill Reporting Procedures
(10) Spill Response Duties

1]

/

Condition off Storage Facilities

3. Date of last Fire Dept Inspection?

b. Are spills likely to reach soil or water?

c. Are HW protected from weather?

4. Are weekly HW inspections conducted properly?

2. Are discrepancles corrected promptly?

Appendix C to
ENCLOSURE (1)
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£f. Condition of containers? ( "X" 1ndicates discrepancy)
(1) Closed 1 "(7) Properly Labeled
(2) Leaking (8) Properly Dated
(3) Bulging (9) Properly Stacked :
(4) Collasped (10) Properly Packaged
(5) Corroded (11) Meet DOT Requirements for
(6) Overfilled Contents
g. Are 90 day turn-in deadlines beling met?
h. Are HW turn-in documents being prepared and submitted in a timely, proper
manner?
% Comments:
-
e

Appendix C to
ENCLOSURE (1)
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RESPONSIBILITIES FOR HAZARDOUS MATERIAL (HM) /HAZARDOUS WASTE (HW) DISPOSAL

1. Compliance with hazardous waste management and disposal regulations requires the
.coperative effort of many functions within the cCamp Lejeune complex. The tollowing
outlines the responsibilities of various offlcers and managers relative to hazardous

waste management:

a. Hazardous Material Disposal Officer (HMDO) will:

(1) Provide assistance to HW generators and handlers in the preparation and
timely submittal of HW turn-in documents per BO 6240.5.

(2) Perform quarterly inspections of HW generation and storage sites and
notify OIC's of corrective action required. Format 1in Appendix C, Enclosure (1) will
be followed.

(3) Keep OIC's and key personnel informed of any changes in regulations
iffecting HW activities within the HMDO's cognizance and ensure that HW standard
sperating procedures (SOP) are up-to-date and readily available for review by person-
nel 1nvolved 1in HW management. .

(4) Develop a roster of personnel involved in HW management at each work
site within the HMDO's cognizance.

(5) Develop and provide HW Training requirements to HMDC for personnel with-
1n the HMDO's cognizance.

(6) Actively promote the reduction of volume and toxicity of HW produced by
organizations within the HMDO's cognizance.

(7) Conduct surveys required to identify HW generation and storage sites
within the HMDO's cognizance and provide periodic updates as questioned to the HMDC.

b. Hazardous Material Disposal Coordinator (HMDC) will:

(1) Provide assistance to HMDO's in handling HW management problems. Serve
as HMDO for organizations not having sufficient HW activity to justify appointment of
a HMDO. p

(2) Perform annual inspections of HW generation and storage sites and notify
HMDO's of corrective action required. Format in Appendix C, Enclosure (1) will be
followed.

(3) Inform HMDO's of any changes 1in regulations affecting HW activities
under the HMDO's cognizance.

(4) Serve as command point of contact with Marine Corps Base Environmental
personnel on matters dealing with worksite HW inspections by State and Federal agen-
cies and 1mplementation of this Order.

(5) Develop listings of HW generation and storage facilities.

(6) Develop and provide to the Base Civilian Personnel Division (CPD) the HW
training requirements of the HMDC's command .

(= Assistant Chief of Staff, Facilities, Marine Corps Base will:

(1) Have overall responsibility for implementation of the subject program
and malintaining compliance with requirements of references (a) and (b) and related
local, state and federal regulations.

(2) Have overall responsibility for management of pollution abatement
projects per latest revision of MCO P11000.8.

ENCLOSURE (2)
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(3) Have overall responsibility for local itmplementation ol Marine Corp:s
programs to correct environmental discrepancies assoctated with past HM/UW di1sposal
S51tes

(4) Ensure that plans and speclfications for new tacilities provide adequate
ficilities and collateral equipment for the handling and storage ot HM/HW.

d. Director, Natural Resources and Environmental Affairs Division will:

(1) Provide a staff specialist to serve as HMDC for Marine Corps Base.

(2) Provide a command point of contact with state and federal agencies on
matters pertaining to the subject program.

(3) Monitor ongoing activitles as required to identify, evaluate and provide
up-channel reporting of environmental deficiencies related to the subject program.

(4) Coordinate day-to-day implementation of this Order and provide the
following types of technical assistance:

(a) Laboratory support, 1f required, for HW rdentification.

(b) Training to HMDC's and HMDO's on state and federal environmental
laws, regulations and procedures.

(c¢) Guidance on HM/HW SOP preparation.

(d) Guidance on HM/HW spill prevention, control, cleanup and related
HW disposal.

(e) Coordination of HM/HW recycling/mininization program.

(f) Preparation and submission of reports to regulatory agencies
required by references (a) and (b). 3

2. Base Maintenance Officer will:

(1) Collect and dispose of used POL's and oily wastes from collection tanks
and other oil pollution abatement facilities in a manner consistent with this Order
ind references (a) and (b).

(2) Unless otherwise provided, operate and maintain industrial waste collec-
r1on and pretreatment facilities associated with base sewage collection and treat-
ment systems.

(3) Provide HM/HW spill response services in accordance with reference (d).

f. Base Fire Chief will:

(1) Provide HM/HW spill and related emergency services per references (d)
and (e).

(2) Provide routine inspections of facilities where HM/HW are stored and
nhandled, and report all discrepancies to cognizant HMDC. Elimination of the follow-
1ng hazards will be stressed:

(a) HM/HW stored in defectlve contalners or containers which are not
nroperly marked with the chemical name, NSN (if appropriate) and hazard label of the
contents. *

(b) Incompatible HM/HW are stored 1n a manner with significant potential

threat of fire, explosion, or release of toxic fumes or gases due to chemical reac-
tion during spills or leaks.

ENCLOSURE (2)






ﬂ\
' W \

BO 6240.5A
(i) HM/HW stored Ln a manner Llikely to rosult tn g stgnifircant dracharge
to the environment.
J. Assistant Chief of Staff, Logistics wikls
(1) Appolint an officer to serve as HMDO for the Logistics Department .
(2) Ensure that suppliers provide hazardous material safety data sheets (or

all HM procured through open purchase and will provide one copy to unit ordering M
ind one copy to the Base Safety Manager.

(3) Develop and implement a program to provide, on a continuing and reim-
bursable basis, empty containers, labels, labeling equipment, absorbents, and other
HM,HW handling supplies required to implement this Order and BO 11090.1B.

(4) Provide contracting services required to dispose of HM or HW for which
DRMO 1s not accountable.

h. Traffic Management Officer, Logistics Department, Marine Corps Base will
serve as princlipal agent for the Commanding General on matters pertaining to HM and
HW transportation, and will be responsible for:

(1) Monitoring all HW transportation for compliance with requirements of
references (a), (b) and (c) and related state and federal regulations.

(2) Providing transportation services and related record keeping required

for implementation of this Order and which are not available from the Defense
Reutilization and Marketing Officer (DRMO) of the organization generating the HM/HW. AR ik

L. Assistant Chief of Staff, Manpower will:

(1) Develop and implement a comprehensive HW personnel training plan meeting
the requirements of reference (b) and related State of North Carolina regulations.

(2) Coordinate local implementation of the Marine Corps Hazardous Material
Information System, per MCO 5100.2S and provide safety data and related technical

support to HMDC's, HMDO's and other cognizant officials as required to implement this
Order.

j. Officer in Charge, Preservation, Packaging (PP&P) Section, 2dFSSG \
w1ll provide PP&P support (in accordance with established regulations and procedures)
to HMDO's, HMDC's, TMO and DRMO required to accomplish the following:

(1) Identification of type of containers and labeling required for compli-
ince with reference (c) and this Order.

(2) Packaging of HM/HW required for safe storage and transportation during
disposal per this Order.

(3) HM transportation certification required for compliance with refer-
ence (c).

k. Defense Reutilization and Marketing Officer (DRMO) will:

(1) Operate the base Long-Term Hazardous Waste Storage Facility at the
TP-451 complex 1n accordance with state permit 1ssued under regulations promulgated
under references (a) and (b).

(2) Provide HM and HW disposal services to organizatlions within the Camp
Le jeune/MCAS, New River complex 1n accordanceé with DOD regulations, retferences (a)
and (b), and related state and federal regulations.

(3) Receive and process HM/l¥ turn-in documents 1in a timely manner and
provide prompt notification to HMDO's of any document not satisfylng applicable turn
Ln criteria or which contain HM/HW for which DRMO 1s not accountable.

ENCLOSURE (2)
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(4) Maintain records of DRMO HM/HW storage and disposal activity 1n a manner
which provides information required tor preparation and timely submittal ot required
reports to state and federal regqulatory agencies.

(5) Keeps HMDC's, HMDO's and other cognizant officers Lntormed obf changes Ln
DRMO policies and procedures which affect local implementation ot the subject
program.
1. Commanding Officers of the following Base Commands/Organizations will desig-

nate a Primary and Alternate HMDO to carry out duties outlined 1n la and lb above:
Marine Corps Engineer School; Rifle Range Detachment: Field Medical Service Support
School:; Marine Corps Service Support School; Reserve Support Unit; Infantry Trainilng
School: Support Battalion; Headquarters Battalion: Assistant Chief of Staff, Morale,
Welfare and Recreation: Assistant Chief of Staff, Logistics, and Base Maintenance
Officer within their respective commands/organizations.

ENCLOSURE (2)
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HAZARDOUS WASTE TRAINING REQUIREMENTS AND GUIDELINES

1. Hazardous waste (HW) training 1s a speciflic requirement of_ state and faderal
regulations promulgated under the Resource Conservation and Recovery Act (RCRA). A
review of RCRA requirements and the actual HW activity aboard the Camp Lejeoune/Marine

Corps Alr Station, New River complex indicates that a relatively small percentage ot
personnel require highly specialized HW training. Generally, the requirements for
the remaining personnel involved in HW management are satisfied by routine on-the-job
training and related safety and fire-prevention training readily available locally.
Providing this training will have minor 1impact on organizational commanders, in that
training required is directly job related. Attachment (A) Part II outlines the minil-

mum HW training required for all categories of employees identified in Section 2
below.

2. For the purpose of these guidelines, only those personnel directly involved 1n HW
handling, storage and disposal will be subject to the HW training documentation
requirements of RCRA. A special HW training record, i.e., Attachment (A) Part I or

IT (or equivalent) will be developed for the following personnel:

a. All Hazardous Material Disposal Officers (HMDO) , Hazardous Material Disposal
Coordinators (HMDC), and alternate HMDO's and HMDC's.

b. Defense Reutilization and Marketing Officer (DRMO) and subordinate personnel
routinely involved in HW handling, storage, turn-in and disposal.

iz

c. Deputy Traffic Management Officer (TMO) and subordinate personnel involved 1in
transportation and related certification of HW for shipment per DOT regulations.

4. Personnel assigned to work places meeting the definition of HW generators, HW
iccumulation areas or satellite HW accumulation areas and involved in one or more of
the following: :

(1) Collection and storage of HW.
— (2) Inspection, and ated follow-up, of HW handliné/storage areas.
ey = o

(3) Response to HW spills and related emergencies.

: — \\\\ta .
(4) Preparation and‘suhﬂit 1 of HW turn-in documents. Ly

3. Other activity pérsonnel providing profeéétoaa%;agg technical support to HW
management include the following: &

a. Fire Protection personnel

b. Safety specilalists

c. Environmental staff

d. Industrial hygenists

Preparation of Attachment (A) Part I or II for these staff specialists and emergency
personnel are not required. Dutles and training provided to these individuals will
consist of standard position descriptions and civilian personnel records.

4. Responsibility for providing specialized HW training required for compliance with
RCRA 15 assigned to Assistant Chief of Staff, Manpower, Marine Corps Base. The
following officials are responsible for notifying Assistant Chief of Staff, Manpower,
of speclalized training requirements of their subordinates and other personnel\as
shown.

——

a. The DRMO for self and subordinates

b. The TMO for subordinates

ENCLOSURE (3)
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c. HMDC's for personnel shown 1n 2d above within HMDC's cognisance

d. Director, Natural Resources and Environmental Affarrs Division (MNREAD) for
subordinates and primary and alternate HMDC's and HMDO's.

Organizational commanders are responsible for developing and Lmplementing tralning
plans and procedures to provide RCRA required training and maintain records outlined
1n Attachment (A). Organizational commanders will ensure that all new/newly assigned
personnel are provided appropriate HW training and close supervision requlired to
comply with RCRA and applicable personnel safety fire prevention and occupational
health standards. Organizational commanders will notify HMDC's of HW tralning re-
quirements. Notification will include names and addresses of persons to be trained
and an accurate description of the training required. HMDC and Assistant Chief of
Staff, Manpower representative will coordinate the scheduling and funding of special-
1zed HW training.

3. Records of HW training must be maintained for each employee for three years after
cmployee transferred or terminated, except as follows: if an employee 1s transferred
"o 1 HW related position within the Camp Lejeune/Marine Corps Alr Station, New River

complex, the HW training records will be transferred to the new organization.
Responsibility for maintaining official files of HW training records are as follows:

a. HMDC's will maintain records of HW training for HMDC's, HMDO's and alternate
HMDC's and HMDO's within their cognizance.

b. DRMO will maintain HW training records for all employees identified in para-
graph 2b above.

c. TMO will maintain HW trainiﬁq records for all employees identified in para-
graph 2c above. |

d. HW training records for all employees identified in paragraphs 5(a)-5(c) will
be maintained on Attachment (A) Part I. Records of personnel identified in paragraph
5(d) will be maintained on Attachment (A) Part II. HMDO will maintain HW training
records for personnel identified in paragraph 5(d) above. A copy of training records
for personnel identified in paragraph 5(d) above will be maintained in HWMSOP.

ENCLOSURE (3)






RO 6240 .5A

PART I

RECORD OF HAZARDOUS WASTE ‘'RALNING

1. Employee Name:

2. Job Title/MOS:

3. Name of Organiczation:

4. Date this Record Established:

Description of HW Duty:

w

6. Description of HW Training Completed:

Name of Signature
a. Date b. Description of Training/Trainer c. and Date

Appendix A to
ENCLOSURE (3)

A-1






.

MINIMUM LEVELS AND RECORD KEEPING FOR HAZARDOUS WASTE MANAGEMENT

BO 6240.54

PART II

ORTEMTATTION TRALNTIHG

Name of Organization:

Description of Training: The personnel shown below were provided o minimum ol

and one-half hours of on-the-job training covering the following:
a. Review of the types and characteristics of HM/HW handled.

b. Review of activity oil and hazardous substance spill prevention and contin-

gency plan contained in BO 11090.1_.

c. Organizational procedures and policy for implementation of BO 6240.5.
d. Procedures to follow in protecting personal safety during HM/HW emergenciles.
o. Review of the HW Standard Operating Procedure for the organization.

The trainind included question and answer session at the end of training.

Personnel Training Provided to:

Training Trainer/Trainee

Name of Trainee Name of Trainer Date Signatures

Appendix A to
ENCLOSURE (3)
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