
WORK REQUEST (MAINTENANCE MANAGEMENT)
NAVT:AC 9-11014/20 (lV. 2-68) S/N-0105-002-7,510

Speedes NAYOOCKS 2351
i NAVFAC MO-21)

Reqestor InOo,etions R

P I--REQUEST (Fil out by uesto)
I. OM QUEST

3. TO 4. UEST

5.l lWO

T OFW. R. ee, 3

IO. SlG,LIUI (Reques,

PT If--COST ESTITE
(Filled out Maintenance Conol Division i estime rues)

1 ES NO.

b. Material

c. Overhead
and/or Surcharge

d. Equipment
Rental/Usage

e. Contingency

f. TOTAL

13. COST ESTIMATE

PROGRAMMING TO START IN

BASED ON PSENT WORKLOAD, THIS JO CAN BE

PROGRAMMED TO START IN

AUTHORIZED BY 2STH OF
ARE MADE AVAH.AE,LE.

[=IDIsAPFOVED. (See Revere Side)

$

PART Ill--ACTION (Filled out by Requestor)

IP

AND FUNDS

18. TO,

19. AUTHORIZATION TO PROCEED IS ATTACHED (Ceck obr f3n PW involved) [20. WORK REQUESTED

NAVCOMPI" 40 OTHER CANCELLED t_.J DEFERRED BY OTHERS

21. SIGNATURE 22. DATE

(See Part IV Reverse Side)



INSTRUCTIONS

IF ESTIMATE IS DESIRED BEFORE WORK IS STARTED

Ruestor fills in all items in Part l, checks "Cet Estimate" in item 5, attaches
sk-tch plan if necessary, and checks proper block in item 7. Requestor retains last
copy and [rwards .balance* Public Works Department.

If the Wor Request Ls npprove, the oginal.arld fit copy will he rcturml to the
requ.tor with Part II completed. If the requestor desire the work to proceed in
accordance with the estimate provided, he should fill in Part Ill, checking proper
block in item 19 and altaehing the document citing the funds to he u.,’d. If the
questor decides to authorize the work, the appropriate bog in item 20 should he
checked The original form, in either case, is returned to the Public Works Department.

If lhe Work Request is disapproved, the for disapproval will he stated in
Part IV, signed by th Public Works Ollicer, and the orinal and copy returned to
he requestor.

IF ESTIMATE IS NOT DESIRED BEFORE WORK IS STARTED AND
FUNDS ARE NOT UNDER COGNIZANCE OF PWO

Requesior lills in all items in Parts and Ill except item 20, checks "Performance of
Work" in item 5, attaches sketch plan if necessary, checks proper block in item 7,
checks proper block il item 19, and attache document citing the funds to he used. Re-
quesor retains last copy and forwards balance to Public Works Department.

If the Work Request is approved, the first copy will he returned to the requestor with
items 11, 12, 15, 16, and 17 of Part II completed."

If the Work Request i dLsapproved, the xel for disapproval will b atated in
Part IV, aigned by the Public Worl, Officer, and the original and copy returned to
requestor.

IF ESTIMATE IS NOT DESIRED BEFORE WORK IS STARTED AND
FUNDS ARE UNDER COGNIZANCE OF PWO

lrtequestor fills in all items in Part I, checks "Performance of Work" in item 5, at-
taches sketch plan if necessary, and checks proper block in item 7. Requestor retains
last copy and forwards balance to the Public Works Department.

If the Work Request is approved, the first copy will be returned to the requester
with items 11, 12, 15 applicable, 16 and 17 of Part II completed.

If the Work Request is disapproved, the for disapproval will he stated in
Part IV, signed by the Public Works Officer, and the original and copy returned
to requestor.

PART IV--REMARKS














