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TIMEKEEPING AND LABOR DISTRIBUTION PROCEDURES

APPENDIX D

DETERMINING DAYS ON WHICH HOLIDAY BENEFITS ACCRUE

I. General." The table below is useful in determining on which day of the workweek a holiday is observed when

the occurs on one of the two nonworkdays indicated in Column I. When the.re are more than two nonworkdys

in the administrative workweek, dnot use the table.

2. Ithe Use of the table. To use the table, first find theright combination of nonworkdays in

Column apply the toowlng:

a. When a hliday falls on a nonworkday listed under "A" CoICmn l, find the day of the week marked "A" in

Column 2, This is the day on which holiday benefits are observed.

b. When holiday falls on a nonworkday listed under "B" Column l, find the day of the week marked "B" in

Column 2. This is the day on which holiday benefits are observed.

c. Holidays falling on the nonworkdays indicated in Column "I-A", with the exception of Sunday, will be

observed on the workday imlnediately preceding the holiday.
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in an employee’s basic workweek, an equal period of

pcmqmmed outside the basic workweek, but in

lb aamm/miaistrative wockweek,’shall be subsumtcd

and paid.for;al:lhemte oplicable m hishar basic

orkweek befme any emnining paiod of service may

be paid for at the overtime re on the basis of ex-

ceeding 40 hours in the workweek. For a period of

kave without pay in an employee’s daily tour of duty,

an qual pariod of service perforngd outside the daily

tour of da, but in the tame wodalay, shall be sub-

stitulgd paid for ;at the rate applicable to his/her

daily tour of duty before any remaining period of g-rv-

niay be paid fo at me ovming rate on the basis

ofeagmBing eight hours in.a workday.

...Ni#,-ho//day or Sunday work. Hours ef night, holi-

day, or Sunday age included in. dga-mining fo

6vmim pay pmpm total namer of hours in

--lovnat in the same admialstrativc workweek.
mnp ;7

time.xak pcmmed by an emptoyee on a nay when

-wmk was sdheduled for him/her, or for whioh bed

.is.required to tumm to his/hat piacu of employ-

workday, overtime pay is computed on the aver-

age rate of basic pay for+all regula iv scheduled

I shifts worked by the employee du’ag the basic

(8) Computcaion of overtime work--i ’r computation

of the amonnt of overtime work of a e;’"yce is subject

to the following conditions:

--Leave with pay. An employee’s bsence from duty on

pd leave during the time when he would otherwise

have been required to be on duty during a daily or

-.wnekly tour of duty (including authoriznd absence on

..’.i. 4 legal holiday o" on .a non-woAday establishfd by

,i:=:- <- Executive 4x dministrative

wage employees compensatory bme off in lieu bf o,’cmmc

payments. A wage employee must be paid ai the pn ’cribed

nt for-ommork performS..Night shift differfiaL A prevailing rate employ

is entitled to pay at his/her scheduled rate plus a differential

of seven and one-half percent of hls/her scheduled raxc for

regularly scheduled nonovenime work when a majority of

his/her work hours occur between 3 p.m. and midnighi; or

ten percent of his scheduled rate if the majority of his/her

work hours occur btween p.m. and 8 a.m. The night

shift differential is paid for the entire shift when the ma-

jority.of hours, monmng a number of whole hours greater

than me-half (including meal breaks), fall within the spec-

pioymcnt and does not reduce the amount ofovenima: ified periods. (53 Comptroller General 81,).

.... pay ,to which the employee.is entitled.for .work per,, (!) Shifts forwhich nifht shft differnals are payable.
,formed in exces of 8 hours in a day or-work in excess __Anauthoftz night shift differential ofseven and one"

of 40 hours in an administrative workweek. Payment half percent will be paid,for lhe emire hift when a

of the overtime rate is authorized only if the employee-_., ;. majoril ,ef4he. anployee’s tgularly scheduled now

l)forms .wm’k during the.hours ,in.excess of Ibe.l:.: :+;:..vllil.ho..l)f .work fall hog,.of 3
g]::"

..,...+,.: hour;day, .or. th,,40.hour basic .mmdoueek.+ Leave of+.+ =,: p.m..and.,.mid,’,’l..t:,t.x. ::.:, +:;: ;:2.

" l,eave witSout pay. Fora paod of leave wimout pay woek fail betwnen me no-s m p.m. a,u

’ ’ I li+,. ,+

I+:-- V+ " ". )| l.s^ +" ; :’:. II. ,I ,. i ++I
+’< :_. +... :--..,. .’J.w . "- ,.:,+ --’_.. ’+,.+-- +(++ -,; II +I+] & 14. 1980 -- ’-+:j +;__p.. +PPM.llemenl 2-;I ,+:. ,-..,. ,;:.+:+’-. +:++..: ;..-i ,-: ++.+ .:;,. ... +W.:.,....-. .:..; ... ++..;;...,.,,+..-
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