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TIMEKEEPING AND LABOR DISTRIBUTION PROCEDURES
APPENDIX D
DETERMINING DAYS ON WHICH HOLIDAY BENEFITS ACCRUE

1. General. The table below is useful in determining on which day of the workweek a holiday is observed when
the holiday occurs on one of the two nonworkdays indicated in Column 1. When there are more than two nonworkdays
in the administrative workweek, do not use the table. £

3 ¢ ’
2 Instructionsffor the use of the table. To use the table, first find the right combination of nonworkdays in
Column 1 and then apply the following:

f

a. When a hb]iday falls on a nonworkday listed under "A" Column 1, find the day - of the week marked "A" in
Column 2. This is the day on which holiday benefits are observed.

b. When a holiday falls on a nonworkday listed under "B" Cofumn 1, find the day of the week marked "B" in )
Column 2. This is the day on which holiday benefits are observed. .

¢. Holidays falling on the nonworkdays indicated in Column "1=A", with the exception of Sunday, Will be
observed on the workday immediately preceding.the holiday.

Lolumn 1 !
Nonworkdays €olumn 2

A B Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri S84k

Sunday-Monday B A &
Monday-~Tuesday
Monday-Wednesday
Monday-Thursday
Monday-Friday .
Monday-Saturday A
Tuesday-Wednesday
Tuesday-Thursday
Tuesday-Friday
Tuesday-Saturday A B
Tuesday-Sunday A i :
Wednesday-Thursday ; . A B
Wednesday-Friday e 3 A . 48
Wednesday-Saturday A : B

Wednesday-Sunday A B !
Thursday-Friday - o A B
Thursday-Saturday A ! B

Thursday-Sunday ey ! B

Friday-Saturday A B

Friday-Sunday A 4
Saturdey-Sunday A
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Subchapter S8. Pay Administration” =~ -

BTy

wkpafamdnmemofmsndmhﬂfﬁmhisl
her rate of basic pay. Jeifries -
(5) Overtime rate for. Sunday or holiday work. A wage
employee is paid for overtime work on a Sunday or a hol- .-
idlyutheumcmensforovaﬁmwkperfawdon: ;
| another day. -
E - (6) Computing overtime rate.
is computed as follows: :
—1If the rate of basic pay of the employee is fixed on an
hourly basis, multiply the hourly rate of pay by one
b ; .and one-half. -
‘ —1If the rate of bdsic pay of the employee is fixed on an
annual basis, divide the annual rate of pay by 2,080,
* and multiply the quotient by one and one-half.
—lfmemeofbasicpayofd\eemploygeisﬁxedmn
~*“monthly basis, multiply the monthly rate of pay by 12
1 1o derive an annual rate of pay, divide the annual rate
of pay by 2,080,-and multiply the quotient by onc and .
(T) Computing overtime pay for night work. e
ertime pay for an employee regularly working a
shift for which the night shift differential is paid for
the entire shift will be computed on the night rate,

.o

The hourly overtime rate

- -into, or fall entirely ‘within.a day shift. When the
- -overtime work is performed on 2 nonworkday, over-
time pay is computed on the rate of the employee the employee’s.
Tast previous regularly scheduled shiff, -~ =+ <taen
(b) Overtimé pay for an em loyee having a regularly

rotating tour of duty which includes two or three
shifts is computed.on the rate of the employee’s .

G
¥

~ “regularly scheduled shift in etiect for the caicndar
“. “day on which the ime work is performed. :

When the overtime work is performed on a non- .
workday, overtime pay is computed on the aver-
-age rate of basic pay for all regula-iv scheduled
..+ shifts worked by the employee du. ‘ag the basic
“—__workweek. v :

(8) Computation of overtime worke-i Tt  computation
of the amount of overtime work of an erz;'~vee is subject
to the following conditions:

—Leave with pay. An employee’s

paid leave during the time when he
* have been required to be on.duty during a daily or .
.~ weekly tour of duty (including authorized absence on -
_: .a legal holiday or on .a non-workday established by
... Executive or administrative order) is considered em- -
. ployment and does not reduce the amount of overtime:
.pay to which'the-employee .is entitled for -work. per- . -
formed in excess of & hours in a day or-work in excess -
of 40 hours in an administrative workweek. Payment -

.absence from duty on
would otherwise

" of the overtime rate is authorized only if the employee- - . .

_performs .work during the.hours in-excess of the 8- ..
. hour:day, .or the 40-hour basic workweek.' Leave of ;-
«_ absence yid\,pa_yundcg.{b,lu.s,g;&m (annual Jeave yi-

oS ‘s vy 507 8ick leave) s charged.only.for-an.abscnce that Oz,

S m‘dulinézn basic sworkweekci e < -
. ——Leave without pay. For.a period of leave without pay

1585 in FPM Supplement 5321 £ ° i

Ve il (B

even though the hours of overtime worked extend .-

Ot

in an employee's basic workweek, an cqual period of
service performed outside the basic workweek, but in
the same administrative workweek, shall be substituted
and paid for -at the rate applicable to his/her basic
workweek before any remaining period of service may
bepaidfornlheovuﬁmen&eonﬂwbasis of ex-
ceeding 40 hours in the workweek. For a period of
Jeave without pay in an employee's daily tour of duty,
an equal period of service performed outside the daily
tour of duty, but in the same workday, shall be sub-
stituted and paid for-at the rate applicable to his/her
daily tour of duty before any remaining period of serv-
ice may be paid for at the overtime ratc on the basis
of exceeding eight hours in a workday. e
~Night, holiday or Sunday work. Hours of night, holi-
day, or Sunday work arc included in determining for
overtime pay purposes ‘the total number of hours in
employment in the same administrative workweek.

M_’%&megum or.occasional over-
time work performed by an employee on a day when
. .work was not scheduled for himvher, or for which he/
she is required to retum to his/her place of employ-
ment, is considered :at least two hours in duration for
the purpose of overtime pay, whether or not -work is

(9) Effect of overtime pay on deductions for Federal re-
tirement and group life.insurance. Pay for overtime work
is not included in the .amount of pay upon which retirement
and group life insurance deductions arc computed. Retire-
ment and group life insurance deductions for an employee
whose -scheduled 40-hour workweek -includes a daily tour
of auty Of mOre i Tighi HuGis &t filshraiatc.. e bue
of 40 hours .at-the regular nonovertime hourly rate. .

(10) Compensatory time. Thcre is no authority to give
wage employees compensatory time off in licu of overtime
payments. A wage employee must be paid at the pru “cribed
rate f ime work performed. : . »<

ST € R 3

7 Night shift differential. A prevailing rate employee

is entitled to pay at his/her scheduled rate plus a differential
of seven and one-half percent of his/her scheduled rate for
regularly scheduled nonovertime work when a majority of
his/her work hours occur between 3 p.m. and midnight; or
ten percent of his scheduled rate if the majority of his/her
work hours occur between 11 p.m. and 8 a.m. The night
shift differential is paid for the entire shift when the ma-
jority.of hours, meaning a number of whole hours greater
than one-half (including meal breaks), fall within the spec-
ified periods. (53 Comptroller General 814). ¢ oy
(1) Shifts for which night shift differentials are payable.
—An-authorized night shift differential of seven and one-
half percent will be paid:for the entire shift when a

..  majority of the-employee's regularly scheduled non-
. -overtime ‘hours of work fall between the hours of 3
p.m. andmidnight ssy se2nn i s &0 Tt e
—An -authoriz2d might shift differential of ten

Th

work _fall between the hours of 11 p.m.

25 ~ o hpa &4

st

5 y .
ce thal OCzsaz wvill-be.paid for the eatire shift whena majority-of the
% .gniog seyoly semployee's regularly scheduled nonovertime hours of %'
and 8.am.
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