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L Puaged Ty

' - =
Lynn Phillips 0 Perfecting Secretarial Writing Craft WI 1,000
Jim Fitch HS Basic Roofing Technology FL 1,309
Dale Weaver HS General Construction Cost Estimating CA 1,608
Karen Foskey S AC Design-Piping Systems WI 1,300
Keith Werner ) HS Air Conditioning-Piping Systems WI 1,300
Tommy Hankins HS Advance Energy Auditing VA 1,100

T. C. Weissenberger S Techniques for Integrating CAD WI 1,300 ‘
Larry Stallings (@) Air Conditioning Design WI 1,300
Larry Stallings ‘ﬁ Construction Estimating WI 1,000

|

Larry Stallings  J Creativity in Design WI 1,300 i

Larry Stallings " 4 Renovation of Buildings WI 1,000 :
Larry Stallings Single Ply & Built-up Roofing System WI 1,000
Jim Gavin HS NFPA Life Safety Code MD or SC 900
Fred Estes HS Air Installation Compatible Use Zones HS 600
Fred Estes HS Environmental Protection HS 600
Fred Estes HS Real Estate Seminar HS 400
Larry Brant HS Environmental Protection HS 600
Larry Brant HS Real Estate Seminar HS 400
(Phantom Planner) Facilities Planning 600
(Phantom Planner) Facilities Planning 600
(Phantom Planner) Economic Analysis 600
(Phantom Planner) Economic Analysis 600
John Jordan (0] Design Contract Mgmt VA 450
Mary Thompson o) Tecnhical Writing I VA 450
John Starcala Training AS/CPO CL 0
Brynn Ashton HS Concrete Technology MISS 1,000
Carl Baker 0 Design Contract Mgmt VA 450
Andrew Young (o} National Electrical Code NC 600
(Phantom Elec Eng) National Electrical Code NC 600
(Phantom Elec Eng) Coordination X 1,400
(Phantom Elec Eng) Microcomputer SC 700
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L ASHTON, Brynn T.
1 November 1985

TAD

PHILLIPS, Mary Lynn TAD

6-7 Nov 85

ESTES, Fred

BRANT, Larry

BAKER, Carl

ESTES, Fred W.

BRANT, Larry

PHILLIPS, Lynn

FITCH, Jim

ASHTON, Brynn

FY$b (10t 35- 30 Sep 86)

"One-day seminar presented by the U.S. Corps $157.20
P
of Engineers on "Design of Construction of Rolled

Concrete pavements...Norfolk, VA

2 days at LANTDIV to become familiar with more advanced 161.36 -
glossary functions to better utilize the NAVFAC GUIDE
SPECS and learn more about editing techniques

TRNG (MAIN money) To attend Special Projects Seminar, 550.00

Jacksonville, FL...14-15 Nov 85

TRNG (MAIN money) To attend Special Projects Seminar, 550.00

TRNG

TRNG

TRNG

TRNG

TRNG

TRNG

Jacksonville, FL....14-15 Nov 85

- "Military Traffic Operations & Analysis Techniques" 1136.50

Evanston, ILL 3-7 Feb 86

Economic Analysis Course, Leesburg, VA 24-28Mar ML;L/YN3LL°
Facilities Planner - Leesburg, VA  17-21Mar

- Air Installations Compatible Use Zones Seminar

East Coast...5-6Mar 86 Florida

Specifications & Construction Contracts
10-12 Mar 86....Boston, Mass

Facilities Support Contracting, Leesburg,
24-28 Mar 86

WI

vA wlf matie fbw?






NAME TYPE
PHILLIPS TRNG
PHILLIPS TDY
FITCH / ENERGY MONIES
FITCH TRNG
FITCH TDY
WERNER TRNG
WERNER TRNG
WERNER ENERGY MONIES
WERNER TRNG
HANKINS ENERGY MONIES
HANTINS ADD'L TRNG
MURRELL HDQTRS TRNG
MURRELL ENERGY MONIES
MURRELL TRNG
YOUNG TRNG
YOUNG ENERGY MONIES
BAKER ENVIRONMENTAL
ASHTON TRNG
BRANT "TRNG
BRANT PRNG
BRANT TDY
JONES TDY
ESTES DY

COURSE

WANG "Glossary"
LANTDIV

Energy Monitoring Systms
Design Contract Mgmt
LANTDIV

Pump & Valve Selection
Boiler Plant Design
Air Cond. Design

Prep for EIT

Fundamentals of Energy
Auditing

Leaking Underground Stg
Tanks

Air Conditioning Design
Design & Application
Prep for EIT

Advanced Coordination
Electronic Energy
Conservation Class

Low-Cost Shore Protection

Prep for EIT
Economic Analysis
Shore Fac Planning
Value Eng Conference

Value Eng Conference

Fac Conference

DATES

14-150ct84
9Jan85

11-15Mar85
15-16Apr85
14-15Apr

19-24Feb85
28-30Jan85
22-26Jul85
Course

25-28Mar85
16-20Sep85
15-19Apr85
10-12Jun85
Group
15-190ct84
25Feb85
26-27Mar85
Group
13-17May85
16-20Sep85
22May85

22May85

9-14Jun85

FY 85 TRAINING

LOCATION

Raleigh, NC
Norfolk, VA

Madison, WI
Norfolk, VA
Norfolk, VA
Madison, WI
Madison, WI
Madison, WI

Camp Lejeune, NC
Madison, WI
Madison, WI
Madison, WI
Skokie, ILL

Camp Lejeune, NC
Dallas, TX
Raleigh, NC
Madison, WI

Camp Lejeune, NC
Port Hueneme, CA
LANTDIV

LANTDIV

Arlington, VA

TOTAL

TOTAL .....$16,982.60

PWD
TRNG HDQTRS
MONIES ENERGY MONIES MONIES OTHER TDY
$ 245.00
$ 154.00
$1,300.00
350.00
$ 1lo0.00
$1,365.00
$1,190.00
$1,740.00
$ 120.00
$1,330.00
$ 935.00
$1,720.50
$ 665.00
$ 120.00
$1,651.00
225.00
$ 900.00 (Environmnt)
$ 120.00
$ 970.00
5 4, $ 117.00
$ 37.50
-~ 467.60
$8,166.00 $5,260.00 $1,720.50 $ 900.00 $ 936.10






Professional Development Programs in
Working Drawing Production and CAD Management

TECHNIQUES FOR INTEGRATING
CAD AND SYSTEMS DRAFTING TO
IMPROVE WORKING DRAWING

A shortc € designed to explore the procedures, techniques and benefits of utilizing
existing manual drafting systems with automation. Applications will demonstrate suc-
cessful implementation of the best procedures for improving production at all stages of
development. Sessions will explore:

* Advanced Systems—Manual Drafting—Overlay, Composite and Photographic

* Optimizing use of CAD and Systems Drafting

* Cost Effective Production Techniques §

* Overlay Systems Coordinated with CAD and Microcomputers

¢ Detail Banking Systems for Storage and Retrieval of Construction Information

¢ Coordinating and Integrating Production Systems for Architectural and Engineering Applications
* Quality Control of Working Drawing Production Systems

* Production Equipment and Materials Selection

APRIL 7-11, 1986—Madison, Wisconsin

EFFECTIVE MANAGEMENT OF
CAD SYSTEMS AND PRODUCTION

A workshop structured for “present” and “future” CAD managers to study:
* Effective Management Programs

e System Production Requirements

* Budgets, Profitability and Accountability

e Staff Needs and Organization

* Scheduling, Monitoring and Coordinating the Production Process

¢ Selection and Application of Software

¢ Planning the Work Environment

* Networking Systems for Successful Production

AUGUST 18-22, 1986-Purgatory/Durango, Colorado

Department of Engineering Professional Development

The Coliege of Engineering
University of Wisconsin-Madison




TECHNIQUES FOR INTEGRATING CAD-ANI

APRIL 7-11, 1986—MADISON, WISCE2X'SI!

PURPOSE
New graphic communication techniques are rapidly improving the
efficiency of working drawing production. For many firms, the
direct benefits are shown in time and cost savings. Some tech-
niques and systems are providing as high as 80 percent time
savings when compared to conventional production methods.
Innovation in the production of working drawings is greatly reduc-
ing the burden of drafting while allowing the design profession
more time for critical design activities.

A closer look at the emerging techniques provides levels of jus-
tification for most professionals to begin incorporating time sav-
ing systems. Many production personnel have selected approp-
riate innovations and maximized their benefits through system-
atic integration into the production department. Both small and
large organizations are experiencing new opportunities to make
improved design communication a marketable activity of the
design profession. The change to new systems is allowing aggres-
sive organizations fulfill greater time constraints presently being
dictated by today’s clients.

To advance in-house production programs requires planning,
cooperation and dediction toward researching new methods and
systems. The trial and error approach has brought about many
of the techniques presently in use by many firms across our na-
tion. Commitment to professional development has provided
firms with additional opportunities to exchange and evaluate new
techniques. This workshop is designed to study the ‘‘total
systems approach’’ to working drawing production and provide
participants with a hands-on opportunity to experience the use
of innovative techniques. Through the continuing education
workshop, firms can expect to:

1. Reduce failures in implementing innovative techniques;

2. Determine which methods are most appropriate for dif-
ferent types of projects;

3. Save time and money in streamlining production of
working drawings.

OBJECTIVES

* To demonstrate how new techniques can be integrated
into the production department.

* To identify steps for linking and networking new produc-
tion systems.

* To integrate overlay system effectiveness with comput-
er-aided production.

* To explore new techniques for storing and retrieving val-
uable construction information.

* To improve time and cost savings in working drawing
production.

WORKSHOP MANUAL

* A production manual, course notes, selected reference mate-
rials and working drawings for an actual construction project
will be provided.

1

PARTICIPANTS
This program is designed for architects, civil and mechanical,
engineers, landscape architects, interior designers, project man-
agers, job captains, educators, drafting personnel, reprographic
specialists and others responsible for innovating new techniques
in Working Drawing Production. Participants are encouraged to
bring production problems that may be applicable to CAD and
systems production techniques. These drawings will be analyzed
as part of the preparation process for utilizing the *‘total systems
approach’’ to production.

PRESENTATION FORMAT

* Equipment will be used in actual production setting.

* A special project will be used to demonstrate the ‘‘total systems
approach’’ to production from schematics to design develop-
ment to working drawings.

e Common production problems will be analyzed to demonstrate
successful solutions.

¢ A combination of lectures and workshops will be used to com-
municate production techniques.

DISPLAYS AND DEMONSTRATIONS

* Drawings, details and production information will be displayed
throughout the program.

* A computer workstation will be used to demonstrate CAD inte-
gration with systems drafting.

¢ Demonstrations comparing cost effective activities for overlay,
photographic and computer-aided production will be con-
ducted.

INSTRUCTORS

PAT BRUMFIELD, President, Lellyett & Rogers

Nation’s largest producer of offset muilti-color architectural/engi-
neering construction documents; Experience in developing
linkage between CAD and Systems Drafting. Nashville, Tennes-
see.

RONALD G. HOLDAWAY, P.E., Director of Automated Systems,
Smith Seckman Reid, Inc., Consulting Engineers, Chief Mechan-
ical Engineer with experience in management of the overall pro-
duction of mechanical, electrical and plumbing drawings using
a combination of systems drafting, CAD and traditional methods.
Nashville, Tennessee.

MICHAEL C. LENGYEL, Director of Project Management, Parkin
Architects; Former Project Manager, Cannell and Chaffin Com-
mercial Interiors; Instructor for Santa Monica City College on Ad-
vanced Systems Drafting and Computer-Aided Production;
Former Systems Drafting Consultant for Ford Graphics; Earlier
experience as Director of Advanced Design and Production Tech-
niques, Ronald T. Aday, Inc., Architects, Pasadena, California;
Los Angeles, California.

ED POWERS, Associate and Director of Quality Assurance,
Gresham, Smith & Partners, Architects-Planners-Engineers;
Author of Systems Drafting Manual for Reprographic Firms,
Systems Drafting Manual for Architectural Engineering Firms and
UNIGRAFS—A Systems Drafting Production Manual, 1981; 18
years experience in developing five levels of systems production
in working drawings; Nashville, Tennessee.




SYSTEMS DRAFTING TO IMPROVE WORKINGI

PROGRAM DIRECTOR AND INSTRUCTOR

PHILIP M. BENNETT, Architect; Program Director, Department
of Engineering Professional Development, University of Wiscon-
sin-Madison, Madison, Wisconsin.

PROGRAM 1
MONDAY, APRIL 7, 1986

A.M.

8:00 Registration
The Wisconsin Center
702 Langdon Street
Madison, Wisconsin

8:30 Welcome and Introduction
Philip M. Bennett
Program Director

8:45 What is a Systems Approach to Working
Drawing Production?
* Why have Advanced Drafting Techniques?

» Understanding the terminology

> A Systematic Approach to Design and Contract
Documents

» Enhanced Quality Control with Systems
Drafting

» The Most Common Errors in Implementing
Systems

» Extended Client Services

» How Contractors, Vendors, and Suppliers can
Utilize Overlay Drafting Techniques

» Management’s Responsibility
* Determining Goals
* Management Planning and Action
¢ Evaluating the Usefulness of a New

Production System

» Restructuring the Office Organization for
Systems
* Production Committee
¢ Production Coordinator
* The Graphic Assistant
¢ The Technical Work Center
* Reprographic Firm

» Components of Systems Drafting
* Overlay Drafting
* Composite Drafting
¢ Applique Drafting
* Photodrafting
¢ Lettering and Notation Systems
¢ Computer Drafting
* Reference Detail Drafting

» Introducing Systems Drafting to the Consultant
¢ Educating the Staff
* Quality Control of Drafting
* Preplanning of the Projects

3

10:15
10:45

12:00

2:50

» Support Components of Systems
e Staff Handbook
¢ Drafting Manual
e Code and Zoning Search
* Project Organization
* Quality Control Program

Coffee and Conversation

Developing Advanced Production Systems
¢ Applying Systems Drafting for Producing Working
Drawings
> Reviewing Present Production Methods
» Investigating New Materials, Tools, and
Techniques
» A new Priority—Quality and Accuracy in
Working Drawings
* Simplifying Working Drawings to Reduce
Repetition, Overdrawing, Cost, etc.
* Techniques Which Comprise Systems Drafting
» Overlay Drafting
¢ Materials and Methods for Overlay Drafting
* The Overlay Organizational Plan
* Indexing System
* Applying the Overlay Organizational Plan
> Registration System
» Cut and Paste Drafting
» Photodrafting
» Keynoting
» Final Printing of Construction Documents
* Diazo versus Multi-Color Printing
¢ Half-Size Diazo Printing
* A New Marketing Tool

LUNCH

P.M.

Workshop Exploring the Use
of Overlay Drafting
* A Systematic Approach to Overlay Drafting
* Develop a System of Base Sheets and
Overlays
* Never Draw Information More Than Once
* Registry Systems
¢ Composites for In-House Use
e Advantages
e Examples of Intermediate Materials
¢ Examples of Final Product
Offset in Color
Ozalid in Black and White
* Cost of Implementing The System
¢ Organization and Numbering for Overlay Drafting
» Divisional Format
e Section Breakdown
* Sheet Numbering
* Project Organization for Overlay Drafting

Refreshments




3:10 Workshop Session Continued

5:00 Social Hour
6:00 Adjourn

TUESDAY, APRIL 8, 1986

A.M.

8:30 From Overlay to CAD—Techniques for Inte-
grating Overlay and Photodrafting with CAD
* Overview of Present Applications for Manual

Overlay and Photographic Techniques with CAD
» Set up for Overlay
» Screening Techniques
¢ Drawing Production Methods—Manual/CAD
» Photographic
» Non-Photographic
» Photo Plotting and Other Photographic
Techniques
* Preparation for CAD
» Tools and Procedures
» Changes Required
¢ Project Management Procedures
» Sequence of Decisions
¢ In-House
e Client
¢ With the Advent of Computer Should a Firm
Consider Using Overlay and Photographic
Techniques?
» A Natural Stepping Stone
» Cost Effective Applications
e Comparison of Effectiveness in Relationship to
Computer-Aided Techniques
» Where is Overlay System Effectiveness Equiva-
lent to Computer-Aided Drafting?
» Labor, Time and Cost Comparison of Manual
and Automated Techniques
* How Can Overlay Drafting be Combined with
Computer-Aided Production?
» Why Combine Techniques?
» What Applications are Cost Effective?
* Current Applications of Computer-Aided Drafting
» Types of Projects
» Equipment Utilization
¢ Design Potential with CAD Systems
» Design Development
» Programming and Schematics
» Space Planning and Management
» Drawing Production
» Sales and Interactive Graphics
¢ Financial Impacts
» Equipment Costs
» Training Costs
» Environmental Costs
* Productivity Measurement Techniques
Examples and Case Studies

5

10:00
10:30

12:00

2:40
3:00

5:00

8:30

Coffee and Conversation

From Overlay to CAD—Session Continued
LUNCH

P.M.

Standardizing a Systematic Approach to
Working Drawing and Detail Development
e Steps and Procedures Leading to a
Standardization Program
» Office Organization
» Development and Use of Overlay and
Registration Drafting
» Photodrafting
» Scissors Drafting
> Keynoting
» Drafting Manuals
» Quality Control Standards
* What is a Standardization Program?
* Why Standardize?
» Increase Profits
» Allows More Time for Design Phase
» Prepares Firm for Computer Aided Drafting
» Provides a Reference File for Inexperienced
Employees
> Helps Prevent Negative Feedback
> Reduces Legal Problems
¢ What Should be Standardized?
» General Details
> Wall Section Components
» Floor Plan Components
> Notations, Legends and Symbols

Refreshments

Lecture and Workshop on Standardizing and
Systematizing Working Drawing Production
* The Standardization Program

> Methods for Development of Standards

» Numbering Systems

» File and Retrieval Systems

» Applying the Standards
e How a Firm can Achieve Standardization

» Establishing Priorities

» Task Force

» Production Coordinator

» Technical Resource Center

Adjourn

WEDNESDAY, APRIL 9, 1986

A.M.

Photographic Techniques Used in Production
Systems

» Photo Reproduction

» Why Have In-House Photo Reproduction?

6 OPEN




GENERAL INFORMATION

A Certificate of Participation is presented to each registrant. PRO-
CEEDINGS ARE NOT PUBLISHED.

ENROLLMENT: Advance registration required. Enroliment will be limit-
ed. Be sure you have a confirmed enroliment by mail or phone. FEE
covers cost of instruction, handout materials, noon lunches, one
evening dinner and break refreshments. Lodging and other meals
NOT included.

VETERANS: You may be eligible for fee reimbursement through an
educational grant from the Department of Veteran Affairs. Check with your
state regulations on educational assistance and with your County Vet-
erans Service Office of the county in which you reside for further informa-
tion. Contact your local county Veterans Service Office before you com-
plete the course.

REFUND: Your fee will be refunded if program is cancelled. If YOU can-
cel, you must notify us before program start date to receive refund.

MADISON, WISCONSIN PROGRAM, APRIL 7-11, 1986

LOCATION: Program held in the Wisconsin Center—northeast corner of
campus at Langdon and Lake Streets.

LODGING: A block of rooms have been reserved at the Wisconsin Center
Guest House at 610 Langdon Street, Madison Wisconsin, 53706, or
telephone (608) 256-2621. The Guest House features hotel-type service,
private bathrooms, color TV, pool and sauna, and parking upon request.
Low daily rates are $15.50 per person for a double room and $27.00 for
a single room (limited supply). Breakfast is served daily and can be
arranged for upon arrival. Information on various hotels and motor hotels
in the area and maps with campus details will also be sent to registrants.
PARKING: Extremely limited. Campus posted AREA restricted for per-
mit holders. Some permits (nominal daily fee) may be available. Metered
public parking in Lake Street Ramp and Helen White Hall (street level
opposite Wisconsin Union). Registrants will receive information.

PURGATORY/DURANGO, COLORADO PROGRAM—
AUGUST 18-22, 1986

LOCATION: Program will be held in the Village Center at Purgatory Village.
Durango is a quaint historic town born during the Rocky Mountain mining days
of the late 1800’s. Less than 25 miles north of Durango is the Purgatory Ski
Resort community which is set in the beautiful San Juan mountains marked by
jagged and picturesque peaks. Many family recreation activities are close at
hand. Hiking, sightseeing, fishing, river rafting, jeep tours, and Purgatory’s
Alpine Slide and swimming are exciting activities you will want to experience.
One can also visit the ancient Indian Cliff Dwelling at Mesa Verde National Park
or ride the famous Narrow Gauge Railroad which runs from Durango to the pic-
turesque mining town of Silverton. Check with Purgatory Guest Services for
special family packages (303) 247-9001.

LODGING: A block of single, double and special condominiums have been
reserved at the Purgatory Village Center Condominiums. Conference rates have
been established at $50.00 for a single (kingbed, 1-2 people), $60.00 for a Studio
Condo (1-4 people), $75.00 for a double (one bedroom, 1-4 people), and $95.00
fora Condo (2 bedrooms, fireplace and balcony, 1-6 people). Special six-night
package: Stay six nights and get sixth night free. Other types of accommoda-
tions are available upon request. For reservations call (303) 247-9000 Ext. 177
or write Purgatory Property Management, P.O. Box 666, Durango, Colorado
81302. Identify the *“CAD Management Conference’’ when making reservations.
Make reservations early to ensure the place of your selection.
TRANSPORTATION: Air transportation: Durango’s La Plata County Airport is
served by 3 airlines: Aspen Airways, (800) 525-0256; Trans-Colorado Airlines-
in-state (800) 332-4907 and out of state (800) 525-1455; and American West Air-
lines, (800) 247-5692. Check for United/Aspen Airways package. Ground trans-
portation: Bus transportation is available to Purgatory Ski Resort. Call Durango
Lift, (303) 259-5438 or write Purgatory Guest Services, for information and
special arrangements. Please advise transportation service of your arrival
time. Car Rental: Car rentals can also be made through Purgatory Guest
Services Reservations, (303) 247-9000.

TECHNIQUES FOR |
WORKING DRAWIN(
APRIL 7-11, 1986-

» Development Cost Factors

» Advantages and Disadvantages

» Design and Marketing Techniques

» Enlargement and Reduction of Production
Elements

» Storage of Documents

> Restoration of Documents

» Use of Video Tapes

Workshop Exploring the Use of Photographic
Techniques
* Photographic Techniques—35 MM Camera as a
Drafting Tool
» When to Draw and When to Photograph
» Use of Photographs on Drawing
» Paste-up Drafting
* Press-on Materials
¢ Transparent Stick-Ons
* Opaque
* Methods of Lettering

10:30 Coffee and Conversation

11:00 Document Printing and Equipment Require-
ments for Effective Production Systems
* The Vacuum Frame and Diazo Copier as
Production Equipment
» Why have In-House Production?
» In-House Reproduction as a Revenue Source
» Advantages and Disadvantages of Vacuum
Frame
» Overlay and Composite Drafting with the
Vacuum Frame and Office Copier
» Selecting Reproducible Material
» The Print Room Manager
¢ In-House Printing and Ancillary Equipment
* Reproduction of Drawings for Bidding Purposes
» Color Offset versus Diazo Printing
» Laser Plotting of Offset Printed Drawings
» Establishing a Production and Print Budget
* Checking of Working Drawings
» Discussion

12:00 LUNCH

P.M.
1:00 How to Set Up a Microcomputer CAD & Project
Management System
* Microcomputers, What Are They, What Can They 2?
» Low Cost Computer and. Word Processigg~
Capabilities _ :
» What This Means to the Process of Desigp and -
to You and Your Staff- ]
» Computer Applications For the Design Firm




PRODUCTION

MADISON, WISCONSIN

¢ An Example of a Microcomputer Set Up and
Operation
» The Micro Components ‘‘on board’’ Memory,
the Floppy Disk Storage System, Loading and
Saving Information.
» Analyzing Your Microcomputer Needs
> Assets and Liabilities in Working with
Microcomputers
> How to Get Started Within Hours
* Research and Selection of Your Microcomputer
and Software
» Evaluating Your Software Need, CAD and Job
Cost Accounting
» Analyzing the Computer Hardware
» Establishing the Budget for Your Microsystem
» Creating a ‘‘Request for Proposal’’
> Selection, Negotiating Cost and the
Maintenance Agreement
* Planning the Design Firm for Microcad Operations
» The CAD Workstation
» Selection and Staff Training
> Interaction With Project Management
* Special Considerations, Communications, Fixtures
and Equipment
» Creating the Right Attitude Toward the
Computer
» Installing the Microcad and Job Cost
Accounting System

2:50 Refreshments

3:10 Working with CAD and Microcomputer Systems
—Session Continued

4:30 Adjourn

5:15 Dinner
The Wisconsin Center

6:30 Hands-on Evening Workshop Covering Organi-
zational and Production Techniques

9:00 Adjourn

THURSDAY, APRIL 10, 1986

A.M.

8:30 Production of Engineering Drawings—CAD and
Systems Drafting
* Production Effectiveness
»-What Type Projects Give High Production
- ~  Ratios? :
» What Type Projects Give Low Production
Ratios?

10:00

10:30

12:00

1:00

TEGRATING CAD AND SYSTEMS DRAFTING T

» What Type Drawings Give High Production
Ratios?
» What Type Drawings Give Low Production
Ratios?
Production of Electrical Drawings
» Lighting Layouts
> Power Layouts
» Specialty System Layouts
» Riser and One Line Drawings
» Large Scale Drawings
» Schedules
» Details
Production of Mechanical Drawings
» Ductwork
» Piping
» Control Diagrams
» Large Scale Drawings
» Schedules
» Details
* Production of Plumbing Drawings
» Piping
> Riser Diagrams
» Fire Protection
> Large Scale Drawings
» Schedules
» Details
e Examples and Applications

Coffee and Conversation

Production of Engineering Drawings—CAD and
Systems Draftings—Session Continued

Lunch

P.M.

Developing a System to Maximize Integrated

Production Techniques—The Project

Management Process

* Why Project Management, Job Cost Accounting

and Systems Drafting Come Before ‘‘CAD”’

» Microcomputers and the Project Manager

» Development of Project Budgets, and
Schedules

» Development of Contract Document
Organization Plan

» Structuring a Project Management Schedule

» Monitoring the Project Cost

> Project Profitability, Accountability and Legal
Considerations

Using a Microcomputer in the Project Production

Process

> Intergrading Overlay, Photodrafting with CAD

» Programming and Schematic Design

10




IMPROVE

» Design Development
» Schedules
» Keynotes for Drawing
» Outline and Finished Specifications
» Production of Engineering Drawings
» Scan/Digitized Inputting of Drawings and
Details
» Quality Control of Contract Documents
» System Networking and Expansion
¢ System Managing and Staff Development
» The Tasks of a CAD Manager
» Effective Management Techniques
» Staff Requirements
» Developing Training Manuals
» Creating Standards and a Data Base
» System Maintenance
> Measuring Your System’s Profitability

3:00 Refreshments

3:20 Reducing Liability Insurance Through a
Systems Approach
* Business Procedures
» The Design Professional as a Businessman
» The Project Cost
» The Firm’s Capabilities
* Technical Procedures
» The Importance of Having a Quality Assurance
Program
» Back to School
» Untried, Untested and Undesirable
» Drawing Symbol List, Legends and Notes
» Specifications
» Drawing Omissions
» Bid Period
» Shop Drawing Review
» Project Follow-up
* Intercommunications
» Contracts
» Scope of Services
» Contract Pitfalls
» Estimating
» Recruiting Practices
» Motivating Your Personnel
» Employee Performance Evaluations
» Eliminating the Fire Drill Approach

5:00 Adjourn

FRIDAY, APRIL 11, 1986
A.M.

8:30 Developing a Comprehensive Data Base
¢ Types of Information

11

10:00

10:30

12:00

1:00

3:30

» Details

» Schedules

» Design Data

» Specifications

» Checklists

» Cost Information

» Quantities
¢ Accessing Valuable Production Information
e Setting Standards for Working Drawing Production
* Successful Software Programs
» Effective Production Techniques
* Examples and Case Studies

Document Storage and Retrieval
* Changes to Drawings
¢ Record Drawings
¢ Storage Systems
» Microfilming
» Filing
» Costs

Coffee and Conversation

Quality Control of Design Development,
Working Drawings and Specifications
¢ Quality Control Director
¢ Establishing a Production Budget and Schedule
* Preplanning of Construction Document Production
¢ Project Coordination Meetings
¢ Document Phase Reviews

» Schematic

» Design Development

» Working Drawing
¢ Final Checking Process

» Establishing Procedures

LUNCH

P.M.

Production Aids Which Assist in Maintaining
Quality Control and Equipment Selection to
Improve Performance

* Project Management Manual

¢ Drafting Manual

e Standard Details

¢ Master Specifications

¢ Technical Resource Center

¢ Educating Staff

¢ Selecting Equipment to Improve Efficiency

¢ Future Directions-

13

Adjourn
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Mail to: Architectural Programs
THE WISCONSIN CENTER
702 Langdon Street
Madison, Wi 53706

WORKING DRAWING PRODUCTION AND CAD
MANAGEMENT PROGRAMS

Name _____ el T

Title/ Position

Company e A

Address ST

City and State Zip

Office Telephone Number ___

Social Security Number*

*““Not mandatory—used only to ensure identification, accessibility and accuracy of
your education ‘‘record.""

1. [J Techniques for Integrating CAD and Systems Drafting to Im-
prove Working Drawing Production
April 7-11, 1986 (5.0 CEU) Program No. 6045
Fee: $545.00

2. [] Effective Management of CAD Systems and Production
August 18-22, 1986 (5.0 CEU) Program No. 6046
Fee: $595.00

Register for any combination of programs you desire to attend. Please
enclose enroliment fee. Make checks payable to University of Wisconsin-
Extension.

This information is collected to enhance the programming efforts of University of Wis-
consin-Madison and is voluntary.

Sex: Female Male

Birthday: Month Day Year ______

Heritage: American Indian ___ Asian Black
Hispanic White or Other

Occupational Area:
100 Professional, technical and managerial occupations

700 Other occupations

Philip M. Bennett, Program Director

Department of Engineering Prof ] | Develop t
University of Wisconsin-Madison

432 North Lake Street

Madison, Wisconsin 53706

Telephone: (608) 262-1299 for program enroliment.
(608) 263-4705 for program information.

University of Wisconsin-Extension provides equal opportunity
in programming and employment.

This program meets criteria for the nationally
—— accepted Continuing Education Unit. It carries
the indicated CEU value for each participant
completing it successfully and it is applicable
for credit toward the University of Wisconsin
— Professional Development Degree in Engineering.
Ask for degree details and qualifications.
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EMENT OF CAD SYSTEMS AND PRODUCTION

)86 — PURGATORY/DURANGO,COLORADO

PURPOSE
A new role in the workplace is quickly emerging with the devel-
opment of computer technology. As more and more organizations
bring on computer systems, the need for organization and con-
trol is growing. For many firms, the computer has helped speed
up and increase their workflow and as a result created a need for
the “system manager.” This new responsibility is growing rap-
idly as more organizations move to automation.

Most individuals accepting the challenge of this new role are learn-
ing the “management system” through an experiential
process. Since little is written on this new field, it is difficult for
the newcomer to gain needed training except through hands-on
experience. This method can be both costly and time consum-
ing and leaves many decisions to chance. Our new workshop has
been developed for the “present” and “future” CAD manager
to increase the knowledge base necessary for effective decision
making and creative management.

OBJECTIVES

¢ Provide the Opportunity to Explore Workable Manage-
ment Techniques.

e Learn From the Experiences of Other Managers.

¢ Develop Guidelines and Procedures for Creative Prob-
lem Solving.

¢ Exchange Ideas and Information Generated in the Com-
puter Field.

e Explore New Concepts in Managing Technology
Changes and Human Performance.

INSTRUCTORS

JONATHAN HOGAN, President, Jonathan Hogan & Associates
Specializing in CAD Consulting to the Construction Industry;
Former General Manager, UDC International; In charge of a
50-person office utilizing multivendor computer systems to serve
the construction industry, exploration, utilities and municipal
governments; Founder of two university computer departments;
Former faculty member at the University of Houston; Specialized
experience in computer installation, maintenance, scheduling,
security and system operation; Member of the Houston Chapter
AIA Computer Subcommittee; San Diego, California.

DAVID A. JORDANI, AIA, President, David A. Jordani & Asso-
ciates, Consulting Services in management and selection of com-
puter systems; Former manager, Interactive Graphics Systems,
Ellerbe Associates, Inc., Architects-Engineers; A registered archi-
tect with several years of professional experience in the applica-
tion of computer technology to the design profession; 5 years of
manager experience for large A/E firm with responsibility for plan-
ning, direction and implementation of computer-aided design;
Consultant in selection, management and implementation of
CADD systems; Author and lecturer on computer applications in
architecture and engineering; Chairman of AIA’s Committee on
Computers in Architecture; Trustee for APEC; Former faculty
member with Department of Architecture, University of lllinois;
Member of IGES/AEC subcommittee on data exchange; Minne-
apolis, Minnesota.

15

PROGRAM DIRECTOR AND MODERATOR

PHILIP M. BENNETT, Architect; Program Director, Department
of Engineering Professional Development, University of Wiscon-
sin-Madison, Madison, Wisconsin.

PRESENTATION FORMAT

¢ A Combination of Lectures, Workshops, and Group Discussion
Sessions Will be Used to Communicate Effective Management
Techniques.

e Common Management Problems Will be Analyzed to Demon-
strate Successful Solutions.

* Software Applications Will be Identified and Explored for Par-
ticipant Use.

PROGRAM 2

MONDAY, AUGUST 18, 1986

A.M.

8:00 Registration
Purgatory Day Lodge at the Purgatory Village Center
Condominiums

8:30 Welcome and Introduction
Philip M. Bennett
Program Director

8:45 Session 1—Developing a Management Plan
* Developing an Overall Corporate Philosophy and
Direction Regarding Automation
» Corporate Commitment
¢ Structuring the Management Plan Suitable for Produc-
tion Requirements
» Organizational Needs
* Production Systems in Use
* Size and Type of Organization
» Service/Project Types
e Goals and Future Growth Projections
* Workload and Workflow Requirements
» Organization of CAD Group Within Firm
» Workflow Patterns
» Client Demands
» Scheduling Production
e Characteristics of Different Production Disciplines
» Architectural
» Engineering
» Interior Design
» Space Management
» Office Automation
» Others
10:00 Coffee and Conversation

10:30 Session 1—Developing a Management Plan—
Session Continued

16



12:30

1:30

3:00

3:20

5:00
6:00

Lunch

Session 2—Project Planning, Selection and

Management

* Project Production Criteria

¢ Analysis of Project Production Requirements

* Selecting and Ranking Projects for CAD production
» Critical Factors

¢ Developing a Project Document Mockup

¢ Scheduling Elements of the Project for Appropriate e
Production Methods

* Structuring a Project Management Schedule

* Monitoring Project Development Process 1:30

Refreshments

Session 2—Project Planning, Selection and
Management—Session continued

Social Hour

Adjourn

TUESDAY, AUGUST 19, 1986

8:30

10:15
10:45

A.M.

Session 3—System Management Requirements
and Resources
¢ Understanding the Inherent Characteristics of Each
CAD System
» Production Capabilities
» Operational Requirements
» System Limitations
* Maximizing System Use
» Understanding its Functions
» Taking Advantage of System

» Selecting Appropriate Production Areas for Each e
System 3:30

» Designing Production Program Based on System’s 1
Qualities

* Measuring System Performance

Coffee and Conversation

Session 4—Standards and Application
Development

¢ Developing Procedures and Methods of Production
¢ Selecting and Developing Standards

» Symbols » Details
» Layers » Schedules
» Pen Weights » Notation

» File Names
¢ Establishing Application Techniques and Models
» Implementation Procedures
» Time-Saving Techniques
» Short-cuts

17

* Developing Office Procedures and Applications
Manual
* Creating Special Symbol Libraries
» Architecture
» Engineering
» Interior Design
» Space Management
» Construction
¢ Flexibility in Application of Standards

Lunch

Session 5—System Maintenance, Security and
Performance
* Hardware Maintenance
» Preventive Maintenance
» Malfunctions
¢ Software Maintenance
» System Upgrades
» Isolating Problems
¢ Documenting Problems
* Maintenance Contract
» Reporting Procedures and Responses
¢ Dealing with Down Time and Maintenance
» Structuring Alternative Production Systems
» Scheduling Maintenance Activities
¢ Vendor Maintenance Versus 3rd Party Maintenance
¢ External and Internal Security Measures
» Security Versus Isolation
» Back-up Systems that Work—Frequency
» Disaster Protection
» On-Site Versus Off-Site Protection
¢ Tuning Parameters and Requirements
» System Generation
» User Configuration

Refreshments

Session 6—Budgets, Profitability, Accounta-
bility and Legal Considerations
¢ Structuring Production Budgets
» Equipment
» Staff
¢ Charging for Services
» Billing
» In-House Service
Contractual Relationships
» Fixed Fee
» Multiple of Labor
Profitability in Application of CAD
» Areas of Cost Benefits
» Labor and Cost Savings
Cost Analysis Based on System Utilization
» Evaluation of System Operation
» Cost Effective Activities
» Problem Areas

18 OVER
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EFFECTIVE MANA
AUGUST 18-22, 1

> What are the Real Benefits
¢ Legal Implications
» Consultant Relationships
» Insurance Requirements

5:00 Adjourn

WEDNESDAY, AUGUST 20, 1986

8:30 Session 6—Budgets, Profitability, Accounta-
bility and Legal Considerations—Session
Continued

10:00 Coffee and Conversation

10:30 Session 7—System Networking and Expansion
* Networking Systems
» Effective Linkages
e Exchanging Graphics Data Bases
» Drawings
» Product Data
» Archival Data
» Non-Graphic Linked Data Bases
¢ File Formats for Communication
e System Expansion Potential
¢ Planning for Growth
» Acquisition Schedule
¢ Reasons for Expansion
» Success
» Client Driven
* Expansion Options

12:00 Lunch

1:00 Session 7—System Networking and Expansion
—Session Continued

2:30 Refreshments

2:50 Session 8—Software Development Exchange

Workshop

¢ Software Availability and Use

e Exchange of Effective Software Applications

* Software Development—In-House Versus 3rd Party

* Advantages and Disadvantages of Writing Your Own
Software

* Legal Implications of Marketing Your Own Software

* Software Contracts

e What is the Future of CAD Programs

¢ Special Interest Groups

* User Group Discussions

5:00 Adjourn

EFFECTIVE MANAGEMENT OF CAD
PURGATORY/DURANGO, COLORADO

IMPROVE WORKING DRAWING
23YSTEMS AND PRODUCTION

" PRODUCTION
APRIL 7-11, 1986
MADISON, WISCONSIN
AUGUST 18-22, 1986

THURSDAY, AUGUST 21, 1986
A.M.

1 CAD AND SYSTEMS DRAFTING TO

-
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86—PURGATORY/DURANGO, COLORADO

8:30 Session 9—Managing and Training Production
Personnel
* Where Should the Production Take Place?
» Centralized Versus Distributed
» Interdepartmental Communications
* Internal Staff Organization
» Job Descriptions » Staff Selection
» Career Ladder
* Staff Requirements for Production
» Number of Stations
» Production Demands
» Turn Around Time
* Determining Production Hours
» Scheduling Work Shifts
» Manager Coordination
» Establishing Production/Relaxation Periods
* Managing Personnel for Support of System
» Programmers
> Hours, Responsibilities, Education, Experiences
and Salaries

¢ Dealing With Physiological and Psychological Factors

> Fatigue > Stress
> Boredom > Shift Work and Fast Production
* Developing Work Incentives Program
> Benefits
» Work Patterns
» Teamwork
» Tracking and Performance Measurement
» Compensation
> Bonuses
* Training for Effective Operation of System
» Staff Requirements
» Training Needs
» Advancement
* Developing a Training Plan
» Scheduling Staff
» In-House Versus Vendor Training
* Project Team Training
» Techniques
» Benefits
* Developing Training Manuals
* Dealing with Personnel Problems
> Methods
> Examples
> CAD-Related Issues

10:00 Coffee and Conversation

10:30 Session 9—Managing and Training Production
Personnel—Session Continued

12:00 Lunch

P.M.

1:00 Session 9—Managing and Training Production
Personnel—Session Continued

3:00 Refreshments

20

3:20 Developing an Effective Management Plan for
Your Organization
* A Special Workshop to Structure a Management Pro-
gram for Specific Organizational Needs
» Exploring the Key Issues
* Developing Critical Steps to the Management Program
* Evaluating Your Management Plan
* Individual and Team Interaction Sessions

4:30 Adjourn

FRIDAY, AUGUST 22, 1986
A.M.

8:30 Developing an Effective Management Plan for
Your Organization—Workshop Session
Continued

9:45 Coffee and Conversation

10:15 Session 10—Creating the Proper Work
Environment
* Planning the Physical Environment
» Critical Issues
> Problem Areas
¢ Workstation Design
» Equipment Relationships
» Screening and Isolation Requirements
> Task Analysis and Physiological Requirements
» Space Requirements
* Location of Equipment for Most Effective Production
» In Drafting and Production Area
> Separated from Related Activity Areas
> Linked to Other Systems
* Developing the Proper Physical Environment
> Lighting— Glare, Reflections
» Acoustics
> Air Conditioning
» Static Conditions
* Electrical Requirements
» Back-Up Systems
> Voltage Controls
> Load Balancing
* Effect of Computer Workstation Relationships on the
Management Plan
» Visual Control
> Personnel Interaction
» Security Considerations
* Who Should Have Access to System Services?
» Criteria for Use

12:00 Lunch

1:00 Session 10—Creating the Proper Work
Environment—Session Continued

3:00 ' Adjournment
21




OPNAV 5216/144A (Rev. §-81) OL,(/\T: DEPARTMENT OF THE NAVY
S/N 0107-LF-052-2320 3
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: ol Memorandum

DATE: 25 Aug 86 ffb~h£ﬁ; = ?SLi- kl*hélQﬁL :

frRom: Civilian Personnel Officer, Marine Corps Base, Camp Lejeune

TO: Distribution List

SUBJ: FY87 CIVILIAN TRAINING
Ref: (a) CG MCB CLNC 1ltr 12410 CPD 10 Dec 85

Encl: (1) Subject listing
(2) Civilian Employee Training Request Form

1. Enclosure (1) identifies funded training for FY87 as approved
by the Commanding General.

2. The Civilian Training Office will implement funded training

for the individuals named on the Civilian Employee Training Request
forms submitted during the Civilian Training Requirements Survey
announced by the reference. It is realized that changes in personnel
and/or courses may be required due to nonavailability of quotas,
changes in personnel assignments, and other changes in priorities.
Substitutions will be considered. A new Civilian Training Request
Form, provided as enclosure (2), must be submitted for any substi-
tutions.

3. Please forward to the Civilian Personnel Division (Training
Branch) any individual course brochures, announcements and/or

company application forms when receivez.
lo A HORNﬂ(

Distribution:

AC/S, COMP

AC/S, MANP

AC/S, LOG

Dix . RASEC

CO, MCSSS

CPD

BHD

DFH

DISB

FSC

FIRE

MAIN

NREA
MO

SAFD

SSVCS

%rU.S. GOVERNMENT PRINTING OFFICE: 1985 — 506-012/18049






v FY 1987 CIVILIAN TRAINING

~ Public Works
v .INDIRECT DIRECT

COURSE TITLE AND LOCATION COST COST TOTAL

Funded

Techniques for Integrating CAD l<

and Systems Drafting to Improve

Working Drawing Prod.

Madison, WI $ 870.00 $ 545,00 $ 1415.00
o

A/C Design - Piping Systems \

Madison, WI @s P 870.00 790.00 1660.00

. : W\ b

Environmental Protection \§ Q.0

CECOS East 4 Q 388 .00 = 388 .00

A/C Design LQ“?“Vﬁ;

Madison, WI ' <& 720.00 790.00 1510.00

NFCTC Design Contract Management

LANTNAVFACENGCOM 56\\%«6‘?”— 380.00 - 380.00
Total $ 3228-.08@ $ 2125.00 $ 5363.00

Unfunded

National Electrical Code "y

Raleigh, NC A $ 346.00 $ 420.00 $ 766.00

Microcomputer_4§hl“ﬂ

Clemson, S.C. “&¢° 530.00 450.00 980.00

Coordination

(%)
Dallas, TX ’<°Yo\°’( 795 .00 900.00 1695.00
‘D

Environmental Protection

CECOS East 400.00 ; - 400.00

How to Interpret and Apply the

1986 Life Safety Code R

Charleston, S.C. ‘5ﬂmz;§ﬁr\ 50 1 s Qritnao i G- o G100
Total $ 2572.00 $ 2265.00 $ 4837.00

- . iwlE A + YiATx o
"

ENGLOSURE (/)
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L N @(LIAN"EMPLOYEE TRAINING REQUES'&?

Employee Name Grade Organization

Course Title

Length of Course Location

Employees Last Official Performance Rating

COST: Registration $ Per Diem $ Travel $ Total §

1. Priority assigned to the training requirement.

/ / PRIORITY ONE - ESSENTIAL: Training required during FY 1985 that is considered
essential to mission accomplishment for one or more of the following reasons:

-

/ Training Needed to ensure attainment of performance objectives

Training needed to correct serious performance deficiencies

1

/ Training required by law, regulation,*or higher authority

-

7 / Training required for operation/maintenance of new equipment

. T] Training required for employees enrolled in a recognized formal
training program
/ / PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employeces.

/ / PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already
considered to be competent.

2. Provide more specifically why this training is being requested.

3. How many of your employees have already received this or similar training?
4. What will be the impact on the organization or employee if this training is
not received? :

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

EbiCL(BURE- (2) ‘

Sl PR
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EL 5 @ILIAN"EMPLOYEE TRAINING REQUES.Ib

Employee Name _ William Matthew Woodward  grage GS-5 OrganizationPublic Works
Course Title National Electrical Code DATES OF COURSE: Mar 2-4, 1987
Length of Course 3 days Location Raleigh, North Carolina

Employees Last Official Performance Rating

COST: Registration $ 420 per Diem § 296 Travel § °0.02 Total § 766.02

1. Priority assigned to the training requirement.

/X /] PRIORITY ONE - ESSENTIAL: Training required during FY 1985 that is considered
essential to mission accomplishment for one or more of the following reasons:

/ / Training Needed to ensure attainment of performance objectives
[ / Training needed to correct serious performance deficiencies

/ / Training required by law, regulation,-or higher authority

L / Training required for operation/maintenance of new equipment
X

Training required for employees enrolled in a recognized formal
training program

/ / PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employeces.

/ / PRIORITY THREE - USEFUL: Training of a broadening nature that might be

helpful in enhanézhg the overall performance levels of employees already
considered to be competent.

2. Provide more specifically why this training is being requested.

The course teaches the application of National Electrical Code for engineering designs.

3. How many of your employees have already received this or similar training? one

4. What will be the impact on the organization or ¢

mployee if this training is
not received?

Engineering designs may be in non-compliance with the National Electrical Code.
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

A. E. YOUNG F. E. CONE, DESIGN DIRECTOR
Immediate Supervisor 2d Level Supervisor

T. L. HUGUELET, PWO
-~ ..Department Head .. . - - . : :
v la s e g il ENCLOSURE (2)
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p, @ILIAN"EMPLOYEE TRAINING REQUES N

Employee Name William Matthew Woodward Grade GS-5 Organization Public Works
Course Title MicroComputer DATES OF COURSE: Aug 3-5, 1987
Length of Course 3 days Location Clemson, South Carolina

Employees Last Official Performance Rating

COST: Registration $ 450.0Per Diem $§ 272 Travel $ 258 Total $ 980.00

1. Priority assigned to the training requirement.

/X ] PRIORITY ONE - ESSENTIAL: Training required during FY 1985 that is considered
essential to mission accomplishment for one or more of the following reasons:

e
~

Training Needed to ensure attainment of performance objectives

Training needed to correct serious performance deficiencies

101

Training required by law, regulation,- or higher authority

l\

Training required for operation/maintenance of new equipment

1k

S~

Training required for employees enrolled in a recognized formal
training program Training available at Camp Lejeune is directed toward
___clerical use of microcomputers. Training requested is directed at the uses of the

/ / PRIORITY TWO - NEEDED: Training which if not funded may impact adversely micro-
on complete and qualitative mission accomplishment during the next two to computer
three fiscal years. Example: Training to provide for the systematic 1in the
replacement of skilled employces. Engineering |

field.

/ / PRIORITY THREE - USEFUL: Training of a broadening nature that might be

helpful in enhancing the overall performance levels of employees already

considered to be competent.

2. Provide more specifically why this training is being requested.

To develop working knowledge of microcomputers and interfacing of peripherals.

3. How many of your employees have already received this or similar training?
4. What will be the impact on the organization or employee if this training is

not received? ; : . 4
Engineering Designs may be inadequate

and costly.

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It 1is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

-

A. E. YOUNG F. E. CONE, Design Director
Immediate Supervisor 2d Level Supervisor
~ T. L. HUGUELET, PWO.
e - . Department Head . =~ -

EﬁCLOSURE (2)
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TN @ILIAN‘H\IPLOYEE TRAINING REQUES/ N

William Matthew Woodward GS-5

Employee Name

Grade Organization

Public Works

Course Title Coordinatlo? DATES OF COURSE: Jan 5-9, 1987

Length of Course 5 daye Location Dallas, Texas

Employees Last Official Performance Rating

COST: Registration § 900 Per Diem $ 450 Travel § 344

1. Priority assigned to the training requirement.

/X ] PRIORITY ONE - ESSENTIAL: Training required during FY 1985 that is considered
essential to mission accomplishment for one or more of the following reasons:

S
~

Training needed to correct serious performance

il

/ / Training required by law, regulation,* or higher
/ / Training required for operation/maintenance of
L3

training program
& / PRIORITY TWO - NEEDED: Training which if not funded ma
on complete and qualitative mission accomplishment dur
three fiscal years. Example: Training to provide for
replacement of skilled employces.

/ / PRIORITY THREE - USEFUL: Training of a broadening nat

helpful in enhancing the overall performance levels of
considered to be competent,

Total § 1,694

Training Needed to ensure attainment of performance objectives

deficiencies

authority

new equipment

Training required for employees enrolled in a recognized formal

y impact adversely
ing the next two to
the systematic

ure that might be
employees already

2. Provide more specifically why this training is being requested.

The course provides insight into short-circuit analysis and the application of

protective devices in electrical circuits.

.

What will be the impact on
not received?

How many of your employees have already received this or similar training?

the organization or employee if this training is

Inefficient and costly engineering designs may result.

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is

my opinion that the training is necessary to support the mission of the organization

and the command; and that the priority assigned meets the criteria established.

A. E. YOUNG F. E. CONE,

Design Director

Immediate Supervisor

T. L. HUGUELET, PWO .
. Department Head .. . -

2d Level Supervisor

ENCLOSURE (2)







COST:

Employee Name Grade Organization

Registration § Per Diem §$ Travel § Total §$

&3
@ILIAN‘EI‘IPLOYEE TRAINING REQUES"\V’

Course Title

Length of Course Location

Employees Last Official Performance Rating

1. Priority assigned to the training requirement.

/ / PRIORITY ONE - ESSENTIAL: Training required during FY 1985 that is considered
essential to mission accomplishment for one or more of the following reasons:

S~
~

Training Needed to ensure attainment of performance objectives

Training needed to correct serious performance deficiencies

1

T4 / Training required by law, regulation,'or higher authority
/ / Training required for operation/maintenance of new equipment
/ / Training required for employees enrolled in a recognized formal

training program

/ / PRIORITY TWO - NEEDED: Training which if not funded may impact adversely

on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employces.

PRIORITY THREE - USEFUL: Training of a broadening nature that might be

helpful in enhancing the overall performance levels of employees already
considered to be competent,

2. Provide more specifically why this training is being requested.

-

3. How many of your employees have already received this or similar training?

4. What will be the impact on the organization or er

3

iployee if this training is

not received?

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is

my opinion that the training is necessary to support the mission of the organization

and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

':,,,,Depa:t!en;-nead“.}; 5

MURE (2)







14 April 1986
Public Works Officer, Marine Corps Base, Camp Lejeune

Bdvilian Personnel Division (Attm: Training Branch)
Via: Assistant Chief of Staff, Facilities

CIVILIAN TRAINING REQUIREMENTS, FY 1987
Ref: (a) CC MCB CLNC memo of 12 Mar 1986 w/Fac memo 12410 FAC of 14 Mar 1986
Encl: (1) Civilian Employees' Training Request Forms

1. The enclosure has been reviewed as requested by the reference and is
resubmitted.

M. I.. KIMBALL







OPNAV 5216/144A (Rev.8-81)
S/N (107-LF-052-2320

-

DATE:

FROM:

TO:

Via:

SUBJ:

Ref:

Encl:

26 Feb 1986

Public Works Officer, Marine Corps Base, Camp Lejeune

Civilian Personnel Division (Attn: Training Brangh)
Assistant Chief of Staff, Facilities.‘1g§7¢éﬁéu/§1\ E?/é?/%’é

CIVILIAN TRAINING REQUIREMENTS, FY 1987

(a) CG MCB CLNC ltr of 10 Dec 1985

(1) Civilian Employees' Training Request Forms

13

In response to the reference, the enclosure is forwarded.

M. I. KIMBALL
By direction

DEPARTMENT OF THE NAVY

Memorandum
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‘ g DEPARTMENT OF THE NAVY /ﬂr
OPNAYV 5216/144A (Rev. 8-81)

ot Memorandum

[

12410 ﬂH
"MAR 14 1986 FAC

FROM: aAssistant Chief of Staff, Facilities, Marine Corps Base,

Camp Lejeune V "
To: DISTRIBUTION : - fle??

SUBJS: CIVILIAN TRAINING REQUIREMENTS, FY-1987
Encl: (1) CG MCB memo dtd 12 Mar 86

1. The enclosure is forwarded for compliance as requested.
Provide response via this office.

B. W. ELSTON
By direction

DISTRIBUTION:
E >PWO

DBH

DFH

",

4 11. 9. COVERNMENT PRINTING OFFICE: 1982-505-106:8483






1444 (Rev. 8-81) DEPARTMENT OF THE NAVY

)
- S/N_0107-LF-052-2320

DATE:

FROM:

TO:

SuUBJ:

Ref:

Encl:

E Memorandum

“ 22 MAR 1565 ' :
Commanding General, Marine Corps Base, Camp Lejeune

Distribution List

CIVILIAN TRAINING REQUIREMENTS, FY 1987
(a) Enclosure 2, BO 12410.3H

(1) FY87 Civilian Training Requirements
(2) Training Priorities and Resources

1. We are returning your submission of FY87 Civilian Training
Requirements as enclosure (1) and requesting that a closer review
be made. It is very important that priorities be properly assigned
each training request. Priorities should be assigned using the
Navy's criteria as defined in the reference. These definitions are
forwarded as enclosure (2) for easy access.

2. Additionally, written justifications should support the assigned
priorities. When Priority I's are assigned, a strong justification
is needed. 3

3. When training is required by law, regulation or higher authority,
cite the regulation requiring it. Please note that the training
itself must be required, not the Performance of the duties for

which trained. =

4, Training required for operation/maintenance of new equipment
is Priority I only when, without the training, the equipment
cannot be used at all or to a very limited extent.

5. -The only recognized formal training programs are those for
which there is an entry grade level and a higher target grade
level. Training requirements for these trainees are submitted
by the Civilian Training Office.

6. When appropriate, reassign the priorities on your requirements
and return them to the Civilian Personnel Division, Training Branch
bygéswApr1L4F9&6. Tf you have additional questions please call

Mrs. Linda Passingham, extension 1539.

Js

By/Airection

Distribution:

-AC/S, FAC

AC/S, MANP
AC/S, MWR
Dir, RASC
CO, MCSSS

“ae
ar






. ' BO 12410.3H

22 Dec 1983

. TRAINING PRIORITIES AND RESOURCES

1 Priorities. The following priorities will be observed in identifying training
needs and 1n preparing Annual Training Plans in accordance with DOD Instruction 1430.5:

a. Priority I - Training which must be accomplished in the ensuing annual train-
ing cycle to avert a direct adverse effect on mission accomplishment. Also, training
which is required by law or regulation. Examples of Priority I type training are:

(1) Training in the operation and/or maintenance of new equipment, without
which the equipment could not be placed in service and a critical function could not be
performed.

(2) Upward mobility training as required by law.

(3) Training for new first-level supervisors as required by the Office of
Personnel Management and Department of the Navy regulations.

(4) Training of employees in formal career management programs and formal
trade-craft training programs as a prerequisite to their advancement under career
promotion regulations.

(%) Training required to comply with a nepgotiated labor management apreement.

(6) Training for new Equal Employment Opportunity counselors as required by
Department of the lavy regulations.

b.:- Priopity - I1 - Training which i= required to provide for systematic replacement
of skilled employees through development -programs and if deferred beyond the ensuing
training cycle would have an adverse effect on mission accomplishment in the period
following. Examples of Priority II Type training are:

(1) -Skills update training.

(2) Management and supervisory development training.
==
¢. Priority III - Training which 4s required for an employee who 1is performing at
an adequate level of competence, but will increase individual efficlency and productiv-
ity and may be accomplished after Priority I and Priority II needs have been met. No
examples of training which meet this Priority need be described. However, the delivery
of Priority III training need not be delayed until after all other training has been
completed; rather, resources must be allocated in the order of training priorities.

2% Sources of Training. Generally, in identifying sources for obtaining training,
the order of consideration will be: local, agency, intra-agency (DOD), interagency and
nongovernment. Capabdility of sources to provide training needed and overall costs will
obviously influence final selections.

a. Training and Development through Correspondence Study. The military depart-
ments offer a wide variety of courses through thelr correspondence course centers.
Some formal school courses are also available through correspondence study. There 1s
no cost for correspondence courses except those offered by the Office of Personnel
Management. Course catalogs are maintained by and are available at the Civilian
Personnel Division, Training Branch.

b. Civilian Personnel Division. The Civilian Personnel Division routinely
provides or sponsors training in civilian personnel administration. This includes new
employee orientation, training for new first-line supervisors, preretirement planning
training, and personnel management for supervisors covering such topics as discipline,
leave, labor-relations, classification, and performance ratings. Based upon annual
training needs surveys the Civilian Personnel Division also hosts other training
through agency, interagency or nongovernment resources when it is more economical to
conduct the training locally.

ENCLOSURE (2)







OPNAV 5216.144A (Rev.8-81)
$/N 0107-LF-052-2320

DATE:

FROM:

T0:
Via:

SUBJ:

Ref:

Encl:

DEPARTMENT OF THE NAVY

Memorandum

14 April 1986
Public Works Officer, Marine Corps Base, Camp Lejeune

Civilian Personnel Division (Attn: Training Branch)

Assistant Chief of Staff, Facilities

CIVILIAN TRAINING REQUIREMENTS, FY 1987
(a) CG MCB CLNC memo of 12 Mar 1986 w/Fac memo 12410 FAC of 14 Mar 1986
(1) Civilian Employees' Training Request Forms

1. The enclosure has been reviewed as requested by the reference and is
resubmitted.

M. I, KIMBALL

Ty






Civilian Ingloyee Tradining Fogoest @

e kEEblO)‘(’C Name WEISSENBERGER, Thomas Grade GS-4 Orgcniz‘é(ion Public Works
. Techniques for Integrating CAD & Systems % -
‘Course Title Drafting to improve Working Drawing Prod.DATES OF COURSE: - -

The College of Engineering

Length of Course 5 Days Location  ypjversity of Wisconsin, Madison. Wisconsin _

Ezployees Last Official Performance Rating Satisfactory

COST: Registration § 545.00 Per Diem $487.50  Travel §382.00 Total § 1,414.50
1. Priority assigned to the training requirecent.

LX 7 PRIOR1T¥70NE_'.EESEHII@L: Training required during:FY 1§§Z‘that is-considered
essential t6 mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies

Trzining required by law, regulation, or higher zuthority

/ x Treiuing required for operztion/rzintenznce of new eculpment
q 4 Julp
T

Ireining required for c—ployees enrolled in 2 tecegnized forrel
* trzinding progrem

[ @ PRIOPITY 10 - KEELEEE MRetntng vhich 1f nbt funded vay frpzect clvercely
cn ccmplete cnd quelitztive riceion zccozplish-ent Cduring the ncxit &0 to
three ficcel yeczre. E:czples Trzinfng to provide for the syctc-rtic
repizcezent of ehiilled e=ployees. ; 3

L__::? PPICRITY TrREE - USEFUL: Trzining of 2 brozéening nzture thet right be
helzfvl 4a ohzneing the overzll perforccnce levels of c=ployeces clzccdy

ccaeidered to be cernetent,

\

|

- - . 2 e \

2. Trevide —ore cpecificzlly sshy this treining is being requested.
To advance in-house programs utilizing the CAD Systems approach to production

of working drawing. |

|

|

3. How z=zny of your ecployees heve zlrecdy received this or similer trzining? 0
4. ket vill be the Irpzst on the orgznizstion or enployee 1f this trzining 4

not recelved?
Inability to utilize CAD Systems approach to in-house production of
working drawings necessary for increased levels of contract completions.

5, Coemvigfertion-of tFai®ing werulfe -2t
.
I cengilfy thzt, I hondssaibamatsthe trsining @oguecrted fopehte (o~ Yeves “ Tr¥ iy
e 4 L - T . - PR - d . P - = -~ - - -
=y ¢pfnfen thet the training Zs nicczzery to rupyort the mleefen of the FETirLatien
STE tmeselrmiandy -and thEtaiie oricTity cseligned reets the criterdz cctabliched.
Yrozdlzte . Suservicor 1 ddibeve]l Svrervicer b
James F. Gavin M. I. Kimball
SoETtEcnetedd

Etri e ~RE 17}

(S B W W £







g PR A s, A ThsaS doiie g 213G
Civildan Iz “Cyuee draatiayg I juest @

'

» Ezployee Name John J. Jordan Crade GS-9 Orgsnization Public Works
"Course Title NFCTC Design Contract Management DATES OF COURSE:
Length of Course 3 Days Location LANTNAVFACENGCOM

Exployees Last Official Performance Rating Outstanding

COST: Registration § O __Per Diem § 300.00 Tryye1 § 79.54 Total § 37°.54

1. Priority assigned to the training requirement.
v EE/ PRIORITX'ONQ -.gﬁﬁfﬁIIAL; Training required during:FY 1{§Z’that is considered
essentiil to uission accomplishment for one or more of the folloving rezsons:

Training needed to correct serfous performance deficfencies

T |

é 22/ Training required by law, regulation, or higher zuthority
il

o

Treining required for operztfon/mzintcnznce of ncw cquiprent

.
Trzindng required for c=ployces enrolled a2 tceognized forzel

* trzining progrem

/ PRJORITY W0 - NEEDZID: Treinlng vhich 4f rét funded rey frpzet czdvercely
cn co=plete zad quzlitctive ricsion gccozplishzent Curing the next & to
torece ficcel yeere, Erc-ple: Treining to previde for the eyctc=ctie

rcplzcezcnt of £ld1led e—ployees., .
[/ ><] PRICRITY TEPEE - USEFUL: Trzining of 2 brozdening ncture the richt be
LEelpful Ia exhzhciZng the overzll performcnce levels of c=ployces £lrczdy
ccasidered to be cornetent, This employee is responsible for administering
A/E Slate, Selection, and Negotiation Boards. Training is essential to ensure

2. rrovid@"meRd rseeins clnigewalianceswiths gl applicable, laws and regulations pertaining to

; ! e e r ; this function.
New duties assigned. Position Description being revised.

3. How zany of your employees have zlresdy received this or siriler trzining? None

4. VWhzt will be the fcpzst on the orgznization or explcyee if this training is
not recelived?
Proper contractural procedures for Architectural & Engineering Firm selection
and awardment may not be adhered to, making audit requirements difficult or
embarrassing.
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e L.C:ployce Name KAREN M. FOSKEY GS-7 Orgsnization public Works

Course Title DATES OF COURSE: peb. 9-13, 1987

A/C Design - Piping Systems

Length of Course 5 days Location

University of Wisconsin, Madison, WI

Ezployees Last Official Performance Rating Satisfactory

COST: Registration §790.00 Per Diem § 487.50  Travel § 382.00 Total § 1,659.50

1. Priority assigned to the training requirement,

Training required during:FY 1Q§I‘that is-considered
plishment for one or more of the following rezsons:

/X ] PRIORITY ONF - ESSENTIAI

essentf2l t6 mission accom

&2

Training needed to correct serious performznce deficiencies

Training required by law, regulation, or higher suthority

Training required for operztfon/czintcnznce of new equiprent

Trzining required for c—ployces enrolled ia = tccognized forrel
troining progrzm

4a C

£ PRIORITY @18 — WEEDED: Treining vHECWIEE sot funded roy fip

ect cdvercely
ca cczplete zad qunlitctive ciceion gccocplish-ent curi

ng the neit o to

three ficcel yeare., E:rc-ples

replzcenent of £hilled e=ployees.

PRIORITY TEREE - USEFUL: Tr
helpful In enhshelng the ove

/

24
re

Trzining to provide for the syctc-ctie
ning of 2 brozdenlng ncture thet right be
11 perforzznce levels of c=ployeces rlzccly

coneidcred to be comnetent,

2. Trevice rore specificelly vhy this training is being requested.
Most design performed at CLNC by this employee involves piping. The course will
give her the up-to-date methods of designing piping and knowledge to accomplish her
mission here at CLNC.
3. How mzny of your emplcyees have .2lrezdy received this or siciler treining? Nome.
4. Vhat vill be the Impagt on the orgznization or employee if this trzining is
g t ¥ =]
not recceived?
The lack of this knowledge will slow down her designs and cause her to
rely on the knowledge of others.
3. Certificetion @OICEEIELas recvisierant:
I certifly thze I heve revierved the treining™mee¥ectcd for thie coolcyee, It g
=y ¢pinion that thertrzinitrg ¢s neccsceTy to support the w=iseicn of tle crgem?foztiza
nd 1he cc=and; zad that the priority zseifned rroets the criterda cetnblictod.
AN 2o, L
b N TR s - (N
S TR RO N -y s Al - T T T L 1 el
: ~E15. SRS T VA SOT ¢, Hr Hankin¥, IEh <d LevEl SUTCENVISET M. Yo Rifball
T o Co e T T YT s
A 5L e
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trfmployee Rame JAMES F. GAVIN Grade (cc.15 Orgsnizition Public Works _
: Life Safety Code
‘Course Title How to Interpret and Apply the 1985 DATES OF COURSE: pec. 8-11, 1986
Length of Course 4 Days Location Charleston, South Carolina

Exployees Last Official Performance Rating Highly Satisfactory

COST: Registration § 495.00 Per Diem § 408.00 Travel $§ 93.48  Total § 996.48
1. Priority assigned to the training requirecent.

L X ] PRIORITY ONF. - ESSFNTIAL: Training required during:-FY 1987 that is- considered
' essential to mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies

Losd
[ gf / Training required by law, regulation, or higher cuthority

/ / Treining required for operztifon/mzinfcnznce of new equipment
£

Treining recquired for ckplcbce. enrolled in 2 reccognized forcel
treining pro

—__] PRIORITY TVO ~ KEEDED: Training vhich 4f mot funded Lry Jrpect cdvercely

. ca cozplete cad qualitstive risefon zccomplish—ont dur Zng the next to ko
three ficcel years., E:czple: Treining to provide for the syctc-ctie
replccezent of ehilled e=ployees., : b

ErUL: lrgiﬁLng of a brozdening ncture t“,t =ight bte
ng the overzll pcrforcconce levels of czployces al*choy
ccenetent,

I 1] FRIORITY TEREE - US
Lkelpful 2n c=hened
ccag_c;Lcd to be

2. Provice rore specificelly v:hy this trzining is being requested,
The Architectural Branch is responsible for input of fire and life safety elements
into the Specifications and Plans. This course required in order to remain current
on new safety regulations.

3. How zzny of your ezpleyees have zlreedy received this cor siciler treining? None.

4. Ukhat vill be the I-pzzt on the orgznization or employee if this trzining is
not received?
The input of these regulations into contract plans is essential to

the safety of the personnel of Camp Lejeune.

—ed T2 - =L . £ &, P o T ol | P
5. Certificericn of chibode gorequircrents
.
—ed Lo, b 2 .- T I . o gl - P e L p iR % Y e T <
I certiiysthzt 1 bove zeviee the tref=g 8 reqiested for thic (._‘.J‘.>':3- DI 4
e - 1. o e L g s g L. e o o ¢ s - yerodoorod o
=y cpinicn Liet the tradning 4s nececczy to Skeevrt the.nlseion of thevorgesdizetion
~ 8 P S e . = 1 P - A . PP N P e
~6 tee ccmandy znd thet the pricrity crefgned ncets the criterfa establizhed.
&/Qié i
~edizte SuServietr & Bevel Sspgerviso
M. I. Ximball T. L. Kuguelet
cireci—cat Eeed






ijilhdni;;lnjge Trainl g Foeguest éé)

. Shlar
: Anthony Shewlders _ i ;
% f£zployce Name 404 Degélopmental Trainee Crade GS-5. Orgsnization Public Works
Course Title National Electrical Code DATES OF COURSE: Mar. 2-4, 1987
Length of Course 3 Days Location Raleigh, North Carolina

Ezployees Last Official Performance Rating

COST: Registration §420.00 Per Diem § 296.00 Travel § 50.02 Tots) § 766,02
1. Priority assigned to the training requirenent,

L X7 PRIORITY ONFE ‘.ESQEHIIQL: Training required during:FY 1Q§Z'thar is-considered
essentfal t6 mission accomplishment for one or more of the following reasons:

Trzining needed to correct serious performance deficiencies

Lo
/ / Trzining required by law, regulzation, or higher suthority
VAL

Training required for operstfon/rzintcnznce of nexw equiprent

LR Treining required for c=ployces enrolled fa = recognized forrel
c

< - - -
Ining progrem

[t:::] PRIORITY W10 — NEEDEZD: Treining vhich i1f not funded i= Irpzet cdvercely
on cc=plete cad quolitetive ricsfon zcco=plish—ont during the ncxt tio to
three ficcel yeere., E-czples Treining to provide for the syctc-rtie
replzcezent of £liflled c=ployees. : &

/] PRIORITY TEREE - USEFUL: Trzining of 2 brozdenfng nzture thet ={ght be
Eelpful Ia cohsneing the overzll performcnce levels of c-ployces clrcedy
considered to be comrnetent,

2. Trovide zore specifically vhy this trzining is being requected.
The Course teaches the application of National Electrical Code for engineering designs.

3. Yew zzay of your enmployees have =z1rezdy received this or similzr training? one .
4. Vhat will be the Irpagt on the orgznizztion or ezployee if this training is
not received?
Engineering designs may be in non-compliance with the National
Electrical Code.
5. Ceriffeczefen of tizfning reguircsents
‘e
I cortify ghet I L:ove -evieved the tzeining requected for-thie cmployee. Tt ¢s
¥ cpinicmthet the training is naccsszry to suprort the rlssfen of the crgenf:ztlzn
néd thewessend: znd that the pricvity estigned rcets the criscrfa establicted,
/ &\ [c_wo
’”7:7{:esﬁl.f?5?1.E-Y&hg_ o ~2d Level Supervicor M. I. Kimball
T areentr tezd
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Civilian Iryloyee Traindng Toejucst GS)

Sholar
g Anthony Shewlder—
fzployce Name 404-Developmental Trainee Grade Gs-5 Orgsnizzation Public Works
Course Title MicroComputer DATES OF COURSE: paug. 3-5, 1987
Length of Course'3 Days Location Clemson, South Carolina

Ezxployees Last Official Performance Rating
COST: Registration § 450.00 Per Diem § 272.00 Travel §258.00 Total § 980.00
1. Priority zssigned to the training requirecent.

£ X/ PRIORITY ONF. - i:ﬁﬁﬂIIIQL: Training required during-FY 1Q§Z‘that is- considered
essentfal to mission accomplishment for one or more of the following reesons:

Trzining needed to correct serious perforni ) -~ H ke,

.

Trzining required by law, regulation, or I TS -olis
G\/\ch—s&l’ﬁ &N R P
5

v

3 <E -
Treizing required for operztion/czintenzn ;ﬁi T <v ¢

- ¢ -~ NG

C
< '3
'Cg P P \"C‘_a (/

000

Treining required for c=ployees enrolled : &
* treinicg crogrem Training available at Camp Lejeune is directed toward
_clerical use of microcomputers. Training requested is directed at the uses of the micro-
/.___/ PRIORITY N!0 - KEZDED: Trainfng vhich if ndt funded :sy frozct cévercely  computer
en co=plete zod qurlitstive ricsfon sccozplish-ent during the ncxt t1wo to in the .
three ficcel ycors. E:czpleg Treindng to previde for the eyctc=ctie Engineer-
replzceoent of ghilled e—ployees. : ing Field.

.

/] PRIORITY TEREE - USErUL: Trazining of 2 brezdening ncture thet right be
helpful In cohzficing the overzll perforc:znce levels of c=ployces clrcedy
cozsidcred to be commetent.

2. Trevide :oTe specificelly vhy this trzining is béing requested,
To develop working knowledge of microcomputers and interfacing of peripherals.

3. Fow mzny of your erployees have mlrezdy received this or sicilar trzining? One
4. What vill be the Zzpzrt on the organization or employee if this training is
not received?
Engineering Designs May Be Inadequate and Costly.
5. Certifigeeden of tfziring recuirzcrontd
ce
1 cectify thzt I krve cevieved the treining requeeted for this ecoployee. It is
zy cpinlen thet the trzining is necessary to support® the wiggdonrof “the orgenis %3
 ihe gg=tnds z0d that the priovdtyseccigned reets the criterda establiched.
S R e . 2 TR S
VISP F e Q= o P F 74 Level Stuoerviso .
YHEETEY e €TVISOr A E. Young 0 LEY Cohe G CEVISQT g vopiar gy 39







Civiliin Emloyee Trainig Rejuest v&)

. Sholar

. Anthony Shewlder ]
£zployce Name  404-Developmental Trainee CGrade GS-5 Orgcnization Public Works
‘Course Title Coordination DATES OF COURSE: Jan. 5-9, 1987
Length of Course‘ 5 Days Location Dallas, Texas

Ezployees Last Official Performance Rating

COST: Registration § 900.00 Per Diem § 450.00  Travel § 344.00 Total $ 1,694.00
1. Priority assigned to the training requirement.

L X 7 PRIORI?X-ONR_‘.ESSEHIIAL: Training required during:FY 1{§Z'that is-considered
essential t6 mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies

Trzining required by law, regulation, or higher zuthority

0 a0

Treining required for opereztion/rzinfecnznce of new equiprent
L]
[ x ] Treining required for c=ployees enrolled In 2 rccognfzed forre
? trzining progrem
I BRORESY 0 - ITEEDED: Treining vhich if not funded sy frpect cdvercely

. on cc=plete zad qurlitztive ricefon gccocplishment during the not o to
three Ifccel yeers, E-zzples Trzining to provide for the systc=rtic
Teplzcezent of glilled exployees. .

! ! PRIORITY TEREE - USEFUL: Trzining of 2 brozdening ncture thet vight be
helpful Za cohchicing the coverzll perforcsnce levels of czployces clrccdy
considcred to be comnetent,

2. Trovicde more specifically vhy this training is being requested.
The course provides insight into short-circuit analysis and the application
of protective devices in electrical circuits.
3. Hew zzny of your ecpleyees have azlresdy received this or similer treining? One
4, Vhat vill be the Izpzgt on the orgenization or employee 1f this trzining is
not received?
Inefficient and Costly Engineering Designs May Result.
5. CervificEticn of tfzictng recuvircoent:
te
I certdfy thee I hove revifeved the trzifafng recuvceted for thie Eeslavee,” 1878
=y GyaTiICH CHEL th tradning Is necesczry to serpport the =fcsion of the orgenizeticsn
crg the cg=3sni: zad that the sriority =sEigncd rceets the criteria cstablicked.,
lrzeddate Scpervisor g, <o 2d Level Stpervicer 4 :
A. E. Young M. I. Kimball
E Af;}“m::t§kéa_ = L o
~ ~ 7 &Y = .
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Civiliun Iryloyce Training hegucest (gi)

v

£zployce Name Larry L. Brant Grade GS-11 Orgsnization Public Works

‘Course Title Environmental Protection (A-4A-0036) DATES OF COURSE:

Length of Course 3 DAYS Location CECOS (EAST)

Ezployees Last Official Performance Rating Highly Satisfactory
COST: Registration § 0O  Per Diem § 300.00 Travel $§ 100.00  Total §$ 400.00
1. Priority assigned to the training requirement.

.{_¥ ] PRIORITY ONF. - ESSENTIAL: Training required during:FY 1987 that is-considered
essentixl to migsion accomplishment for one or more of the ! following reasonss

]
;)// Training néeded’ to ensure attainment of performance objectives.

{ / Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher euthority

\
Treining required for operztion/czintcnance of new equiprent

D 00

Trzining required for c.p’c;ces enrolled fn 2 rccognized forrel
fhtee S nine progre

* 300 ] pryorizY W0 - REEDZD: Training vhich 4f rot funded uzy irpzect zdvercely
. ca cec=plete zad qu-litct’ve ricefon scco- plishzent cu*ing the nct o to

three ficcel yeers. Er:zple: Treindng to provide for the eyetcmctie

replzcezent of ghilled e—ployees, .

/ ~L] PRICRITY TEREE - USEFUL: Arain*ng of 2 broadening nzture thet cight be
helpful 4a chzncing the overzll perforccnce levels of c=ployeces al*cydy
considered to be comnetent,

2. Trovile rore specificelly <thy this tr egining is being requested,

New Employee

3. How zmany of ycur ecployees have zlrcedy received this or sfriler training?

4. What vill be the IZzpzgt on the orgznization or employee if this trzining is
not received?

At present, the Planning Branch Manager is the only one in the Branch with any formal
training in this field. Planning Branch Manager position is anticipated to be vacant
January 1987.

L ertiffcation offtizining requircronts
‘e
I certify thzt T kove fevieved the trafaing rcqueeted for thic ezployeey It Zg
=y -cpinica.thateth tredning is TeeCeESeTy to suprort the mlssfon of theorgenizet?-a
7¢ the cem=end; znd that the priordity :esigned :cets the eriteria establishagd,
a6
PR R gk ook Pel e et
Ve wesdd= Qi iy - 1 oo N R =
Irredizte Sipervicor EYGENE G. JONES IR 2d Level Supervisor M, I. KIMBALL

ENCLOSUFE (7))






Civiliam B loyce Traind

zployce Name FRED W. ESTES Grade GS-11 Orgsnization  Public Works

Course Title Environmental Protection (A-4A-0036) DATES OF COURSE:

Length of Course 3 DAYS Location  CECOS (EAST)
Ezployees Last Official Performance Rating Highly Satisfactory
COST: Registration $ 0 Per Diem § 300.00 Travel $ 100.00 Total § 400.00

1. Priority assigned to the training requirerent,

L & ] PRIORITY ONF. - ESSFNTIAL: Training required during:FY 1987 that is- considered
essentiai to nission accomplishment for one or more of the following reasons:

/;// Training needed.to ensure attainment of performance objectives.

l / Training needed to correct serious performance deficiencies

/ / Trzining required by law, regulation, or higher euthority

/ / Training required for operestion/rzintcnznce of new equiprent

7 Treining required for e=ployces enrolled in a réeognizcd forrel

rzining progrem

L_EZ;? PPIORITY W0 - NEZDZD: Trefndng vhich 1f not funded ey Irpzct cdvercely
. can cc=plete znd qu-litctive ricsica zcco- plishzcnt during tﬁe ncxt o to

three ffccel yeore, Erzzple: Ttcining to provide for the syctc-ctie

l-ce== i
replzce=zat of cskilled c_pTO yees., Planning Section Head to retire

7 1986, )
r~«%PvL£ i1rriE = USEFUL: Treaining of 2 brozdening nsture thet richt be

' @

Lelpful in cahznelng the overzll perforcconce levels of ccployees al*c_dy
coaciched to be comnetent,

2. 7Provide more specifically vhy this trzinir rg Is being requested.

New Employee

3. How zmany of your ecployees have 2lrezsdy received this or similar treinin

4., What will be the Izpzrt on the orgenizztion or employee 1if this trzining is
not recelived?
At present, the Planning Branch Manager is the only one in the Planning

Branch with any formal training in this field. Planning Branch Manager position is
anticipated to be vacant January 1987.

— il W e o o il o - £ oo
54 Certificeticn ci ;-.'__‘...-.; TCEQUITCT

(g S

‘e
I certdly thzt I Love revieved the treln?ng recuceted for thie ccployee. It Is
. -
e S~ et o . Y .
=y cpdncen tist the trzining is PERCESETy To tuy ort the miseion of the.orgenizetica
-2 te O~— ==Ae - - v - - . & - - *
€ Lag oz dsy.end that the vrioTity eceicnicd reets the criteria establ?ched.
r

- = >R Ml G~ T N 2 UL Tl | 4 Salips B A & __MJQV\NLQ

aEegiater S iser fc~r 2443 B cd sy 2

: } it etas GFNE G. JONES JR. 2d Level Svpervicer y 1. RIMBALL
Coperisent-tead
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Civilian I loyce Tradning Roegquest (£§>

£zployece Name LAFRY" STALLINGS Grade GS-11 Orgsnization Public Works_

"Course Title  Air Conditioning Design DATES OF COURSE: May. 10, 1987

Length of Course 3 DAYS Location University of Wisconsin, Madison, WI

Exployees Last Official Performance Rating

COST: Registration $790'oo_?er Diem $ 337'50~_}Yave1 $382.00 Total § 1,509.50
1. Priority assigned to the training requirerment.

v I PRIORITY ONF. ‘.EESEEIIQL: Training required during:FY 1Q§Z’that is considered
essential t6 mission accomplishment for one or more of the following rezsons:

Training needed to correct serious performance deficifencies

Training required by law, regulztion, or higher suthority

Treining required for operetion/rzintecnznce of new equiprzent
.

Treining required for e=pleycer enrolled fn 2 recognized forre

——d L -
treining progr

ag oo

/X ¥ PRIORITY TV0 -~ KEEDEDS Trzining vhich 1f not funded 1=y frpect clvercely

. ea ce=plete zad qulitztive micsion zccozplish—ent durling the nc:t tio to
three ffccel yeers. Erazple: Trcining to provide for the syetcoctl

replzcezent of gliilled e=ployees.

' ] FRICRITY TEREE - USEFUL: Trzining of 2 brozdening nzture thet right be
helpful In cohzheing the overzll perforccnce levels of c=ployees clrcedy @Mp/
consilered to be cornetent,

2. Provide rore specifically tvhy this trzining is being regurested. S%Ly
Enable employee to better evaluate and design air conditioning systems

3. How zzny of your employees have slready received this or sicilar trzining?  None

4. What vill be the irpzst on the organization or employee 1if this trzining is
not received?

Employee will lack knowledge to effectively and efficiently perform
design duties.

Eebics = oy 1 & o b Sy
5. el ‘.g HFEOU LT T
htve Tevleved the trzining requected for this ccployee. It is
the training.is necesszry ro surrort the miscsion of the orgznizet?oa
znd that the priovity zecfgned :.cets the criterts establiched,
N
e X
~_.~7..;.-:.>—-_c “—_- ey == s i *~'7 1eve Cupervisor 4 A
---------- € S.rervISor gaMES F. GAVIN 4l hevel Supery M. I. KIBALL
Besentrse BE -nEad






26 Feb 1986

Public Works Officer, Marine Corps Base, Camp Lejemne

Civilian Personnel Division (Attn: Traiming Branch)
Via: Assistant Chief of Staff, Facilities

CIVILIAN TRAINING REQUIREMENTS, FY 1987
Ref: (a) CG MCB CLNC ltr of 10 Dec 1985
Encl: (1) Civilian Employees' Training Request Forms

1. 1In response to the reference, the enclesure is forwarded.

M. I. KIMBALL
By direction







20 Dec 1985

04

Branch Managers

Subj: CIVILIAN Tmm FOR FY 1987
Encl: (1) Liviliun hployoe Training Request Form
1. Request you suhntt your c1v1lian training requirmntl for !‘inc&l

Year 1987 using the enclosura. All forms nunt be ‘completed in draft
form and returned to 048 NLT rriday, 31 Ja 1986. Under the cost

column, f£fill in "logioeration Mg :E' and vp,vill eaplef_e the total

cost.

5 a

2. cpo -um&-a m fpuowmq gumaaea:

a. Pcrfornneo of anployeal shon],d be. considqrcd in determingn?

trainiqg nquiremuta. ‘Generally,. a txaining need ox:l.sts when there is .

a guchpmcy bievan ‘the actul leveI qf pertomngo_,v and the desu'cd
level : s, :

c. -‘bp muao au vo:luh@ps and ne-i.ws as f.n.y are defined as
traininq. - : ) & e

M. I, KIMBALL
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L

* B







UFNAY 5£210/144A (K 8-81) / %
om 0’107—Lf-osz 4 (ev. / (b3 oy, Jﬂ DEPARTMENT OF THE NAVY
()/ 2

|

DATE:

FROM:

TO:

SuBJ:

Ref:

Encl:

s
T ot Vo & 52

10 DEC 198 /{w it 74 ﬂ/ /;Z//%av (54/”)5/’4///4/4%@

e /C/

2o g SO L OSE ) an { foo nea
Commanding----- a1, Marine Corps Base; CampEL€jeune

Distribution List

CIVILIAN TRAINING REQUIREMENTS, FY 1987; SURVEY OF

oW WM W

(a) BO 12410.3H
(b) CG MCB CLNC 1tr CPD 12410 11 Feb 85

i
—1—
Bt
T

g e

(1) Civilian Employee Training Request Form S
(2) TAD Cost Estimating Guide
(3) Civilian DMET Training Requirements FY 1987

1. In accordance with reference (a), please survey and compile
your civilian training requirements for Fiscal Year 1987. Submit
them to the Civilian Personnel Division (Attn: Training Branch)
by 28 February 1986." The following guidance is provided for your
assistance: ] :

a. A Civilian Employee Training Request Form, enclosure (1),
must be completed for each training requirement, be it local or
nonlocal. Briefly describe the type of training needed, or if
particular courses are known identify by title and source. The
name and grade of the employee to receive training is required
for reporting purposes; however, approved training will not
necessarily be restricted to the individual indicated. Enclosure
(2) is provided for use in determining travel and per diem costs.
Incomplete forms will be returned.

b. The performance of employees should be considered in
determining training requirements. Generally, a training need
exists when there is a discrepancy between the actual level of
performance and the desired level of employee performance.

¢. All mandatory training requirements (i.e. pest control
certification, handling and certifying hazardous materials for
air shipment, etec.) should be included in this survey. Do not
include training courses for personnel serving under formalized
training plans as those courses will be automatically included.

d. Any Defense Management, Education and Training (DMET)
quotas requested in response to the DMET Survey for Fiscal Year
1987, announced by reference (b), should also be included in
this survey if:

(1) the quota request was intended for a civilian and

(2) the request is expected to remain a training requirement

for Fiscal Year 1987. Enclosure (3) identifies Fiscal Year 1987
DMET quota requests by Department.

% U.S. GOVERNMENT PRINTING OFFICE: 1985 — 505-012/18049
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e. Do not include requests for conferences. Conferences
‘and meetings are to be funded with Temporary Additional Duty
(TAD) funds. (Please note, however, that approved DD Formsl556
are still required for conference registrants prior to TAD.)

f. Do include all workshops and seminars as they are
defined as training.

g. Additional training requirements, beyond that which 1is
required by reference (a), in supervisory/managerial tasks and
functions should be identified through the performance appraisal
process and requested through this survey.

2. You are reminded that by reference (a) the Civilian Personnel
Officer is responsible for budgeting for civilian training. Also,
all civilian training must be approved by the Commanding General
and incorporated into the Annual Activity Training Plan before

it can be accomplished. Training requirements which surface after
the Activity Training Plan is formulated are considered for
approval on a case by case basis. Without special approval from
the Assistant Chief of Staff, Comptroller, Departments may not
fund for civilian training out of their own monies. It is there-
fore essential that thoughtful planning be put into the completion
of this survey.

3. Additional copies of enclosure (1) may be produced locally
as needed.

&
78" AIROLA
BY direction
Distribution:
CG CPD
AC/S, COMP CEO
AC/S, FAC CO, CORRFAC
AC/S s, MANP BHD
AC/S, MWR DFH
AC/S, BOSMAD EDO
AC/S, LOG FSC
AC/S, TRNG FIRE
INSP JPAO
PMO MAIN
SJA NREA
Dir, RASC PERS
CO, SPTBN PO
CO, HQBN
CO, MCES "gng
CO, MCSSS SSVCS
CO, RRDET SOMS
ADJ FMSS
CHAP






Civilian g loyce Training Request

- .

. 4 * .
"Employcc Name WEISSENBERGER, Thomas Grade GS-4 Orgsﬂizﬁtion Public Works
Techniques for Integrating CAD & Systems 38
Course Title Drafting to improve Working Drawing Prod.DATES OF COURSE: = = .. - o

. . The College of Engineering
- Length of Course 5 Days Location_ ynjversity of Wisconsin, Madison, Wisconsin

mployees Last Official Performance Rating Satisfactory

COST: Registration § 545.00 Per Diem §487.50  Travel §382.00 Total § 1,414.50
1. Priority assigned to the training requirercent,

£ X] PRIORITY ONF. - ESSENTJAL: Training required during:FY 1Q§Z'thar is-considered
essentfal td mission accomplishment for one or more of the following reasons:

{ / Training needed to correct serious performance deficiencies

{ / Trazining required by law, regulation, or higher zuthority

—e e

/ X J Treining required for operetion/maintenznce of new equipment
e

[ ] Treining required for coployces enrolled in 2 recognized forrel
¢ trcining progrem

/] PRIORITY V!0 — KEEDED: Trzining vhich 1f not funded may frpact cdvercely

5 en co=plete znd qurlitztive mfesion zccocplish-cnt durfng the ncit to to
thrce ficcel yeers. Ercmple: Tizining to provide for the sycte=ctie

replecezent of elilled e—ployees.

[/~ ] PRIORITY TEREE - USEFUL: Trzining of 2 brozdening nzture thet right be

helpful fa coheoneing the overzll perforr-nce levels of ccployces zlrccdy
coasidered to be comnetent,

2. TFProvide rore specificelly vhy this trzining is béing requested.
To advance in-house programs utilizing the CAD Systems approach to production

of working drawing.

3. How many of your erployees have ,21lrezdy received this or similer trzining? 0

4., What vill be the Zzpzgst on the orgzanizztion or employee if this trzining is
not received?
Inability to utilize CAD Systems approach to in-house production of
working drawings necessary for increased levels of contract completions.

3. Lezedddepion of tiz!nfngs coNEE: SR
‘e
S 1 - - «od f oo -~ —-—-d o . 1.
I ceriicy tize I Eove revicved the trzfning ccuccted for this eproyeas ¥ TEVLg
=y cpinfen (het the trzinfng 7s noicecsery to cupport the mfesfén of the croenfzetica
- 1 - -2 - o, I R N - - g 5 - - %1
S NET J; znd that the priorfey zssizned :cets the criteria estnblicked,
el 2 tedSupRean Faor . .....2d Level Surervisor :
James F. Gavin M. I. Ximball
B oAl = L
o e - -c
e o~ ~ A~y -

cin@i T S mE







Civiliandngloyee Training Regquest @-)

d"ﬁm;]oyce Name John J. Jordan Crade GS-9 Orgsnization Public Works
Course Title NFCTC Design Contract Management DATES OF COURSE:
. Length of Course 3 Days Location LANTNAVFACENGCOM

Exployees Last Official Performance Rating Outstanding

COST: Registra;ion $ 0 _Per Diem § 300.00  Travel $ 79.54 Total $ 379.54

—

1. Priority assigned to the training requirement.

s PRIORI?X'ONE -.EESEEIIAL: Training required during:FY 1Q§Z‘thar is-considered
essentfal té mission accomplishment for one or more of the following reasonss:

{ / Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher authority

Treining required for operation/mzintenznce of new cquiprent
L ]

Q0 E

Treining required for c—ployces enrolled in a rccognfzed formel
¢ trcining progrem

[~ ] PRIORITY 1110 — KEEDEDS Treinipg vhich 1f not funded wmey frpzct cdvercely
on co=plete zad quzlitetive micsion zccomplishzent Curing the next <o to
three ficeel ycors., Esiz:zple: Trezining to provide for the systezetic
replzcezent of ghilled exployees. 2 a

[~ ] PRICRITY TEREE — USEFUL: Trzining of 2 broadening nzture thet right be
Lelpful In cah-ncZng the overzll perforcznce levels of c=ployces £lrcedy
ccasidered to be comnetent,

2. Provide core specificelly vhy this trzining is being requested.
New duties assigned. Position Description being revised.

3. How zmzny of your employeces have zlrezdy received this or similar treining? None

4. WVhat vill be the fzpast on the orgzanization or empleyee 1f this training is
not received?
Proper contractural procedures for Architectural & Engineering Firm selection
and awardment may not be adhered to, making audit requirements difficult or
embarrassing.







TELEPHONE NO.

: AT ; DEPARTMENT OF THE NAVY 4/9

ATLANTIC DIVISION (804) 444-9944 Wi/
NAVA ITIE
R o
12410 F19~

04A WHC:jf

Mr. J. C. Jordan

Public Works Division
Building 1005

Marine Corps Base

Camp Lejeune, NC 28542

Dear Mr. Jordan:
We regret that your request to attend the NFCTC Design'Contract Management

Course of 5-7 February 1986, cannot be accepted. Demand for this offering made

course is tenatively scheduled for the late fall of 1986, so please look for a
course announcement in the summer.

Thank you for your interest in the Design Contract Management Course.

Sincerely,

|

| WILLIAM H. CRONE, P.E.

‘ Coordinator, Design Contract
; ‘ Management Course

} it impossible to accept all applications. Our next LANTNAVFACENGCOM
|
|
:

j ' /

i e
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Civiliun Lrrloyee Training hoguest @

t'Ex:ivloyce Name KAREN M., FOSKEY Grade GS-7 Orgsnization Public Works
Course Title  A/C Design - Piping Systems DATES OF COURSE: reb. 9-13, 1987
- Length of Course 5 days Location University of Wisconsin, Madison, WI

Employees Last Official Performance Rating Satisfactory

COST: Registration $790.00 Per Diem § 487.50 __Travel § 382.00 Total § 1,659.50
1. Priority assigned to the training requirecent.

& 3 I PRIORITY ONE - IELJﬂiEIAL, Training required during:FY 1987 that is considered
essentiil to mission accomplishment for one or more of the following rezsons:

~

Training needed to correct serious performance deficiencies

Training required by law, regulztion, or higher suthority

Training required for operztion/mzintcnance of new equiprent
e

D e

Treining required for e—ployees enrolled In 2 recognizced forrel
* trcining progrem

l:nﬁ_ PRIORITY 'W0 — NEEDED: Treining vhich if not funded =y frpzct cdvercely

. en co—plete zad qurlitative micsion zccocplish-cnt during the next o to
three ficecel yeers. E:iic-ples Tizining to provide for the systi=ctic

replecezent of ehkilled ex—ployees. .

/] PRIORITY TEREE - USEFXUL: Trzining of 2 brozdening nzture thet right be

- helpful In cahsheing the overzll pcrforccnce levels of cc-ployees al*c,dy
considcred to be cornetent,

2. Previde rore specificelly vhy this trzining is being requested.
Most design performed at CLNC by this employee involves piping. The course will
give her the up-to-date methods of designing piping and knowledge to accomplish her
mission here at CLNC.

3. How zzny of your employees have, 1rcedy received this or similar trzining? None.

4, Vhat will be the Zmpagt on the org;n*zct‘cq or employee if this trzining is
not recelved?
The lack of this knowledge will slow down her designs and cause her to
rely on the knowledge of others.

- e - ’ £ - & &£ o -~ IR .
5 titges Cion oL~k ing regurEcrents
‘e

S B - , F o L R A & b ™4 IR o = ) P T <
I certaly thet I have revleied the trzin?ag requected for thie cmployze. It is

e Al g . % pre ’ e _ N e % o R e i 5 el
=y ¢pahell. thizt the trelndng.iswheccssary to supnort the mlssion of the or 2 = |
s i S J g <

: I | Y - Y i 7 ol ¢ ‘B " ped v i Rl et
g Ik o o d; znd zthat the nriority csc?rned reets Lhe criterias established.
) ¢ 7 o
ey Dl o e IO S . R e R T ~aT RECEE a3 11—
te Supervisor ¢, K. Hankins, Jr. O i ot VARET M R KA
Me=eT t=ent Head






Civilian Erployce Trainilng Request

5 Employee Rame JAMES F. GAVIN Grade o_1- Orgsnization Public Works

Life Safety Code

Course Title' How to Interpret and Apply the 1985 DATES OF COURSE: pec. 8-11, 1986

Length of Course 4 Days Location Charleston, South Carolina

Ezployees Last Official Performance Rating Highly Satisfactory

COST: Registration § 495.00 Per Diem § 408.00 Travel § 93.48 Total § 996.48

1. Priority assigned to the training requirement.

[ X/ PRIORITY ONF. - ESSENTIAL: Trainingirequired during: FY 1Q§Z‘that is ' considered
essentfal t6 mission accomplishment for one or more of the following reasons:

{ / Training needed to correct serious performance deficiencies

Trzining required by law, regulation, or higher suthority

Training required for operztfon/mz=infcnance of new equiprment
e

JU &

Treining required for ezployces enrolled in =z recognized formel
* trcining progrem

[ ] PRIORITY T\10 - KEEDED: Treining vhich 1f not funded mey frpzet clvercely
: on co=plete czad qurlitstive mission sccozplish-ent during the ncxt tvo to
three ficcel yecre, Esc=ples Treining to provide for the systc-ctic
replzcexent of ekilled c=ployees. P .
/ ] EPRIORITY THREE - USEFULs Training of a brozdening nature thet cight be
Eelpful fn cahcheing the overzll perforconce levels of czployces clrcedy
coasicdered to be ccrnetent,

2. Provide core cpecificzlly vhy this treining is being requested.
The Architectural Branch is responsible for input of fire and life safety elements
into the Specifications and Plans. This course required in order to remain current
on new safety regulations.

3. How zzny of your emplcyees have slresdy received this or similar training? None.

4. What vill be the Zzpzgst on the orgznization or ezployee if this trzining is
not received?
The input of these regulations into contract plans is essential to

the safety of the personnel of Camp Lejeune.

5 crtificetion of tfeining Tecuirérénts
‘e

~d s b - —rovd -ven 2 - e e d - - - - <
I ceztiiy zhet I hive zevieved the traiming requested for thic ezployee. It i
.y ¢rinion Lhet thu tredning 4s nerceszy 'to support. the mwissicn of the orgeni: cn
©.0 e cczwznd; znd thet the priority zsesigned ts the criterla established

o eciste Supervisor 2d ‘Levtl " 8upervisor

M. I. Kimball Taik uiguelet






How to
Interpret and Apply the

1985 Life Safety Code

A comprehensive seminar for everyone
who needs a time-saving update on the
1985 edition of the Life Safety Code.




¥ How to Interpret and Apply the 1985 Life Safety Code

Whether you use the Life Safety Code every day . . . or only once a year, this
comprehensive seminar will provide you with the guidelines you need to work with the
new 1985 Code.

Here’s What You’ll Learn:

B What significant changes and revisions are in the 1985 Code.

B How to calculate occupant load and exit capacity.

B Which other NFPA codes and standards pertain to the requirements of the Life Safety Code.

B How to locate the Code references that apply during inspections — and how to interpret them correctly.

B What further points help to clarify the “equivalency” concept.

B How to analyze and evaluate the compliance of any given facility with respect to these important areas:
means of egress, construction, compartmentation, detection, alarm, and communication systems.

Investigate the 1985 Life Safety Code From Cover
to Cover . . . Including Important Changes

REORGANIZED: Means of Egress (Chapter 5)

REVISED:  Places of Assembly and Educational Occupancies (Chapters 8-'1)
ADDED: Board & Care Facilities

NEW: High-rise Sprinkler Requirements for Health Care Facilities

NEW:  Provisions for revolving doors and smokeproof enclosures
RESTRUCTURED: Detection, communication, and alarm systems

NEW: Requirements for stairwell floor re-entry

REVISED: Increased requirements for smoke detectors in hotels

— and many more significant new provisions!

Who Should Attend?

Architects and Engineers:

Make sure that you plan your building designs and renovations to Code specifications, so you can meet and
pass fire and life safety inspections — the first time!

Building and Fire Officials:

Get ready for architectural plan reviews, know the classification of occupancies and occupant load, learn to
pinpoint areas of specific concern during your inspections and to recognize hazardous violations.

Health Care Safety Personnel:
Find out about the new and revised regulations on exits, passageways, and occupancy levels — including the

chapter on ambulatory care facilities. And, learn about fire and life safety systems for nursing homes, ambula-
tory care, outpatient clinics, and other health care facilities.

Others whose responsibilities include fire and life safety:
PLUS . . . Insurance Risk Managers, Fire Protection Consultants, Detention & Correction Supervisors, Board &
Care Managers: This course is vital for you if your responsibilities include fire and life safety!

Working Sessions o

In the classroom, you'll learn directly from experienced instructors and code experts — each is a nationally-
recognized code professional who works with the Code and Code-Making Committees.

In addition to standard course instruction, this course includes valuable audiovisual materials,

class discussions, individual and group problem-solving exercises. Plus, there’s

plenty of time for questions and answers.

Comprehensive Materials —
Yours FREE!

As a participant you will receive: 3

B Complete Copy of the 1985 Life Safety Code

W A Participant Manual with diagrams, exercises,
and ample space for notes

B (Certificate of Attendance

B Continuing Education Units

o)
i




Fast, Easy Registration L
By Phone MasterCard or Visa credit cardholders call 1-800-344-3555 and ask for the Seminar Registrar.
By Mail Complete the registration form and mail to: NFPA Seminar Registrar, Batterymarch Park, Quincy,

a3

MA 02269
Seminar Fee Choose One: (
Days 1 & 2: $315 (Members — $285) Meals and hotel costs
Days 1, 2, & 3: $415 (Members — $375) are not included
Days 1, 2, 3, & 4: $495 (Members — $445) in the seminar fee.

NFPA Member Discount Members are entitled to one membership discount at each site, so be sure to
put your membership number on the registration form.

Seminar Schedule Registration 7:15 am Instruction Begins 7:45 am Seminar Ends 5:00 pm

Confirmation Upon receipt of your registration form, an admission card will be sent to you. A hotel reser-
vation form will be included; each hotel will hold discounted rooms up to two weeks before the seminar.

Cancellation Policy You will receive a full refund if NFPA receives your cancellation notice postmarked at
least five days prior to the seminar. Your reservation is transferrable to another person, or to a future seminar.

Tax Deduction The IRS allows an income tax deduction for educational expenses — and that includes your
registration fee, the cost of travel, meals and lodging — for any course taken to improve or maintain skills
required in your employment or business.

Registration at the Door Should space be available, registration at the door will be possible. Advance
registration is strongly recommended, however, to avoid disappointment.

Reserve You Place TODAY! Space in the seminars is limited, so make your reservation as soon as pos-
sible.

Continuing Education Units (CEU’S) NFPA is certified to award CEU’s. These are nationally recog-
nized, standard units of measurement earned for satisfactory completion of qualified programs of continuing
education. They are recorded on a permanent transcript and will be sent to you for a nominal fee.

You'll receive: ~ End of Day 2 =1.4 CEU's  End of Day 3 = 2.1 CEU’s  End of day 4 = 2.8 CEU’s

We Deliver! NFPA can present Code seminars at your organization’s site — and, they can be tailored to
meet your specific needs. Perfect for a large group, this in-house option saves you travel and hotel costs. Check
the box on the registration form to receive additional information.

This New Seminar Will Fill Up Fast — Register Now And Guarantee Your Place!

Registration Form

Albuquerque, NM « Feb. 10-13  Albany, NY  April 14-17 San Francisco, CA * Sept. 8-11 Denver, CO * Oct. 20-23
Orlando, FL * Feb. 17-20 Providence, Rl * May 12-15  Chicago, IL * Sept. 22-25 Dallas, TX * Nov. 10-13
Nashville, TN= March 17-20 Sitka, AK * June 9-12 Baltimore, MD « Sept. 29-Oct. 2 Charleston, SC « Dec. 8-11
Lincoln, NE * April 7-10 Boise, ID * Aug. 25-28
[J Send me information on having an on-site Code Seminar NFPA reservesthe right to cancel t any time, with fullrefunds
PLEASE PRINT
DATES LOCATION
CHOOSE ONE: CIDAYS 1 &2 CJDAYS 1,2, &3 LIDAYS 1,2, 3, &4
Name Social Security #

(Required Only for CEU Documentation)
Organization
Address
City State___ Zip
Telephone
0] I'am a NFPA Member. My Member Number is
CHECK ONE:
[J I enclose a check (payable to NFPA). [J I attach a purchase order number ;
[J Charge my: [J MasterCard [J Visa (LTI I I I I I I I I T T 1]

Account Number Exp. Date

Signature
0J Send me information on having an on-site Code Seminar. NFPA reserves the right to cancel at any time, with full refunds

Credit cardholders — save time and register by phone!




Select the Sessions to Meet
Your Needs!

Attend Days 1& 2 OR
Days 1,2, &3 OR
Days1,2,3,4.

Here’s What You’ll Learn:

Day One Day Four

= [ntroductions & Pre-Test =W |- and 2-Family Dwellings

= Administrative (Chapters 1-4) (Chapter 22) ‘

mw Means of Egress (Chapter 5) = [,0dging & Rooming Houses

Day Two (Chapter 20)

== Fire Protection (Chapter 6) = Hotels (Chapters 16 & 17) :

== Building Service (Chapter 7) mw Apartments (Chapters 18 & 19)
= Health Care (Chapters 12 & 13) mw Board & Care Homes (Chapter 21)
Day Three = [ndustrial (Chapter 28)

= Storage (Chapter 29)
5 Places of Assembly = (nusual Stru[étures (Chapter 30)
(Chgptgrs 8 &wg) = Detention & Correctional Facilities
== Fducational (Chapters 10 & 11) (Chapters 14 & 15)
mw Business (Chapters 26 & 27) = Poxt-Tes‘f& Wrap-Up
= Mercantile (Chapters 24 & 25) il ]

About the Sponsor .

Founded in 1896, the National Fire Protection Association (NFPA) is
a nonprofit organization whose proceeds continue its mission to
provide corporations, government agencies, and the general public
with an understanding of fire and life safety.

NFPA has been sponsoring the Life Safety Code since its inception in
1916. It's prepared by the NFPA Committee on Safety to Life, one of
the more than 175 technical committees operating within the frame-
work of NFPA standards-making activities.

At NFPA, we're constantly updating and advancing what we know
about fire protection. Why? Because we feel strongly that you should
benefit from the most current information available on firesafety
today.

Like all NFPA seminars, “How to Interpret and Apply the 1985 Life
Safety Code” gives you the opportunity to benefit from the contribu-
tions of firesafety experts from business, industry, government, and
institutions — all those who participate on Code Committees.

When you attend this Life Safety Code Seminar, it's like hiring your
own Code consultant. Sign up today!

il o)

Dave Novak, Division Director
Continuing Education

 NFPA Guarantee

PA seminar is guaranteed to be a quality
nd to provide participants with valuable
f this presentation does not meet your
ctations, then tell us why in writing and your fee
Il be refunded. You risk nothing!




Ask the Experts -
Instructors for Each Seminar Are Selected From This
List of Code Professionals:

John F. Behrens, P.E. — Code & Fire Protection Consultant,
Huntington Beach, CA; Vice-Chairman NFPA Safety to Life Committee;
Chairman, NFPA Subcommittee on Means of Egress; Member: NFPA
Standards Council; NFPA Representative to BCMC; Past President, ICBO.

John L. Bryan, Ph.D. — Professor and Chairman of Fire Protec-
tion Engineering, University of Maryland, College Park, MD; Member:
NFPA Safety to Life Committee, NFPA Subcommittee on Means of
Egress; SFPE; Chairman, NFPA Standards Council; Past Chairman,
NFPA Board of Directors.

Wayne (Chip) G. Carson, P.E. — President, Carson Associates,
Inc., Fire Protection Engineering Consultant, Warrenton, VA; Member:

NFPA Subcommittee on Detention and Correctional Occupancies, SFPE,
BOCA, ICBO, SBCCI.

Ron Coté — NFPA Life Safety Specialist, Field Services Division,
Quincy, MA; Member: SFPE.

Glenn A. Erickson, P.E. — Former Supervisor of Code Enforce-
ment, St. Paul, MN; Vice-Chairman, NFPA Subcommittee on Means of
Egress; Member: NFPA Standards Council, ICBO, Past President BOCA.

James K. Lathrop — Editor of the 1985 Life Safety Code Handbook;
NFPA Chief Life Safety Specialist, Field Services Division, Quincy, MA;
Secretary, NFPA Safety to Life Committee; Member: SFPE, BOCA,

ICBO, SBCCI.

John Sharry — Fire Chief, Lawrence Livermore National Laborato-
ries, Livermore, CA; Chairman, NFPA Subcommittee on Assembly and
Educational Occupancies; Member: NFPA Safety to Life Committee,

NFPA Subcommittee on Means of Egress; Former NFPA Staff Life Safety
Specialist.

Here’s What Past Attendees Have
Said About NFPA Seminars

“Very well organized. Presentation maintained a steady pace and
packed much information into the designated time frame.”
— Building Official
“The instructors were very helpful in explaining technical terms to
non-technical people and adjusting their presentations according to
feedback.” — Plant Manager

“I traveled 2,500 miles to get here and [ feel I received fair value for
my expense. It was most helpful to have such distinguished experts
as teachers.” — Instructor/Designer

“Excellent. The seminar defines the code provisions, before one has to
enforce them.” — Chief Inspector

“Good coverage; forces me to look at the total picture instead of
looking at details only as needed.” — Engineer

“Well organized and referenced. Very knowledgeable instructors.
Informative and well structured.” : :
— Plan Reviewer/Fire Inspector

“Fine job, instructors worked well together. Time was taken to answer
any questions asked. Both instructors kept a good pace, providing
questions which made the material interesting.

— Fire Marshal




>

1985 Life Safety Code Seminar 1986 Schedule

Plan Now to Attend —
== Feb. 10-13, 1986 Albuquerque, NM Sheraton Old Town
== Feb. 17-20, 1986 Orlando, FL Orlando Marriot
== March 17-20, 1986 Nashville, TN Hyatt Regency
mw April 7-10, 1986 Lincoln, NE Cornhusker
mw April 14-17, 1986 Albany, NY Hilton
== May 12-15, 1986 Providence, RI Marriott
== June 9-12, 1986 Sitka, AK Sheffield
== August 25-28, 1986 Boise, ID Idaho State Fire Training
== Sept. 8-11, 1986 San Francisco, CA  Presidio
== Sept. 22-25, 1986 Chicago, IL Marriott O’Hare Chicago
== Sept. 29-Oct. 2, 1986 Baltimore, MD Marriott (Baltimore Plaza)
== Oct. 20-23, 1986 Denver, CO Clarion Airport
. mm Nov. 10-13, 1986 Dallas, TX Hyatt Regency
-;‘_ == Dec. 8-11, 1986 Charleston, SC Sheraton

Our thanks to the Southern Building Code Congress International, Inc. (SBCCI ) for
special sponsorship in Oklahoma, Texas, and Georgia.

National Fire Protection Association
l ‘“ ' Batterymarch Park, Quincy, MA 02269 Non-Profit
Postage
NFPA’ PAID

Permit #766
Boston, MA 02210

28542 %% xMRNCSTLLL UUS

LARRY N STALLINGS
ARCHLITECT

MARINE CURP PLBLIC WlRKS DEFI
BUILDING 1005

CAMP LEJEUNM NC L8D4L

Attention Mailroom: Please reroute if undeliverable to addressee.
This important dated announcement should go to your organization’s Life Safety Code Specialist.




Civilian Foployce Training hejuest

Y Employce Name 404 Developmental Trainee Crade GS-5! Orggnization Public Works
Course Title  National Electrical Code DATES OF COURSE: Mar. 2-4, 1987
Length of Course 3 Days Location Raleigh, North Carolina

Employees Last Official Performance Rating i

COST: Registration §$420.00 Per Diem $ 296.00 __jravel ¢ 50.02 Total Q_Z?6.02
1. Priority assigned to the training requirement.

./_X_] PRIORITY ONE - ESSFNTIAL: Training required during:FY 1987 that is-considered
essentfal to nmission accomplishment for one or more of the ! following reasons:

Trzining needed to correct serfous performance deficiencies

Training required by law, regulation, or higher euthority

Training required for operastion/maintenance of new equipment .

'D DD‘

-~
>

Treining required for chPIO)ccs enrolled in a rccognized forrml
trzining progrem

|
l

/- 7 PRIORITY TW0 - NEEDED: Trcining vhich 4f not funded r2y ircpact cdvercely
on co=plete zad qurlitctive ricsion zccocplishment during the next tro to
three ficcel yeere. E:rzzples Treining to provide for the geystezctic

replccezent of slilled e—ployees. . :
/] PRIORITY TEREE - USEFUL: Tl ining of 2 broadening naoture thet richt be
} 1pful Zn cahzficing the overzll perforconce levels of c-ployces alrc_dy
nsidered to be comnetent,

2. Provide rore specifically vhy this trezining is béing requested,
The Course teaches the application of National Electrical Code for engineering designs.

3. Hew zzny of your employees have zlrczdy received this or similaer trzinin 1g?  One
4., Vhat will be the Impagt on the or;anization or cmployee if this training is
not received?
Engineering designs may be in non-compliance with the National
Electrical Code.

2 -
s Cer vl cetionSeE R slodine "reguirer et
- -~ -
e
=
I ttdfy tlizt I heve ceviceved the trafnlng requected for this cmplovee, Tt s
& S 7 S o . 3 ’
s ~ Y- - s s DR R - = P P = - -~
Coonicn CHaTr et a2 gi5 HereEsity HEMETort the nfsefonvvef the orgacadaaticn
i > :
. - 2 A - L S e = . & ok e = PR A S |
d ihejce=anl landetha t/L Lewory Lty estigned :.cets the. criterda establicRad
>
Al i s isor A Yailhg T e - e PR
i megda tegfbgervisor - A. E. . Young 2d Level SupcrvisorM. 'I. Kimball
Cib =zd






Civilian IZgloyce Training hoquest @

.

% £xployce Ramé  404-Developmental Trainee  Grade GS-5 Orgsnization Public Works
Course Title MicroComputer DATES OF COURSE: aug. 3-5, 1987
Length of Course.3 Days Location Clemson, South Carolina

Exployees Last Official Performance Rating

COST: Registration § 450.00 Per Diem $ 272.00 Travel §258.00 Total § 980.00
1. Priority assigned to the training requirement,

£ X ] PRIORITY ORE - ESSENTJAL: Training required during: FY 1Q§1’that {s-considered
essential td mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher suthority

000

Training required for operation/mzintenznce of new equipzent
L]

]

Treining required for e=ployees enrolled fn 2 recognized forrel
¢ trzining progrem

1_:::7 PRIORITY TWO = KEEDED: Treining vhich if not funded 2y fcpact cdvercely
on co=plete znd qu-litztive riceion zccocplish-cnt during the ncxt tvo to
three ficcel yeers. E:zzple: Tizining to provide for the systc=ctie
replecenent of ghilled e=ployees. ¥ .

/] PRIORITY TEREE - USEFUL: Trzining of a2 brozdeaing ncture thet right be
helpful In cohzneing the overzll perforconce levels of c=ployces glrcedy
considered to be comnetent,

2. Provide rore specifically vhy this training is being requested.
To develop working knowledge of microcomputers and interfacing of peripherals.

3. How zzny of your employees have 2lrecedy received this or sicilar training? One - g
4. Vheat vill be the f=pagt on the organization or employee if this training is

not received?
Engineering Designs May Be Inadequate and Costly.

IS S B TS £ B . o S i s
5. CETLAL2CACLCTI OFE 5 1':':,.:-\. AAAAA e
‘e .
T e - Bl foil e R e e = - T 4
centily. thee ' @ tevieved the trzining requeeted for thic ezployze. It Is
- I Y e - o > - - =% o — e - ~
Ty cpinlonthet @Rt inosds nececsary to support thewiscdoniof the orgenicetden
s 4 N By o | \ el z : % IR - PSR B o/ jo 5
d Lhe ¢ce= 9 &0 Laet tlhe priority zsefzned rcets the criteria establZchod,
lscc@izte Sigervisor e " T 2d level Superviscr :
— st 5 A. E. Young Sl e e : M. I. Kimball
—— - e R £ e e
P I . B “ o

ENCLOSUFE 1 1)

- e - -







Civilian Emloyce Training hejuest ‘Zi)

L‘Employcc Rame 404—Developmenta1 Trainee Grade GS-5 Organizétion Public Works
Course Title cCoordination DATES OF COURSE: Jan. 5-9, 1987
. Length of Course 5 Days Location Dallas, Texas

Exployees Last Official Performance Rating

COST: Registration § 900.00 Per Diem § 450.00 Travel § 344.00 Total § 1,694.00
1. Priority assigned to the training requirement.

[ X_] PRIORITY ONF - ESSFNTTAL: Training required during:FY 1987 that is- considered
essent{ai to mission accomplishment for one or more of the | following reaconss

Training needed to correct serfous performance deficiencies

Training required by law, regulation, or higher zuthority

IDD‘

/ / Treining required for operztion/mzintenance of new equiprment
L]

[ x 1] Treining required for c_p7O)Ce8 enrolled in 2 recognized forrel
* trcining progrem

/ ] PRIORITY 70 - KEEDED: Trefning vhich if ndt funded ray irpact cdvercely
cn co=plete znd qurlitative ricesion egccocplishment during the ncxt &0 to
three ficcel years. Ercaple: Tizining to provide for the syste=ctie
replecement of ghilled e=ployees. y .

/] PRIORITY THREE - USEFUL: Tr zining of a brozdening nzture thet =ight be
helpful In cahzheing the overzll perforrsonce levels of c=ployces clrc.dy
considcred to be comnetent,

2. Provide more specificelly why this trzining is being requested.
The course provides insight into short-circuit analysis and the application
of protective devices in electrical circuits.

3. How z=zny of ycur employees have .2lrcady received this or similer tre? Zning? ©One
4. that will be the Impzgt on the orgenizztion or employee if this trzining is
not received?
Inefficient and Costly Engineering Designs May Result.

5 ~ L i A el el adng e L e
- e 4 CEL2OD C 4L [ ——idiy CU V2 C ’.as:
‘e
3 g %= T B nr iy R o i e > T e
Loccitiiy thsT L vé Tevieved the trzining requested for thie cmployee. It g
MEGe P 4 + % -  ° TRy ST B K4 - S L 3 -
=y opinicn thit thovtradindr PisneceEsery to stpport the #fscdon of "the grfendzetisg
- - 2 h R | cen A %+ - iR : 3
- € fL=-:n3; 2nC Lha&L tip rriority zssigned ncets the criteria established.
ragesalenSuEeTNd sor 2d Level Supervisor
A. E. Young M. I. Kimball
Liperlzent czd






Civilian Emrloyce Training licquest

"E:ployce Name Larry L. Brant Grade GS-11 Orgsnization Public Works

Course Title Environmental Protection (A-4A-0036) DATES OF COURSE:

. Length of Course 3 DAYS Location CECOS (EAST)

Exployees Last Official Performance Rating Highly Satisfactory
COST: Registration § O ~ Per Diem § 300.00 Travel § 100.00  Total § 400.00
1. Priority assigned to the training requirement.

A X7 PRIORITY ONF - E,SEHIIAL, Training required during:FY 1987 that is- considered
essent{al to mission accomplishment for one or more of the following reasons:

L X Training neéeded’ to ensure attainment of performance objectives.

Training needed to correct serious performznce deficiencies

Training required by law, regulation, or higher zuthority

Treining required for operztion/mzintcnance of new equiprent
L]

Treining required for czployces enrolled in e recognized forrel
* trzfning progrem

D 1 UL

/] PRIORITY IO - KEEDZD: Treining vhich 1f not funded =y icpect cévercely

. cn co=plete zad quclitetfve rissfon zccocplishrment during the next tvo to
three ficcel yeers., Esizmple: Ticining to provide for the systcmctic
replzcezent of ghkilled ezployees. : .

/] PRIORITY TEREE - USEFUL: Training of a2 brozdening nzture thet rcight be
helpful In cohzancing the overzll performcnce levels of c-ployces clrcedy
considcred to be cernetent,

2. Provide core specifically vhy this trzining is being requested.

New Employee

3. How mzny of your employees have zlrcady received this or similer traloing?l: wene Tl
4, What vill be the Izpact on the orgaznization or employee if this trzining is
not received?
At present, the Planning Branch Manager is the only one in the Branch with any formal
training in this field. Planning Branch Manager position is anticipated to be vacant
January 1987 -

. ~ied emd m iy - L S e
5. C'—._L-A-Cf '._.J. a Cf L“—".‘““’"v TCQUIETENCnIL
2
‘e

- s 2 - 5 h = SR QO SRR S —— - * -t Aae T

I certiiy thzt I L:ve rvevieved the treining requested for thie c-ployee. It Is
G b a9 f 4 - s

=y crinicn thzt th. trefanlsg ¥5 rccecczy to stu=ort t ice’on of the orgent pi{spo!
- = P i ~
A A - | . | ) o Jn ety o - - - e goaod o e -2 -
RO . LNE E¢ nd; 2nd that the'priar ity z=zeigned ts the criterfiz establiched.
o e e E“‘ NIRRT St TR I T 4 T A SN S S S S

Irmedizte Scrervisor EUGENE G. JONES, JR. 26 Lewvel Superviscr M, I. KIMBALL






Civilian Irmployee Training hoequest (::>

% fzployce Name  FRED W. ESTES Crade GS-11 Orgsnization  Public Works

Course Title  Environmental Protection (A-4A-0036) DATES OF COURSE:

. Length of Course 3 DAYS Location  CECOS (EAST)
Ezployees Last Official Performance Rating Highly Satisfactory
COST: .Registration $ 0 _Per Diem $ 300.00 Travel (3 100.00 Total 5_400.00

1. Priority assigned to the training requirement.

essential to mission accomplishment for one or more of the follouing reasonss

X Training needed.to ensure attainment of performance objectives.

Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher authority

Trzining required for operstion/mzintcnance of new equiprent
e

l] \ DE

Treining required for ezployees enrolled in 2 recognized forrel
¢ treining progrem

/] PRIORITY 70 — NEEDED: T Treinding vhich 1f oot funded wzy irpact cdvercely

: cn co—plete znd quslitstive nic=ion gccorplishzent during the next o to
three ficcel yeers, Eriusies 2ining to provide for the systc=ctic

replzceoent of ehilled c_pIOyees.

L X PRIORITY OKRE - ESSENTTAL: Training required during:FY 1987 that is-considered

/ ] PRIORITY TEREE - USE FULe TrainLng of 2 brozdening nature that right be
Lelpful 4n cahﬁnc_no the overzll perforcc=nce levels of ccployces alrc_dy
considered to be comnetent,

New Employee

3. How mazny of your employees have z2lready received this or similar trzining? e
4, Vhzat vill be the Zopagt on the orgznization or employee if this trzining is

What

not received? 5 y : )
At present, the Planning Branch Manager is the only one in the Planning

Branch with any formal training in this field. Planning Branch Manager position is

2. Provide more specificelly vhy this trzining is being requested.
anticipated to be vacant January 1987.
|
\

el &L =L e ediod emd o g P R o e ~ -
5. VE L G ARRAas e 11 '.,f L.:_..._‘i..:) .'.Cb:..‘_f'-..t:
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I certily thzt I Lrove zevicved the trefining rcequested for thig ecployee., It is
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Civilian Enyloyee Training Roquest (Zé)

t'Employcc Name i -PEMLIANGS Grade GS-11 Orgsnization Public Works

Course Title: Air Conditioning Design DATES OF COURSE: pmar. 10, 1987

Length of Course 3 DAYS Location University of Wisconsin, Madison, WI

Exployees Last Official Performance Rating

COST: Registration $790‘°°_?er Diem $ 337'50__}Tave1 $382.00 Total § 1,509.50
1. Priority assigned to the training requirement.

Y JETK PRIORITX'ONR - ESﬁENI!QL: Training required during:FY 1Q§Z’that is'considered
essentiil t6 mission accomplishment for one or more of the following rezsons:

Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher euthority

Training required for operztion/mzintenznce of new equiprent
e

Treining required for esploycee enrolled in 2 reeognizcd forrel
¢ trcining progrem

10 ad

/X ] PRIORITY 110 - KEEDED: Treining vhich 1f not funded 1y frpzct cdvercely
en co=plete rnd qurlitztive miecsfon zccomplish—ent Juring the next to to
three ffccel ycars. Eszzples Treining to provide for the syste=ctic
replzcezent of elilled e=ployees. 8 .

/ ] FPRIORITY TEREE — USErUL: Training of 2 broadening nzture thet cight be
Lhelpful In coheaneing the overzll perforc-nce levels of c=ployees clrcedy
considered to be cornetent,

2. Provide -ore specificzlly vhy this trzining is being requested.
Enable employee to better evaluate and design air conditioning systems

-mployees have slready received this or similar trzining? None

w
.
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4. What vill be the frpast on the organization or employee if this trzining is

not received? .
Employee will lack knowledge to effectively and efficiently perform
design duties.

~ - ot P W o S & - -
5. LC - Ca €20 5 Le 14,34 R ,;;h t:
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NAME

.~ PLANNING

| qusas~ ~'TWO PEOPLE
v~ GENE JONES
JIM FITCH

JOHN JORDAN

FRED ESTES

CECOS FY-86 COURSE OFFERINGS

COURSE TITLE

AIR INSTALLATION Compatible
USE ZONES SEMINAR

DESIGN CONTRACT MANAGEMENT
FACILITIES PLANNER
FACILITIES SUPPORT CONTRACTING

REAL ESTATE SEMINAR

SPECIAL PROJECT SEMINAR

#39

#21

#73

#58

#18

#28

DATES

26-27 Feb

03-05 Dec

51 b

18-22 Nov
24-28 Mar
27-28 Mar

14-15 Nov
25 -Ab MoV

1986

1985
ge
1985
1986
1986

1985
186






(ivilian Emqloyee Training Request

L<Employce Name | i Grade Orgsnization
Course Title: : DATES OF COURSE:
Length of Course Location

Employees Last Official Performance Rating
COST: Registration § __Per Diem § Travel § Total §
1. Priority assigned to the training requirement.

£ / PRIORITY ONF -.ESSEHIIQL: Training required during:FY IQQZ'that is- considered
essentfal to mission accomplishment for one or more of the following reasons:

l / Training needed to correct serious performance deficiencies

[ / Training required by law, regulation, or higher authority

|
|

[

Training required for operztion/mzintenznce of new equipment

J

Treining required for e=ployeces enrolled in & recognized forrel
* trcining progrem
[—_7 PRIORITY V10 - KEEDED: Trefning vhich if mot funded ray frpect cdvercely
Y on ce=plete rnd qurlitative mission sccorplishment during the ncxt tvo to
three ficcel yezrs. Ercmple: Trzining to provide for the syctczctie
replecenent of ghilled exzployees.

-

!l ] PRIORITY THREE - USEFUL: Tfaining of a broadening nature thzt right be

helpful In eahzheing the overzll perforrznce levels of c=ployees clrcedy
ccasidered to be comnetent,

2. Provide rmore specifically why this training is being requested.

3. How zmzny of your cmployees have ,~2lready received this or similar training?

4. What vill be the impagt on the organization or employee if this trzining is
not received?

5. Certificztion of tizining requircrment:

Te
I certify that I hLeove revieved the trzfning requested for this employee. It is
=y cpinion that the training Is necescary to support the missfon of the orgenizetion
~nd the cemmznd; 2nd that the priority zseigned meets the criteria establiched.

rcnediate Supervisor

2d Level Supervisor

e o e T
- '.;2;.' te.ent Eead

ENCLOSURE (/)






Civillan Emrloyee Training Request

£xployee Name Grade Orgsnization
Course Title ' DATES OF COURSE:
Length of Course Location

Employees Last Official Performance Rating

COST: Registration § Per Diem § Travel § Total §
1. Priority assigned to the training requirement.

[/ PRIORITY ONE - ESSENTIAL: Training required during:FY 1Q§Z~that is-considered
essential to mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies

Training required by law, regulation, or higher authority

Training required for operztion/maintenance of new equipment

10 00

Trzining required for exployces enrolled im a recognized formel
treining progream

/] PRIORITY TVO - KEEDED: Treining vhich 1f not funded way irpact cdvercely
on co=plete znd qurlitztive mission accocplishment during the next tvo to
three ficcal yeers. Escaple: Treining to provide for the systenetic
replzcezent of sghkilled exployees. ? >

/ ] PRIORITY THREE - USEFUL: Tfaining of a brozdening nature thet right be
helpful In cnhaficing the overall perforcznce levels of ecployees £lrcedy
considered to be comnetent,

2. Provide more specifically why this training is being requested.

3. How many of your employees have slready received this or similar training?

4. What will be the impagt on the organization or employee if this training is
not received?

5. Certification of tfzining requircment:

I certify that I hzve revieved the training requested for this employee. It is
zy cpinion that the training is necessary to support the missfion of the orgznization
and the cezmand; and that the priority zssigned mcets the criteria established.

Irnmediate Supervisor ~ 2d Level Supervisor

ENCLOSURE /1







it

s I Civilian Employee Training Request .
1 : y s Public Works
; ti
Employee Name ,;}LJQVﬂA/*4L mization :
Course Title ' ] RSE: -

Length of Course
Employees Last Official Perfor

COST: Registration $ )3 __Total §

1.

[ ~__7 PRIORITY ONE_- ESSE

_—

Priority assigned to the t

i v oo I
.Q§Z‘thar is ' considered :k!,

essential td missior ‘he following reasons:

Training needed to correct serious performance deficiencies *

Training required by law, regulation,-or higher authority

Training required for operation/mainéénanéi of new equipment

10 0d

Training required for employees edrolled in a recognized formal
* * training program

{7 PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. : :

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be

helpful in enhancing the overall performance levels of employees already
2 considered to be competent,
& ¢

Provide more specifically why this training is being requested.
s k} v

. * -

How many of your employees havé.already received this or similar training?

What will be the impagt on the organization or employee if this training is
g 4

not received? £

: ¢
Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)






g_

s Civilian Employee Training Request.

Employee Name s CGrade - . o Orggnizétion Pu?lic Works
Course Title ; A DATES OF COURSE: >
Length of Course Location

Employees Last Official Performance Rating

COST: Registration $ Per Diem $ __Travel § Total §

—_———

1. Priority assigned to the training requirement.

P, Y N R SR ol PN o i' - ‘.-'.f‘ 4;'
A / PRIORITY ONE, - ESSENTIAL: “Training required during:FY 1Q§Z-thar is- considered -

- e T
essential td mission accomplishment for one or more of the following reasons: ¢
{ / Training needed to correct serious performance deficiencies *
{ / Training required by law, regulation,* or higher authority 5
/ / Training required for operation/mainfénanéi of new equipment
i
. [

[ ] Training required for employees edrolled in a recognized formal

training program
/7] PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
B on complete and qualitative mission accomplishment during the next two to

three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. : -

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

¥ considered to be competent.
& ¢

2. Provide more specifically why this training is being requested.
. 4

0he
.
.

3. How many of your employees havé.already received this or similar training?

-

4. What will be the impagt on the organization or employee if this training is
not received? g

2 74
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)






R

s S Civilian Employee Training Request.

Employee Name : GCrade - . "Orggnizétion Public Works
Course Title | : ' DATES OF COURSE: 3
Length of Course Location

Employees Last Official Performance Rating

COST: Registration $ Per Diem § Travel $ Total §
1. Priority assigned to the training requirement.

= c— e i e » - o 2% K o ._-.." q.--
L7 PRIORITY ONE_ - ES$ENTIAL:™ Training required during-FY 1987 that” is- considered -
essential td mission accomplishment for one or more of the following reasons: :

{ / Training needed to correct serious performance deficiencies 4

{ / Training required by law, regulation,*or higher authority

-
-

/ / Training required for operation/mainéénané% of new equipment
i
. b
. -] Training required for employees eﬂ;olled in a recognized formal

e * training program ;

/ 7/ PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. . £

/ ] PRIORITY THREE - USEFUL: Tfaining of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already
¥ considered to be competent.
.- - 'd
2. Provide more specifically why this training is being requested.
- ‘.‘ Ll

3. How many of your employees havé.already received this or similar training?

4. What will be the impagt on gthe organization or employee if this training is
not received? =7

4 &2
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)






& & vy
.

Civilian Employee Training Request,

x
. PG
e |

i;ﬁb'émployce b e ! __Crade A ;u Orggnizﬁtion Public Works
. -k Title" | c DATES OF COURSE: :
Length of'COUrsq;;__ i Location : : ok v, A ) S
Employees Last Official PerIOﬁmance Rating s

4'- %}

COST: Registration $§ 'er Diem $§ __jrével $ Total §

1. Priority assigned to the training réquirement. : : Fpons: %

2 wr elad g Y s

essentiil td& mission accomplishment for one or more of the following reasonss

-
-

L z Training needed to correct serious performance deficiencies *

.

- 2515
-
-~

/ / Training required for operationlmainéénané% of new equipmentf

l{ / Training required by law, regulation,* or higher authority Yo

[ ] Trzining required for employees edrolled 4n a recognized formezl

‘ * training progrem

A RIORITY TWO - NEEDED: Trzining vhich if not funded masy fmpsct cdvercely
on cozplete znd quzlitetive mission accomplishment during the next two to
three fiscal ycars. Exzrmple: Ticining to provide for the systenstic
replecezent of gkilled czployees. & * . '

/] PRIORITY THREE - USEFUL: Trzining of a broidening nsture thet might be
helpful In cahzhneing the overall perforcznce levels of coployees zlready

> considered to be competent,
s ¢

2. Provide more specifically why this training is being requested.

3. How many of your employees havé,elready received this or similar training?

4. VWhat will be the impzgt on the organization or employee if this training is
not recceived? <. 2 .

c e 7
5. Certificztion of tizining requirement:

ce
I certify that I have revieved the trzining requested for this ecployee. It is
zy cpinion that the training is necesszary to support the rmission of the organization
end the ccr=zand; and that the priority zssigned mcets the criteria established.

Ir:ediate“ghpervisor 2d Level Supervisor

——Departxent Head

-
A/t 2Ar~tirrm 3§ 21

— B & - .‘_-"‘ G'. . :
¥ | / PRIORITY ONE - ESSENTIAL:s Training required during.FY 1Q§Z‘thar is-considered :3, :
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o Civilian Employee Training Request.

~
’

loyee Name ~ Grade N "Orggnizétion Public Works

rse Title | c DATES;BF COGRSE: e - : ‘
gth of Course . T Location ‘ | L. .. 'v - o

loyees Last Official Perjonance Rating . :

\

COST: Registration $ 'er Diem $ __?r;vel $ Total §

1.

Priority assigned to the training réquirement.

S as Ny mamt  ed

A / PRIORITY ONEL-jEﬁEHIIAL; Training required during-FY 1Q§Z‘that is-considered :2,-5

—

essentfal td mission accomplishment for one or more of the following reasons: .

{ 7 Training needed to correct serious performance deficiencies :

{ / Training required by law, regulation,* or higher authority . il

Training required for oﬁeration/mainééuané% of new equipmentf

Training required for employees edrolled 1n a recognized formel
* training progrem

10

i RIORITY TVO — KEEDED: Trainding which 1f ndt funded msy fmpect cdvercely

on co=plete znd quelitstive nission zccomplishment during the ncxt tvo to .
three fiscal yeare. Excmple: Trzining to provide for the systenmetic
replzcezent of skilled ezployees. * * 0 g

/ ] PRIORITY THREE - USEFUL: Tfaining of a broadening nzture thet might be

2.

helpful in cahzheing the overzll perforcznce levels of cuployees zlready
> considered to be competent,
.. "

Provide more specifically why this training is being requested.

L] o -

How many of your employees havé.elready received this or similar training?

What will be the impagt on the organization or employee if this training is
not recceived? B 4 2

o | ¢
Certificetion of tizining requirecents

‘e
I certify that I have revieved the trzining requested for this ecployee. It is
=y cpinicn that the training is necessz to support the rission of the organization
end the cc=mznd; znd that the priority zssigned mecets the criteria established.

Ir~ediate Supervisor 2d Level Supervisor

DéEErL:ent Head

W e e o sl SRR g






Civilian Employee Training Request.

ﬁfFﬁb’Em910yee Name Grade -!! “_ Orggnization Public Works
s .'.. ; * . - 1 ..‘.\ .
Course Title' = DATES OF COURSE: !
24 : ” ; -
Length of Course T Location M
. —.%__—_ — /
¢

L]

Employees Last Official Performance Rating
COST: Registration $§ 'er Diem § __;Trével $ Total §

1. Priority assigned to the training requirement.

2ar . BT . e & ik - L ‘G;. .
L7 PRIORITY ONE - ESSENTIAL:  Training required during-¥Y 1987 that is‘considered e
- essential td mission accomplishment for one or more of the following reasons: 3

l 7 Training needed to correct serious performance deficiencies .

{ / Training required by law, regulation, or higher authority . 3
/ / Training required for operationlmainééuanéa of new equipment‘ p
: é
[ 7] Training required for employees efrolled in a recognized formsl
< * training progrem .
A RIORITY IWO — NEEDED: Training which if not funded may impesct cdversely

z on co=plete znd quelitetive mission accomplishment during the next two to .
three fiscal years. Excmple: Treining to provide for the systemstic ;
replecezent of skilled employees. : * - : ’

/ ] PRIORITY THREE - USEFUL: Tfaining of a broadening nature that might be
helpful In enhzhecing the overall performznce levels of cuployees zlready

= considered to be competent,
.. f

2. Provide more specifically why this training is being requested.

3. How many of your employees havé‘already received this or similar training?

4. VWhat will be the impagt on the organization or employee if this training is
not received? X

ol 7e
5. Certification .of tiaining requirement:

I certify that I have reviewed the trzining requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
end the ccmmand; and that the priority zssigned mcets the criterfa established.

Irmediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (7)
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. {
Ecployee Name \I0 ) H

7
¥
?
§
.

N E, STARCALA

Length of Course’

| Covesestéile VR&a_ EMPLoYEE

Registration § : Per Diem $§

1. Priority assigned to the training réquiremeht.

/7 PRIORITY ONE_ - ESSENTIAL:

essential tJ‘

it

{ 7 Training needed to correct serious performance deficienciei 4

{ / Training required

Training required for Operationlmaint.enané'; of new equipment

Training required for employees edrolled in a recognized formal
* training program

/ / PRIORITY TWO - NEEDED: Training which 1f not funded may impact zdversely
on complete znd qualitative mission accomplishment during the next two to

three fiscal years. ng to provide for the systemstic

replacement of skilled employees.

PRIORITY THREE - USEFUL: T;:aining of a broadening nature that might be

helpful in enhzhcing the overall performence levels of employees alrezady
* considered to be competent,

Provide more specifically why this trai
3

How many of your employees have Aalready received this or sifﬁilar training?

What will be the impagt on
not received?

Certification of tfaining requirement:

I certify that I have reviewed the training requested for this enployee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Departzment Head

Civilian Employee Training Request .

Grade 55— Orggnization Public Works

DATES OF COURSE:

Location 724/)/Né, ,95/ / Cl0 CcLC

Employees Last Official Performance Rating

Travel § Total §

Oy e o < 4'
Training required during-¥Y 19_§Z" hat is- considered

mission accomplishment for one or more of the following reasons:

law, regulation,or higher authority

Example:

ning is being requested.

hel organization or employee if this training is

2d Level Supervisor

ENCT OCHIDE 1)






P Civilian Employee Training Request. (25)

b ; < ' .
Employee Name Q&(‘Hﬂgn kE” ‘EI h[ ERNEGrade (SS "N ~_Orggnization P“b'llc Works
: . % ¥
o

” —ysrem 5 : -
Course Ticte BIR Com DTIONINING PRNE > DATES OF COWSE: 2-9-87 70 243 7]
Length of Course T DAy ¢  Location eksity 0 L/ W, whscorsin)

¢
Employees Last Official Performance Rating }+-;§ \)OAJE; il 85 .

COST: Registration $ 2 2() Per Diem § __Travel § Total §

1. Priority assigned to the training requirement.

s e vy DS ) - . & o "".f. 13'“
L7 PRIORITY ONE - ESSENTIAL:  Training required during-FY 1987 that is-considered e
essential td mission accomplishment for one or more of the following reasons: '

Training needed to correct serious performance deficiencies

Training required by law, regulation,:or higher authority _"

-
-

Training required for operationlmainéénané% of new equipment

10 00

Training required for employees eﬂ;olled in a recognized formal
s * training program :

[5<7 PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. .

[ ] PRIORITY THREE - USEFUL: Treining of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

* considered to be competent,
. 4

2. Provide more specifically why this training is being requested.
To  D2steN LEST PosSS)ELE cosT EFFECTIVE AND ENELGY
EFFICIEUT “HEATING { AIR CoDITaD ING S YSTEMS

.

3. How many of your employees havé‘already received this or similar training? C)

4. What will be the impagt on }he organization or employee if this training is
not recelved? LAck o Ffr940ST UP-TO-DATE SraTE oF TUE ALT
METHORS 1) HuAa< DESIGN
: 78

5. Certification of tfaining requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
ard the co and that the priority assigned meets the criteria established.

mmand ;
)<Z ks ¥

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)






s By Civilian Employee Training Request. @

Ecployee Name % & PSON Grade &5§-5 Orggniz‘étion Public Works 1
Course Ticle-"'ﬁ-z;_cﬁﬂ,@ wWernns. T DATES OF COURSE: s
Length of Course 5 P Location AJ0RFoOLK VA 1

. - ‘
Employees Last Official Performance Rating  JU7STANIING < ‘

COST: Registration §_ Per Diem § Travel § .__Total §
1. Priority assigned to the training requirement. ;
o e .9
I IR S

|, i PE ¥ s 25
.{___/ PRIORITY ONE - ESSENTIAL: ‘Ttaining required during-FY 19_8_?_" that is-considered o 7g
- essentfal td mission accomplishment for one or more of the following reasons: 5

.
e, o

D Training needed to correct serious performance deficiencies v

{ / Training required by law, regulation, or higher authority

.

- -
-
-~

/ / Training required for operation/maintenande of new equipment

[ ] Training required for employees edrolled in a recognized formal
< * training program .
/ 7 PRIORITY TWO — NEEDED: Training which if not funded may impact zdversely
2 on complete znd qualitative mission accomplishment during the next two to =
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. ; : 3

PRIORITY THREE - USEFUL: 'I‘.raininglof a broadening nature that might be
helpful In enhzncing the overall performsnce levels of employees alrezdy
= considered to be competent, :
s L

2. Provide more specifically why this training is being requested.
779 /M/zem/‘r? THESABICI TY O EMPROYSE TV FROYS S0 AND AIRKE SIngRE

CORRECTIONE TV TECHWICH . LWELITTEN DOCIMEITS /L SUFPRTING L3773
3. How many of your employees have A£lready received this or similar training? <

4. What will be the impagt on ghe organization or employee if this training is
not received? t- 4

@/,4077 DS FINALIZED LOCIMENTATION SYEMITSED 70 I EIHEL Wﬁfamy

may serrER,  * -
5. Certification of tfaining requirement:
e -
I certify that I have reviewed the training requested for thisg employee. It is

ny opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criterfa established.

J‘///z/ ////f;/gé -

te Suﬁisor

2d Level Supervisor

Depart=ent Head

ENCH nc.ur«lr 171\






oo PWD
: Grade S' 12 Urgani;::tion : COOI6406

+ —

, : CIVILIAN EMPLOYEE TRAINING REQUFST 3

Employee Name  JAMES H. FITCH

Course Title Basic Roofing Technology (a Roofing Industry Educational Institute Course)
Length of Course 4 days Location Orlando, Florida
Employees Last Official Performance Rating Highly Satisfaéto;y g

COSI: Registration $695.00 Per Diem § 412.00 Travel § 802.00 Total ‘§ /3@ 9.00

1. Priority assigned to the training requirement.

/ / PRIORITY ONE - ESSENT1Al: Training required during FY 1985 that is considered

essential to mission accomplishment for one or more of the folloving reasons:

Training Needed to ensure attainment of performance objectives

~
~. \l

Training

il

needed to correct serious performance deficiencies

/ / Training required- by law, regulation or higher authority

/ / Training required for operation/maintenance of new eqﬁipmgnt
e/

Training required for employees enrolled in a recognized formal
training program

on complete and qualitative mission accomplishment during the next two to

three fiscal years. Example: Training to provide for the systematic
replacement of skilled employces.

/ ] PRIORITY THREE - USEFUL: Trainin
helpful in enhancing the .overall
considered to be competent.

g of a broadening nature that night be
performance levels of employees already

2. Provide more épecifically why this training is being requested. To enable a Specifier

to learn more about roofing technolo

and integrity of the roofing system and the structure which the roof protects.
%ew roofs are not lasting as 1on? or as w

well as the average roof. b g
Hov many of your employees have already received this or similar training? 0
4. What will be the impact on the organization or employce if this training is

not received? A chance to learn how to specify roofing to achieve superior roof life
and performance will be missed. |

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It 1is
my opinion that the training is necessary to support the mission of the organiza

znd the command; and that the priority assigned meets the criteria established.

tion

Imnediate Supervisor M. I. Kimball
o Acting Director PWO

] 3
Department Bead 3 ) 3 TR

gy as this knowledge is increasingly important to the 1ife
Camp Lejeune's

28 Level Supervisor 7, 1,. Huguelet






1985-86 SEMINAR PROGRAMS

Introduction

As today's roofing systems evolve, the need for up-to-date
knowledge of roofing technology has grown proportionately.
« Specifiers, installers, owners, and officials need to know i
about membrane roofing today because there is o know,
and this knowledge is increasingly important to the lifeand
integrity of the roofing - and the structure which it

Itis in order to satisfy the need for this in-depth knowledge that
The Roofing Industry Educational Institute conducts the seminars
described below.

These professional-level seminars are composed of lectures
supported by slide presentations, films, and other audio-visual
materials. Group discussions and question-and-answer periods
promote valuable interchange between the attendees. A compre-
hensive manual of course materials, as well as synopses of the
lectures, is furnished to each attendee for permanent reference.

Seminar No.of CEU
No. Title Days Credits
101 Basic Roofing Technology 4 3.0
102 Roof Inspection, Diagnosis

& Repair 1% 14
103 Single Ply Roofing Systems 2 1.6
104 Design & Specification of Roofing

Systems 1 0.8
105 Standing Seam Metal Roofing

Systems 2 1.6
106 Roofing Update 1 0.8

A complete listing of where these courses will be offered is shown on the back page.

Basic Roofing Technology

3 CEU Credits - Seminar No. 101

Seminar Objective The RIEI 4-day Basic Roofing Technology practice and some technical background.
course is an intensive course designed to Course material includes four broad categories:
expand one’s knowledge of roofing systems. materials; design and specification; construction

The curriculum covers both the theoretical and application; use, maintenance, and
and practical aspects of membrane roofing reroofing. Following is a typical course
system design, construction, and use. It curriculum.
presupposes a working knowledge of roofing

Curriculum Vapor Control Single Ply Materials Steep Roofing
« Moisture properties « Modified Bitumens « Principles compared to
* Psychrometrics and dew * Elastomers membrane roofing

point calculations * Polymers Roofing Surveys
* Practical vapor retarders Specifying « Visual inspection
* Roof venting + Guidelines forgood specs ~ ~ * Use of NDE methods
Roof Decks Bitumens : Pre-Job Conferences Maintenance & Common
+ Terminology and + Asphalt and coal tar pitch « Key points to communicate Problems
structural aspects + EVT and guidelines for Inspection Criteria « Review problems and repair
+ Design considerations handling « What to look for methods
»Typos of deckaand. Felts & Non-wovens * Use of roof cuts Reroofing
requirements for roofing » Types and manufacture Application & Workmanship  * Special problems of existing

. Insqlatmg fills « Properties « Site set-up structures

TFas‘ener systierps Surfacings ) « Step by step details Non-Conventional Roofing

gem' Insulation - Aggregates and coatings « Film on system installation Systems

: Tﬁé'r‘r::;fc:‘j:&g?”sm Flashings Fire Criteria + Cold process bituminous

- Tybesof materiaions « Proper design « UL, FM and other fire - Sprayed in place foam

. E)f,fp ts of moi - NRCA details standards « Liquid applied

ects of moisture » Uses of metals and elastomers  \yind Etfects * Protected membranes

+ Wind theory and test methods
« Film on wind uplift
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General Information Two FastWays To Register * ;
. 1. Callthe RIEI Office at 303 770-0613 and
~ register, using your MasterCard or VISA.

3 2. Fill out the form below and mail, with your
check or MasterCard or VISA number to:

“RIEI, Suite 100
6851 South Holly Circle
Englewood, CO 80112

Early registration is recommended.

Confirmation of registration will follow. If not
received within two weeks, please contact the
RIEI Office. The confirmation will reserve your
seat at the seminar.

The social security number requested on the
registration form is used only to ensure
identification of your permanent enroliment

Hotel Reservations are the responsibility of each
attendee. A block of rooms is held for each
seminar. Please contact the hotel directly.

Fee includes the cost of all work books, printed
materials, coffee breaks, and lunches.

Refunds will be made of the registration fee, or it

will be transferred to another seminar, if written

request is received not less than ten days prior
to the seminar. Personnel substitutions may be
made at any time.

Tax Deduction of Expenses: An income tax
deduction may be allowed for educational
expenses undertaken to maintain or improve
professional skills. This includes registration,
travel, meals, lodging...(see Treas. Reg. 1.162-5.
Coughin vs. Commissioner 203 Fed. 307).

record.
Registration Form
™% The Roofing Industry Educational Institute
6851 South Holly Circle, Suite 100
Englewood, CO 80112
Phone 303 770-0613
(Please print or type) Please register me in the following RIEI seminar(s) for the 1985-1986 season.
(Fee must accompany registration).
Basic Roofing Technology: $695.00 IB/
Roof Inspection, Diagnosis, and Repair: $325.00 O
Single Ply Roofing Systems: $325.00 O
Design and Specification of Roofing Systems: $175.00 O
Standing Seam Metal Roofing Systems: $395.00 O
Roofing Update: $175.00 O
Seminar City Seminar Date

Payment Method: (OJ Company Check [ Personal Check

Social Security Number - e

[J MasterCard/VISA No. Exp. Date
[ Other
Company’s interest in roofing
Mr.O Ms.O Nickname is as:
Name for Name Tag O an Architectural Firm

[0 a Consulting Firm

[J an Engineering Firm

(J A Building Owner/User
O a Roofing Contractor

, Refund

Postioniiy [0 a General Contractor
(34 Federal Gov't Agency
Company Name O a State Gov't Agency
[0 a Roofing and Allied Industry
Manufacturer
Addreps 0O a Distributor
. : [0 a Metal Building Manufacturer
City State Zip [J an Erector
O Other
Company Phone Number ( )
FOR OFFICE USE ONLY
Check # , Confirmation Sent , Transfer To







b - 2 ' v F . . &
CIVILIAN EMPLOYEE TRAINING REQUEST % F)»\/[)

Employee Name " De/hﬂ Qr D,Wtfqyer Gr:ldc_QS"// ()rganié:ltinxm ~ Coa'é406

Course Title GenERa7, CONSTRUCTION COST ESTIMATING

Length of Course .4 pays Location San Diego, California ‘
Employees Last Official Performance Rating Highly Satisféctory L X
COSI: Registration § 745* Per Diem § 487 Travel § 376 " Total-§ 1608*

_— —_—
*Each enrollee receives the 3 volume set of Estimating Standards; procurement cost $295 £ so

A x t istrati is actuall 445 %
1. Priority assigned to the training requirement. gg wgegéicﬁaseoghe standardg 2very year.

/ / PRIORITY ONE - ESSENT1A)L: Training required during FY 1985 that is considered

essential to mission accomplishment for one or more of the following reasons:

-

/ Training Needed to ensure attainment of performance objectives

Brochure

i / Training needed to correct serious performance deficiencies
Sk : Attached

/ Training

l\

required- by law, regulation or higher authority

/ / Training required for operation/maintenance of new eqdipmgnt

& / Training required for employees enrolled in a recognized formal

training program

425252’PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
; on complete and qualitative missjion accomplishment during the next two to

three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees.

/ / PRIORITY THREE = USEFUL: Training of a broadening nature that might be

helpful in enhancing the .overall performance ‘levels of employees already
considered to be competent. ' :

2. Provide more épecifica11§ why this training is being requested. To enhance the speed
and accuracy with which our estimating is accomplished. To provide our staff with some of

the shortcuts and special features of the Richardson Cost Estimating Standards books and how
to maximize the use of this published data. ;

3. How many of your employees have already received this or similar training? o

4. What will be the gmpact'on the organization or employce if this training is
not received? We will-continue to buy Richardson Cost Estimating Standards without
receiving their maximum benefit. They are very useful volumgs, but they are complex -

this course would help us to utilize this data which we have.
in recent years.

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the orgznization
and the command; and that the priority assigned meets the criteria established.

Ry i O

isor
upervisor'J_ H. Fitch, P.E. 2d Level Superv

M. I. Kimball

b Acting Director
1

Depart=ent EFesd 3

paid $295 + a year to purchase






ICHARDSON EENGINEERING SERVICES, INC.

CeLeBRATES ITs SiLVER
ANNIVERSARY YEAR
WiTH A SERIES OF ExPANDED
GENERAL CONSTRUCTION
Cost ESTIMATING SEMINARS

OUR
25
YEAR

A FOUR DAY INTENSIVE PROGRAM THAT
ANSWERS THE WHAT, WHERE, WHEN, AND
WHY OF CONSTRUCTION COST ESTIMATING

WITH “HOW-TO” HANDS-ON PROBLEM
SOLVING METHODS THAT YOU CAN PUT TO
WORK ON YOUR CONSTRUCTION PROJECTS.

INTERNATIONAL SCHOOL OF CONSTRUCTION ESTIMATING
P.O. Box 1055, San Marcos, CA 92069-0360, (619) 489-5806




G

AENERAL CONSTRUCTION EsTi

The GENERAL CONSTRUCTION ESTIMATING SEMINAR is a
initial stages of quantity take off techniques through the final est
hands-on exercises in a classroom environment, topics such as |
cash flow analysis, trends, and bid strategies are discussed in d

Actual “hands-on” problem solving is provided in the following
areas:

—Excavation, Backfill, Grading, Paving, Land-
scaping.

—Forming, Placing, Reinforcing, Finishing.
—Walls, Openings, Lintels, Architectural Treatment.
— Structural Steel, Miscellaneous Iron, Handrails.
—Rough and Finish work.
— Dampproofing.

—Store Fronts, Entry Doors, Operable
Window Units.

—Walls, Floors, Ceilings.
—Elevators and Miscellaneous Accessories.
—HVAC and Plumbing.

—Lighting, Outlets, etc.

—Jobsite and Home Office Overhead, Super-
vision, Rental Equipment, Tools, etc.

— Total Job Costs, Work Account
Summaries.

— Preparing Construction Schedules, Analyzing
Crew Makeups, and Manpower Loading.

' —Techniques for understanding Con-
structlon Cost Cash Flow are demonstrated.

—Understanding the
baS|s for an estimate and how to deal with the variables.

Las Vegas,Nevada . ..................... March 5-8 4
Atlanta, Georgia . . . ..................... June 25-28]

Seattle, Washington .. ................... July 23-26 Ve
Disneyland, California . . . ............... August 13-16{4/

St. Louis, Missouri . ................ September 10=13 \%,
................. . October 22-25

A program especially tailored to your

MPORTANT OTICE: Advantages to your company includ

as well as minimizing time away fro
registrar or course director at (619)




TING SEMINAR

ensive four day program which takes the participants from the
te summary of a construction project. Utilizing visual aids and
r and material costs, geographic adjustments, scheduling and
| by knowledgeable professional instructors.

The text used is the 7985 Richardson General Construction
Estimating Standards. Each attendee will receive a complete
three volume set of these Standards. Additionally, a workbook
and supplemental data are also provided.

¢ ' .
< e/
Ye V2,
Vs | "A/,;' } ';T

oo Y7
e O

—Includes all instructional materials: ,yb
e @
Cost
BNy LOWBD . ... oo e s $745.00 Per Persong 45
4 Day Course, two or more people attending same
Class ................c.c0iinnnnn $695.00 Per Person

— Registration may be transferred, subject
to availability, without penalty up to 10 working days prior to
seminar date. Cancellations made at least 30 days prior to
seminar date—no charge; thereafter a $125.00 cancellation
charge will apply.

—are not included in your

# registration fee. We have reserved a block of rooms at the

hotels where the schools are conducted. Information on rates

and hotel reservations will be sent to you with your confirma-
tion of course registration.

cific requirements can be presented at your facility or a site of your choice.
nsiderable cost saving in travel and living expenses for your personnel
e work place. For further information and cost analysis, call our school
>806.




Please register the people listed below for the General  Firm Name:
Plant Construction Cost Estimating Course indicated. Address:

City, State, Zip:
Our purchase order or check for Richardson’s International ~ Person to Contact:

School of Construction Estimating is enclosed. Telephone:
Signature:

REGISTRANT(S) NAME* SEMINAR LOCATION AND DATES

Mail this form with your purchase order or check for fee to RICHARDSON ENGINEERING SERVICES, INC.,
P.O. Box 1055, San Marcos, California 92069.

*PLEASE SHOW NAME AS YOU WANT IT TO APPEAR ON CERTIFICATE(S) OF COMPLETION.




DETACH CARD AND MAIL
IN ENCLOSED ENVELOPE




OURSE WIRECTORS

WILLIAM S. JENSEN

is Director of Continuing Education and a

senior editor of publications. His 37 years

in the private business sector have in-

cluded the manufacture and servicing of a

broad range of products including material

handling equipment, electric motors, steel

structures, ASME pressure vessels and

their related accessories. His experience includes engineering design,
cost estimating, project and production planning, supervision of produc-
tion and general management of both shop and field operations.

Mr. Jensen holds a Bachelors and Masters Degree in Industrial Engi-
neering from the University of Southern California. He is a Registered
Professional Engineer and an active member of the American Association
of Cost Engineers.

GERALD H. ROSS

is Manager of Construction Accounts for

Richardson Engineering Services, Inc. His

background includes over 20 years of pro-

fessional experience in all phases of

engineering, design, construction and

management. Mr. Ross has extensive ex-

perience in government and private sector

construction contracting, both domestic and overseas, and has served
as a principle member for US Navy negotiation teams engaged in achiev-
ing country to country agreements for major construction programs.

His construction background encompasses many varied assignments
where he was responsible for on-site construction including project plan-
ning, design, directing the work force, estimating, scheduling, inspec-
tion, quality control and safety.

Mr. Ross holds a B.S. Degree in Mechanical Engineering from Bradley
University and an M.S. in Civil Engineering and a Masters of Public
Works Administration Degree from the University of Pittsburgh. He is a
Registered Professional Engineer.
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Aachment #s°

Imtav b, ) 5
RicHARDSON ENGINEERING SERVICES, INC. ,IODUZ / :Wd,/;jzw/

INTERNATIONAL ScHOOL OF CONSTRUCTION KESTIMATING
TELEPHONE (619) 489-5806
909 RANCHEROS DRIVE - P.0. BOX 1056 SAN MARCOS, CALIFORNIA 92069

GENERAL CONSTRUCTION COST ESTIMATING

LAS VEGAS, NV - March 5-8 SEATTLE, WA - July 23-26 ST. LOUIS, MO - September 10-13
ATLANTA, GA - June 25-28 DISNEYLAND, CA - August 13-16 SAN DIEGO, CA - October 22-25

The GENERAL CONSTRUCTION ESTIMATING SEMINAR is an intensive 4 day program which takes
the participants from the initial stages of quantity take off techniques through the
final estimate summary of a construction project. Utilizing visual aids and hands-on
exercises in a classroom enviromment, topics such as labor and material costs, geo-
graphic adjustments, scheduling and cash flow anaylsis, trends, and bid strategies
are discussed in detail by knowledgable professional instructors.

‘-=::-_--“-.~EROCESS PLANT CONSTRUCTION COST ESTIMATING :::

SAN DIEGO, CA - April 15-19 ORLEANS, LA - May 6-10 DALLAS, TX - Se /Oct. &4

e PROCESS PLANT CONSTRUCTION ESTIMAT MINAR is a fj ay course that con-
entrates on construction techniques and cost ered in estimating industrial
onstruction programs. Conceptual as wel etatled estimating techniques are
overed, with consideration given to estic and wor ide productivity indexes
s they apply to programs rangi rom small installations modifications to large
ize projec¢ts. These subj , as well as project management a contract admin-
stration, will be pre ed through an intensive schedule of lectu exercises and
ini-workshops giyi the participants a better understanding of process ant construc!
ion estimatj and related issues.

"In-house'" presentations of either course may be more economical and time-saving for
groups of approximately 15 or more. Such programs can be arranged and modified to
meet your specific needs.

i
1985 SCHEDULE OF CLASSES

SEE REVERSE SIDE FOR COURSE DIRECTOR BIOGRAPHIES



COURSE DIRECTORS

William S. Jensen is Director of Continuing Education and

a senior editor of publications. His 37 years in the private
business sector have included the manufacture and servicing

of a broad range of products including material handling
equipment, electric motors, steel structures, ASME pressure
vessels and their related accessories. His experience includes
engineering design, cost estimating, project and production
planning, supervision of production and general management

of both shop and field operations.

Since joining RES in 1980 he has participated in the development
and presentation of more than forty seminars relating to Process
Plant Construction Cost Estimating. He holds a Bachelors and
Masters degree in Industrial Engineering from the University of
Southern California. He is a Registered Professional Engineer
and an active member of the American Association of Cost
Engineers.

Mr. Bent has been active in the process plant and petrochemical
industries for more than 30 years. Starting in the design office
in 1947, he then moved into project engineering in 1956, where he
subsequently spent several years in each of the phases of produc-
tion control, time evaluations, work study, research and develop-
ment, procurement, subcontracting, construction, project services
and project management. Throughout Mr. Bent's 20 years of project
engineering experience, he has spent more than half of it in the
field, with project assignments in Australia, USA, UK, Holland,
Germany, Norway and Italy. Mr. Bent has been involved with the
North Sea since 1974.

Apart from two years in the Royal Air Force, Mr. Bent's entire
working career has been in the petrochemical and power industries.
He has spent 15 years with English contractors, 5 years with M. W.
Kellogg Company, and 12 years with the engineering department of
Mobil 0il Corporation. During this period, Mr. Bent developed
many of the scheduling, cost, construction and subcontract tech-
niques which form part of the company standards of their present-
day operations.

Mr. Bent has developed courses for project management, contract
management, planning and scheduling, cost control, subcontract
administration and computer project control. Many of these
courses also reflect the unique conditions of the North Sea, Off-
shore industry. Since 1975, Mr. Bent has presented more than 70
seminars, ranging from 1 to 10 days, in the U.S.A./Europe/Sweden/
Norway/Denmark and Venezuela and with a total attendance of 4,000.

Mr. Bent is the author of the book, "APPLIED COST AND SCHEDULE
CONTROL" published in May, 1982.

Gerald H. Ross is Manager of Construction Accounts for
Richardson Engineering Services, Inc. His background in-
cludes over 20 years of professional experience in all phases
of engineering, design, construction and management. Mr. Ross
has extensive experience in government and private sector
construction contracting, both domestic and overseas, and has
served as a principle member for US Navy negotiation teams
engaged in achieving country to country agreements for major
construction programs.

His construction background encompasses many varied assignments
where he was responsible for the on-site construction, including
project planning, design, directing the work force, estimating,
scheduling, inspection, quality control and safety.

Prior to joining Richardson, Mr. Ross was Manager of Civil
Engineering for General Dynamics Services Company. He holds a
B.S. degree in Mechanical Engineering from Bradley University
and an M.S. in Civil Engineering and a Masters of Public Works
Administration degree from the University of Pittsburgh. He is
a Registered Professional Engineer.




£ Civilian Employee Training Request . @

b
Employee Name (/;(['\A L) %‘E;( | | /) g~ Grade ( fgz‘ ‘ | Orggnization Public Works
, ) % = .f. v S
oy ST d \ % Y | ( e =D / - s 4
Course T1t1°’<w\’ ©\@ 4 A %Lﬁmﬁf{% !J’f’f 0 N *‘P.ATES OF COURSE: PFeR7I4-2C |9 =
'

D . ’ \ RY
Length of Course % ¢\,  Location Nod iomn  INig Unwe o o+ (Ut
1 ]

.r '
Employees Last Official Performance Rating -

COST: Registration $ 3 <£ =“Per Diem $ __Travel § Total §

1. Priority assigned to the training requirement. )
PR ==~ S I o o'q’ ghaw « o a - '."'f' E.
¥ / PRIORITY ONE, - .E.S.S‘ENIIAL I'1‘1'aj.ning required during FY 19_8_7_" that is considered Y
essential td mission accomplishment for one or more of the following reasons: :

.

Training needed to correct serious performance deficiencies o

Training required by law, regulation,:or higher authority 2 .

@
-

{ /
L ok
/ / Training required for operationlmaini:.enané'; of new equipment
Gt

Training required for employees edrolled in a recognized formal
s * training program

[Z) PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. - -

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already
2 considered to be competent,
s ¢

2. Provide more specifically why this training is being requested.
. & o e

3. How many of your employees have already received this or similar training?

4. What will be the impagt on the organization or employee if this training is
not received? F 2 4

: o2
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Depar tment Head

ENCLOSURE (/)







& Civilian Employee Training Request, : g @ . 3

Public Worl‘w

“".,:” Employee Name v 4,')/)‘ ;' A% Fradg -l ‘ Orggniz'ation
Course Title: (/)¢ 74 yd/}- DATES OF COURSE: 2/5 "4 4SSN

st of cowse__ 2 sicston 7 nrcide P 1D ziopss Moo Vs

¢
Employees Last Official Perfomance Rating :
COST: Registration § fgﬁs er Diem § 'I'r:;vel S Total §
1. Priority assigned to the training requirement. . oA st

> o\,‘.-

: T ;

VA PRIORITY ONE ,E_S_S_ENIIAL Training required during.'ﬂ 1987 that: is- considered "‘é.r

B essent{il tJ mission accomplishment for one or more of the | following reasonsg
Training needed to correct serious performance deficiencies *

Training required by law, regulation,® or higher authority S

. 3
- S
-

Training required for 0perationlmainé.enand'e of new equipment :

D 10 D

L}
£
Trzining required for e:ployees edrolled 1n a recognized forrmel
s * training progrcm
/-/RI"‘! V0 - Kt ED"D- Treining vhich 1f not funded nsy impzct czdvercely
. on co=plete znd quelitrtive mission zccomplishment during the next two to :
three fiscal years., Encr—ple: Treinding to provide for the systemestic

replzcezent of skilled c—ployees. - ° o3

/ ] FRIORITY THREE - USEFUL: Tr‘.ining of a broadening nzture that: night be
Lelpful 4n cnh:_ncing the overzll perforcznce levels of ccployees zlready
> considered to be cocpetent

2. Provide rore s ecificall xhy this trzin is being requested.
/*/Q/ emg 798 ‘;o more 1{1 r N/( f(/e? UF’%G B/)J
//r(w/Q,»:g coS éS //')

3. How nmzny of your employees h;ve lrc-*dy received this or similar training? ZQ9U6

4, Vhzat will be the iopzgt on ;he orocni‘_ation or employee if this training is

mtpt";f\e“w‘ eﬂyb/a« ec'“a /aé /Jﬁs 72 the cost

<

PV?m 106 ahd Sy ff*i’l/ EM /97e@ o\ e ;k_ (c«’nf\
5. Cor®@rrzcich ’Qﬁi/rﬂé éeu!r{ér_(tﬁ Y7 f/f /o5 ze‘e } €N
£y ;‘?:at I Lzve revicved the trz ~"g rpygStffor tils er:plo)ee / f/ ??E ¢

irZcn thet the training ie r.r_ccssar) to support the rmiss?on of the crganizztion
nat the prlcrity zceigned rcets the criteria establiched.

GE IsoRCigreStpexVisor : 2d level Supervisor

: L_e,crtccﬁt Hezd
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) @ CIVILIAN L[MPLOYEE TRAINING REQUEST

Employee Name Ffép ., £ES7ES Gr.de aS~// Organization Fuserc Horks

i R INSTRUURTION CO%4087/8¢E .
Course Title SE ZonES SMimiaR (3-2#-0035) LWTES OF Covese. b

Length of Course (W) Location_C&cas c%r)

zmployees Last Official Performance Rating Ay Y7/ S LA TIRY
s 7

COST: Registration § . Per Diem § ¢ z Travel § TétaI'S

1. Priority assigned to the training requirement.

8 PRIORITY ONE - ESSENTIAL: Training required during FY1987 that is considered

essential to mission accomplishment for one or more of the follcwing reascns:

Training Needed to ensure attainment of performance objectives

iy

Training needed to correct serious performance deficiencies

|

/ / Training required-by law, resulation or higher authority
/ / Training required for operation/maintenance of new equipment
7 / Training required for employees enrclled in a recognized formal

training program
[~/ PRIORITY TWO - NEEDED: Training which if not funded may Impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Exanple: Training to provide for the systematic
replacement of skilled employces.

/ ]/ PRIORITY THREE - USEFUL: Training of a broadening nature that might be

helpful in enhancing the overall performance levels of employees already
considered to be competent.

2

2. Provide more specifically why this training is being rcquested.

NEW Engpoyss

-

W
e

iow many of your employees have already received this or similar training? Aoms

4. What will be the impact on the organization or employce if this training is

not received? gz FPRESENT, THE SUINNING BENCH ARNBGER 75 7HE oaLy

/
OVE TN THE ERGNCH wwirrsl sy Foeasric TRRIN NG N TS FIELO.,

FARNNING BRAVCH MAWRGER Fo5r770n7 ’S AT 7O BE uicH,
W e+ S PRTED gy

5. Certificatfon of training requirement:

I certify that I have reviewed the training requested for this employee. It 1is
zy opirnion that the training is necessary to support the mission of the organization
znd the coimand; and that the priority assigned meets the criteria establishcd.

2d Level Supﬁer:;i sor




TAIED QR
BORMTRRNEED  IAENTTRADMRTZIAN BN
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NSETHRARNT R SN
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e "-. { )
&L
o 2 P ‘

.-.".‘. S -{ . ‘
: | o _Crade@S’“ Orggniz'ation Public Works
.‘/ »*

,.-"Employce Name
Course Title~ 7__@_&5:_%&&— DATES OF COURSE: R/ 15 I£7
Length of Course 3 A 3!9‘5 Location_ﬁmi(é‘ ;f [UJSFQJQ/ZI‘TC:M&@J-/

¢
Employees Last Official Performance Rating s
COST: Registration 3&5 er Diem $ Tr:;vel S Total §
1. Priority assigned to the training requirement. | b 2nf

* % cem

R 73 .
L7 PRIORITY ONE - ES&ENTTALs "-rraining required duging-FY 1987 S conitinet B
- essent{il tJ mission accomplishment for one or more of the following reasonss

Training needed to correct serfous performance deficiencies *
Training required by law, regulation,*or higher authority _ =

«
)

Training required for operation/mainﬁ.enané'e of new equipment ‘

D 00 El

Treining required for e:p"oyees enrolled in a recognized formel
< * training program .

\/ RIORITY IV0 - NEED"D' Trr_ining vhich 1f not funded vsy impact cdvercely
on cozplete znd quelitrtive nissfon zccomplishment during the ncxt tvo to
three fiscel years. Exzrple: Trcining to provide for the systemetic
replzcezent of ghkilled ccployees. - * -

/ ] FRIORITY THREE - USEFUL: Tr._iﬂing of a brozdening nsture that night be
helpful in cahzheing the overzll performznce levels of cc cployees zlready

= considered to be co‘_petent.
'I

2. Provide rore specifically why this tr ainin is 'being_\requested ‘ (’\ﬁ
Vg &védﬁ em:)lm. ees Rnowledge o crestive aﬂ’""e‘

+° & @C\Ll desl ﬂ,*Jfbgiens \n *p@e\i\‘f Y €V Lneert e
3. Hcw rneny of your e yees ha lrcady received this or similar tra¥rfing? &[CME

4. VWhat will be the inpapt on ;he organ ication or employee 16 this trcining is
not rcceived?

Pegan '&e(\c}a As ce’y"\d .‘.‘. \ l
; OP b; né&?f\\)? 8‘?&%@4 C):\’l oo& a‘fourvi’m@{‘

5. Certificztion of tizinfhg reql.*rc_c-xt- K(WL“' ‘:'
‘e
I certily that I Lave rcvie.ed the trzining requested for this ec IO)ee- It is
=y c;inden thet the trainit ng is ncce::'*) to support the riss?cn of the orgenizzticn
ard 'Le ccwand; znd that the pricrity ezcelgrned rcets the criterfa established.

F“" lr-2éfzte Supervisor -y : " 2d level Supervisor






Civilian Enployee Training Request. : @

MC\% Gradefer! ! Orggniz%tion Public Works
ol

Course Title- 2 ENOVAT %M—QF——BML@S DATES B COVRSRe lo ]2/ AT S
Length of Course . A 913 Location U/)/Uff;;a g{ w/SC&ﬁ%JA?_ﬂ
sjy @7 S

Employees Last Official Performance Rating
|

| 7
COST: Registration $ Q!'LC‘D ‘er Diem § __Travel § Total §

1. Priority assigned to the training requirement.

& som

S S R ;
A I PRIORITY ONB E&SEN_IIAL “Training required during. .FY 1987 thar is- considered &‘é, :
- essent{al tJ mission accomplishment for one or more of the : following reasons:

Training needed to correct serious performance deficiencies -

Training required by law, regulation,*or higher authority e

.
-
Cd
-~

Training required for operationlmainf:.enané';. of new equipment .

D 00 [l"‘

Training required for e::ployees edrolled 1n a recognized formsl
* training program

I_\/—RIORI"'2 V0 - KE F.D"D' Tredining vhich 1f not funded nsy impect cdvercely
on co=plete znd quelitrtive mission accomplishment during the ncxt two to .
three fiscal years. Excmple: Trcining to provide for the syetemetic
replzcezent of skilled ccployees. : * -

/ ] PRIORITY THREE - _USEFUL: Trcining of a broadening nsture that night be
helpful in cahzheing the overall perforrmznce levels of ecployees zlready
4 cousidered to be com petenc.

2. Provide nore speci‘ically why this training is being requested.
7—0 /l‘?'{;f"‘/)) ?/JJ‘(_D/@ ce o—F C(){) ,)7E ftz_/)n/ ves 0‘@ -f
velvgzing ol fm‘x./“ /ems bwéf ,_{3 m“"‘ “"1
r employees ng

3. }’cw nzny of ﬁ e 2lread$ eived this or similar tra

4. VWhat will be the impar_t on ;he organization or employee if this training 1is
not rcceived? ’

ewf ef.ff /&,/w a@w //) /)a//J re?ﬁou::ﬁo/;

5. Certificztion of tiziningfrequirecent:

I certify thet I Lave revieved the trzfning requested for this ecployee. It is
=y crinicn that the training is necesszry to support the missfon of the orgznization
ernd the cczrznd; and that the priority zssigned rcets the criteria established.

Ir-ediate Supervisor 2d Level Supervisor

S —

Departzent Head







- .,' - Civilian Employee Training Request. . @

- . /5 J'
o "..'_. "fw
éiéf.tmployee Name Mary Lynn Phillips Grade GS~= "Orggniz%tiou Public Works
. Course Title  Perfecting Secretarial Writing Crgft DATES OF COURSE: Winter/Spring 1987

Length of Course 2 days r Location University of Wisconsin, Madisony Wisconsin
- : —_ - &

:

Employees Last Official Performance Rating Outstanding 4

COST: Registration $300.00 ‘er Diem § 225.00 Travel § 462.00 Total § _987.00

1. Priority assigned to the training réquirement.

—_— - ow - S S e 2 &t ¢ ey SR 'G: F !
L7 PRIORITY ONE_ - ESSENTTAL: "Training required during-¥Y 1987 that is'considered !

———

B essent{il té misgsion accomplishment for one or more of the following reasonss

{ 7 Training needed to correct serious performance deficiencies :

l{ / Training required by law, regulation, or higher authority

4 / Training required for operation/mainé.euand'; of new equipment :
[ ] Training required for enployees edrolled 1n a recognized formal
s ¢ training progrem
[>< RIORITY TVO - KEEDED: Treining vhich if not funded msy fmpect cdvercely
. on co=plete znd quelitstive mission zccomplishment during the necxt two to A
three fiscal years. Exc—ple: Tizining to provide for the systeémetic
replecezent of gkilled ccployees. -« °

/ ] PRIORITY THREE - USEFUL: Trzining of a brosdening nsture thet might be
helpful In cahzheing the overall perforrmznce levels of coployees slready
> considered to be cocpetent,
2 g L

2. Provide more specifically why this training is beéing requested. This course offers much . :
guided practice in writing, reviewing and editing which correlates well with the employee's job
description and would enhance the employee's position performance. Improvement of the employee's
g%gformance will gnghaniepggguggi}itgéof Publjc Worke Design §8rmg$§sits evei increaﬁing work_ load

to 1mprove “th ilna Stécifications placed out , as well as other“written
How nzny of your employees have already received this or similar training?gjmimions
None ® .
4. Vhat will be the impagt on the organization or employee if this training is
not rcceived? The.employee‘é‘oﬁerall efficiency will suffer, as well as production of
professional contract specifications as this employee is the only Editorial Assistant
and Specification typist. e

5. Certification of tizining requirerents

I cectify that I have revieved the trzining requested for this ecployee. It is
zy cpinion that the training is necessary to support the rission of the orgaznization
end the cc=mznd;: znd that the priority zssigned meets the criteria established.

—%%isor S 2d level Supervisory 1

James H. Fitch RE,

. Kimball,
Acting Director







Special Growth Opportunities

perfecting Secretarial
Writing Craft

171 May 1-2, 1986
171 Sept. 17-18, 1986*

As'an executive secretary, you are
your organization’s V.L.P. of the writ-
ten word. Your hand has the greatest

e

shaping influence on the quality of the
correspondence that leaves your
office.

Topics include new formatting tech-

niques; extensive evaluation of sample _

letters and memos; revising and edit-
ing for that perfect, professional look;
creating a positive tone in correspond-
ence; plus a painless review of gram-

e
* Fees for programs scheduled after June 30, 1986 are subject to change.

s
mar and punctuation.

Featuring much guided practicein !
writing, reviewing, and editing, this »
seminar also provides helpful feed-
back on your business writing.

To ensure that the program fulfills
your specific needs, please submit two
or three samples of your business
writing when you enroll. Fee: $300







,'ﬁ!

£ Civilian Employee Training Request .

e : ¥ 1
Ezployee Name Tnomas N ~/JAU)<'/»15 Jp Grade GS-12_- Orggnizétion PUb'hC Works

Course Title ADVANCE ENERGY Audiring DATES OF COURSE: fpRiL 27 Thro Hay |
Length of Course S DAYS Location VP\i.SU BLACKS BURG Va.
Employees Last Official Performance Rating H S Jowve 1485 L

COST: Registration § 7§ O Per Diem § __Travel § Total §

1. Priority assigned to the training requirement.

- - oy i Ny o~

.{___/ PRIORITY ONE, - ESSENTIAL: Training required during-FY 1987 that is:considered =~

essent{al td mission accomplishment for one or more of the following reasons:

L / Training needed to correct serious performance deficiencies s

{ / Training required by law, regulation,* or higher authority

-
-

/ / Training required for operation/maint‘enané'; of new equipment
ATy | Training required for employees ex{rolled in a recognized formal

v * training program :

/ / PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Exsmple: Training to provide for the systemzatic
replacement of skilled employees. s i

E PRIORITY THREE - USEFUL: T;:aining of a broadening nature that might be
helpful in enhancing the overall performance levels of ecployees already
* considered to be competent,
> s ¢
2. Provide more specifically why this training is being requested. TencnN& s PRICEDILRS

y%cucm.nrmus TP Smme Be USED A ELSengY AUDINS 20 STROMENTS

2ZRSeRE MEA TS ROW To & VaLvaf E ENenGY SAVWGS’ METRO DS TO
cnLeothTES pootomie BEANE AT S §

3. How many of your employees have ,already received this or similar training? O

4. What will be the impagt on ghe organization or employee if this training is
not received? EAERY é’f’A\le(}; THAT <OOLD BE LEARNED MaN RE
LtoS5T TO cCcLuQ
‘s 78
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)

P






g ATy Civilian Employee Training Request .

Evployee Name L 2P W, £S7ES Grade 55_/5-- Orggniz'étion Public Works
Course Title Al £5797E SEMNAR [ H~#3-0o¢g)PATES OF COURSE: g

Length of Course = LPA Location  C&CYs /E957)

Employees Last Official Performance Rating Mﬁﬂuﬂﬁﬁﬂi

COST: Registration § Per Diem $ Travel § .__Total §

[ F

[ 9

1. Priority assigned to the training requirement.

PR~ s 130 e e'Q® Jhqw e, o8 a° e A q:.
A / PRIORITY ONE, - .ES.S.‘EHIIAL‘ ‘Training required during-¥Y 19&7_" that is 'considered z?‘!:,.
essential td mission accomplishment for one or more of the following reasons: _

Training needed to correct serious performance deficiencies 4

Training required by law, regulation,*or higher authority

- -
‘.

Training required for operation/mainf.enané'; of new equipment

10 00

Training required for employees edrolled in a recognized formal
< * training program )
/7 PRIORITY TWO - NEEDED: Training vhich if not funded may impact zdversely
. on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. : : -

[><T PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performznce levels of eumployees already

® considered to be competent,
.. f

2. Provide more specifically why this training is being requested.

‘.‘ .
LBEH. ESTRATE AATIER.S FRE FELTIMNEN T Lir7 oL THE ARNNG
FPRICEDS FOR SHIRE fACrrIT?ES . ¢
3. How many of your employees have already received this or similar training? P d

LERL ESTRTE SFEIRUST HWo +5 AUANRGER I TECHWI CRL BECIRDS SECTION,
4. What will be the impagt on the organization or employee if this training is

not received? ¥ 4
Chyoy &S ovmgae LFELCIERY WL SUFER.

5. Certification of tfaining requirement:

I certify that I have reviewed the training requested for thigs employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned mecets the criteria established.

* i

Immediate Supervisor
g /,
Department Head

2d Level Supervisor

ENCLOSURE (/)



A B S
)

&




Ha Civilian Employee Training Request .

Ex:.:ployee Name_ 44&%}’4. GRANT Grade 55—//"" Orggnizétion Pub.lic Works
Course Title w (A -#4- 0045) DATES OF COURSE: 5
Length of Course S04 Lo'cation C&@J{&Si

Employees Last Official Pex:_fomance Rating mﬂw ?

COST: Registration § Per Diem $§ Travel $§ v« Total §-

1. Priority assigned to the training requirement.

TR S

o o i - .. . D < .."." 4“
.{___{ PRIORITY ONE, - ESSENTIAL:. “Training required during-FY 1987 that” 1s- considered 4
: essential td mission accomplishment for one or more of the following reasonss

.
c 8, .

{ 7 Training needed to correct serious performance deficiencies 4

l / Training required by law, regulation,*or higher authority .

.

2 -
«
-~

Training required for Operationlmainé.enané'; of new equipment

10

Training required for employees edrolled 1n a recognized formal
< * training program :
/ / PRIORITY TWO - NEEDED: Training which if not funded may impact zdversely
on complete and quslitative mission accomplishment during the next two to 5
three fiscal years. Example: Training to provide for the systematic
replacenment of skilled employees. . : s

E PRIORITY THREE - USEFUL: T;:aining of a broadening nature that might be
helpful in enhancing the overall performsnce levels of employees alresdy

= considered to be competent.
B A .. '

2. Provide more specifically why this training is being requested.
REA, ESTRTE AIR7T7ERCS ARS [ ASETINEN T PBIRT o THE SEANNING,
FPRICESS FIR SHORE FHILTAES, : .

3. How many of your employees have ,already received this or similar training? /

REAL ESTH7E SPECIAIST WHY 75 HRRGER. O TEHMICH Lok DS SECTION .
4. What will be the impagt on he, organization or employee if this training is

not received? £
EMPPLOYEES TURAU EFEICIENSY wits Sumer.
: 7 .

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned mcets the criteria established.

/ s
Y .
€te Sypervisof / 2d Level Supervisor

Departzent Head

ENCLOSLIBE 11
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R Civilian Employee Training Request.

Public Works

Employee Name 7%5,",1V4 /4/<)4/fz>g« Grade Cﬁi.—ﬁ/ "Orggnizition i
DATES OF COURSE: / / 27 /:3 7- /@ 157
=

Course Title"f:L»u#;iw¢;Zz Tech no / 24} &
Length of Course < T).,\,\,i £ Location 1/;&?;—);“,,4 M/%g,
& . ”
’
Employees Last Official Performance Rating AS .

COST: Registration § ﬁfg Per Diem § __Travel § Total §

1. Priority assigned to the training requirement.

- A - R ar R) g K > ..:.’. E’
/ / PRIORITY ONE, - ,E_S_S_‘EN_IIAL- a‘I‘raining required during:.¥FY 19ﬂ' that is- considered "":'(»"
essential td mission accomplishment for one or more of the following reasons:

.

{_/ Training needed to correct serious performance deficiencies 4
L / Training required by law, regulation,:or higher authority _ P .
,."",3' - S / Training required for operation/maint'euan&.: of new equipment
o )
. £
[ 7] Training required for employees edrolled in a recognized formal
s / ! training program :

/177 PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. ; .

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

¥ considered to be competent.
. ¢

2. Provide more specifically why this training is being requested. 51 ineers mms?
oepp Sbrinst of chamginsy covecsle Tecklodge
%ﬁ“ 7N M T2, f7’~/

3. How many of your employees have already received this or similar training? -’

4. What will be the impagt on the organization or employee if this training is
not received? . __ . §£Z4 2 oA 1 el L P i

Al fRloy it G, /(d{# / (it JP ¢
/ L . -f/ /
5. Certification of tiaining requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization

aii1;;f/§fmmand;iand that the priority assigned meets the criteria established.

mmediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)






£ Civilian Employee Training Request .

Grade 45—/ - § Orggniz‘étion Public Works
EN. = ; =

DATES OF COURSE: -

Course Title <&

Length of Course

Employees Last Official Performance Rating 0

COST: Registration § 60 Per Diem §$ __Travel $ Total §

1. Priority assigned to the training requirement.

PREEES S Y o v e gnid - o > - "J‘f' G'“
| / PRIORITY ONE, - ESSENTTAL: ‘.Training required during:FY 19_81 that is- considered TS

essential té mission accomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies r

Training requii:ed by law, regulation,*or higher authority 2 ‘

-

o
&)

/ Training required for operation/maiut.enané'; of new equipment

~

| T Training required for employees etftolled in a recognized formal
¢ training program .

PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. ; 5

/] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

2 considered to be competent,
. ¢

2. Provide more specifically why this training is being requested. ENALOYEE /S
REQUIRED TO NEGOTIATE DESGHKN COMTRACT FLEes fITH ComSocT RS

AVD HAS WT KECENED AVY TRAMING R GUIDAICE /N CORRET §

CoRo EGoTmMrIoNS . ~ .
3 l'é:a many”g ycﬁxrﬂémp oyees have already received this or similar training? HMJE

4. What will be the impagt on the organization or employee if this training is

not recelved? 200 MY Eoafr/AE 72 WeokRKECTLYY covrdncr A-E -
AND NoT~ NEGOTIATeE 057" Economecac  COMTHACTS,

5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head

ENCLOSURE (/]
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E Civilian Employee Training Request.

Employee NameAU")n el )é) v o Ceade 11 Orggniz‘étion Pub.lic Works

Course Title AT »Ac ELeerivicae (oo & DATES OF COURSE: MaRrew ) 1987

Length of Course =S D.a.., Location N C S UT,RAL.GMN. —

Employees Last Official Performance Rating .

COST: Registration $ 420 per piem $ __Travel § Total §
1. Priority assigned to the training requirement.

o AN .3 R A ) " 4 & - “—'.f' E'
A / PRIORITY ONE, - .ESS.‘EHIIA]..: "Training required duringFY 19&7_'- that is- considered Y
: essential td mission accomplishment for one or more of the following reasons:

.

Training needed to correct serious performance deficiencies %

Training required by law, regulation,or higher authority _ . "

-
-

Training required for operation/maini:’enané’; of new equipment

10 00

Training required for employees edrolled 1n a recognized formal
< * training program .

[Zﬂxuoamr TWO — NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. ¥ ;

/] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

# considered to be competent,
& L

2. Provide more specifically why this training is being requested. 7o Operenvé
Descwr S wides w A PPLICATILO~ p m N.arlmvm' Eteeveere Co o

3. How many of your employees have Already received this or similar training?

4. What will be the impagt on the organization or employee if this training is
not received? £ 8 :
UnsarFre DES:CUS,
=8 78
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/)







Civilian Employee Training Request .

Public Works

Employee Name A”DRQ 74 %UMO Grade GS- 11 Otggnizﬁt:lon
ol SPITEM S ; ¢
Course 'ricleﬂ:.ﬁm teac dppuicarions o HVAC CowTrBATES OF COURSE: AvrR\w. 1¥=-18 (787

Length of Course 3 Do~ ¢ Location Clepason V., Ceemson, ST
: 7

Employees Last Official Performance Rating

498
COST: Registration $ 4 7£ Per Diem § __Travel § Total §
1. Priority assigned to the training réquitement.

- = s s R R a K = ‘.‘.,’. ‘G'"
["7 PRIORITY ONE,- ESSENTIAL:  Training required during-¥Y 1987 that is-considered e
essential td mission accomplishment for one or more of the following reasons: g

L / Training needed to correct serious performance deficiencies A
l / Training required by law, regulation,:or higher authority _ , g
,. ""?' / / Training required for Operation/maint‘enané'; of new equipment
> )
. é
/] Training required for employees edrolled 1n a recognized formal
v * training program .

Z7 PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. .

/] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already
Z considered to be competent. g
2. Provide more specifically why this training is being requested. To UPGRADE
Nestew Skiet§g v Ewveroy — EFFciewT Cowrmocs
For HVAL S ysrers '

3. How many of your employees have already received this or similar training?

4. What will be the impagt on the organization or employee if this training is
not received? (.p' &
o e=FF ) E2TE Déﬁlc ~ S

: e
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

Immediate Supervisor 2d Level Supervisor

Department Head
ENCLOSURE (/) :



SR
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. Y Civilian Employee Training Request .

Ecployee Nm@mﬂj LRwnER Grade &5-9 ~ Orggnization P“b‘lic Works
Course Title JHC/L/7/ES [AawlVrnts (7-R9-00r6 ITES OF COVRSE: 3
Length of Course 5 L7 Location e&wlégsd

Employees Last Official Performance Rating !

COST: Registration § Per Diem $ Travel $ .__Total § :

F g

1. Priority assigned to the training réquitemeht(bﬁﬁdué H@M‘Q T@’U‘Ef 8“5_7)

8 N 23 o e'a" e o S & . o.."p‘ q
.57 PRIORITY ONE,- ESSENTIAL:™ Training required during-FY 1987 that is-considered =
' essent{al td mission accomplishment for one or more of the following reasons:

S’ Training needed to correct serious performance deficiencies 4

l / Training required by law, regulation,or higher authority .'
_.""3‘ = / Training required for 0perationlmaint':.enan€; of new equipment

E Training required for employees efrolled in a recognized formal

v * training program ;

L[] PRIORITY TWO - NEEDED: Training which if not funded may impact zdversely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. ¢ -

/] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhzhcing the overall performesnce levels of employees already
¥ considered to be competent.
.. ,

2. Provide more specifically why this training is being requested.

ANTICIPRTEL nEwd Auec,

3. How many of your employees have Aalready received this or similar training?

4. What will be the impagt on the organization or employee if this training 1is

not received? O

WEOHEBENT OF 7745 fuosizzon) elrel BE Jnirses 7» A Epe, PRy
e - PTE
THE VTIES BsSsGucH, ,

5. Certification of ti'aining requirement:
I certify that I have reviewed the training requested for thig employee. It is

my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

4 4 4 / / ? =
Immedia Superwfsor 2d Level Supervisor
A LOUNS CONCURRENT thTH PARSE
Department Head EConemic sups s (-4R- 0020)

ENCLOSURE (/)







N Civilian Employee Training Request .

Exployee Namemlmeﬂ Grade  &5-9° Orggniz’étion Public Works

Course Title &Coahnqss Anianysts [F-9A-0020) PATES OF COURSE: y

Length of Course  $" ¢ Location C&CoSs (=s7)

Employees Last Official Performance Rating -

COST: Registration §_ Per Diem § Travel $§ ._Total §

2P

1. Priority assigned to the training réquiremeht.{ AssomeE HGMIC W/AJEE 5/(—657_')

LA PR I e e S oyt I3
L5<J PRIORITY ONE_- E&S:ENIIA!..: "Training required during-FY 1987 that is- considered %
- essential td mission accomplishment for one or more of the following reasons:

E’ Training needed to correct serious performance deficiencies -

{ / Training required by law, regulation,-or higher authority : 3

-

/ / Training required for operationlmaint.enané':a of new equipment

g Training required for employees edrolled 1n a recognized formal

v * training program :

[ ] PRIORITY TWO - NEEDED: Training which if not funded may impact advercely
on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Treining to provide for the systematic
replacement of skilled employees. X -

/] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of employees already

= considered to be competent,
.. ’

2. Provide more specifically why this training is béing requested.
“ s

ANTICI R TED II/é'ld AleE ,

3. How many of your employees have £lready received this or sﬁ:ilar training? /

not received? £
INCOMBENT OF 7MIS Losi7roN Wil BE uwese Tv ROEPUARE ACFokn]
THE OUTIES 25550655, :

5. Certification of tfaining requirement:

4. VWhat will be the impagt on he’ organization or employee if this training is

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

mmediat%} uperyigor a4 2d Level Supervisor

K- CON'S CoNCURRENT WITH CougsE
CFACITIES RAwER” (A-H4- 00/6)

ENCLOSURE (/)

Department Head
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RS Civilian Employee Training Request.

Exployee Name{ LPHAN 7'041) LLANNER Grade &5, S-// Orggnization PUb-lic Works

Course TitleiZ¢ Aa/o ; . VS/ -0020)JOATES OF COURSE: 3

Length of Course W~ Lo'cationwsr)
Employees Last Official Performance Rating .

COST: Registration $ Per Diem $ Travel $ ._Total § .

1. Priority assigned to the training requirement(AS_Swp/é M(/(Z 77&4//\/56 LILET)

i BN 230 av e'q" JNaw I 15 " = ‘.".f' ‘G.
[Xf PRIORITY ONE, - ESSENTIAL: ‘Training required during-.FY 19_8_7_'- that is- considered <

essential td mission aEEomplishment for one or more of the following reasons:

Training needed to correct serious performance deficiencies ‘

{ / Training required by law, regulation,-or higher authority

-
-
e ——

/ / Training required for oPeration/maint'enané’; of new equipment

x7 Training required for employees efrolled 1n a recognized formal
v * training program ;
L7 PRIORITY TWO - NEEDED: Training which if not funded may impact adversely
. on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. -

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performance levels of eumployees already
Z considered to be competent.
E [

2. Provide more specifically why this training is being requested.

ANTICIPATED NELW AHIRE,

3. How many of your employees have already received this or similar training? /

4. What will be the impagt on he, organization or employee if this training is

not received? £

INCORMBENT OF 7HIS Losr7ron wWilld B&E vnmwasE 70 ROEPURATE Asesens

THE LOUTIES ASS/GNED.
5. Certification of training requirement:

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization

and the command; and that the priority assigned meets the criteria established.
7

2d Level Supervisor

K VNS CoNCurRRENT WiTH COuRsE
Depar tment Head CAACKITIES FUAMUER (-9~ 40,5/

ENCLOSURE (/)

P
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s Iy Civilian Employee Training Request .

Ecployee Name 24w 7047) LannEe Grade G5.5-//" Orggnization P“b.lic Works
Course TitleSCKITIES SUhinis [R~A7-0076) ¥ DATES OF COURSE:

Length of Course S L9 Location C&cos fems7)

Employees Last Official Performance Rating

COST: Registration §_ Per Diem $ Travel § .__Total § -
1. Priority assigned to the training réquirement.(ﬁSSdMe H’q)MG 7#"4-/”55 B’u:“'c]j

%5 v I e < = Ty - ‘.-')l. "3'
[5<7 PRIORITY ONE_- ESS$ENTIAL:™ Training required during-¥Y 1987 that is-considered

E AL .3.‘., .
essentfal td mission accomplishment for one or more of the following reasons: -
g Training needed to correct serious performance deficiencies ’
l / Training required by law, regulation,:or higher authority =
/ / Training required for operation/maini:‘enané'; of new equipment
1}
[

g Training required for employees efrolled 1n a recognized formal
? training program ;

L] PRIORITY TWO - NEEDED: Training which if not funded may impact zdversely
n on complete and qualitative mission accomplishment during the next two to
three fiscal years. Example: Training to provide for the systematic
replacement of skilled employees. : -

[ ] PRIORITY THREE - USEFUL: Training of a broadening nature that might be
helpful in enhancing the overall performznce levels of employees already
= considered to be competent,
s L

2. Provide more specifically why this training is being requested.
: s
ANTICIPATED NEW HIRE,

3. How many of your employees have Aalready received this or siﬁilar training? V4

not received? £
INCUOMBENY OF 7HIS PesSi77¢d will. e
THE DUTIES F3SIGNED,

5. Certification of tfaining requirement:

4. What will be the impagt on the organization or employee if this training is
| :

VNABLE 7O ROEQUAYE FPeersend

I certify that I have reviewed the training requested for this employee. It is
my opinion that the training is necessary to support the mission of the organization
and the command; and that the priority assigned meets the criteria established.

2d Level Supervisor

K-S Conc JrRRENT &IITH CoursSé
“Elonkmu, AVAL ys/5” (R-FA - 2020 )
ENCLOSURE (7}
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