TURNOVER FOLDER

POSTTION: . E |ectrician H.'SL Vo ltaae  Fore man w/s /0
REPOKTS ’IO: G’gncch Fo reimaoan (E/ecrlm'oa\)
MISSION: To insure that M@:'r\"'crlancg 'fe. £/¢<.+ D;b'( Sys,

in the Base Maintenance Division is accomplished in a
timely manner with proper skill and workmanship.

FUNCTIONS: -Supervision of approximately |J employees including
discipline, plamning, scheduling, accounting for and
general direction of the workforce
-Provides various assortment of reports in a timely manmer.
-Provides quality control to insure completion of jobs
with quality workmanship

TASKS AND BASIC

1. Check employees in and out
CPERATIONS 2. Maintain timecards and logs
3. Maintain schedule, attend Scheduler's meeting
4. Insure adequate availability of tools
5. Inswre proper control of tools
6. Insure proper vehicle maintenance
7. Requisition material as necessary
8. Assign workload
9.. Visit job sites, thoroughly inspecting job sites
while work is in progress and after completion
10. Coordinate with other shops
11. Personnel Safety Program
PERTINENT ORDERS  MD P3141.1H BO 12451.1H
AND DIRECTIVES - MD 4400.1 . BO 12594.2C
MO P4400.2 BO 12610.1H
MO P4790.1A BO 12713.6C
1D P5100.1B BO 12752.1
. M 6260.1 BO 12630.1G
MO P4700.1 BO 12790.4D
.M 12550.1 BO 12000.2D
BO 7420,2D- Dy 12532.28
BO 12532.1R BO 12792.1C
BO 12430.1M BO 12810.1
REPORTS REQUIRED
1. Weekly Work Schedule
2. Truck Report
3. Daily Dispatching of Vehicles
4. Morning/Operation Report
5. Accident Report Form
PERSONAL CONTACTS
Shop Plammers..... PR sy oo sipies o 2 w0 0 s winie s e 5418
Inspection Brambsd v dh . o oo vvive o s vve il s s 5202
POE- Section. wuisui s g wisss o o sv%.05 siis #0absea b e 5809

Propexty OFfIos: ouih o vics c cooovesovevadnesing 5300






Administrative Office. ...cvveriin e eenennes 3722

Industrial Health Nurse....... Pl s e, W s B ¢ 4'a 2181
Mobile Equipment Dispatcher...... " Gev ey g gl 3939
Maintenance and Repair Branch Offlce .......... 5855
BABEBWARCYY . o iis .« i orch s b R 5. 4 5.5 s 50 % 3891
s e S LT 5w WA SR 1T < W 5498

MISCELLANEOUS FORMS

1
2
3;
4.

CA-1 required for when employee goes to Building 15 for treatment.

Dispensary Permit (OPNAV 5100/9) required for medical treatment at

Building 15

MCBCL Form 11014/11 - required for deletion/addendum to work orders
Form 11014/2, material requisitions and BPA request.







POSTTION:

REFERENCES :

DATLY PROCEDUR..S

DESK. TOP PROCEDURES

Eleetr cian f'/fgk Vo/-/-rs\q)g Foreman  Wslo

Incumbent should be thoroughly familiar with all Base

Orders,

persommel.
relevant to this position:

M) P3141.1H
M) 4400.1

MO P4400.2

BBEBEBEBEEEBEB

12630.1G
12790.4D
12000.2D
12532.2B
12792.1C
12810.1

in particular those pertaining to civilian
The following orders are particulary

Destructive Weather Plan

Procedures for Carrison Property/FEquip
and Plant Account Equip Control/Account.
SOP for Main. Material Management

SOP for Maintenance Management
Maintenance Safety Program

SOP for Respiratory Protection

Time & Labor Distribution Procedures
Persormel Management Procedures
Timekeeping and Labor Distribution
Schedule of Wages for Trades/Labor Occupations
Performance Appraisals/Ratings

Civilian Performance Awards

Uniforms and Handtools

Hours of Work

Equal Employment Opportunity
Discipline, Conduct and Adverse Actions
Absence and Leave

Dependent's Aid Association

Civilian Personnel Management Program
Federal Wage System

Medical Exam and Services

Federal Employees Compensation Program

Call LFlFEs Sec. 4o ~P°'-‘"m o e

Normal work hours are 0800 to 1630, Monday through Frlday

.~ Check in employees reporting for work.

Assign work order to persommel.

Complete and turn in Morning Report to Section Head.

Pull timecards from timecard rack, check/complete cards and put in
desk drawer.

Complete labor distribution cards for preceeding day.

Check work schedule, order material and make pending reports, cor-
respondence, answers messages, etc.

Inspect jobsites to see work progression. .
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Lunch 1200-1230

. Assign afternoon work orders to employees who have completed morning
assignments.

. Complete Daily Time Record.

. Check job sites to see work progression.

. Normally, return to shop by 1500. Plan work for the following day and
coordinate work with other shops as appropriate.
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14. Complete work schedule and make adjustments on daily time record.
15. Place hours worked on bi-weekly timecards and insert back in rack by 1615.

CONTACTS:

S0 PIORRGE  i0 g sk a L s Bt e > Sahod s % s ' 16,88, 10.5 5418/3109
Inspection: Branoh cli i ssliBed 5 i v sdfede o 5038 a0 o s suas 5202
PEE: Section. ... .. .. 5%, R+ A5 13 xw v & UG W BTIE % im0 5809
Propepty UTTice. . LBl abald vaiciniv sim ks ootk als s sibam & v v s wio'ws 5300
Administrative Office................. PN v b 3722
Industrial Health NUFS@.....cocvvviiininiinencennnnnnnnnns 2181
Mobile Equipment DISPENEREY ... ..7% 00 o0e o s cudbamesesosses 3939
Maintenance and Repair Branch office..................... 5855
Base 'Safery. . v. 5o AL oo o o odinsiibis ok as e miogs o5 5'om s e 3891
Civilian Payrol k. e v st o« iv e « ol bl S Ao » o o s o s e 5498

. 'REPORTS REQUIRED:

Weekly Work Schedule - Turmn in on Friday morning by 1000 to General
Foreman. ‘ :

Truck Report - Turn in to Accounting Office on the 25th day of each
month. Cut-off date for the report is the 25th day of the month.
Daily Dispatching Report - Turn in to Mobile Equipment Dispatcher
each moming with vehicle assigmments.

Morning Reports (Operation Report), complete and turn in to Section
Head each morning.

Accident Report Forms - Complete CA-1 for each dispensary visit and
turn into MSR Branch Secretary. Mishap Report and 12810 in cases
of lost time.

N
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SOF FOR DESTRUCTIVE WEATHER/DISASTER FREFAREDNESS

SECTION I
DEFINITIONS OF STORM/DESTRUCTIVE WEATHER CONDITIONS

1000. GENERAL

1. Storms are a potential and continuous threat to Marine Corps
Base property and facilities. Adequate and timely warning,
coupled with prompt and effective actions by Base Maintenance
personnel will minimize loss of life and damage to the installa-
tion resulting from destructive weather conditions.

i001. STORM SYSTEMS

1. Local Storm Systems. Storms of this category generally
aftfect localized areas and are usually short in duration.

a. Local wind warnings. A local wind warning is issued when
rotentially hazardous winds - between 20 to 22 knots — are antic-—
ipated. Recreational activities may warrant special precaution.

= Small cratt warnings. A term used bv the U. S. Navy and
the U. S. Weather Eureau to deszcribe wind speedes of 18 to 232
knots over coastal areas and inland waters only. As the name
impiies, thie warning is intended to alert operators of small
craft to take appropriate precautionz to avoid damage to craft or

injury to perscnnel.

Ca Gale warnings. Winds are steady and of sufficient force
tc cause heavy turbulence and high seas. Winds are between 24
arc 47 knots. This is primarily for marine interest.

d. Storm warnings. Storms made up of low pressure systems
other than tropical origin, with winds of 48 knots or greater.

e. Thunderstorms. Thunderstorms are small scale storms
invariably produced by cumulonimbus clouds accompanied by light-
ning and thunder. These storms may develop within sight and not
have a destructive appearance until shortly before passing over-
head. Often, hail is associated with thunderstorms. Thunder-
storms may produce high winds with gusts greater than 40 knots.
Lightning strikes are common in addition to torrential rainfall
and low visibility.

f. TJTornadoes. A tornado is defined as a violently rotating
column of air generally spawned from thunderstorm clouds and
touching the ground. Maximum winds created by tornadoes may
exceed 130 knots. (Note: Winds associated with tornadoes have
been estimated to be 100 knots to more thanm 250 knots.)

2. Local Storm Conditions. Storm condition settings for local-
ized destructive weather.
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&. Local Storm Warning Condition I1I.
(1) Localized storm conditions are expected within six

hours.
(2) Warn all personnel concerned.

() Take precautionary measures which will permit the
unit to be secured on short notice as warranted by severity or
type of storm.

(4) Secure or properly stow all loose gear.

b. Local Storm Warning Condition 1.

(.17 Localized storm cornditions are imminent or in
progreses.

(Z) Lecal Storm Warnimg Condition I may be upgraded to a
major storm condition warning if the situation dictates.

1002, DESTRUCTIVE WEATHER CONDITIONS.

i. M=ajor Storm Systems. Storms of this type generally affect a
wide area and have a life expectancy of days rather than hours.

a. Tropical Depression. Weather associated with a tropical
cyclone system with wind speeds up to I3 knots (I8 mph).

b5 Tropical Storm. Weather associated with a tropical
cyclone system with wind speeds between 34-637 knots (39-72 mph).

€. Hurricane. A tropical cyclone associated with high
winds, &4 knots (74 mph) or greater and torrential rain.

d. Snowstorm. A snow fall with an accumulation of two or
more inches of snow which may be preceded by freezing rain and/or
sleet.

2. Major Storm Conditions.

a. Destructive Weather Condition IV. A destructive weather
system of the type specifically identified in the warning has
formed and, current and projected development indicates the
bossibility that winds of destructive force, could occur at MCE
Camp Lejeune within 72 hours.

b. Destructive Weather Condition lll. A destructive weather
system of the type specifically identified in the warning has
formed and, current and projected development indicates the
possibility that winds of decstructive force, could occur at MCE

=2
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. Camp Lejeurne within 48 houres.

c. Destructive Weather Condition II. A destructive weather

system of the type specifically identified in the warning has
formed and, current and projected development indicates the
possibility that winds of destructive force, could occur at MCE
Camp Lejeune within 24 hours.

d. Destructive Weather Condition 1. A destructive weather
system of the type specifically identified in the warning has
formed and, current and projected development indicates the
possibility that winds of destructive force, could occur at MCE
Camp Lejeune within 12 hours.

e. Destructive Weather Condition IE (EMERGENCY). Eecause a
destructive weather system specificaliy identified in the warning
i passing over the area, destructive winds, including gusts, of
48 krote (8% mph) or greater are in progress.

f. Destructive Condition V (Al]l Clear). This condition of
readinese 1s automatically established between 1 June and 20
November. The potential for the occurrence of destructive weath-
er is elevated: but, ro specific system with the potential to
threaten the MCR Camp Leieune area has developed. This condition
will also be set to indicate the storm has passed, clean-up
operations should be completed, and resume normal operations.
This condition will be used to secure from the threat of a storm
which has not passed over the Base and resume normal operations
while maintaining seasonal conditions of readiness.

g. Cautionary Note. Tropical storms and hurricane condi-
tions are issued separately and distinctly from one another based
solely upon current and forecast storm intensity as measured by
wind speed. For example, Destructive Weather Condition II may be
set when the tropical cyclone is Tropical Storm strength (34 to
67 knocts). The estimated winds annotated on the warning would be
based on the current intensity of the Tropical Storm. It should
be noted that an intense maturing tropical storm may very easily
intensify to hurricane strength. Therefore, precautions taken
for tropical systems should always be based on hurricane force
winds..

-

S. Snowstorm and Icestorm Conditions. Snowstorms and icestorms
present a threat of damage and the disruption of normal opera-
tions. Because of the peculiarity of snowstorms and/or icestorm
development in this area, a separate and distinct set of storm
conditions apply to snowstorms and icestorms. The following
conditions of readiness for snowstorms and/or icestorms are
prescribed.

&. Snowstorm/Icestorm Condition IV. Secure from snowstorm

1-3
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and/or icestorm condition. Threat of storm has passed. Resume
normal operations.

b. Snowstorm/Icestorm Condition 1II. Heavy snowstorm or
icestorm is anticipated within 24 hours.

c. Snowstorm/Icestorm Condition 1I. Heavy snowstorm or
icestorm is anticipated within 12 hours.

d. Snowstorm/Icestorm Condition I. Heavy snowstorm or
icestorm is imminent.

e. Icestorm. Freezing rain with an accumulation of one-hal+f
of an inch or more of ice.

f. Light to Moderate Srow Warnings. The accumulation of
less than two inches of snow is forecast, not requiring the
setting of a snowstorm condition.

¢. Light to Moderate Ice Warning. The accumulation of less
than one-half inch of ice upon exposed surfaces is forecast, not
reguiring the setting of an icestorm condition.

h. Hard Freeze Warning. Temperature is forecast to drop
below 20 degrees Fahrenheit or remain below Z2Z degrees Fahrenheit
for more than 24 hours.

¢
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SECTION II
OFERATING FROCEDURES - OFERATIONE EBRANCH

2000, BENERAL. To meet the threat of destructive weather., snow
storm or disaster, the following instructions will govern the
actions of personnel in the Operations Eranch.

2001. FROCEDURES.

1. Condition 1V.

a. Review all pertinent orders and directives.

b. Liaison with the Assistant Chief of Staff, Facilities
regarding the availability of personnel and engineer eaqguipment
support from I1 MEF, 2nc MarDiv, 2nd FSSG, éth MEER, MCAS and Z2d

ER1I.

t. Feview essential personnel requirements contained in
Appenci:: B and upfate as required.

d. =nswe that equipment required to man the Disaster Con-
trpol and Recovery Center (DCRC) are on hand.

s Congitibn - 1171.

&. Test all DCRC communications systems. See Appendix C.

b. Frepare and issue specific job orders for destructive
weather or snow preparation in the following areas:

(1) Housing (obtain from the Family Housing Division a
list of vacant quarters to be secured).

(2) General preparation of all other areas.
Ce Identify and assign essential personnel requirements
necessary to activate and man the Damage Control and Recovery
Center.

d. Have fuel cards available for use.

e. Fosition military and civilian fuel trucks and one re-
fueler at the Base Fuel Farm for refueling engineer equipment.

{. Obtain one mobile radio from Environmental Management
Division for use in the DCRC.

g. Prepare to establish the DCRC upon order of the AC/S
Facilities or upon notification of Condition I1I.

M
|
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h. Coorcinate the placement of emergency generators per
Appencdix D.

- B Coordinate with the AC/S Facilities as to base and tenant
commands ' engineer equipment and operator assets to include the
designation of an equipment staging area.

i i Ensure temporary billeting is available nearby for sup-
porting personnel.

-

. Condition 1I. Activate the Damage Control and Recovery Cen-
ter. Frocedures are contained in Section VII.

4, 1l Clear.

& Coordinate the preparation of damage reports and after
action reports. See Appendi: A.

b. Secure the DCRC upon direction of the AC/S Facilities.

t. Flarmning and Estimating Section make reports. Inepection
o+ areas *o determine extent of damage and provide estimated
coet.

o Issue n=cessary Jjob orders/tickets for restoration and

e. Direct and coordinate clean up and recovery operations
for maintenance forces and area commanders.
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SECTION III
OFERATING FROCEDURES — UTILITIES BRANCH

J000. GENERAL. In the event of destructive weather or heavy
snowfall, the instructions noted below will govern the actions of

personrnel in the Utilities Branch.

J001. GENERAL INSTRUCTIONS — ALL FLANTS.

1. Condition l1VY. Continue routine operations.

2.  Londition lXis
gondition 233

&. Check all plant doors and windows for proper fastenings.
Store &1l movable proper-ty incide the plantse. Tie down any
materials which cannot be moved inside.

b Review call bachk lists of essential personnel as noted in
Appendix B and update as reguired. Forward updated lists to the
Operations Officer, Operatione Branch.

i Coordinate requirements for 4-wheel drive vehicle with
the Maintenance and Repair EBranch.

S. ‘Congation 1.

a. Establish communication with the Damage Control and
Rezovery Center (DCRC) and report personnel on duty and plant
status.

b. Initiate call back of essential personnel. Retain all
personnel going off shift.

c. At the onset of heavy rainfall, dispatch four men, each
in separate vehicles, to observe all steam tunnels and determine
whether or not the storm sewers are properly discharging the
flood water. Essential personnel designated by proper authority
stand by at assigned duty stations per Appendix B of this SOF.

d. Continue with preparations not completed under Condition
I11.

e. Notify immediate supervisor and the DCRC when prepara-

tions are complete.

4. Condition .
&. Remain on the job until properly relieved.

b. Remain within plant or station unless outside travel is
necessary.

S |
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Cix Make every eftfort which can be safely made toc protect the
plart arc plant property.

5. All Clear. iean up plant debris, check for plant damage and
be prepared to assist superviscrs in preparing damage estimates.

T002. WATER TREATMENT.

: Condition 111.

a. Make provisions for emergency rations and cots for four-—
teen personnel for one day. Frocure and distribute fuel for
auxiliary motors for a period of approximately F6 hours of opera-
tion.

bi. Frepare Onslow Beach water tank and water plant to with-
stanc storm concitionse and evaluate area -—- preparation to
include clozing the mairm distributiom valve at the water tank
(cdestructive weather only).

. Fiil fuel tanke on &all vehicles and welding machines.

d. Securing cf the Crnslow RBeach water plant will be coorcdi-
nated with the Eteam Gerneration Gerneral Foreman or Operations
Foreman.

O Condition: 11.

Check all auxiliary motors under load and make reguired

b. Raise and maintain storage facility levels to provide for
maximum water storace.

c. Frepare the Rifle Range and Courthouse Eay water tanks
and water plants to withstand storm conditions and evacuate the
area. Freparation to include closing the main distribution
valves upon direction of the Utilities Systems General Foreman.

d. Securing of Courthouse Bay and Rifle Range water plants
will be coordinated with the Utilities General Foreman or the
Utilities Director. After securing the plants, the Courthouse
Bay operator will report to the Hadnot Foint water plant, Bldg
20, and the Rifle Range operator will report to the MCAS water
plant, Bldg AS-110.

Z. Condition I. Upon power failure, switch to auxiliary motors
and continue to operate.

4., All Clear.
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a. Continue operating auxiliary pumpes until power is re-
sumez., thern switch to ele:}rical cperation.

b. Frepare auxiliary mctors for future use.

J00Z. STEAM GENERATION.

1. Condition l11I.

&. Make provisions for emergency rations and cots for 20
perscnnel for one day. Raise fuel storage levels to maximum.
Fill fuel tanks on all vehicles and welding machines.

b. Frepare Onsliow Beach plant to withstand storm conditions
anc evacuate.

C. Notifvy Utilities Branch office if header valves to any
arez have to be closed i Buildine 1700.

- — : e
e Condition

o

-
l e

&. Draw emergency rations and cots from the DCRC.

b. When destructive winds are expected within 18 hours,
secuwrs RR-15 and BPRB-9 arnd start cool down procedures at these
plants. Wren these plantes are in a sate condition to secure anc
evacuate, the operators at these plants will call the water
treatment plante in their respective areas and inform them they
are secured and will need no more water. The operators will then
call Building 1700 and inform the supervisor in charge that they
are ready to evacuate their plants. The operator at RR-15 will
report to Buildinc ASE-4151 to assist the operator in shutting
dowri that plant. The cperator of BE-9 will report to Building
1700 to assist in shutdown there.

c. Start securing Building 1700 in anticipation of shutdown.
S. Condition 1I.

a. When it appears destructive winds are expected within six
hours, all personnel at Building 1700, who are on standby or not
essential to plant shutdown, will evacuate to Building 1202.
Remaining personnel will complete shutdown until the plant is in
a safe condition to evacuate. At this time the plant’‘s main
transformers on ground level will be disengaged. FRemaining
personnel will evacuate to Building 1202 as conditions warrant.

b. Secure AS-4151, G-650, M-625, M-230 and FPF-2615. The
operators at these plants will cool the plants down to where they
are safe to secure and evacuate (approximately four to six
hours). Operators will notify the supervisor at Building 1700

A
|
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when these preparatiors have been completed and they are ready to .
evacuate the plantes. The operators at AS—-4151 and G-650 will

repmr-t to the MCAE water treatment plamt., Bldag AS-110 and remain

there until "All Clear" ie ennounced. The operator at M-625 will

report to the Camp Jobhnson sewage plant and remain there until

"All Clear" is announced. The operator at FF-2615 will report to

Building 1700,

4, All Clear.

& On order only, resume firing when electrical service,
either main power supply or emergency generator power, is avail-
able.

b Frepare all plant equipment for regular continuous opera-
tion.
C. Aczcess damage and prepare after action reports as re-

quired by Appendix A.

T004, STeAM DISTRIBUTION.

1. ~Ccondition 111,

&a. Make provisions for emergency rations and cots for eight
personnel for one day.

b. Fuel up all vehicles, compressors, welders and pumps.
Obtaimn spare parts for pumps.

c. Check the following designated hurricane equipment for
serviceability and availability.

ea — Marlow "Mud Hog" pumps

ea — Chrysler &6" pumps

ea - Westinghouse air pumps

ea - Bas driven generator with floodlights
ea - Air compressor

LBl 8 IS I N |

2. Condition 11I.
a. Draw emergency rations and cots from the DCRC.

b. Flace one 6" Chrysler pump in operation at the low point
in the steam tunnel at Building 1. Flace one 6" Chrysler pump at
the low point in the steam tunnel at the corner of West Road and
Elm Street.

Ca If it becomes apparent that the water level will touch
the pipes at any point within one hour, on approval from the Base
Maintenance Officer, the duty supervisor in the Steam Distribu-

3-4
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tion Unit will dispatch a crew to shut off the main steam valwve
at the Central Heatinog Flant that isclates that line. Frior to
cutting of ths steam, the DCRC will be motified.

d. Frovide assistance in securing buildings and facilities
at Onslow Beach as requested by the Area Commander or ERase Epe-
cial Services Officer.

€. EBe prepared to react to broken or frozen steam condencsate
lines during snow conditions.

S« Condition 1.

& Operate pumps in the steam distribution tunnels and
perform emergency work as directed.

. Maintain mob:le communicetions with the DCRC. Be pre-
pared to evatuate to secure aress when directed.

4. @Al! Clear. Assece damacge and rerort tc the DCRC.

IG5, SEWAGE TREATMENT.

ia Congition IJIIl.

&. Make provisions for emergency ratione and cots for 15
persennel for one day. Frocure and cdistribute fuel for auxiliary
motors fcr a period of approximately 26 hours of operation.

b. Check and prepare all lift stations for hurricane condi-
tions. Freopare Onslow Beach facilities to run on generator power
anc evacuate.

2. Condition 11.

a. Check all auxiliary motors under load and make reqguired
repaire. Fill fuel tanks on all vehicles and welding machines.

b. Frepare Courthouse Bay and Rifle Range sewage facilities
to run on generator power and evacuate. After the plants are
prepared for evacuation, the Courthouse Bay operator will report
to the Hadnot Foint Wastewater Flant, Eldg 22, and the Rifle
Range operator will report to the Camp Geiger Wastewater Flant,
Bldg TC-S63.

Z. Condition 1. Upon power failure, switch to auxiliary motors
and continue to operate.

4, All Clear.

a@a. Continue operating auxiliary pumps until power is re-
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sumed: then switch to electrical operation.
b =repare auxiliary motore for future use.

006, ELECTRICAL DISTRIRUTION (HV).

s Contition I11.

a. Make provisions for emeragency rations and cots for 10
personnel for one day.

b. Fuel up all trucks and stock vehicles with material as
reqguired.

o Secure foul weather gear as reqguired.

5! with emercgency generator hookups as re-

&. Draw emergency raticne and ccts from the DCRC.

b. Assist Shop 91 with additional generator hookups as

required. .
c. Set up floodlight trailer and generator at Building 1202.
ds Establish and maintain communications with the DCRC.

e. Secure power to Onslow Eeach upon approval of the BRase
Mainterance Officer.

. During snowstorm/icestorm conditions, park one bucket
truck and one line truck inside the building.

e bnditibns 1.

a. Report to the immediate supervisor and the DCRC the com-
pletion of preparations and location of designated duty person-
nel.

b. Make repairs to damaged power lines. Cut off power to
broken lines which would start fires or endanger personnel as
conditions permit.

c. Frovide emergency maintenance and essential services as
directed by the DCRC, and as conditions permit.

b. Maintain mobile communications with the DCRC. Be pre-
pared to evacuate to secure areas when directed. .

3-6
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4, All Clear.
& Comtinue repaires to damaged power linecs.

b. Assess damage and provide input to the Utilities Direc-
tor.

2007, DUTEIDE FLUMERING.
1 Conmdition-J1%.

a. Make provisions for emergency rations and cots for nine
personnel for ocne day.

b. FIll fuel tanks orn all vehiclez ircluding backhoe and
obtair spare gas for pumpe, generators. etc.

2 Condition 11.

&. Draw emergency rat:ons from the DCRC.

&. Establieh and mairmtain communications with the DCRC.

ce At the onset of heavy rainfall, check sewer maines for
stoppage a&nd clear as necessary. Check for leaking water mains
and repair as necessary.

<. ‘Conditien I.

a. Frovide emergency maintenance and essential services as
requirec.

b. BHe prepared to react to broken or frozen water and sewer
mains.

C. Maintain mobile communications with the DCRC. Ee pre-
pared to evacuate to secure areas when directed.

4. All Clear.
a. Continue cleanup operations.

b. Assess damage and provide input to the Utilities Direc-—
tor.

3=7
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SECT IDNZTN
OFERATING FROZEDURES — MAINTENANCE & REFAIR BRANCH
4000, GENERAL . Tc meet the threat of destructive weather,
snowstorm or disaster, the following instructions will govern the

activities of personnel in the Maintenance % Repair Branch.

4001. FPROCEDURES.

. Condition 1V.
& Review all pertinent orderes and directives.
b. Liaison with section supervisors regarding the status anc

availability of cersonnel and equipment tc meet each section’'s
responeibility.

et Seview eszential personnel requirements contained in
Appendix B and updeste as recuired.
o. Sapervisors will be advised in order to plan any initial

precavtiornary measures for protection of buildinmgs. equipment and
nersornel.

e. Continue normal cperations, anticipate later weather
bulletims and prepare tc receive instructions as weather condi-
“io~s dsteriorste.

~ " & . ~ b4
g Conditian J1l.

a. rFrepare non—-emergency activities to secure on short
notice.

b. Frepare to evacuate personnel and materials from low
lying or dangerous locations.

€. Secure all equipment and loose materials which are likely
to be dangerous as flying debris.

d. Submit a request to the Froperty Dfficer for foul weather
gear.

e. FPlan for and inquire into the availability of needed
communication and transportation requirements to include 4-wheel
drive vehicles. Snow removal or sanding equipment should be
readied for use as required.

f. Check all shop doors and windows for proper fastenings.
Store all movable property inside the shops, tie down objects
which cannot be moved inside.
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- g. Ccordinate with immediate superviscr to prepare contin-
gency listse of duty personnel to mar the Disaster Control and
Recovery Center (DCRC) Teams. Lists will be consolidated by the
Director, Maintenance % Repair Branch and provided to the Opera-
tions Cfficer, Operations Branch for use in the DCRC. See Appen-—
dix B for essential personnel reguirements.

1 . Complete plans for initiation of actions required for
Condition II and I on short notice. Notify immecdiate supervisor
when preparations are complete.

i. Complete preliminary preparations to provide emergency
power for essential services outlined in Appendix D.

E For snowstorm/icestorm operations, stace sanding truckes,
graders and sand as cutlined in Appendix E.

. Frovide radios for snow vehicles.

3. Continue nor mal operations unless otherwise directed.

m. Fuel wvehicles and have fuel carde available for use.
S.. -Condition J1.

a. fssist in activating the DCRC. Frocedures are contained
in Sectior VII.

b. Evacuate personnel from dangerous locations and secure
non—emergency activities when directed by the DCRC.

g Draw emergency rations and foul weather gear from the
Base Maintenance Froperty officer.

¢. Essential personnel designated by proper authority stand-
by at assigned duty stations. (During non-duty hours, coordinate
with the DCRC or Night Duty Foreman/NCO to ensure recall of
designated essential personnel.)

e. Notify immediate supervisors when all precautionary
measures have been taken.

. Provide, deliver and install emergency generators for
destructive weather and as required for snow conditions per
Appendix D.

g. Frovide assistance in securing buildings and facilities
at Onslow EBeach as requested by the Beach Area Commander or ERase
Special Services Dfficer.

h. Ee prepared to react to frozen or broken water lines

4-2 .
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duwring snow situations.
4, Conditaion 1I.

&. FReport to immediate supervisors the completion of prepa-
rations and the location of designated duty personnel.

b. Frovide emergency maintenance and essential services as
requirec.

Cas Report personnel injuries to immediate supervisor as soon
as possible.

d. Report damages as they occur to the DCRC, telephone num-—
bere 5202, 3I001, 1580 or SBO9.

&, Attempt to keep damage from elements to a minimum.
2 fs weether permits, survey the damage, make repairs,
remove treesz from buildings, block off washouts, provide trans-

portation for anyone needing medical attention.

g. Digpatch emergency generator mechanic from the DCRC 1in
Builcinmg 1202 as needed to maintain auxiliary power.

h. EShut cdowr all large air conditioning units to prevent
camace from power outages.

T ~l11 personnel retained or called in will be checked in
and out by the Emergency Service Night Supervisor to ensure
accurate overtime records.

har 8 All Clear. All sections will be informed when the "All
Clear" condition is declared ——— at that time:

a. Clean up debris, inspect for damages and initiate recov-
ery actions as requested.

b. Return excess emergency rations and foul weather gear to
the Property Officer.

c. Report hazardous damaged areas and take precautions to
prevent injury or further property damage.

d. Return emergency equipment to its proper storage areas
when it is no longer needed in damaged areas.

e. Complete actions necessary to return equipment, areas and
facilities to their normal pre-hurricane operating condition.

L Resume normal operations.

4~
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a. Frovide required input for the preparation of damage and
after—-action reports to the Director, Operations Branch. See
Appendix A,

*Note: Emergency generators installed by EBase Maintenance for
the first storm of the season can remain in place until after the
storm season has passed.




BASE MAINTENANCE DIVISION
SCF FOR DESTRUCTIVE WEATHER/DISAETER FREFAREDNESS

SECTION V
OFERATING FROZEDURES - ADMINISTRATIVE ERANCH

S000. GENERAL. To provide specific instructions to personnel of
the Administrative Branch in the event of destructive weather or
dicsaster operations.

o001, FROCEDURES.

1. Condition III.

Ba Ensure emergency supplies and equipment noted in para-

graph S0O0Z below are available and in operating condition.

b. Review contracted organizatioral LF gas reguirements and
ensure orcersf/deliveries are accomplished.

personnel to fill the per-—

Idertify call back/escsen 1
aph 5S00Z below. Frovide the

g ti
sornie. regiuirements noted in parag
iisting to thz Opz-ations Branch.

&
| =

Jit il .

t
{
0

a. ©mssential percsonnel identified in SO00Z.1 below are to
report te the Damage Control arnd Recovery Center (DCRC).

0 28 Issue available supplies, equipment and emeragency rations
as needed.

£ o Frovide appropriate supply li1aison between the DCRC and
Marine Corps Base Supply Division.

SO002. FERSONNEL REQUIREMENTS.

1. The following personnel requirements have been identified in
support of Destructive Weather/Disaster Conditions:

Number Required

T IgLE Des Weather Snowstorm
Supply Technician 3 1

2. Fersonnel identified for call back during Condition III will
be informed that they are to report to the DCRC upon initiation
of Condition I1I.
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EQUIFMENT RECUIREMENTS.

recuirec for

TYFE CUANTITY
Foul weather gear 20 sets
Eoots 29 pair
Rope I,000 feet
Shovels 24
Fosthole diggers 4
Gas lanterns 2
Electric lanterns 24
Flashlights 0
Cots s
Axes iB
Nails (1ép! SO lbe
Swing blades b =
Hammers 12

Flashlight batteries
Salt (from DSEC)
Electric lantern
Hard hats
Emergency rations

hatteries

w
|
8]

As required
150 bags
As required

- I 2
4o

25 cases

Snowstorm/Icestorm Conditiones.
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EECTIDON. VI
SFECIAL INSTRUCTIONS FOR THE NIGHT FOREMAN/DUTY NCC

6000, GBGENEXAL. The following instructions are provided to the
Night Maintenance Foreman or Duty NCO when Destructive Weather or
Snowstorm Conditions are announced during non-duty hours.

6001, SFECIAL INSTRUCTIONS. Telephonic notification will be
accomplished as noted below. A roster of key personnel and their
telephone numbers is containmed in TAE A of Appendix E.

1. Destructive Weather Condition IV. Notify the following
personnel and advise them that Condition IV has been announced:

Base Maintenance DOfficer

Deputy Baze Maintenance Dfficer
Director, Operations Branch
Director, MUR Branch

Director, Utilities Branch

2 Destructive Weather or Snowstorm Conditiom III.

a. Notify the same personnel identified in paragraph 2 above
plus the following percsonnel and advise them that Conditiorn 111
has besen anncunced:

Operations Officer

Director, Admin Branch

General Foreman, Emer Svce Section
General Foreman, Specific Trades Section
General Foreman, General Svce Section
General Foreman, MCASE

Night Steam Flant Foreman, Eldg 1700
Night Water/Sewage Foreman, Eldg 670
Emergency Generator Team

b. Be prepared to notify appropriate repair teams and elec-—
trical distribution on-call personnel as noted in TAE E to Appen-
dix B or as directed by Branch Heads or General Foremen.

c. Retain any on—-duty maintenance personnel to assist in
destructive weather/snowstorm preparation procedures.

d. Respond to any communications checks on the Omni (red
telephone) and/or the Disaster Recovery Net. See Appendix C of
this SOF.

e. Monitor progress of emergency generator positioning as
outlined in Appendix D of this SOF.

3 Destructive Weather or Snowstorm Condition II.

—_—_— e ——————— e e =
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a&. Notify the same personnel identified in paragraphs 1 and
; abtove plus the followinc perscnnel and acdvise them that Concdi-
| has been announced:

Maintenance NCO

Mainterance Foreman, French Creek
Maintenance Foreman, Courthouse Bay
Maintenance Foreman, Tarawa Terrace
Maintenance Foreman, Camp Johnson
Maintenance Foreman, Hospital Foint
Maintenance Foreman, Faradise Foint
Maintenance Foreman, Industrial/Central Area
Maintenance Foreman, Division Area

Damage Control and Recovery (DCRC) Team

t. At Concition 1I., Rase Maintenance is reguired teo activate
tre Damage Zontrcocl and Recovery Center (DCRC). Fending arrival
o+~ the DCRC team members, the Night Foreman/Duty NCO may have to
teblish the DCRC. Available personnel assets will determine
e erxtent to which the DCRC cean respond to directione from the
ergency Operatione Cermter (Bldg 1). As a minimum duty person-—
el should:

(1) Log in the time the DCRC was activated.

(2> Afnswer any telephone calle as "Damage Control and
Recovery Center".

(Z) Log in any incoming telephone or radio reguirements
denoting any action taken.

t. Log in arriving essential or call back personnel to
ensure employees receive proper overtime credit.

=5 Initiate call back of essential personnel noted in TAR C
to Appendix E.
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SECTION VII
OFERATION OF THE DISASTER CONTROL AND RECOVERY CENTER

7000. GENERAL. The following guidance is provided for the
operation of tnhe Damage Control and Recovery Center (DCRC).
Effective coordination between elementes of the EBase Maintenance
Division, the DCRC and the Emergency Operations Center (EDC) is
essential to ensure smooth operation.

7001. RESFONSIRILITY. The Operations Officer, Operations EBranch
will act as the Operations Officer of the DCRC and have responsi-
bility for its activation and operation. The Center will be
responsible for coordinating the following special teams: res—
cue, wrecking, shoring and demcolition, snow removal, and emergen-—
cy utilities.

7002, ETAFFING. The DCRC will be activated on order of the AC/S
Facilities or upon notification of Destructive Weather Condition
I1/Srowstorm Condition II and must be prepared to operate on a 24
hour basis. Appendix B contains staffing requirements for con-
tinued operation o+ the DCRC. Area commanderes are to provide
avgmertation personnel upon reqguest.

T3 LOCATION. The DCRT iec located in the Base Maintenance
Divigion Conference Room, Building 120Z.

7004, FROZEDURES.

. Condition II (or upor direction of the AC/E Facilities).

&. Assume operational control of the DCRC.

b. Check in to all required telephone and radio nets. See
Appendix C.

c. Initiate call back of essential personnel noted in TAE C
to Appendix B or from listings provided by branch heads, if not
already accomplished by the Branches or the Night Foreman/Duty
NCO.

d. Coordinate and verify placement of emergency generator
requirements with the Maintenance % Repair and Utilities Branch-
es. See Appendix D for further details. Notify the EOC of
status.

e. Coordinate the placement of engineer support equipment in
the staging area. Maintain an inventory of available equipment.

f. Coordinate the efforts of shoring teams, etc.
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g. uring snow conditions, direct snow removal eguipment to
begin snow clearing of designated areas and sand/salt spreading
operations on key bridges as reguired. See Appendix E.

2, gondition 1.

&. Release non—-essential personnel (during working hours)
only after receipt of Frost Call from AC/S Facilities and after
receiving concurrence of the Base Maintenance Dfficer.

b. Initiate call back of essential personnel (during non-
working hours) to be recalled during Condition I. See TAE D to
Appendix B,

c. Coordinate the efforts of shoring and utilities teams as
appropriate. Weather permitting: survey damage, make emergency
repairs, remove trees from buildings and main street arteries,
tlock off washouts, ancd prcvide emergency transportation as
required.

d. Evacuate Fase Maintenance personnel from dangerous loca-
tions and secure &ll non—-emergercy activities.
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AFFENDIX E
ASSIGNMENT OF ESSENTIAL FERSONNEL

A. GENERAL. Frocedures for the assignment of essential person-—
nel are established to ensure personnel staffing sufficient to:

1. Maintain essential operations.

2. Institute preventive measures to minimize damage to
structures and facilities.

Z. Ferform post-storm recovery operations.

4, A directory of key personnel is attached as TAE A which
will be updated as necessary.

E.  RESFONSTBIL TTFIESC

3 W Eranch Heads/Supervisors

a. Identify personnel resources/team composition by
trade area that are necessary tc meet team requirements. Current
reguiremente are contained in TAER's B thru D and should be re-
viewed and updated as appropriate.

b« Identify and inform those employees who are designat-
ed essential personnel to fill the requirements noted above.
Whenever possible, rosters designating essential personnel should
be prepared ancd posted in shop areas well in advance of storm
conditions. This will serve to alert individuals of the possi-
hility of call back or retention on base upon announcement of
Condition II and aliow them to make appropriate personal arrange-
ments. Supervisors should include several alternates to account
for personnel on leave or otherwise unavailable. When identify-—
ing essential personnel, supervisors should, when possible and
subject to mission requirements, consider unusual personal hard-
ships of their employees and make suitable adjustments on a case
by case basis. Examples of such situations are single parent
employees with small children or employees with wives at near-
term pregnancy.

2. Essential Fersonnel. Individuals so identified by their
foreman or supervisor whose services will be required during
emergency operations will report to or remain in work spaces as
set forth in this SOF or as directed by special instructions
passed during emergency operations. It is important for individ-
uals identified as essential to recognize the importance and
criticality of responding to call back. In almost all instances
staffing represents minimal requirements and the failure of one

By
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or more personnel to respond cannct only jeopardize continued
operation of essential services but may endanger fellow team
members or base resicents dependent upon their presence.

C. SFECIAL INSTRUCTIONS.

e

1. Recall Buidelines. Recall of essential personnel should
be accomplished as soon as possible after announcement of the
appropriate storm condition. FRecall of personnel during the
latter stages of Condition I should be exercised with caution.
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Instructions for Utilities Branch

SO, ATTENNG,  Eatne daenti-od - lestrustiva. 4@ac@al. T 1240 300 " S
she foltiowing ilnscruccions, <odada co all plazss, will 3ovarn cag™as. .29l
°E pefsonmnael ii the ULIEIELSS 3ranca.

1. Conditions IV and V. Secure from previous weather conditions.
Continue routine operations.

9. Conditioa III. <Check all plaat doors and windows for proper
fastenings. otore all movable property inside plants; tie down taat
Jaich cannot bde moved inside. Coordinate with Dirzcior, fainta2nance 2and
Repair 3ranca the availability of four-wneel venicles duriag Soadicion I
Zor patrol personnzl.

3. Cgairicion 11

1. At the oaset of aeavy raiafall, dispatca £our 1ea, 2act -2
senarate venicles, to observe all stzam tunn2ls and detaraine waztazar oF
1ol 12 storm sewers ara properly discharzing the Z1lood warar. isIepcis
s>arsoan2l dasiznatad 37 propecs quthority staANl MR s 3L 3a3d 128
stacions as per :ti2 last paragraps of cais JcH Y.,
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slaatioroperty.

5. All Clear. <Clean up plamt. deoris, caeck for Biint damazz -anftde
prepare3 to assist supervisors in preparing damage estiaates.
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(2) Prepars Onslow 3each water taaX and water plant to wvitastand
N irricane coaditions and evacuate area, preparation to includs closing
main distridbution valve at water tanx (destructive wveatier only).

(3) Fill fu2l tanks on all vehicles and weldiag macaines.

AN

Sondition

(1) Checx 21l auxiliary motors
repairs.

(2) Raise and maintain storage
maximum water storage.

facility levels to proviie

und2r load and aazxe s23juired

£or

(3) Prepare to aman tie Rifle Range and Courtuouse 3ay Jater
Trsatemeat Plants around tne clock until 21ll czlear given.

e 8ondicion &
(1) Zoatiiue operatiag auxiliarv puaps uantil povser is z2suded,
-c1ea switch to =2lectrical operatioa.
(2) Prepare auxiliarv motors for futurz uis2.
2. 3te2am >eneraition Plant
aeb dondicion 111
(1) acz ncovigiong 307 emargency ratioas €3¢ ZJ aea Ir 242
Zav, ®Xils> fu2l storvaze iefels to aaxlaua. b G el e SRR B -
ra1iz2as 3nd wveldiaz aacuina@ss
72% 2gapac2 Jaslaz J2i21 plant oo wizZiasZaad 1iTilc2a2 203110
12 aEeaGc 2.
[3) “Jotify Jeilieiaeliahc ) drfice 15 ABSERE f2l r23 <O BT G2l
1a7e. S8 e clased ‘fa JuildiE S J0 .,
(a) 3rz2am distrioution Jait.
(1) dake provisions for emergency ratioas for 3 p=200l=2

for one day.

(2) Fuel w@p all wveaicles, comprassors, wWweldacs adg
>umns. Jbtaia spare Ifuel 20T pumds.
(3) Caeck thae following designated aurricane 2juipments
for se=-viceability and availability.
2 - farlow '""iud ’log'" Puuaps
o R ERTETTSN I i an S
2 = "legtiazioise Alr ?uans
1% FEYeseTEg Tagarac)s LT WEE 9Ol .35
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b. Condition II1

‘ : (1) Steam Distribution Unit (destructive weather)

N

(3) Call.ia raguired personnel.

{5) Draw =ameriency ratioas Zfrom Proper:iy Jillicer

.- - -

(c) Place one 5" Chrysler pump in operation at tae low point

in the steam tunnel at Building 1. Place one 6" Chrysler pump at tae low

point in the steam tunnel at the corner of West Road and Elm Street.

(d) If it becomes apparent that tne watar level will touca
the pipes at any point within one hour, on approval f£rom tae 3ase
qaiatenance O0fficer, the duty supervisor in the Steam Distridution Jn

'will dispatch a crew to shut off the main steam valve in ta2 leatral
‘leating Plant that isolates that line. Prior to cuttiag R VR B
che Danage Control and Recovery Clenter Jflicer, Saildiny 1, £5l) . 38
aotifiad. '

o8 DI |

(2) Provide assistancz in securing duiidiags and faciliicl
1t Onslow 3each as raquestad Sy 31se Qecr2ation Arsa Command2r ST 3as
Soecial Services Officer,

(£) 32 pr2parad to r2act to broken or {rozaa steam >1d2as2
liaes duringz snow SEEUAEion.

2) et sadl e wBREE S )¢ 3 2c T2 2k 9las PNulsan
33d Hrevare 29 SSSulEIEtnc saea 2laeTBESAdEscrvIic2 L3 al2s0023,

_ (35 Qent:a¥ asatiag, 3ulliiag 18885 rdvicca £o 2a2g32107 it <o R .
>roycedurz and coatinues £o operate Ilor a3 loaz as priactical {z2il2s=2
iadustrial area aeader rirst if tais orocadures decoaes a rajuireazat).

1. All Clear
(1) Assass damage and raoort.
(2) I oczdeR¥anly, t2same ifiriag wasa 2lacurical sexsizgyi2itag
aaia Do42r sJaoply Or 2mer3ency 32neratar povers, is availasla,

(3) Prepare all slant equipment for regular contiauous od=2racion.
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3. 3Sewage

. a. Condition III

{1) Maka d>vorisions Zor 2meriyency Tasions
ia7. 2rocurz 2ad distriout2 fuel £ox auxiliasy. J0.
approximazaly 39 hours of operatioun.
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(2) Chneck and prepare all lift statioms for aurricane
conditions. Prepare Onslow Beach facilities to ruam on generator power
and evacuate.

5. Condition II. Check all auxiliary motors under load and max2
required repairs. Fill fuel tanks on all vehicles and weldiag aacainess.

c. OCondition I. Ypon power failure, switeca to aaxiliary nmotorcs 2ad
soatigge.to . oOperices
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1) Continue operating auxiliary pumps until power is resumed;
ch to z2lectrical operation.

"

(2) Prespara auxiliary motors for futurs2 uss.
D

L. ®lactrical Distribution 2laat

1) M4az2 provisions Zor em=2rzency racidns el 10 fan InT 0ds 0%

r-l
W
v
&
|J
0
7
£
W
(%]
W
"

) Tl oup IULEEREES 10d. stocs J2aie

(>) 33cirz2 foul f2igaer z2ar as c2quiled,
{+) Assist Snop 3% wita Zasrzeacy 32A23L4L0T 100K-1D.
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4) Draw 2merzency. t atioas £rom Jdaiatzaanca Pronasiv.,
= 2
.)) Assist 30990 VR S aid-tioadl 22aBgatoc 100%-1).
: 5

(1) ~Zall ia required personnel.
i
(4) Assist 3hop 41 wica installing scora sautters oa caanels. |
|
|

(5) 3:t-10 32necator ot 3a0p 82, Biildiag 1304.
‘5) At tn2 onset of Freezipg raia or spow, park one Pucker truck
‘ and ohe Lipe truck ihside Purldipe L162.
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c. <Sondition I

(1) Assist all shops until commercial power failure begins.
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(3) As weather permits, ma<2 repairs oa 2lacerical Di
systeam.

scrioutigp

d. All Clear. Make assessment of damage and report to Damaze

Control and Recovery cCeater.

5. Dutside Plumbiag Unit

agondition L1l

(1) da<2 orovisious for =aergency rations f@r’a oneonl:2

lay.

(2) Fill fuel tanks oa all venicles includiag backaoe and o>dtain

spare 3zas for pumps, etc.

8 aunndition 11

(1) Call ia cequired personanel.

(2) Jras 2mergancy cacions from Propavty JEfLc2r.

(3) At tae onsa2t 9f aeary raiifall, clact 82/eY 211113
smornaz2 iand clzar 13 az2cassary. Shecc foc l=acinz vacer mal
rap1i8EEgs i nacassary.

{1) ?rovida =2mezzancy aaiataniancz 11d St 33771
caqalond.

{2) 32 prepired to f2act td JroLen Or Lrozan Jaterc aad

mains.

4. All 2l2ar. Assas3 damage ind report to Daaag2 Jont:od
it .
R2covery .antac.
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a. Condition II: Personnel required.

J. callbacik List
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Descrucciva 35
Title Weataer 2enmoval

3raach Director i &
3oiler Plant Operator foreman, W5-12 i L
3o0iler Plant dqulomedt ech :oromaq, 7S=-10 <% 1
Yatar Treatmen: Plant Jperator Fran, /S-19 1 :
Jewage Treatment Operator forzmamn, W3=-10 1 L
Tlecerician Toreman (:liza Voltage), 'I5-1) : %
Scean. Jistrionin :o:aman, J5=-1) 5 A
2luns2r forenan, i5-o s i
iastr-um2at dechanlc, SCuan, WG=-11 2 :
Tastrument ljechanie, Jater, WG-ll 1

sc=umeat declianiz, Sewvrage, G-1l g
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’J;J-v, Ja,e-, HG=10C : :

acuaaic, Sewage, AG=-20 -7
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BASE MAINTENANCE DIVISION - RECALL ROSTER

PrOVOSt IV . .........noeeeeeiinim R L .........eoverteensosnsanesent
Fire DDAt I i .........oeeomsers SARRRTE Ot ttns o e vvoeveveanennnsiibonanses

EMERGENCY NUMBERS

POSITION NAME
BMO W. R. Hestir
Deputy BMO R. E. Scales
Div. Secretary D. Kiley
Administrative D. Gurganus
Maint & Repair J. Sellers
Operations Br. E. Winberry
Utilities Br. C. Baker
Duty Officer, MCB

Duty Officer, MCAS

Emergency Maintenance

Heavy Equip Section (Bldg. 738)
Steam Plant (Bldg. 1700)

Personnel
Finance & Acct.
Supply
Automation
Ind. Hygienist
Br. Secretary

Operations Officer
P&E

Prog/Work Rept.
Contracts
Inspections

Self Help

Br. Secretary

TOWN

HOME#

Emerald Isle (919)354-3928

Jacksonville
Jacksonville

BRANCH DIRECTORS

Wilmington

455-6328
577-4006

686-1914

Sneads Ferry 327-4091

Hubert

326-5028

Emerald Isle  (919)354-3652

ADMINISTRATIVE BRANCH
K. Winberry Hubert 326-5028
F. Brown Chinquapin 324-5283
E. Grant Jacksonville 577-7601
L. Davis Richlands 324-6305
J. Pickett Wilmington 792-1585
F. Byrd Jacksonville 577-3259
OPERATIONS BRANCH
Capt Carson Jacksonville 347-6995
C. Strain Kinston (919) 527-5943
D. Woods Jacksonville 353-4953
D. Oglesby Jacksonville 353-6664
G. Shoemaker Swansboro 393-8741
MSgt Yu Hubert 326-2384
T. Covarrubias Jacksonville 347-3648

WORK#
451-2511
451-2511
451-2511

451-5307
451-5855
451-1580
451-5161

451-2528
451-6111
451-2555
451-3004
451-3001
451-5909
451-3627

451-5307
451-5122
451-2006
451-3722
451-3046
451-5307

451-1580

451-5032

451-2590
451-5799
451-5794
451-2970
451-1580






MAINTENANCE AND REPAIR BRANCH

SECTION NAME TOWN HOME # WORK #
MCAS/Camp Geiger R. W. Lanier Chinquapin 285-2598 451-6818
Emergency Services A. Woodward Stella 326-3007 451-5773
Specific Jobs J. Quill Swansboro 326-6240 451-5256
General Services T. Jewell Jacksonville 577-4476  451-5158
Br. Secretary R. Provost Richlands 324-1394 451-5184
SUPERVISORY PERSONNEL (MAINTENANCE AND REPAIR BRANCH)
POSITION NAME TOWN HOME # WORK#
(MCAS/Camp Geiger Section)
Grd Str Supv M. Gray Hubert 326-4677 451-6543
Maint Supv W. S. Brown Jacksonville 324-6885 451-6818
Maint Supv L. Young Jacksonville 937-7234 451-6818
(Emergency Services Section)
Maint Supv
(TT, Camp Johnson) G. Lynn Jacksonville 455-1159  451-5080
Maint Supv
(TT, Camp Johnson) A. Jarman Beulaville 324-2465 451-5080
Maint Supv-PP G. Phillips Swansboro 326-3986  451-2781
Maint Supv
(CHB,RfIR, Beach) J. Fickling Swansboro 326-1598 451-7552
Maint Supv :
(Indus/Central) M. Cochran Jacksonville 346-2022  451-1438
Maint Supv
(Div, HP, FC) E. E. Dudley Maysville 743-6441  451-2737
A/C Mech Supv
(MCB) C. N. Smith Sneads Ferry 327-3440  451-3235
A/C Mech Leader  J. Carter Jacksonville 353-2385  451-3235
Specific Jobs Section)
Maint Supv B. D. Delmas Jacksonville 577-5315  451-1775
Maint Supv C. A. Autry Jacksonville - 346-6020  451-3010
Maint Supv L. Stauter Hubert 326-1298 451-1689
Maint Supv E. W. Crump Stella 326-2657 451-1775
Maint Supv L. E. Morton Jacksonville 455-0488 451-5306
Metalwrkg :
Shops Supv H. E. Dixon Richlands 324-6229 451-5110
(Night Crew)
Maint Supv B. R. Smith Emerald Isle (919)354-3400 451-2333
Maint Supv J. Wilson Jacksonville 346-9801 451-2333







POSITION NAME TOWN HOME # WORK #
General Services Section

Grd Str Supv C. Jones Kinston (919) 527-3041 451-5158
Grd Str Supv/

Insect Vector B. Brantley Emerald Isle (919)354-5202  451-5158
Eng Equip Op Supv R. Huffman Jacksonville 347-1336  451-5909
HvyMobEq
Mech Supv A. Petteway Richlands 324-5677  451-2295
Sanitation Supv G. Price Swansboro 326-1614  451-2636

UTILITIES BRANCH

POSITION NAME TOWN HOME # WORK #
Utilities D. Southerland Chinquapin 298-3654  451-5161
UMACS J. Sides Jacksonville 455-6416  451-5642
Steam Generation  T. Brownley Hubert 326-3026  451-9563
Water Treatment M. Frazelle Jacksonville 353-7595  451-5988
& Wastewater

Branch Secretary R. H. Norris Jacksonville 347-3818  451-5161

SUPERVISORY PERSONNEL (UTILITIES BRANCH)

POSITION NAME TOWN HOME # WORK #
Pipefitter Supv A. Bruinton Richlands 324-2281  451-3099
Plumbing Supv J. Lisiewski Hubert 326-3628  451-1081
Boiler Maint Supv  J. V. Jones Chinquapin - 324-2211 451-9561
Boiler Plant Supv Vacant (For information call Shift Foreman = 451-3627)
Elect Distr Supv H. Ireland Morehead City (919) 247-5694  451-2790
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